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AJIMAHUCTPAIIMA MECTOBCKOI'O MYHUITUTIAJIBHOI'O PAVIOHA
ITOCTAHOBJJIEHUE

ot 26.04.2017 Ne 692
r. [lecTOBO

O BHECEHUH U3MEHEHUM
B a/IMUHUCTPATUBHBINA PErIaMEHT

ITOCTAHOBJIAIO:

1.BHectu B aJIMMHHCTPATUBHBIM PErIAMEHT MO MPEIOCTaBICHUIO MYHHIIU-
nanbHOM ycnyru «lIpemocraBieHue apXHWBHBIX JTOKYMEHTOB IS IOJb30BATENIEN B
YUTAIBHBIN 3aJ1 MyHULHUIIAJIBHOTO apXUBa», YTBEPKIAECHHBIN IOCTAHOBICHUEM AIMU-
HUCTpalUd MyHHIIMNIAIbHOro parioHa ot 23.01.2017 Ne 110, n3menenus:

1.1.Ilyaxt 1.2 «Kpyr 3asgBuTeneii» AOMOJHUTH ab3alleM CIEAYIOIIEro COAep-
HKaAHUS:

«/11s1 momy4yeHuss MyHULMIIAJBbHON YCIIYTH B 3JIEKTPOHHOM BUJE HCIIOJIb3YETCS
JUYHBIM KaOWHET (U3MYECKOro Jula Wid ropuaudeckoro jwuma Ha EITY wmm
PIITI'Y »;

1.2.B noanynkre 1.3.1 «llopsnok uHpopMupoBaHUS O MPEAOCTABICHUU MY-
HULUIIATBHOU YCITYTU»:

1.2.1. lononHuTh ab3amamMu CIeayIOMIEr0 CONEeP KaHN:

«B pamkax uHDOpPMUPOBAHMS 3aABUTENICH O MOPSIKE MPEIOCTABICHUS MYHU-
IUNAIBHOW YCIYTH QYHKIMOHUPYIOT HHPOPMALIMOHHBIE TOPTAJIbI:

1) pernonanpHas rocyaapcTBeHHas nHpopmannonHas cuctema «llopran rocy-
JApCTBEHHBIX M MYHUIMNAIbHBIX Yycuyr (dynkumit) HoBropojckoit oOmactu»:
http://uslugi.novreg.ru;

2) enepanbHas rocynapcTBeHHas uHbopmalmonHas cucrema «EauHbIi op-
Taj roCyJapCTBEHHBIX U MYHULANATBHBIX yCIIyT (pyHxumii)»:
http://www.gosuslugi.ru;

1.2.2.A03an aBeHaanatsiii «aapec [loprana rocyaapcTBEHHBIX U MYHHUIIUIIA b-
HBIX yeryr (pynkomii) HoBropojackoi obmactu: http://pgu.nov.ru» u3moxuTh B pe-
JNAKIUU:

«anapec PermoHanbHOM rocygapcTBeHHOW MH(pOpMaMOHHON cuctembl «llop-
TaJl TOCYAApCTBEHHBIX W MYyHHUIMNAIbHBIX yciuyr (pynkuumii) HoBropozackoit obnac-
T»: http://uslugi.novreg.ruy;

1.3.1Iynkr 2.5 «llepedyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIUPYIOLIUX
OTHOILIEHHS], BO3HUKAIOIINE B CBSI3U C MPENOCTAaBICHUEM MYHMIIMIIAIBHON YCIyTH»
JOTIOTHUTH HOBBIMH a03allaMH CJIEIYIOIIEro CONEePKaHUS:


http://pgu.nov.ru/

«mroctanoBneHue IlpaBurenscTBa Poccuiickoit Depeparuun ot 26.03.2016
Ne 236 «O T1peOoBaHUSIX K TPEIOCTABICHUIO B DJEKTPOHHOW  Qopme
rOCYJapCTBEHHBIX U MYHHUIIMIMAIbHBIX YCIYT;

nocranoBnenue IlpaButensctBa Poccuiickoit ®enepanuun ot 07.07.2011
Ne 553 «O mnopsake odopmiieHHS UM TMPEIOCTABICHUS 3asBJICHUA W HHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPENOCTABICHUS TOCYAAPCTBEHHBIX U (WIJIM)
MYHHUIIMTAIBHBIX YCIYT, B (hOpME 3JIEKTPOHHBIX JOKYMEHTOBY;

«moctaHoBieHne Aamunuctpanun Hosropoackoit o6xactu ot 11.07.2011
Ne 306 «OO6 yTBepXKIEHUU  TIOPAJIKOB  pa3pabOTKM W YTBEPKICHUS
aJIMMHUCTPATUBHBIX PETJaMEHTOB MPEIOCTABICHUSI TOCYJAapCTBEHHBIX YCIYyT U
OPOBEACHUS OKCHEPTU3bl AAMHUHHCTPATHBHBIX PETJIAMEHTOB  MPEIOCTABICHUS
rOCyJapCTBEHHBIX YCIIYT»;

1.4.Ilyakt 2.6 «/cyepnbpiBaominii NepeyeHb JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBMM C HOPMATUBHBIMH NPAaBOBBIMH aKTaMH JJs PEJOCTaBICHUS
MYHULIMNIATHHOW YCIYTM H  YCAYr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH U
00s3aTeNIbHBIMUA  JUISI TPEJOCTABICHUS MYHHULMIIAIBHOM YCIyTH, MNOIJIEKAIINX
NPE/ICTABIICHUIO 3asBUTENIEM, CIIOCOOBI WX TOJY4YEHHUs 3asBUTETIEM, B TOM YHCIIE B
ANIEKTPOHHON (dopMe, TMOPSAOK MX MPEAOCTaBICHUS» JAOMOIHUTH ab3alnaMu
CJIEIYIOLIEro CONEPHKAHUS:

«/11s1 monydeHruss MyHUIUIAIBHON YCIYTHM B 3JIEKTPOHHOM BHJIE€ 3asIBUTEISIM
OPEOCTaBISAETCS BO3MOXHOCTh HANpPAaBUTh 3asBJIIEHUE U JIOKYMEHTHl 4epe3
denepanbHyl0 TOCYIapCTBEHHYIO HWH(MOpMaAIMOHHYI0 cucteMy «Equnbiii mopran
TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX ychayr ((QyHKOWA)» W peruoHAIbHYIO
uHpopManmoHnyto cucremy «llopTan rocymapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(bynkumii)  HoBropojackodt  obGiactuy», TIyTeM  3alOJHEHHUS  CIICIMAIIBHOM
MHTEPAKTUBHOM (hOpMBI, KOTOpasi 00ecreurnBaeT UICHTU(DUKALIMIO 3aBUTEIIS.

B denepanbHOil rocymapcrBeHHON wuHGOpManMOHHONW cucteme «EnuHbBIN
NOpTaJl TOCYJAPCTBEHHBIX U MYHHIMNATBHBIX YCIYT ((QYHKIUN)» U pEerHoHATbHON
uHpopMmarmonHoii cucreme «llopranm rocynapcTBEHHBIX M MYHHIMIIAIbHBIX YCIYT
(ynkumii) HoBropojackoii o6actiy MpuUMeHsIeTCS aBTOMaTHYecKast UIeHTH(UKAIUS
(HyMepanusi) oOpalleHuil, HCHoJb3yeTcs MoacucTeMa «JIMyHblil KaOuHeT» IS
o0ecrieyeHrsT OJHO3HAYHOW W KOH(QUACHIMAIbHOW JOCTaBKH MPOMEXKYTOUHBIX
COOOIIIEHUI 1 OTBETA 3asIBUTEINIO B AJIEKTPOHHOM BUJIEY;

1.5.I11yakr 2.14 «Cpok M MOPSAOK pPErucTpaluy 3ampoca 3asBUTENS O
NPEIOCTaBICHUN MYHUIMIIAIBLHON YCIYTu» JONOJHUTH ab3alaMu  CJEeIYIOLIEro
coJlep KaHUs:

«Peructpanusi 3ampoca 3asBHUTEIS O NPEIOCTABICHUM MYHHIIMIIAIbLHOU
YCIIyTH, HaIpaBJICHHOrO 3asBUTENIeM B (OpME JJIEKTPOHHBIX JTOKYMEHTOB C
UCIOJIb30BaHUEM  (peepaibHOM TOCYAapCTBEHHOW HWH(GOPMALIMOHHON CHCTEMBI
«EnuHblil mopran rocyJapcTBEHHBIX M MYHUIIMNANBHBIX YCIYr (QyHKIMI)» WU
peruoHanbHOil  MH(pOpManuMoHHOW cucteMbl «llopTanm rocygapcTBEHHBIX H
MYHHUIIUTATBHBIX yCayr (pyHkiuit) HoBropoackoi o0macTu» OCYIIECTBISETCS B
JIeHb WX TMOCTYIUICHHS B YIOJHOMOYEHHBIM opraH JuOO Ha Clenyrolluid JeHb B
clly4ae MOCTYIUICHHS 3alpoca 3asBUTENS O MPEAOCTABICHUH MYHULUIIAILHON yCIyTH
0O OKOHYaHMM pPabouyero BPEMEHM YIOJIHOMOUYEHHOro opraHa. B ciydae
NOCTYIUICHUSI 3alpoca 3asiBUTENS O NPEIOCTaBICHUM MYHHUIIMIAIBHOW YCIYyTH B
BBIXOJIHbIE WJIM Hepabouue Mpa3JHUYHbIE THU MX PETUCTPALUs OCYIIECTBISETCS B
nepBbIid pabouuii JeHb YIOJTHOMOYEHHOTO OpraHa, CIEAYIOIIMM 3a BBIXOJHBIM WU



HEpabOYUM Mpa3THUYHBIM JTHEM.

3anpoc  3agBUTENS O  NPENOCTABICHUM  MYHULMNAIBHOM  yCIIYI'H
pErucTpupyercs B BEIOMCTBEHHOW CHUCTEME JOKYMEHTOOOOpOTa C MPHUCBOCHHEM
3ampocy BXOJSIIEr0 HOMEpPAa M yKa3aHWEM JaThbl €r0 MOJYYEHUS YIIOJIHOMOYEHHBIM
OpraHomy;

1.6.Ilynkr 2.16 «IlokazaTenu OOCTYMHOCTHM M KadyecTBa MYHMIMIAIbHON
YCIIyTH» JOTOIHUTH a03aliaMu CIeIYIOIIEro COAep>KaHus:

«BO3MOYKHOCTb TOJYyYEHHUS MOJIHOM, aKTyaJbHON U JOCTOBEPHOU MH(pOpMAIIU
0 TMOpSJKE NPENOCTABICHUS MYHHULMIIAIBHON YCIYrd, B TOM YHCIIE€ B 3JEKTPOHHOU
dbopwme.

[Toka3zaTenu JOCTYTHOCTH MYHULIMIIAIIBHON YCIYTH:

1) obecrieveHue PeIOCTABICHHUSI MYHUIMIIAILHOW YCIIYTH C MCIOJIb30BaHHEM
pPErMOHAJBbHON  rocyJapcTBEHHOM — uHpopManuoHHOM  cuctembl  «llopran
rOCy/IapCTBEHHBIX M MYHUIIMITATILHBIX YCIyT (pyHkiuit) HoBropoackoi obmactuy;

2) oOecrniedyeHue MPEOCTABICHUS MYHUIIUITAIBHON YCIIYTH ¢ UCTIOIB30BAHUEM
denepanbHOl rocyAapcTBEHHONW HH(oOpMalmoHHo cuctembl «EnuHblil mopran
rOCY/IapCTBEHHBIX M MYHUIIUTAIBHBIX YCIyT (QyHKIINN )Y,

1.7.B pasmene 3 «CocrtaB, TOCIEIOBATEIbHOCTh U CPOKU BBIMOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYp, TPEOOBaHUS K MOPSAAKY HMX BBIIOJHEHHUSA, B TOM
YKclie OCOOCHHOCTHU BBIMIOJHEHUS AJIMHHHCTPATUBHBIX MPOLEAYP B SJIEKTPOHHOU
dopMe, a Takke 0OCOOEHHOCTH BBIIOJIHEHUS aAMUHUCTPATUBHBIX Tpoueayp B MOL»:

1.7.1.TloamyskT 3.2.1 1OMOJHUTH ab3ariaMu CISAYIOIIETO CoAepKaHuUs:

«3asBIecHHE W TMAaKeT JOKYMEHTOB, HaIlpaBJCHHbIE 3asBUTEIEM B (opme
AJIEKTPOHHBIX JIOKYMEHTOB C HCIOJb30BAaHUEM PETHOHAJIbHOW HH(OPMalMOHHON
cuctemMbl «llopTan rocygapCTBEHHBIX M MYHULHUIAIBHBIX yCIyr ((yHKIHUA)
Hosroponckoit obnactu» u QeaepanbHOll TOCyJapCTBEHHON HWH(OpMauOHHOM
cucteMmbl «EquHBIN opTan rocyJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT (QYyHKIUN)»
[OCTYNAOT B  YIOJHOMOYEHHBI Opran depe3 HH(POPMALMOHHYIO CHCTEMY
MexBenoMcTBeHHOro B3anumojiectBusa «SMART ROUTEw.

Crnenuanuct YHNOJIHOMOYEHHOIO OpraHa, IHPUHUMAIOIIWNA 3asdBJICHHE U
JOKYMEHTBl 4Yepe3 HH()POPMALMOHHYIO CHUCTEMY, 3aXOIUT B HUH(OPMAIMOHHYIO
CUCTEMY, IIyT€M aBTOpU3AlMM C TOMOILBIO JIOTMHA U TMapojs WIM cepTUduKara
AJIEKTPOHHOM U (POBOM MOANUCH U OTKPBIBAET JIEKTPOHHOE 0OpallleHHE:

1) mpoBepsieT MPaBMWILHOCTH 3AIOJIHEHUS AJICKTPOHHOTO 3asBIICHHS, a TaKXKe
IIOJIHOTY YKa3aHHBIX CBEJCHUN;

2) TPOBOAMT TEPBUYHYIO TPOBEPKY MPEIACTABICHHBIX  AJIEKTPOHHBIX
JOKYMEHTOB Ha NPEIMET COOTBETCTBUS MX YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
TpeOOBaHUIA, & UMEHHO:

a) HAIMYME TOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIYTH;

0) aKTyaJbHOCTh TIPEJICTABICHHBIX JIOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSIMU K CPOKAM HX JEHCTBUS;

3) mpoBepsIeT COOII0ICHHE CIISAYIONUX TPEOOBaAHMIA:

a) HAJIMYME YETKOro M300paKeHUsI CKAHUPOBAHHBIX IOKYMEHTOB;

0) COOTBETCTBUE CBEICHMM, COAEpXKAIIMXCS B 3asBIICHUHU, CBEICHUSM,
COJIEP>KAIUMCSI B TIPEJICTABIICHHBIX 3asBUTEIEM JOKYMEHTAX;

4) pacrieyaTbIBaeT 3JICKTPOHHBIE JOKYMEHTBI, TPUIOKCHHBIC K 3asBJIICHHUIO
HOCPEICTBOM 3JIEKTPOHHBIX IMEYATHBIX YCTPOMCTB, M MPHOOIIAET K JTUYHOMY JEIy
3asiBUTEIIS;



5) 3amonHsgeT BKIAABIII B JUYHOE JCIO0 Ha MPEIOCTABICHUE MYHHIIMITAIHLHON
YCIYTH, COAEp Kalluil CBEACHUS O TNOCTYIUICHUM 3asBIICHHS WU JIOKYMEHTOB B
AJIEKTPOHHOM BUJIE U TaKe NPHOOIIAET €ro K JIMYHOMY JEy 3asiBUTEINS.

[lopnuuHbIE  JOKYMEHTBI, HEOOXoauMble it  (GOpPMHUpPOBAaHMS  JIelna,
NPEIOCTaBISAIOTCS TPAXKAAHUHOM JIMYHO, CHEUUATUCT YHOJHOMOYEHHOIO OpraHa
Ha3HAYaeT 3asiBUTENIO JIaTy U BpeMs IIprema.

6) BHOCUT B >KypHaJI pErUCTpallid OOpalleHUi TpaxaaH 32 MYHUIUIIATBHOM
yCIIyrOoi B 3JIEKTPOHHOM BHJIE C UCIOJIb30BaHUEM (heaepalibHON ToCyAapCTBEHHOU
UH(GOPMAITMOHHON cUCTeMbl «EIUHBIN MOPTaJl TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
yeuyr (pyHKIuif)» win 00J1aCTHOM TOCYJapCTBEHHOW HWH(POPMAIIMOHHON CHCTEMBI
«[Topran rocygapcTBEHHBIX W MYHUIMNANbHBIX yciuyr (¢yHkuuii) HoBropomckoi
00J1aCTH» 3aMUCh O MPUEME IEKTPOHHOTO 3asIBICHUS U IOKYMEHTOB;

7) HampaBisieT 3asBUTEII0 YBEIOMJIEHHME O CTaTyce, MPHUCBOCHHOM 3asiBKE,
MyTEeM 3aM0JIHCHUS B MTH(POPMAIIMOHHON CUCTEME MHTEPAKTUBHBIX MOJICH;

1.7.2. J1oOMHUTD IIYHKTOM 3.6 CIAEAYIOIIETO COAEPKAHUS:

«3.6.Pemienne 00 OTKaze B MPENOCTABICHUM MYHULMIAIBHON YCIYrd
HATPABJISIETCS 3aABUTEINIO B MUCbMEHHOW WJIM AJIEKTPOHHOM (hopme B MATHUIHEBHBIN
CPOK CO JHSI €ro BBIHECEHHUsSl C HCIIOJIb30BAaHUEM YCIIYT MOYTOBOW CBSI3U, Kypbepa,
100 yepe3 MH(DOPMALMOHHYIO CHCTEMY MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS B
nojcucreMy «JIMuHblii kaOWHET» 3asBUTENS B (eAepalbHYI0 TOCYJapCTBEHHYIO
MH()OPMAIIMOHHYIO cUCTeMY «ENMHBIN MOpTall rOCYAapCTBEHHBIX U MYHUIIUNATBHBIX
yenyr (byHKIMA)» Wi 00JaCTHOIO TOCYAApCTBEHHYIO MH(DPOPMAIMOHHYIO CUCTEMY
«ITopTan rocynapCTBEHHBIX M MYHHUIMTNAIBHBIX yciuyr (dyHkiuit) HoBroposjckoii
o0macTn;

1.8.ITognyHKT 5.4.1 qomoaHUTH ab3aiaMu CIEIYIONIETO COIePKAHUS:

«B 271eKTpOHHOM BUJE Kalt00a MOXKET ObITh MOAAaHA 3aBUTEIEM TOCPEICTBOM:

1) pervoHaJbHOW ToOCymapcTBEHHOW HHMOpMaIMOHHOW cucTeMbl «llopTan
roCy/IapCTBEHHBIX U MYHULIMNTANIbHBIX YCayr (PyHkuuit) HoBropoackoi odmactuy;

2) (denepanbHO TOCYIapCTBEHHOW HWH(POPMAIMOHHON cUcTeMbl «ETuHBIN
MOPTaJ TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (DYHKIIHIT)»;

3) denepanpHas rocymapcTBeHHas WHpOpMaIMOHHAs cucTeMa «JlocymeoHoe
oOxanoBanuey: https://do.gosuslugi.ruy.

2.IlocTaHoBiieHHE BCTyHaeT B CHILY MOCJE OMyOIMKOBAaHUS U PaCIpOCTPaHsIET-
s Ha IpaBooTHOIIEHUs, Bo3Hukmue ¢ 01.03.2017.

3.0my0nuKoBaTh MOCTAHOBJICHUE B MyHUIIMTIATBHON Trasere «MHpopMaimoH-
Hbli BeCTHUK [lecTOBCKOro MyHUUMIAIBHOTO paloHa» MW pPa3MECTHTh Ha
ourmanbHOM caifTe A IMUHHUCTPAIIUYA MYHUITUIIAIHLHOTO paiioHa B UHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOUN ceTu IHTepHET.

I'maBa
MYHHULMIIAIIBHOTO paliOHA J1.B. BanoB



