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Poccuiickas ®exepanus
Hosropoackasi 00J1acThb
IlecToBckui paiioH

AIMUHHUCTPALIUA YCTIOIKOI'O CEJIBCKOI'O ITOCEJIEHUA
INOCTAHOBJIEHHUE

ot 29.10.2020 Ne 74
. YCTIOKOE

OO0 yTBEpXI€HUU aIMUHUCTPATUBHOTO
periaMeHTa MpeI0CTaBICHUS MYHHUIU-

MAJIBHOM YCIIYTU «Y CTAHOBJICHUE CEPBUTYTA

B OTHOLLICHUU 3€MEJIBHOTO Y4acTKa,
HAXO/JISAIIErocs B MyHULIUITAIbHON COOCTBEHHOCTH

B cootBerctBUM C denepanbHbiMu 3akoHamMu oT 6 okTsOps 2003 rona
Nel31-®d3 «O06 o0mMX TpPUHIMIAX OPraHU3alMd MECTHOTO CAaMOYIpaBJICHUS B
Poccuiickoit @enepaunn», ot 27 uronst 2010 roga Ne 210-®3 «O6 opranuzauuu
MPENIOCTAaBIEHUSI TOCYJApPCTBEHHBIX W MYHHMIMOAIBHBIX YCIYr», YCTaBOM
Y CTIOIKOTO CENbCKOT0 MOCEICHUS
[TOCTAHOBJIAIO:

1.YTBepauTh npuiaraeMblii aIMUHUCTPATUBHBIN PErJIAMEHT MPEIOCTaBICHUS
MYHULIUIIAJIBHOW YCIYTH «YCTaHOBJICHHE CEPBUTYTa B OTHOIICHHUU 3€MEIbHOIO
y4acTKa, HaXOSIIErocs B MyHUIIMIIaJbHOW COOCTBEHHOCTH.

2.Ilpu3HaTh  YTPaTUBIIUMU  CHJIYy  IIOCTaHOBJIICHHE AJMUHHUCTpPALUU
VY CTIOLKOTO CENBCKOTO MOCEIICHUS:

ot 04.04.2016 Ne33 «OO0 yTBepKI€HUHM aIMUHUCTPATUBHOTO pErjaMeHTa
IPEJOCTABICHUS MYHULIMNAJIBHOW yCIyru «YCTAHOBJIEHHE CEpBUTYTa B
OTHOUIEHUM 3€MEJIbHOTO Yy4YacTKa,  HaXOAsIIerocs B MYHUUUIIAJIbHON
COOCTBEHHOCTHUY,

or 11.04.2018 Ne25 «O BHeCEeHMM HW3MEHEHHS B aJMUHUCTPATUBHBIN
pErJIaMeHT;

3.0ny611KoBaTh MOCTaHOBJICHHE B MYHUIUIATbHON rasere
«HbOopMalIMOHHBIA BECTHUK Y CTIOIIKOTO CEIBCKOTO TMOCEJICHUS» U Pa3MECTUTh
Ha oULIHaTBLHOM caiiTe AIMUHUCTPALUU Y CTIOIIKOTO CEIbCKOTO MOCETICHHUS.

I'maBa cenbCKOro mocejIeHus C.A.Y nansnos


consultantplus://offline/ref=0D677BE8D197C0E7241FEC364F13F8CC654022FE4A2F03D416916615D4A66D4072DEEA3A9Ag4sEL

YTBepKICH
MOCTAHOBJIEHUEM aIMUHUCTPAIIUU
VY CTIOLKOTO CENbCKOr0 MOCEIICHUS

ot 29.10.2020 Ne 74

AJIMNHUCTPATUBHBIN PET'JTAMEHT
110 IIPE TABJIEHWIO MYHULMITAJIBHON YCJIYI'U
«YCTAHOBJIEHME CEPBUTYTA B OTHOIEHNN 3EMEJIBHOI'O
YYACTKA, HAX%I[}I EI'OCA B MYHUIIUITAJIBHOUN
OBCTBEHHOCTWN»

|. OBLIUE TTOJIOXEHUA

1.1. IlpeamMeT pery;iMpoBaHMsl perjiaMeHTa

Hacrosimmii aiMUHUCTPaTUBHBIA PETIAMEHT yCTaHABIMBAET CPOKH, COCTAaB
Y MOCJEI0BATENbHOCTh IMUHUCTPATUBHBIX NpoLEAYyp (IEHCTBUI) HANMEHOBAHHE
OMCY B npouecce yCTaHOBIICHUS! CEPBUTYTa B OTHOLIEHNUH 3€MENBHOTO Yy4acTKa,
HaxXOJALIErocs B  MYHHUIIMNAIbHOW COOCTBEHHOCTH (Jajie€ — MYHULUIAIbHAs
yCiyra).

Hacrosiimmii aqMAHHCTPAaTUBHBIN PETJIAMEHT TAKKE YCTAHABIIMBAET MOPSIIOK
B3aUMOJICUCTBUS MEXIY CTPYKTYPHBIMH IOJPA3JACICHUAMU AJMHHUCTPALUN

VYCTIONKOTO CENbCKOTo TMOoCeNeHus (fajiee — YTIOJIHOMOYEHHBIH OpraH), HX
JOJDKHOCTHBIMM ~ JIMLIAMHM, B3aUMOJCHCTBUS ~ YTOJHOMOYEHHOTO OpraHa c
buznUecKuMu U IOPUTTYECKUMHU JUIAMH,

C 3asIBUTEIISIMU IPH MPEIOCTABIICHUN MYHUIIUIIAIBHOW YCITYTH.
1.2. Kpyr 3asiBureJiei

1.2.1. 3asgBUTENsIMM MYHHUIMNAJIBHON YCIYTd, YKa3aHHOW B HACTOSIIEM
aIMUHUCTPATUBHOM pETJIaMEHTE (fajee - 3asBUTENb), SIBISIOTCS (U3UYECKUE U
IOpUIMUECKUe JHIa (3a MCKIIOUYEHUEM TOCYJAapCTBEHHBIX OpPraHoB M HUX
TEPPUTOPUAIHHBIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX BHEOIOKETHHIX (DOHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS),
YKEJAIOIINE UCIIOJIh30BaTh 36MEJIbHBIC YUACTKHU, HAXOSIIETOCS B MyHUIIMITAIbHON
COOCTBEHHOCTH (Hajiee — 3€MENIbHbIE YYaCTKH), Ha YCIOBHUSAX CEpPBUTYTa JJIs
LETICH:

pa3MeIeHnusT JIMHEWHBIX OOBEKTOB, COOPYKCHHUU CBSI3HM, CHCIHATBHBIX
WHOOPMAITMOHHBIX 3HAKOB M 3alllUTHBIX COOPYXKEHUH, HE TMPEMATCTBYIOIMINUX
pPa3pelIeHHOMY HCIIOJIb30BAHUIO 3€MEJIBHOTO YUaCTKa;

MIPOBEICHUS U3bICKATEIILCKUX PabOT;

BeJICHUS Pa0O0T, CBA3aHHBIX C TIOJIb30BAaHUEM HEAPAMH.

1.2.2. C 3asBieHHEM O NPEIOCTABICHUM MYHULMIIAJBHOW YCIYTd BIIPaBe
oOpaTUThCS JHIa, UMEIOUIUE TAaKOE MPaBO B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu 1u00 B CUIIy HAJCJICHHUS MX 3asBUTEISMH B TOPSAKE,
YCTAaHOBJIEHHOM 3aKOHO/1aTEJILCTBOM Poccuiickoi Oenepanuu,
COOTBETCTBYIOIIMMU MTOJTHOMOYHUSIMHU.



1.3. TpeOoBanusi K NOPSAAKY HH(POPMHPOBAHMS O MNPEAOCTABJIECHHUH
MYHUIHMNAJIBHON YCIyTH

1.3.1. Uudopmanus o mopsiake MPeroCTaBICHUS MYHHUIIUIAIBHON YCIyTH
MPENOCTABIISETCS:

1) mocpenctBoMm pasmenieHuss uHGOpMaIMd, B TOM 4YHCIE O MeECTe
HaxoXJeHusi, rpaduxe (pexxume) padboThl YMHOJTHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX MTOAPA3ACICHUN:

Ha O(QUIHATBLHOM caiiTe YMOJHOMOYEHHOTO OpraHa B HH(OpPMaIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTn «HTepHeT (nanee — cetb « HTEpHETY);

B (emepasbHON TOCYIapCTBEHHONW HWH(GOPMAIMOHHON cucTemMe «EmauHbIi
IopTal  TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX  ycuyr  (GyHKIui)»
(manee - eAWHBINA MOpTai), (enepanbHONl TOCYAapCTBEHHOW HH(POPMAIIMOHHOM
cucteme «denepanbHblii peecTp TOCYAAPCTBEHHBIX W MYHULUNAIBHBIX YCIIYT
(pynxuuit)» (nanee — eaepanbHbI peecTp);

B PETMOHAIBHOW TOCYIAapCTBEHHOM HH(popMannoHHON cucreme «llopran
rOCyapCTBEHHbIX U MyHUIIMNAIBHBIX yciyr (¢pyHkiuil) HoBropoackoi ob6mactu»
(ramee -  perMoHaJbHBI  TOPTall);  PETMOHAIBHOM  TOCYJapCTBEHHOM
MH(POPMaLlMOHHON cucTeMe «PeecTp rocy1apCTBEHHBIX U MyHUIUIAIBHBIX yCIyT
(pynkuit)» (manee — peruoHaIbHBINA PEECTP);

Ha UH(QOPMAIIMOHHBIX CTEH/1aX B IOMEIICHUAX YTIOJTHOMOUYEHHOTO OpraHa;

B MHOTO(QYHKIMOHAJIbHBIX LEHTPaX MPEJOCTaBICHUS TOCYIapCTBEHHBIX
U MYHUITUNAIBHBIX ycuyr (panee — MOI).

2) mo HoMepy TenedoHa IS CIPABOK  JOJDKHOCTHBIM  JIMIIOM
VYT0JIHOMOYEHHOTO OpraHa, €ro CTpYKTYPHBIX NOJIpa3/Ie/ICHU;

1.3.2. Ha wunHpOpManMOHHBIX CTEHJaX YTOJIHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX TMOJpa3JeleHnii, Ha OQUUUATIBLHOM cailTe YNOIHOMOYEHHOTO
oprana B cetu «MlHTepHeT», B (enepasbHOM peecTpe, B pETMOHAIBHOM pPEecTpe
pa3zmeniaercsa uHpopmaIus:

1) MecTo  HaxoXIeHUsA, TIOYTOBBIM  azapec, rpaduk  pabOTHI
YNOJIHOMOYEHHOI'O OpPraHa, €ro CTPYKTYPHBIX MOJApa3AcICHUN;

2) HoMepa Tene(OHOB, IO KOTOPBIM OCYIIECTBIIACTCS UHPOPMUPOBAHUE TIO
BOIIPOCAM MPEJOCTABJICHUS MYHUIMNAIBHOW YCIYIM, B TOM 4YHCIE HOMEp
TenedoHa-aBTOMHPOPMATOPA;

3) TeKCcT aIMUHUCTPATUBHOTO pErjaMeHTa, B TOM 4YHCIE MOPSJIOK
o0XaloBaHWS penieHud u JAeWcTBUM  (Oe3melcTBHsI) JOJKHOCTHBIX  JIHII,
MPEIOCTABISAIONINX MyHUIIMTANIBHYIO YCIYTY;

4) nopsAOK MOJyYEHUs KOHCYIbTalUuH (CIPaBOK).

1.3.3. Ha egunOM nopraiie, peruOHAIbHOM MOPTAJIE Pa3MEIAIOTCS:

1.3.3.1. HcuepnsiBaromuii MnepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPEIOCTaBICHUS MYHULMINAIBHOM  ycliyrd, TpeOoBaHus K O(OPMIICHHUIO
yYKa3aHHBIX JOKYMEHTOB, a TaK)Xe INEpPeueHb JIOKYMEHTOB, KOTOPbIE 3asBHUTEIb
BIIpaBe MPEACTaBUTH [10 COOCTBEHHON MHUIIMATHBE.

1.3.3.2. Kpyr 3asBuTenei.

1.3.3.3. Cpok npenocTaBiaeHUs] MyHULIMIAIBHONW YCIIYTH.



1.3.3.4. CTOMMOCTh NpPENOCTABICHHUS] MYHUIMOAIBHOW YCIYTH M HOPAIOK
OILIIATHI.

1.3.3.5. Pe3ynbrarhl npeaocTaBieHuss MyHUIIUNIATBHOW YCIyTH, TOPSAIOK U
CIIOCOOBI MPEeI0CTaBICHUS JIOKyMEHTa, SBJISIFOIIIETOCS pe3ynbTaToM
MPEIOCTABIICHUSI MyHUITUTIATLHON YCITYTH.

1.3.3.6. McuepnbiBaroniyii nepedeHb OCHOBAHUH JIJ11 TPUOCTAHOBJICHUS WIIH
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBLHON YCIYTH.

1.3.3.7. Uadopmanus o mpaBe 3asBUTENSI Ha AocyAcOHOE (BHeCyneOHOE)
o0KaloBaHHUE JNEUCTBUI (Oe3neiicTBu) 17} pELICHNH, IIPUHATHIX
(ocy1IeCTBISIEMBIX) B XOA€E NPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

1.3.3.8. OOpasupl 3amoJHEHUs SJICKTPOHHOW (OpPMBI  3asBICHUS O
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIyTH.

1.3.4. TIlocpenctBom TeneOHHONM CBA3M MOXET MPEIOCTaBIATHCS
uHbopmaIus:

1) o Mecte HaxoxaAeHUS U Tpaduke paboThl Y IOJHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3/ICIICHUI;

2) 0 mopsAIKEe MPEJOCTABICHNUS] MYHUILIUITAILHON YCITYTH;

3) 0 cpokax mpeIoCTaBICHUSI MyHUITUTIAIBHON YCIIYTH;

4) 00 agpecax opUIUAIBHOTO caiiTa YIOJHOMOYEHHOI'O OpraHa.

1.3.5. [Ipu npenocTaBieHUN MYHUIIUTAIBHOU YCIYTH B JIEKTPOHHOM opme
3asIBUTENIO HAIIPABJISIETCS:

1.3.5.1. VYBemomynenue O TpUEME€ M PETUCTPALMM  3aABICHUA O
IPEIOCTABIEHUN MYHUIIMNAIBHOW YCIYTH B (POpPME AJIEKTPOHHOIO JAOKYMEHTA U
WHBIX JJOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS] MYHUIIMTAIIBHON YCITYTH.

1.3.5.2. YBegomyieHue 00 OKOHYAHMM MPEAOCTABJICHUS MYHUIIMTATLHON
yCIIyTd 10O MOTMBHPOBAHHOM OTKa3e B MpHUEME 3agBJICHHUS O MPEAOCTABICHUU
MYHHUITUTIATBHOM YCIYTH B (hOpPME AJIEKTPOHHOTO JOKYMEHTA U MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIS TTPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

1.3.5.3. VYBemomieHue O MOTHMBHPOBAHHOM OTKa3€¢ B MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

II. CTAHJAPT IPEJOCTABJIEHUS MYHUIIUITAJIBHOM
YCIYT'H

2.1. HammeHoBaHHe MYHHUIUNIAJBHOM YCJIYI'H

YCTaHOBIEHME  CEPBUTYTa B  OTHOUIEHWHM  3€MEJIBHOTO  y4acTKa,
HaxXOJAIIErocs B  MYHUUMIAIBHON COOCTBEHHOCTH WM  TOCyAdapCTBEHHas
COOCTBEHHOCTb Ha KOTOPBIN HE pa3rpaHUYeHa.

2.2. HaumeHoBaHHMe OpraHa, NpPeJOCTABJISIONIEr0 MYHMUIMIAJbHYIO
yeayry

2.2.1. MyHuuunagpHas yciyra npeaoCTaBIsIETCA:

AJIMUHUCTpanuen Y CTIOLIKOrO CEIbCKOTO MOCEICHUS;

M®OI] no MecTy >KMTENIbCTBA WUJIU NMPEObIBAHUS 3asBUTENS - B UaCTU NpUeMa
U (Mau) BBIJAYM JOKYMEHTOB Ha MPEAOCTABICHWE MYHMIIMIAIBLHON yCiIyru) (mpu
YCIIOBHUH 3aKJIIOUEHUS COTJIalleHuil 0 B3aumoaeictsuu ¢ MOII).



2.2.2. He nomyckaetcst TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHS ICHCTBUM,
B TOM YHCJI€ COTJIACOBAaHMN, HEOOXOIMMBIX IJIsi TIOJYYEHHUS MYHHUIIUTATHHON
yCIyTH W CBS3aHHBIX C OOpalieHHWeM B WHBIC OpPraHbl W OpraHW3aIluf, HE
PETyCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATHBHBIM PETJIAMEHTOM.

2.3. Onmucanme pe3yjbTaTa NPeAOCTABJICHNS MYHMINIIAJIbHON yCIyIH

2.3.1. OKOHYaTENpHBIMM PE3YNIbTATAMH IPEJOCTABICHHUSI MYHULHIAIBHOM
YCIIYTH SIBIISIFOTCSL:

coryialieHue 00 YCTaHOBJIEHMH CEpPBUTyTa B OTHOLIEHHM 3€MEJIbHOTO
y4acTKa,

MIPOEKT COIJAlIeHUs] 00 YCTAaHOBJIEHWU CEPBUTYTA B OTHOUIEHUH BCEIrO
y4acTKa,

pelieHre o0 0TKa3e B MPEJOCTABICHIUH MYHHUITUTAIBHOMN YCIyTH.

2.3.2. IIpoMeKyTOUHBIMHU PE3YyJIbTATAMU MPEIOCTABICHUS MYyHULMITAIBHON
YCIIYTH SIBJISIOTCS:

YBEIOMJICHHE O BO3MOKHOCTH 3aKJIFOUEHUS COTJallleHusi 00 YCTaHOBIIEHUU
CEpPBUTYTA B IIPEJIOKECHHBIX 3asBUTEIIEM TPAHULIAX;

OpeIOKEHUE O 3aKIIOYEHHUU COTJIallleHUs 00 YCTAaHOBJIEHUU CEPBHUTYTa B
WHBIX TPAHULIAX.

2.4. Cpox npenocraBjieHUss MyHUIMIAJIbHOH YCJIYTH

2.4.1. MaxkcuManbHbIi CpPOK NPENOCTAaBICHUS MYHHUIMIIAIBHOW YCIYTH
cocTraBisieT He Oosiee 35 KaJ€HIApHBIX JHEW CO JHS TOCTYIUIEHHS B
YIIOTHOMOYEHHBIM OpraH JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

[Ipu sTOM:

B Cly4yae HaJIM4Msi OCHOBAaHMM JUIsI OTKa3a B NPEAOCTABICHUU
MYHUIIUTIATBHOW  YCIYTH, TPEIyCMOTpPeHHbIX MyHKTOM 2.10.2 HacTosimero
aJIMAHHCTPATUBHOIO pErJIaMEHTa, TaKOE€ pEIIeHUE 00 OTKa3e HalpaBiseTCs
3agBUTENII0O B CpOK, He npesblmarommil 20 kalneHJapHbIX JHEH co JHA
IIOCTYIUICHUS 3asBJICHUS;

YBEIOMJICHHE O BO3MOXKHOCTH 3aKJIFOUEHUS COTJIAllleHUsi 00 YCTaHOBJICHUU
CEPBUTYTA B MPEIJIOKEHHBIX 3aABUTEJIEM I'PAHULIAX, PEIIIOKEHUE O 3aKIIOUYCHUU
CorylalieHus: 00 YCTAHOBJIEHUM CEpPBUTYTAa B HHBIX TpaHUIAX, HAIMpPaBISIOTCS
3agBUTENII0O B CpOK, He mpesblmatommil 20 kaleHJapHbIX JHEH co JHA
IIOCTYIUICHUS 3asBJICHHUS;

OPOEKT COIJIAllleHUs 00 YCTAHOBJIEHMM CEPBUTYTa B OTHOUIEHUH BCETO
ydacTka (4acTH 3€MEJBbHOr0 ydacTKa B Cllydae 3aK/IIOYEHHs COTrJalleHus o0
YCTAHOBJICHHHM CEPBUTYTA HAa CPOK 10 TPEX JIET MPU YCIOBUU YCTAHOBJIEHUS
TAKOI'0 CEPBUTYTA MO COIJIAILIEHUIO CTOPOH O3 MpoBeneHus: padoT, B pe3ysbTare
KOTOPBIX 00€cleurnBaeTcsl MOArOTOBKA JOKYMEHTOB, COJIEpPKAIIUX HEOOXOIUMBbIE
JUIsL OCYLIECTBJIEHUSI OCYJApPCTBEHHOIO KaJacTPOBOI'O ydeTa CBEIEHHsI O 4YacTU
3€MEIBHOIO YYacTKa, B OTHOIIEHUU KOTOPOM YCTAHABIMBAETCS JTaHHBIA CEPBUTYT,
0€3 OCyIECTBIEHUSI TOCYIapCTBEHHOIO KaJacTPOBOTO yuyeTa yKa3aHHOM 4YacTu
3eMEJbHOTO0 y4acTka W 03 ToCyJapCTBEHHOM perucTpanuu OrpaHUYeHUs
(oOpeMeHeHus1), BOSHUKAIOIIETO B CBSI3M C YCTAHOBJIEHHEM JAHHOTO CEPBUTYTA)
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HAIPaBJISIOTCSA 3aABUTENIO B CPOK, HE TpeBbimatomuii 20 KaJleHIapHbIX THEH CO
JIHS TIOCTYIUJIEHUS 3asIBJIICHUS;

corjamnieHre 00 yCTaHOBJICHUM CEPBUTYTa B OTHONICHUH YaCTH 3€MEIbHOTO
ydacTKa HalpaBIISIOTCS 3asBUTENIO Ui TMOJINUCAaHUS B CPOK He Oojiee uyeM
15 xajeHAapHbIX JHEW CO JHS TMPEJACTaBICHUS B YIOJIHOMOYEHHBIM Oprax
YBEJIOMIICHHSI O TOCYJApCTBEHHOM KaJacCTpOBOM Yy4eTe 4YacTH (4acTeil)
3€MEIBHOTO Y4aCTKa, B OTHOIIEHUH KOTOPOM yCTaHABIIUBAETCS CEPBUTYT.

2.4.2 B cpoK mpenocTaBleHUs MYHHUIMIIAIBHOM YCIYTM HE BKIIIOYAETCA
IepuoJ C MOMEHTA HANpaBJICHUs 3asBUTEII0 IPOMEKYTOYHOTO pe3yJsibTaTa
IIPEAOCTABICHNS MYHULUNAIBHOW YCIyIrM 10 MOMEHTa IIOCTYIUIEHUS B
YIIOTHOMOYEHHBIM OpraH yBEIOMJIEHUS O KaJaCTPOBOM YUYETE YACTH 3€MEIBHOTO
Y4acTKa, B OTHOIIEHUH KOTOPOM IIJIAHUPYETCS YCTAaHOBJIEHNUE CEPBUTYTA.

2.4.3. Pesynbrar mNpeaoCTaBICHUS MYHULMUIMAIBHONW YCIYTH BBIIACTCS
(HampaBIIeTCs) 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUMU:

B (QopMe DSIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YIOJHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMIIOM C  HUCIIOJIb30BAaHUEM YCHUJICHHOW KBaJIU(PUIIMPOBAHHON
AJIEKTPOHHOM ITOAIINCH;

B (dopme [OKyMEHTa Ha OYMa)XHOM HOCHTEINe, IOJTBEPKIAIOIIErO
COACPKAHUE DJIEKTPOHHOIO JOKYMEHTa, IMOANMCAHHOTO YIIOJHOMOYEHHBIM
OpraHoM, TIOCPEJICTBOM BBbIJIAUM 3asgBUTENIO JIMYHO IO PACHUCKY JIHOO
HaIIpaBJICHUS] JOKYMEHTA MOCPEICTBOM IIOYTOBOT'O OTHPABJIEHUS 110 YKa3aHHOMY B
3as1BJICHAH IOYTOBOMY aJIpECY.

[Ipy HaMuMy B 3aBICHUN YKA3aHUS O BbIIAYE PE3YyJIbTaTa IPEIOCTABICHUS
MyHULOHMNANbHON ycinyru depes MOPI[ nmo Mecty mnpencraBieHus 3asBICHUS
Y1oJIHOMOYEHHBIN OpraH 00eCleYynBaeT B CPOK HE MO3AHEE OAHOTO paboyero IHs
CO OHS TPHUHATUSA YTOJHOMOYEHHBIM OPraHOM COOTBETCTBYIOLIErO PEMIEHUS,
nepenady qokymenta B ML it BeIiaun 3asBUTEIIO.

[Ipy HaMUKMKM TEXHUYECKOM BO3MOKHOCTU 3JIEKTPOHHOTO B3aWMOJECHCTBUS
IpU BblJAaue pe3yibpTara yciayru ¢ ucnosibzoBanuemM AVC M®II, pomkHOCTHOE
IO  YIIOJHOMOYEHHOTO OpraHa HampasisieT pe3yJibTaT IPEAOCTaBICHUS
MYHULIUNAIBHON YCIyTH B 3eKTpoHHOM Buje. Crnenuanuct M®I] coctaBusier Ha
OyMa)KHOM HOCHUTEJNIC TOKYMEHT, TOATBEPKIAIONINN COJepIKaHNE HAIPABIECHHOTO
YNOJIHOMOYEHHBIM OPraHOM JIEKTPOHHOT'O IOKYMEHTA, 3aBEPSET €ro NOANUCHIO U
neyatbio M®I 1 BbIIaCT 3a9BUTEIIIO.

2.4.4. B cnydae ecnu B 3asBJICHUH, TIPEJCTABICHHOM HEMOCPEACTBEHHO WU
B DJIEKTPOHHOW (opme, OTCYTCTBYeT HH(OpManus O crnocode MoaydeHus
JOKYMEHTA, SBISIIOLIETOCS pPE3yJbTaTOM IPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH, YKa3aHHBI JOKYMEHT HaIIPaBIISIETCS 3aABUTEI0 TOCPEICTBOM IOYTOBOTO
OTHPABJIEHUS 10 YKA3aHHOMY B 3asIBJICHHH [IOYTOBOMY aJpECY .

2.5. HopmaTuBHBIE NPaBOBbIE AKThI, PeryJupylouiie MpeaocraBjieHue
MYHUIMNIAJIbHOU YCJIYyTH

ITepeuenb HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIMpYIOIIUX
MPEIOCTaBIICHNE MYHUIIUIIATBLHON YCITyTH, pa3MelniaeTcs Ha OpUIIMaIbHOM caiTe
YnonHoMmoueHHOTO opraHa B cetu «MHTepHeT», peruoHaIbHOM peecTpe, Ha
€AMHOM TOpPTAJIe U PErMOHAIBHOM MOpTAJIE.



2.6. HcuepnsiBawuuii mnepedYeHb [JAOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NPABOBBIMH AKTAMH /ISl NPeI0CTABJICHUA
MYHULIUNAJBHONH YCJIYIM M YCJIYI, KOTOpPbIe SIBJIAITCH HE00XOAMMBIMH H
00s13aTeJIbHBIMM  JUIS  NPEJOCTABJEHUS]  MYHULUMIAJBHOH  YCJIYIHW,
MO/VICKAINMX MPEACTABJICHUIO 3asiBUTEJeM, CHOCO0bI MX IOJYy4YeHHs
3asiBUTeJIeM, B TOM 4YHMCJIe B JJeKTPOHHOH ¢opMe, NOPSAIOK HX
npeaocTaB/ICHUsA

2.6.1. C uenbl0 YCTaHOBJEHUS CEPBUTYTa B OTHOUIEHHUHU 3E€MEIHHOTO
ydacTKa 3asgBUTENb HaNpaBisieT (IPeICTaBIseT):

3asiBJICHUE O 3aKJIIOUEHUU COTJIAIICHHUSI 00 YCTAaHOBJICHUM CEpBUTYTA (1ajee
TaK)Ke 3asBJICHUE, 3asBJICHUE O MPEIOCTaBICHUU MYHUIUIAIBHON YyCIyru) Mo
npuMepHod  ¢opme  corjacHo mpwiokeHuto Ne 1 Kk HacTosIEeMYy
aIMUHHACTPATUBHOMY PETJIAMEHTY;

JOKYMEHT, YAOCTOBEPSIOMIUNA JUYHOCTh 3asBUTENS JIMOO JIMYHOCTD
IIPEICTABUTEINS 3asBUTEIIS;

JOKYMEHT, MOJTBEPXKAAIOUIMI MOJIHOMOYMS TPEICTaBUTENS 3asBHUTENA, B
cily4yae, €cliid C 3adBJICHHEM O NPEIOCTAaBICHUM MYHUIMNAIBHONW YCIyTH
oOpaiiaercs peaCTaBUTEb 3aIBUTEIS;

CXeMa TIpaHMI] CEpPBUTYTa HA KaJaCTPOBOM IUIAHE TEPPUTOPUU (eciu
3asiBJI€HUME O 3aKIIOYEHWH CorjlalmieHuss o0  yCTaHOBIEHHHM  CEpPBHUTYTa
IIPETYCMaTPUBAET YCTAaHOBJIICHHE CEPBUTYTAa B OTHOIIEHUM BCErO 3€MEJIBHOIO
ydacTKa, IIPUJIOKEHHWE CXEMbl TPAaHMI] CEPBUTyTa Ha KaJacTPOBOM ILIAHE
TEPPUTOPUH K YKa3aHHOMY 3asIBJICHUIO HE TpeOyeTcs);

3aBEPEHHBIN MEPEBOJ HA PYCCKHUH SA3BIK JOKYMEHTOB O IOCYAapCTBEHHOU
pEruCTpallid FOPUIMYECKOIO JMIa B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
MHOCTPAaHHOI'O TOCYJapCTBa B CIydyae, €CIM 3asABUTEIIEM SIBISIETCS WHOCTPAHHOE
IOPUINYECKOE JIULIO.

2.6.2. B ciyyae mnoJiydeHHs 3asiBUTEIEM OT YIIOJTHOMOYEHHOTO OpraHa
YBEJOMIIEHHSI O BO3MOKHOCTH 3aKJIIOYEHHS] COIJalleHusT 00 YCTaHOBJIEHUU
CEepBUTYTa WM MPEIJIOKEHUS O 3aKIIOYEHUHM COrjameHuss o0 yCTaHOBJICHHUH
CEpBUTYTa B HMHBIX TIpaHMUIAX 3asiABUTENb JOJDKEH MPEACTaBUTh B
Y IIOTHOMOYEHHBIN OPTaH:

YBEJOMJICHHE O KaJacTpPOBOM YYE€T€ YacTU 3E€MEJIbHOI0 Yy4YacTKa, B
OTHOUIEHUHU KOTOPOU YCTAaHABIMBAETCS CEPBUTYT

2.6.3. Ilo cBoeMy KE€IaHUIO 3asBUTENIb MOXKET MPEJICTABUTh HWHbIC
JOKYMEHTBI, KOTOPBIE, II0 €r0 MHEHHIO, UMEIOT 3HAYECHHUE INPU IMPENAOCTABICHUN
MYHULIMIIAIBHOU YCIIYTH.

2.7. HWcuyepnsiBaumuii mnepeYeHb JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMH NPABOBBIMH AKTAMHU /ISl NPeI0CTABICHUA
MYHULIMNAJBHONH  YCJYI'M, KOTOpPbIe HAXOAATCA B  PaCHOPSKEHUH
roCyJAapCTBEHHbIX OPraHoB, OPraHOB MECTHOI0 CAMOYNPABJIEHUSI M HMHBIX
OPraHoOB M KOTOpbIE 3asiBUTE/Ib BIPaBe MPeJ0CTABUTh, 3 TAKKE CIIOCOOBI MX
MOJIYYECHHUS 3asiBUTEISIMHM, B TOM 4YHCJIe B JICKTPOHHON (hopMe, MOPSAI0K HX
npeacTaBJIeHUs

2.7.1. JIOKyMeHTbI, KOTOpBIE 3aMpaiivBaloTcs Y NOJHOMOYEHHBIM OPTraHOM
NOCPEACTBOM  HMH(MOPMAIIMOHHOTO  MEXBEJOMCTBEHHOTO  B3aUMOJEHCTBUS



B Cllydae, €CJIM 3asBUTE]Ib HE TMPEICTABWI YKa3aHHbIE JIOKYMEHTBI IO
COOCTBEHHOW MHUIIMATUBE:

BbIKCKY U3 EI'PIOJI o ropuanueckoM JuIe, SBISIOMIEMCS 3asSBUTEIEM O
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

BbITIMCKY M3 EI'PUIT 06 nHauBHayaassHOM IpeAnpUHUMATENE, SIBISIOMIEMCS
3asIBUTEJIEM O MPENOCTABICHUHA MYHUIIMNIATBHON YCIIYTH;

Bbiniicka u3 EI'PH o mpaBax Ha 3eMenbHBIN y4acTOK WJIM YBEIOMJIEHHE 00
orcyrctBun B EI'PH 3anmpammBaeMbIX cBEAEHUN O 3apETHCTPUPOBAHHBIX MPABAX
Ha YKa3aHHBIN 36MEIbHBIN YUaCTOK;

KOMHIO JIMIIEH3UHU, YIOCTOBEPSIONIEH TMpaBo MpOBeIeHHUS paboT 1o
re0JIOTUYECKOMY H3YyUYECHHUIO HEAp, B cCllyyae OOpallleHus 3a yCTaHOBJIEHUEM
CEepBUTYTA ISl BeJICHUs paOOT, CBSI3aHHBIX C MOJIb30BAHUEM HEIP.

2.7.2. HenpencraBineHne 3asgBHUTEIEM JOKYMEHTOB, HAaXOIAIIUXCA B
pacCHOPsSIKEHUU TOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U
VMHBIX OpPraHOB HE SBIIETCA OCHOBAaHMEM JUI OTKasa B IIPEIOCTaBICHUU
MYHUIUIIAIBHON YCIYTH.

2.8. Yka3aHnue Ha 3ampeT TpeOOBATH OT 3asIBUTEJIS

2.8.1. 3anperieHo TpeOOBaTh OT 3asBUTEIIS:

OpEICTaBICHUA JOKYMEHTOB UM HH(OpMAlMM WIA  OCYLIECTBICHHUS
NEHCTBUM, NpEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMaTUBHBIMU  MPAaBOBBIMM  aKTaMH,  PEryJIMPYIOIIMMH  OTHOILIEHUS,
BO3HHUKAIOIIKE B CBS3H C IPEIOCTABICHUEM MYHHUIIUTIATBHON YCIYTH;

NpeICTaBICHUS JOKYMEHTOB W HMH(OpPMaIMH, KOTOPbIE HAXOIATCS B
pacTlopsDKeHUH OPTaHOB, MPEIOCTABIIONINX MYHUIIMIAIBHYIO YCIYTy, WHBIX
rOCy/IapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYMPAaBICHUS M OpTraHU3alNH,
B COOTBETCTBMM C HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®Penepanun,
HOPMATHBHBIMHM TPAaBOBBIMU akKTamMH CyObekTOoB Poccuiickoit ®enepauuu u
MYHHUITUTIATLHBIMY IPABOBBIMU aKTAMH;

NpEICTaBlICHUS JOKYMEHTOB H UWHGOpMAIMu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IpPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEeNOCTaBICHUS MYHULUIAIbHON
yciyrd, Jau00 B MPEJOCTaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIIOYEHHEM
ClydaeB, IPEyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctathu 7 PenepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu npeoCTaBICHUs TOCY1apCTBEHHBIX U
MYHHIIATIATBHBIX YCITYT»:

- U3MEHeHue TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
NPEIOCTaBICHUS! MYHUIMMATBHONW YCIYTH, TIIOCJIe TEpBOHAYAIBHON MOJaYu
3asBJICHUS O MPEIOCTABICHUN MYHUIIUTIAIHHON YCIYTH;

- HajguuMe OIMOOK B 3asBICHWU O TPEIOCTABICHUH MYHHUIUTIATHHON
yCIyTH U JOKYMEHTaX, MOJaHHBIX 3asBUTENIEM IMOCIe NMEPBOHAYAILHOTO OTKa3a B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX JJsi MPEIOCTaBICHUS MYHUIUIAIbHON
yCIyrd, MO0 B MPEIOCTaBICHUH MYHMILMIAIBLHONW YCIYTd M HE BKIIIOUEHHBIX B
IPEJICTaBICHHbIN paHee KOMIUIEKT JOKYMEHTOB;
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- WCTEYEHHE CpOKa JIEWUCTBUSA JOKYMEHTOB WJIM W3MEHEHHE HH(OpMAaIiu
1ocje IMEepBOHAYaJIbHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOOUMBIX JUIs
OPEJOCTABICHUS ~ MYHULUNAIbHOM  ycimyru, MO0 B IPEaOCTaBICHUU
MYHHULIUIIATIBHOW YCIIYTH;

- BBIABJICHUE JIOKYMEHTAJIbHO THOATBEPKICHHOIO (hakTa (MPU3HAKOB)
OLIMOOYHOIO WJIM HPOTUBONPABHOTO JeHCTBUS (O€31EHCTBUSA) JTOJKHOCTHOTO
JUIA OPraHa, IPeJOCTaBIIOIIEr0 MYHULHUIAIBHYK YCIYry, MYHULHIAIBHOTO
ciayxamiero, pabotHuka MO®I[ npum mnepBoHauaTbHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTaBICHHUSI MyHUIIUIIATBHON yCIyTH, MO0
B MPEAOCTABICHUH MYHULHUIAJBHON YCIyrd, O 4Y€M B IUCBMEHHOM BHJIE 3a
MOANMCHI0 PYKOBOJUTEIS OPraHa, MPEAOCTABIAIOMIETO MyHULIUIIAIBHYIO YCIYTY,
pykoBogutenss MOL[ npum nepBoHayanbHOM OTKAa3e B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIsI TPEIOCTABICHUS MYHULMIIAJIBHOM YCIIYT'H, YBEIOMIISETCS
3asBUTENb, a TAK)KE IPUHOCSTCS U3BUHEHUS 32 JJOCTaBJICHHbBIC HEYA00CTBA.

2.9. UcyepnbpiBawIIMi IepeYeHb OCHOBAHMH ISl OTKa3a B IpueMe
JOKYMEHTOB, HE00XOAMMBIX /ISl IPEI0CTABJICHUA MYHUIUNIAJIBbHON YCJIYT'H

OcHoBaHHUs JIs1 OTKa3a B [IPUEME JJOKYMCHTOB OTCYTCTBYIOT.

2.10. McyepnpiBalOIIMii MepeYyeHb OCHOBAHMM /ISl MPHOCTAHOBJICHHS
WIN OTKA3a B NMPeJI0CTABJICHMU MYHUIIUNIAJTbHOH YCJIYTH

2.10.1. OcHoBaHus TUTSL IIPUOCTAaHOBJICHUSA IIPEAOCTABICHUS
MYHUIUIATBHOU YCIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHMAMH MJi1 OTKa3a B MPEJOCTABICHUU MYHHUIUIAIBHOM
YCIIYTH SIBJISIFOTCS

1) 3asBiIcHUE 00 YCTAHOBJICHUM CEPBUTYTA HAIPABICHO B OpPTraH, KOTOPBIN
HE BIPaBe 3aKJII0YaTh COrjamieHnue 00 YCTaHOBJIEHUU CEPBUTYTA;

2) IUlaHUpYEeMO€ Ha YCIOBHUSX CEpPBUTYTa HCIOJIb30BAHUE 3E€MEJIBHOIO
y4dacTKa He JIOMyCKaeTcsl B COOTBETCTBUU C (peiepabHBIMU 3aKOHAMU;

3) yCTaHOBJIEHHE CEpBHUTYyTa NpPHUBENET K HEBO3MOXKHOCTHU MCIIOJIb30BATh
3€MEJIbHBIM Y4aCTOK B COOTBETCTBUH C €0 Pa3pelI€HHBIM MCIIOJIb30BAaHUEM HIIN K
CYILLIECTBEHHBIM 3aTPyIHEHUSIM B UCIIOJIb30BAHUU 3€MEJIBHOTO y4acTKa.

2.10.3. MoTUBHpPOBAHHOE pellleHHe 00 OTKa3e B MPEAOCTABICHUU
MYHUIMNATBHOM YCIIYTH C YKa3aHUEM BCEX OCHOBAHUM JJIsi OTKAa3a BBIOACTCS WU
HAMpaBJISICTCsl 3aBUTEIIO B TeUeHHUE 1 (0IHOTO) paboyero JHSA CO JTHS MPUHSITHS
TaKOro pelIeHUs.

2.10.4. 3asBuTenu = UMET  OpaBO  IMOBTOPHO  OOpaTUThCA B
YTOTHOMOYEHHBIM OpraH 3a TMOJYYEHHUEM MYHULMIIAIBHOW YCIYTH IIOCIIE
YCTPAHEHUs MPEAYCMOTPEHHBIX HACTOSLIUM ITYHKTOM OCHOBAaHHMM JUisl OTKasza B
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

2.11. IlepeyeHb YCJIYI, KOTOpPble SIBJAKTCA HEOOXOAUMBIMH M
00513aTeIbHBIMH VIS IPEJOCTABJICHUSI MYHUIMIIAJIbHON YCJIYTU, B TOM YHCJIEe
CBeIeHMs] O [OKyMeHTe (IOKYMEHTax), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUAMHU, Y4YACTBYWOIIUMH B TMPEJOCTABJIEHHH MYHHIUNAJIbHON
yCIYTH



Ycayru, KOTOpble SIBISIOTCS HEOOXOMUMBIMU € 00SI3aTE€IBHBIMH IS
MPEIOCTABIEHUSI MyHUIIUTIAILHOM YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsaok, pasMep M OCHOBAHHSI B3MMAaHHSI TOCYIapCTBEHHOM
NOUUIMHBI U UHOW IJIATHI, B3MMAaeMOii 3a MpeaocTaBjieHne MYHHIMIAIbLHOM
yCIayru

MYHI/IHI/IHaJIBHaSI yciyra npcaoCTaBJIACTCA OecmaTHO.

2.13. Ilopsimok, pa3Mep HW OCHOBAaHMSI B3UMAaHUS ILJIATBI 34
e0CTABJICHHE  YCJIYI, KOTOpble  SIBJISIIOTCH  HEOOXOAMMBbIMH  H
0 S13aTeJIbHBIMH VISl IPEXOCTABJICHUS MYHUMIMIIAJIbHON YCIyTH

[InaTa 3a mpemocTaBieHUE YCIYT, KOTOpBIE SBISIOTCS HEOOXOIUMBIMHU U
00s13aTENbHBIMU ISl TPEOCTABICHUS MYHUIIUNIAIBHOW YCIYTH, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.

2.14. MakcuMAaJIbHBIA CPOK OKHIAAHHUS B OYEPeaM NPH IoJave 3ampoca
0 MNpPEeIOCTABJIEHHH MYHHIHUNAIBHON YCIyrH, YCJIyru, IlpeIIOCTaB.HﬂeMOI/I
OpraHu3anmei, y4acTByouiei B IPe10CTABJICHHA MYHUIIUNIAIbHOM YCJIYIH, H
IPH MOJYYCHUH Pe3yJIbTaTa MPeJ0CTABJCHUS TAKHX YCIyT

Bpems oxuzmaHus B odepeau NpU IOJade 3asBICHHUS O MPEIOCTABICHUU
MYHULUNAIBHOM  YCIyTH,  YCIYTH,  MPEIOCTaBIIEMOW  OpraHU3aluew,
YYaCTBYIOIIEH B NPEIOCTABICHUU MYHUIUNAIBHOW YCIYTH, U IpPH IOJTYyYEHUU
pe3yapTara MpeIoCTaBICHUS] TAKOW YCIYTH HE TOJKHO MPEBBIATH 15 MUHYT.

2.15. Cpoxk u mnopsaok perucTpauMu 3amnpoca 3asiBUTeJIs O
NPEIOCTABJEHUN MYHHUUHMNAJIBLHOA YyCAyrd M YCJIYrH, HpPeaocTaB/isieMoi

opraHu3anueil, y4acTBYIOUIed B MPEAOCTaABJIEHUH MYHHIMIIAJILHOM YCIIyTH, B
TOM YHCJIe B 3JIeKTPOHHOI (popme

3asBJI€HUE O NPEAOCTABICHUM MYHUIMNAIbHOW YCIYI'M, B TOM YHCIE
NOCTYIHUBILIEE B JJIEKTPOHHOM (OpME C UCHOJIB30BAaHUEM €AMHOrO IOopTaa,
peruoHangpHOrO mnopraiga Jjubo uyepes MOILI, peructpupyercss B TeueHue |
paGodero NHsA CO JAHS MOCTYIJICHUS 3asBJICHUS B CTPYKTYPHOM IOJApa3JeICHUN
VY IIOJIHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOM 3a BEJICHHUE JEJI0NPOU3BO/ICTBA.

2.16. TpeboBaHUs K TMOMEINEHHSIM, B KOTOPBIX IPEIOCTABIAETCH
MYHHUMOAJIbHAS YCJIyra, K MeCTY OKHIAaHMS H TIpHeMa 3asiBUTEJIeH,
pasMeleHHI0 U 0(pOpMIIEHHI0 BH3YaJIbHOM, TEKCTOBOM M_MYJIbLTHMEIHITHOM
MH(OPMALMHU 0 MOPSIAKE MPEAOCTABICHUS MYHUIIUNIATBHOMU YCJIYIH

Mecra, nOpegHa3sHauye€HHBIE U1 O3HAKOMIIEHUs  3asBUTENIE  C
UHPOPMAIMOHHBIMU MaTepuajlaMd W 3alojHEHUs JOKYMEHTOB, OOOpYIyHOTCS
UHQOPMAIIMOHHBIMU ~ CTEHJAMH,  CTyJIbSMH, CTOJaMH  (CTOMKamMHu) U
o0ecnieunBalOTCsl  oOpa3namMu  3aloJIHEHUs ~ JIOKyMEHTOB, Oymaroil
KaHLUESPCKUMH  TPUHAJICKHOCTAMUA  JUIsl  OOECHEeYeHUsT  BO3MOXHOCTH
oopMIICHUST JOKYMEHTOB.

B mecTax muist 3an10JIHEHUSI IOKYMEHTOB JOJKEH 00eCreurBaThCs JOCTYII K
HOPMATUBHBIM MIPaBOBBIM aKTam, PEryIUPYIOIUM peIoCTaBICHUE
MYHULMUIIAJIBHON YCIIYTH.

Mecrta ana oxujanus 0OOPYIYIOTCS CTYJIbSIMH, KPECEIbHbIMU CEKLHUSIMU
Wi ckambsiaMH (OaHkeTkamMu). KonuyecTBO MeCT IJisg OXUAAHUS OMNpeAeseTcs
UcXoAs u3 (PaKTUUECKOW HArpy3Kd U BO3MOXKHOCTEHW Ui WX pa3MELIEHHUs B
3JIaHUU.



[Tomemienust Ui HEMOCPEICTBEHHOTO B3aUMOJCHCTBUS C 3asBUTEISIMU
MOTYT OBITh OpPTaHU30BaHbI B BUJI€ OT/ICIIbHBIX KAOMHETOB JIMOO B BUJIE OTIEIbHBIX
pabo4mnx MecT.

KabGunetsl, npeaHazHayeHHBbIC AJIS TpUeMa 3asBUTENCH, JOJKHBI OBITh
obopynoBaHbl HMHGOPMAIMOHHBIMUA TaOJWYKaMH (BbIBECKaMH) C YKa3aHHEM
HOMepa KaOuHeTa, (pamMuwink, UMEHHU, OT4YeCTBa (IIPU HAIUYHMH) U JOJDKHOCTH
MYHUIIUNIATBHOTO CIy’Kallero, rpaduka npuema 3asBUTENCH s JIMYHOTO
IPEJICTaBICHUS JOKYMEHTOB M KOHCYJIbTUPOBAHMUS.

Kaxnoe pabGodee MecTo MODKHO OBITH OOOPYJOBAaHO MEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HHGOPMAIMOHHBIM
0a3zam, reyaTarolyM U CKaHUPYIOIIIM YCTPOHCTBAM.

Bxon B 37aHMe YTNONMHOMOYEHHOTO OpraHa JOJDKeH OBbITh 00O0pya0BaH
nHPOpMaIIMOHHOW  TaOMWYKOW  (BBIBECKOI),  COAEpKalleW  CIEAYIOUIYIO
uHbOpMaITHIO:

HAaUMEHOBAHUE;

MECTO HaXOXJICHUS;

peXKUM pabOTHI;

aapec ouLKaIbHOrO CaiTa;

Tene(OHHBIN HOMEP U aIpec JIEKTPOHHOM MOYTHI.

B nensx opranuzanuu 6ecnpensTCTBEHHOTO J0CTyNa UHBAIUAOB (BKIIIOYAS
WHBAJIHUIOB, HCIIOJNB3YIOMIUX KpPECcIa-KOMSCKH W COOaK-IPOBOJAHHUKOB) K MECTY
MPEIOCTABIICHUSI MYHUILIUTIATHHON YCIYTH UM 00€CTIeYUBAIOTCA:

yC0BUsL O€CHPENSITCTBEHHOTO JOCTyNa K O0OBEKTY (34aHUI0, TOMEIIECHUIO),
B KOTOpPOM TIPEIOCTaBIIICTCS MYyHHIMIANbHAS yciayra, a Takke s
OECIPEensITCTBEHHOTO  TOJB30BAaHUS  TPAHCIIOPTOM, CPEICTBAMU CBSI3U |
uH(popmanuu;

BO3MOKHOCTh CaMOCTOSATEIBHOIO TMEPEABMKEHHUS 110 TEPPUTOPUU, Ha
KOTOpOW  pacroyioXeHbl  OOBEKTHl  (3MaHHS, TOMEMNICHHsS), B  KOTOPBIX
MPENOCTABIISICTCS MYHUIIMIIATbHAS yCIIyTra, a TakKe BXOJa Ha Takue OOBEKTHl U
BBIXO/Ia U3 HHX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU M3 HETO, B TOM
YHCJIe C UCIIOJIb30BAHUEM KPECIIa-KOJISICKU;

HaJUIeKalee pasMenieHue oOOpYJOBaHUS W HOCHUTENEeW HMHPOpMAIINH,
HEOOXOAMMBIX JUIsi oOecrieueHus: OeCHpensTCTBEHHOrO0 JOCTyma K OObeKTaM
(3maHMSIM, TIOMEIICHUSM), B KOTOPBIX MPEAOCTaBISAETCS MyHUIIUIIATIbHAS yCIyTa, C
Y4ETOM OTpaHUYCHHUN KU3HEACSITEILHOCTH;

nyOnupoBaHre HEoOXOIMMOM 3BYKOBOM W 3pUTENbHOM HH(OpManuu, a
TAaK)K€ HaJIUCed, 3HAaKOB M HMHOW TEKCTOBOM U Tpaduyueckoll HHPopMauuu
3HAaKaMH, BBITIOJTHEHHBIMU pelbe(HO-TOUeUHBIM IprudTOM bpaiins;

COTIPOBOXACHUE WHBAIHIIOB, UMCIOIIUX CTOHKHE pPacCTpOHCTBA (YHKIUH
3pEHUS U CAaMOCTOSTEIBHOTO IEPEIBUKCHHUS;

JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-MPOBOIHMKA Ha OOBEKTHI (37aHMsI, TOMEIIEHHS ), B KOTOPBIX
MPEIOCTABIISACTCA MyHUITUTIATBHAS YCITYTa;

OKa3aHUE MOMOUIM B MPEOJOJIEHUH OapbepoB, MELIAIOUIMX IOIYYECHHIO
MYHHUITUTIATFHOM YCIIYTH HapaBHE C IPYTUMU JTUIIAMHU.



B ClIyda€ HCBO3MOXHOCTHU IIOJIHOCTBIO HpI/ICHOCO6I/ITb IIOMCIICHUC
YII0THOMOYEHHOT O OopraHa C YU€TOM I'IOTpe6HOCTI/I HHBAJIMAa MYy
oOecneunBaeTcs HOCTYII K MECTY IIPCAOCTABJICHUA MYHPIHHHaJIBHOI;'I YCIIYTH.

2.17. Iloka3aTe/im JOCTYIIHOCTH M Ka4eCTBA MYHUIIMIIAJIbLHON YCJIYIrd, B

TOM 4YHCJEe KOJUYeCTBO B3aUMOACHCTBHUA 3asiBUTENS] € JAOJKHOCTHBIMHU

JUIAMM NPH  MNPEAOCTABJEHMH  MYHHIUNAJIBHOH YCIAYIH H  HX

MPOAOJ/IKUTEIbHOCTb, BO3MOKHOCTh IOJYYCHUSI TOCYIAPCTBEHHON YCJIYIrM B

DI, BO3MOKHOCTHL MNOJYy4YeHMs] MHpOpMaAUMM O XoAe IPea0CTABJICHUS

roCyIapCTBEHHO YCJIYIrd, B TOM YHCJIe C HCIO0Jb30BAHMEM MH(OPMAIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI

2.17.1. Iloka3arensiMu Ka4yecTBa M JOCTYIHOCTHM MYHUUMIIAJIBHOW YCIIyTH
ABJIIETCSI COBOKYITHOCTH KOJMYECTBEHHBIX M KAa4ye€CTBEHHBIX IapaMETPOB,
MO3BOJISIIOIIMX M3MEPSTh M OLEHUBATH NPOLECC M PE3YJbTAT MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

2.17.2. Tloka3arenssMM JAOCTYIHOCTH TNPENOCTABIEHUS MYHULMUIIAIBHON
YCIIYTH SIBJISIFOTCSL:

TPAHCIOPTHAsA JOCTYMHOCTh K MECTaM MPEJOCTaBICHUS MYHUUUIAIbHOU
YCIIyTH, B TOM YHUCJIE JJISl JIUL] C OTPAHUYEHHBIMHU (PU3UYECKHUMH BO3MOXKHOCTSAMH;

BO3MOXHOCTh  IIOJIyYE€HHsI  TIOJIHOM, AaKTyaJIbHOW H  JOCTOBEPHOM
uHGOpMaIMKU O MOPSIIKE NPEJOCTABICHUSI MyHULIUIIAIBHON YCIIyTH, B TOM YHCIIE B
AIIEKTPOHHOU (opMme;

BO3MOXKHOCTh ~ BbIOOpa crocoba oOpallleHuss 3a MPeJOCTaBICHUEM
MYHULIMIIAJIBHOW  ycioyrn — (IMYHO,  4epe3  MpEACTABUTENS,  IOYTOBBIM
otnpasiieHueM, uyepes MOILI, mocpeacTBoM e€auHOro mnoprajia, PErMOHAIBHOIO
nopTana);

BO3MOKHOCTh MOJy4Y€HUs MH(DOPMAIUU O TIOPSAJIKE U XOAE MPEAOCTABICHUS
MYHUIMOAIBHOM YCIYrd, B TOM YHUCJE€ C MCIOJb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHMA.

2.17.3. TlokazarenssMu KadecTBa MPENOCTABICHUS MYHULHUIIAIBHOW YCIIYTH
SBJISIFOTCSL:

CTENEHb YIOBJIETBOPEHHOCTH 3asBUTENIEH KayeCTBOM U JIOCTYMHOCTBIO
MYHULUIIATBHOU YCIYTH;

COOTBETCTBUE MPEAOCTABISIEMOM MYHMIMIIAIBLHOW YCIyru TpeOOBaHUIM
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHHE CPOKOB MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH;

KOJMYECTBO 0OOCHOBaHHBIX JKaj00.

2.17.4. Ilpn nosiy4yeHUM MYHHUIMNAIBHON YCIYTH 3aBUTENb OCYIIECTBIISAET
He 0ojiee ByX B3aUMOJEWUCTBUN C JOJKHOCTHBIMU JTUIAMH Y TIOJHOMOYEHHOTO
oprasa.

[Ipo1OKUTENBHOCTD KaXA0TO0 B3aMMOJACHCTBUSL HE JOJKHA IPEBBIIIATH
15 MunyT.

2.18. Unbie TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKINHE OCOOCHHOCTH

NpPeA0CTABJIEHUS] MYHUIMNAJAbHOH yeayru B M®PI u  ocodGenHocTH
NpeI0CTaBJIeHU MYHULMIIAJBbHOM YCJIYIH B JJIEKTPOHHOU (popme



2.18.1.  3asBurensim  oOecrneyMBaeTCsI  BO3MOXKHOCTh  TOJYy4YEHUS
uH(pOpMaIUU O TIOPAJIKE MPETOCTaBICHUS MyHUIIMIIAILHOW YCIyTH, B TOM YHCIIE C
UCIIOJIb30BAaHUEM €IMHOr0 TOopTaja, pPErMOHAJbHOrO IMOopTalla, a TakkKe
BO3MOKHOCTh KONMUPOBaHUs (HOPM 3asBIICHUN U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX
JUTSI IOJTyYEHUS] MyHUIIMIIATBbHOM YCIYTH.

2.18.2. TlpueM NOKYMEHTOB W BblJaya pe3yJibTaTa MYHUIIUNAIbHON YCIyTH
MOET OCYHIECTBIAThCA B MO®IL[ mo npuHIUIY 3KCTEPPUTOPHATIBHOCTH  IPHU
HaJIMYUM  3aKJIIOYEHHOI'O  COIVIAIIEHUS O  B3aMMOJECHCTBHH  MEXIY
VYnonHoMoueHHbIM OopraHoM U 'OAY «MO®Ly.

2.18.3. Ilpu HanpaBneHUN 3asBJICHHUS O MPEIOCTABICHUM MYHUIUIIAJIbHOU
yCIyTd B OJCKTPOHHOM (¢dopMe 3asBUTENb (HOPMHUPYET 3asBIICEHHE Ha
IPEIOCTaBICHUE MYHUIIMIAIBHON YCIyTH B (pOpMeE 3JEKTPOHHOTO JOKYMEHTa H
NOJANKCHIBAET €ro 3JEKTPOHHOW IMOJNUCHI0O B COOTBETCTBHUHM C TPEOOBAHHUSIMU
®epnepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3, ®enepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 u IIpaBun onpeneneHus: BUAOB 3IEKTPOHHON MOAMNMCH,
UCIOJIb30BaHUE KOTOPBIX  JIOMYCKaeTcs Mpu OOpallleHHuH 3a MOJy4YeHHEM
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, YTBEPKICHHBIX IMMOCTAHOBJICHUEM
[IpaButennscTBa Poccuiickoin @enepannn ot 25.06.2012 Ne 634.

IIl.  COCTAB, MOCJIE OBATEJILHOCTI) U . CPOKM
BBINNOJTHEHUS AJIMUHUCTPATUBHBIX ITPO yP EWCTBUN),
TPEBOBAHUS K OP KY HX BI)IHO.JIHEH M YHUCJ]
OCOBEHHOCTHM OJIHEHUS MI/IHI/ICTPATI/IBHI)IX
MPOLIE yP éI[EI/ICTBI/II/I B DJIEKTPOHHOH ®OPME, A TAKXKE
OCOBE BBINTOJTHEHU S AJIMAHUCTPATUBHBIX
HPOI_IEI[YP B M®II

3.1. HcuyepnbiBaommii mnepevyeHb AJMHHHUCTPATUBHBIX MPOUEAYP
(meicTBUMIA)

1) npuem u peructpauusi 3asBJICHUS O MPEIOCTABICHUM MYHULHUIAIBLHOU
YCIIYTY U UHBIX JTOKYMEHTOB;

2) HampaBJIEHHUE MEKBEJOMCTBEHHBIX 3aMpPOCOB (MMPU HEOOXOIUMOCTH );

3) npUHSATHE pElICHUs Y TOJTHOMOUYECHHBIM OPTaHOM;

4) HanpaBJIeHHE 3aABUTENIO TPOMEKYTOUHBIX PE3yJIbTAaTOB MPEAOCTABICHHUS
MYHUIMOAIBHOM YCIYrd WM peleHuss o0 oOTKa3e B MPEeIOCTaBICHUU
MYHULUNAIBHOWN YCITYTH;

5) paccMOTpeHHE YBEOOMJIEHHMSI O MPOBEAEHUU TIOCYJAPCTBEHHOIO
KaJIaCTPOBOI0 Y4Y€Ta YaCTH 3€MEJIBHOIO Y4aCTKa;

6) IOArOTOBKA COTJIAIICHHUS 00 YCTAHOBJICHUH CEPBUTYTA;

7) BblIAYa 3asBUTEIIO0 pe3ysbTaTa MPEJOCTABICHUS MYHHIIMIAIBLHON
YCIIYTH.

3.2. Ilpuem wu perucrpanmusi 3asiBJeHUsT O TPeJ0CTABJIEHUN
MYHUIIMTIAJIbHOM YCJIYTd M UHBIX JOKYMEHTOB
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3.2.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOM NPOLELYpHI SBISETCS
IIOCTYIIJIEHUE OT 3aABUTENs 3asBICHUSA O NPEIOCTABICHUM MYHHUIMIIAIBHON
YCIIYTH U HHBIX JTOKYMEHTOB:

Ha OyMa)XHOM HOCHTEJIE HENOCPEICTBEHHO B YTIOJHOMOYEHHBIM Opra,
M®II;

Ha OyMa)XHOM HOCHUTEJIE B YIOJHOMOYEHHBII OpraH IOCPEICTBOM
IIOYTOBOTO OTIPABJICHHUS;

B (hopMe 3FIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BAaHHEM E€IMHOTO TopTana,
PErHOHAJIBHOIO MOpTaia, 3JEKTPOHHOW MTOYTHI.

[Tpu nmuunOM hopMe mo1aun TOKYMEHTOB B Y TOJTHOMOYEHHBIH opran, M®I]
1ojaya 3asBJICHUS M WHBIX JIOKYMEHTOB OCYILECTBIIIETCS B MOpsAAKE oOmein
ouepear B NPUEMHBIE 4YAChl WM MO IPEABApUTENbHOM 3amucu. [Ipm nmuHOM
dbopme morayum JOKYMEHTOB 3asiBUTEb IMOJAET 3aABJICHUE U WHBIE JOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.7 HacCTOSIIEr0 aJIMHHHCTPATUBHOIO PETJIAMEHTA
(B ciy4yae ecid 3asBUTENb MPEICTABIAET JOKYMEHTbHI, yKa3aHHbIE B IIyHKTE
2.7 HaCTOSIETO aJMUHUCTPATUBHOIO perjaMeHTa, 0 COOCTBEHHON MHMIINATUBE)
Ha OyMa)KHOM HOCHTETIE.

[Ipu nuuHOM ¢opme mojgauu JOKYMEHTOB 3asiBICHHE O MPEJOCTaBICHUU
MYHHUIIUIIAJIBHONW YCIYTH MOET ObITh O(OPMIJICHO 3asiBUTEJIEM B XOJ€ IpHUEMa B
YnonaomoueHHoMm oprane, M®II mub6o opopmiteHo 3apaHee.

[lo mpocsbe oOpaTuBIIErOCs JUIA 3asBJICHUE MOXKET ObITH O(POPMIIEHO
OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHHULMUIAJIBHON YCIYIH CIEUUATUCTOM
VYrnonHoMoueHHOTr0 oOpraHa (Jajee TakKe OTBETCTBEHHBIM  CIIELIMAIINCT),
cnenpuasictoM  MOIL[,  OTBETCTBEHHBIMM 32  IPUEM  JOKYMEHTOB, C
UCIIOJIb30BAaHUEM  MPOTPaMMHBIX  CpeACTB. B a3ToM ciyyae 3asBUTENH
COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJIICHHE CBOIO (DaMHIIMIO, UMSI U OTYECTBO,
CTaBUT JATy W NOJIHKC.

JIOJDKHOCTHOE JIMIIO YIIOJITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPHUEM
JOKYMEHTOB, OCYILIECTBIIET CIAEAYIOIINE IEHCTBHSI B XOAE MPUEMa 3asBUTEIIS:

yCTaHaBIIMBAET MPEIMET OOpaleHMUS;

YCTAaHABJIMBAET JIMYHOCTH 3asBUTENIS, B TOM YHCIE IPOBEPSET HaJIUUME
JOKYMEHTA, YAOCTOBEPSIOILETO JINYHOCT;

IPOBEPSIET ITOJITHOMOYHSI 3aBUTEIIS;

MIPOBEPSIET HAJIMYUE U COJIEpPKAHUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IJIs
NPEJIOCTaBICHUs  MYHUUMUIAJIBHON  YCIyrd, KOTOpbIE 3asBUTENb  00sA3aH
MPEIOCTaBUTh CAMOCTOATENIbHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOAIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

B ClTydyae YCTAHOBJICHUSI HAJIMYMSI OCHOBAHUU JUIsl OTKAa3a B MPEAOCTABICHUN
MYHULMNAIBHOM  YCIIyI'M, YyKa3aHHbIX B  nyHkre 2.10  Hacrosmero
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MHPOPMHUPYET B YCTHOU (opMe 3asBUTENS O
BBISIBJICHHBIX (DaKTax, pa3bsCHSICT MOCIEACTBHUS HAJIM4YUsl TaKUX OCHOBAaHUM H
IpeJIaraeT NPpUHATh MEPHI 110 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O MPUEME Y 3asABUTEIS MPEACTABICHHBIX JOKYMEHTOB
U PErUCTpUPYET 3asdBJICHHE O MPEIOCTaBICHUM MYHHULMIAIBHON YCIYyTH H
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MPEJICTABJICHHBIE JOKYMEHTHI NOJ HWHAWBHUAYAIBHBIM MOPSAKOBBIM HOMEpPOM B
JICHb UX TIOCTYIJICHUS;

BBIJIACT 3aABUTEIII0 PACIHUCKY C ONMCHIO MPEACTABJICHHBIX JTOKYMEHTOB W
YKa3aHUEM JaThl UX NPUHATHS, TTIOATBEPKAAIONIYIO IPUHATHE IOKYMEHTOB.

Cneunanuct MO®ILI, OTBETCTBEHHBIN 3a TIPUEM JOKYMEHTOB, OCYIIIECTBIISIET
CJEYyIOIINE ACUCTBUA B X0/I€ IpUEMa 3asiBUTEIIS:

yCTaHABJIMBAET MPEAMET OOpaIlICHHUS;

YCTAHABIIMBAET JIMYHOCTH 3asBUTENA, B TOM YHCIE MPOBEPSET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIONIETO JINYHOCTD;

MPOBEPSIET MTOJTHOMOYUS 3asIBUTEIIS;

MPOBEPSIECT HAJTMYUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHUS
MYHUITUTIATBHOM ~ yCIyTH,  KOTOpPBhIE  3asgBUTENbh  00s3aH  MPEJOCTaBUTH
CaMOCTOSITEJIbHO B COOTBETCTBUU C MYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO
pEeTJIaMEeHTa;

B CJIy4a€ YCTAHOBJICHUS HAIMYMS OCHOBAHUWU JJISl OTKA3a B MPEIOCTABICHUMN
MYHUIIMIIAIBHON  yCIyTM, yKa3aHHbIX B  nyHkTe 2.10  Hacrosiiero
aIMUHUCTPATUBHOTO perjiaMeHTa, HHPoOpMUpYET B YCTHOH (opMe 3asiBUTEISI O
BBISBJICHHBIX (DAKTax, pPa3bsCHICT IOCISACTBUS HAIMYMS TAKUX OCHOBAHUU U
MpeIaracT NPUHITh MEPHI 110 UX YCTPAHECHUIO;

IIPUHUMAET PEUICHUE O TIPUEME Y 3asIBUTENA MMPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyet 3asIBJICHUE 0 MPEIOCTABICHUN YCIyTH MOCPEJICTBOM
uH(popmanmonHou cucteMbl MOLI, peructpupyer 3asBI€HUE U AKET TOKYMEHTOB
B uH(opmanmoHHo cucreme MODIL[, BblgaeT 3asBUTENO (IIPEACTABUTENIO
3asBUTEJISI) PACIUCKy O TMOJYy4YeHUH JOKYMEHTOB C HHGoOpMalnuei o cpokax
pPacCMOTPEHUS 3asIBJICHUSL.

[lepenaua B YNOJMHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, MNPUHATHIX
cneruanuctamu  MO®ILI, ocymiecTBasieTcss MOCPEACTBOM — MHGOPMAIIMOHHOMN
cucteMbl M®I[ He mno3gHee cremyomero pabodero mHS CO JHSA TpHeMa
JIOKYMEHTOB OT 3asiButelisi B MOII.

[Ipu HE0oOXOIUMOCTH JOKHOCTHOE JIHMIIO0 YIIOJHOMOYEHHOTO OpraHa,
cienquauct MOI]  W3roTtaBIMBaKOT KOIMHWM TPEACTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBINOJHSIOT Ha HUX HAJMHUCh 00 MX COOTBETCTBUHU IOJJIMHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH IOJIMCHIO C YKa3aHueM (haMUJIMU U MHUITUAJIOB.

JIMUTENBbHOCTh OCYIIIECTBICHUS BCEX HEOOXOIUMBIX ACHCTBUM HE MOXKET
MpPEBBIIATE 15 MUHYT.

JIOKyMeHTBI JUIsl MPEIOCTaBJICHUS MYHUIUMAIBHOM YCIYyTHd MOTYT OBITh
MPEJICTABICHBI B Y TIOJJHOMOUYEHHBINA OpraH MoCpeJCTBOM HANPaBJICHUS 3asBJICHUA
O TIPEIOCTABICHUM MYHUIMIIAIBHON YCIYTM W HMHBIX JOKYMEHTOB IOYTOBBIM
OTMpaBJICHUEM, Yepe3 €AUHBIN MOpTaj, PETMOHABHBIA MopTan (3aouHas dopma
noAa4u TOKYMEHTOB):

- B BHUJEC OpHWTMHANA 3asABJICHUS W KOMUU JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE TOCPEACTBOM  IOYTOBOTO  OTHpaBieHHs. B  gaHHOM  ciiyyae
YIAOCTOBEPEHUE BEPHOCTH KONHUM JOKYMEHTOB OCYIIECTBISIETCS B TOPSIKE,
YCTaHOBJICHHOM (he/iepaibHbIM 3aKOHOIaTETLCTBOM.
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JlHeM peructpauuu 3asBICHUS SBISETCS JI€Hb €ro MOCTYIJICHUS B
YTIOJTHOMOYEHHBIN OPTaH;

- B DJIEKTPOHHOM BHJI€ MOCPEICTBOM 3allOJHEHUSI MHTEPAKTUBHON (HOPMBI
3asiBJICHUS, TOJIMUCAHHOTO DJIEKTPOHHOW MOAMHUCHIO, 4Yepe3 JUYHBbIA KaOWHET
€IMHOTO MOopTaia, PErMOHAIBLHOTO TopTajia, 0€3 HEOOXOJUMOCTH JIOMOJIHUTEILHON
M0/Iauu 3asiBJICHUS B MHOU PopMe.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISICTCS aBTOMATUYECKU TOCITE 3allOJIHEHUS 3asBUTENEM KaXAOro W3
nosiell  3NeKTpoHHOM (opmbl 3asBiueHUs. [Ipu  BBIABIEHUHM HEKOPPEKTHO
3aIllOJIHEHHOTO TOJIS 3JIEKTPOHHON (OPMBI 3asBICHUS 3asBUTEIh YBEIOMIIAECTCS O
XapakTepe BBISIBICHHON OMIMOKHM M TOpPSAKE €€ YCTpaHEHHUs MOCPEACTBOM
UH(POPMAIIMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B 3JEKTPOHHOM Qopme
3asBIICHUSI.

[Tpu popmupoBaHuM 3asBICHUS 0OECIIEUNBACTCS:

BO3MOXHOCTh KOIIUPOBAHUSI U COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
yKa3aHHBIX B TyHKTax 2.6, 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO pErIaMEHTa,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

BO3MOKHOCTb T€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIUU 3JIEKTPOHHOU (HopMbI
3asIBJICHUS;

B JIF0O0M MOMEHT 10 KEJIaHUIO MOJIb30BATENSI COXPAaHEHUE paHee BBECHHBIX
B DJICKTPOHHYIO (pOpMy 3asBIICHUS 3HAUYEHWH, B TOM YHCJIE MPH BO3HUKHOBEHUU
omuOOK BBOJA M BO3Bpare iA MOBTOPHOTO BBOJA 3HAYCHHH B SJICKTPOHHYIO
bopMy 3asBICHMUS;

3allOJIHEHUE TIOJIe DJIEKTPOHHON (OpMBI 3asiBICHMs [0 Havajla BBOJA
CBEJACHMI 3asgBUTENIEM C HCIOJb30BaHWEM CBEACHUN, pa3MEIICHHBIX B
dbenepanpHOl TOCyAapcTBeHHONW uWH(OpMannoHHoO cucteme «EnunHas cucrtema
uaeHTUGUKAMK W ayTeHTU(dUKanuu B UHOpacTpykType, obecreunBaromnieit
UH(POPMAILIMOHHO-TEXHOJIIOTHYECKOE B3aUMOJIEHCTBUE MH(OPMAIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JIJISl TIPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT
B oJeKTpoHHOU (opme» (manmee - ECHUA), u cBenenuit, onmyOJIMKOBaHHBIX Ha
€IMHOM TOpTaJie, B YaCTH, Kacarlleiics cBeieHni, orcyrcTByrommx B ECUA;

BO3MOKHOCTh BEPHYThCSI Ha JHOOOW M3 3TANoOB 3alOJIHEHUS SJIEKTPOHHOU
dbopmbl 3asiBiIeHHs 06€3 MOTEepU paHee BBEACHHONM HH(POpMAIUK;

BO3MOXXHOCTh JIOCTyIa 3asBUTENIA Ha €IUHOM TOpTalie, PErMOHATBHOM
nopTajie K paHee MOJaHHBIM UM 3asBIICHUSM B TEUECHHE HE MEHEe OJHOTO Tofa, a
TaK)Ke YaCTUIHO C(HOPMUPOBAHHBIM 3asBJICHHSIM - B TEUCHHUE HE MEHEE 3 MECSIIICB.

CdopmupoBaHHOE ¥ TOAMHMCAHHOE 3asBICHUE W WHBIE JIOKYMEHTHI,
yKa3aHHbIE B MYHKTax 2.6, 2.7 HAcCTOAMEro agIMUHHCTPATUBHOIO PETJIAMEHTA,
HEOOXOUMbIC IJIA MPEIOCTABICHUS MYHHIIUIIAIBHOW YCIYTH, HANpaBJIsSIOTCA B
YHoMIHOMOYEHHBI OpraH MOCPEACTBOM €IWHOTO TMOpTaia, PETHOHAIBLHOTO
nopTana.

3asBUTENSAM IPEIOCTABISAETCS BO3MOXKHOCTH NMPEABAPUTEIBHON 3allMCU Ha
MPEICTABIICHUE 3asBIICHUS O TMPEAOCTABICHUH MYHUIIMITAILHON YCIyTH W
HEOOXOJMMBIX TOKYMEHTOB.



[IpeaBapuTtenibHasl  3a0UMCh  MOXET  OCYIIECTBISATBCS  CIAEAYIOIIMMHU
criocob6amu 1o BBIOOPY 3asiBUTEJIS:

IpY JIMYHOM OOpAILEHUH 3asIBUTENS B Y IOJTHOMOYEHHBIN Opras;

1o tenedoHy YNoIHOMOYEHHOTO OpPraHa;

yepe3 oPUIMaIbHBIA CAUT YTIOJIHOMOUYEHHOI'O OpraHa;

MOCPEACTBOM €QUHOTO MOPTalia, PETMOHAIBHOTO MOpTaia

[Ipu ocymiecTBICHUH 3aMIMCH 3asIBUTENH COOOIIAET CIASAYIONINE JaHHBIE:

damunnio, M, 0TYECTBO (TIOCTIEAHEE - TPU HATUYHH);

HOMEp KOHTAKTHOTO TesnedoHa;

aJpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

’KellaeMble JaTy M BpeMsi NPEJCTaBICHUSA 3asBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B ciydae HECOOTBETCTBHSA CBEACHMI, KOTOPbIE COOOUIMI 3asBUTENb IPU
3alMCH, JIOKYMEHTaM, IIPEJCTaBICHHBIM 3asABUTEIIEM IIPH JINYHOM IIPUEME,
IpeBapUTEIIbHAS 3aIIUCh aHHYJIUPYETCS.

[Ipy ocCylecTBIEHMH 3alMCU  3asiBUTENb B 0053aTENbHOM MOPSAKE
UHPOPMHUPYETCS O TOM, UTO IIPEIBAPUTEINIbHAS 3alMCh AHHYJIUPYETCS B CIIy4ae ero
HESBKM 10 HCTEYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHEMA.

3anuch Ha NpUeM B YIIOJHOMOYEHHBIM OpraH Ui IMOJA4d 3asiBICHUS C
UCIOJIb30BaHUEM E€IMHOI0 IOpTaja, PErHOHAJIbHOrO MOpTajia, O(PHUIMATBHBIX
CalToOB B ceTU «VIHTEpHET», HE OCYIIECTBIISIETCS.

YT0IHOMOYEHHBIN OpPraH 00eceYrBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABIICHUS MYHULMIAIBHOM YCIYrHM, B OJJIEKTPOHHOM BHUIE, U
perucTpanulo 3asBieHUS 0e3 HEeoOXOJMMOCTH MOBTOPHOIO MPEJCTABICHUS
3asiBUTEJIEM TaKUX JTOKYMEHTOB Ha OyMa:KHOM HOCHTEIIE.

[Ipy moCTymjaeHuu JOKYMEHTOB B (OpME BJIEKTPOHHBIX JOKYMEHTOB
C UCHOJb30BaHUEM HH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ceTell 0O0wIero
N0JIb30BaHUs, paclucka B MOJYYEHUH JOKYMEHTOB B TEUYEHHE pabouero JHs,
CIIEYIOIIEro 3a JHEM IIOCTYIUIEHUS JOKYMEHTOB, HalpaBiserca B Qopme
JIEKTPOHHOIO  JIOKYMEHTa II0 aJpecy J3JIEKTPOHHOM IOYTHI, YKa3aHHOMY
3asIBUTEJIEM.

[Ipu nocTyIIeHNN 3asiBIEHUS O IPENOCTABICHUN MYHULIMITIAIBHOM YCIyTH B
JIEKTPOHHON (QopMe uepe3 eAuHBbIM TOopTaj, pPErHOHANBHBIA MOpTal B
YTOJIHOMOYEHHBI OpraH, 3asBJICHUIO MPUCBAMBAETCS CTaTyC «OTIPABIEHO B
BeIOMCTBO». HMHdopmMupoBaHue 3asiBUTENsT OCYUIECTBISETCS Yepe3 JIUYHbBIN
KaOWHET yKa3aHHBIX MOPTAJIOB.

Nnentuduxanus 3asIBUTENS oOecrieynBaeTcs AIEKTPOHHBIM
UICHTU(UKALIMOHHBIM TPWIOKEHUEM C UCIHOJIb30BAHUEM COOTBETCTBYIOIIETO
cepsuca ECUA.

[Ipyn HampaBieHWM [OKYMEHTOB 4YEpe3 €AWHBIM IOpTall, PErMOHAIbHBIN
NopTaj JHEM IOIYYEHUs 3asBJICHUSA O MPEJOCTABICHUH MYHUIMIAIBHOW YCIYTH
ABJIAETCS 1aTa MPUCBOEHUS 3asBJIICHUIO CTATyCa «OTIPABIEHO B BEAOMCTBOY.

Ecnu 3asBuTens 00paTuics 3a04H0, TOJKHOCTHOE JIULO Y TTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB:



- PErHCTPUPYET 3asBJICHUE MO WHIUBUYAIbHBIM NOPAIKOBBIM HOMEPOM B
JIEHb MOCTYIJIEHUS IOKYMEHTOB;

- TpPOBEpPSICT MPAaBUILHOCTH O(OpPMIICHHS 3asBJICHUS U TMPABWIBHOCTH
oQOpMIICHUS! UHBIX JOKYMEHTOB, MOCTYNUBIINX OT 3asBUTEIIS;

- IPOBEPSIET NPEACTABIECHHBIE JOKYMEHTHI HA TPEAMET KOMIUIEKTHOCTH;

- OTIIPABIIAET 3asBUTEIII0 YBEAOMIICHUE C ONMUCHIO MPUHSTHIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, IOITBEPIKIAIONIEE TPUHATHE TOKYMEHTOB.

VYBenomieHue o npuemMe JOKyMEHTOB HaIlpaBJIsETCs 3asBUTEIIO HE MO3/IHEE
paboyero IHsA, CIEAYIOMIEro 3a JHEM IOCTYIUIEHUS 3ampoca M JOKYMEHTOB,
cr1ocoO0oM, KOTOPBIi HCTIONb30Ball (YKa3al) 3assBUTEIb MPU 3209HOM OOpAaICHHUH.

[lo wToraM WCHONHEHMS aJMHHUCTPATUBHOW MpPOLEAYpPbl IO MIPHEMY
JIOKYMEHTOB B YTIOJIJHOMOYEHHOM OpraHe, IOJKHOCTHOE JHIO Y IOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (POPMHUPYET TOKYMEHTHI (A€JI0) U
IepenaeT Ux JOHKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
32 IPUHATHE PEIICHMS.

[Io wToraM WCIONHEHMS aJMUHUCTPATHBHOW MpPOLEAYPHl IO IPHEMY
nokyMeHToB B M®DI] crienmanuct M®ILI, 0TBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dopMupyeT JHOKyMEeHTHl (zeno) U mepepaer ux  crneuuanucry  MOL],
OTBETCTBEHHOMY 3a MEXKBEJIOMCTBEHHOE B3aUMOJEUCTBUE, KOTOPBI B CBOIO
ouepenb B CPOKM, YCTAaHOBJICHHBIE COTJIAIIEHUEM O B3aWMOJCHCTBUM, INEPENACT
JIOKYMEHTHI B Y TOJTHOMOYEHHBI OPraH.

3.2.2. KpurepueM NOpHUHATUSA PELIEHUS O NPUEME JOKYMEHTOB SBISECTCS
HaJIM4Me 3asBJICHUS U IPUJIAraéMbIX JOKYMEHTOB.

3.2.3. MakcuMaJIbHbIld CPOK HCIOJHEHHS aJIMHUHUCTPATUBHOW IPOLIEAYPHI
coctraBisier 1 paboumii [eHb CO JHS TMOCTYIUICHHS 3asBJICHUS OT 3asBHUTEINSA O
MPEIOCTABICHUU MYHUIIMNIATBHONW YCIIYTH.

3.2.4. Pe3ynpTaroM aJMHUHUCTPATUBHOW MPOLEAYPHI SBISAETCS PETUCTPALIMS
B YIOJHOMOYEHHOM OpraHe 3asBJICHHUS MW JIOKYMEHTOB, IPEACTaBICHHBIX
3asiBUTENEM, MX Ilepefada JOJDKHOCTHOMY JMIY YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a MPUHATHE PEIICHHA O NPENOCTABICHUM MYHULIUITAIBHON
YCIIyTH.

Pe3ynbprar aaMHUHUCTPATUBHOM mpouenypsl (UKCUPYETCs B CHUCTEME
3JIEKTPOHHOT'O JOKYMEHTO000pOTa YTOJIHOMOYEHHOTO OpraHa.

Pe3ynpTaT aaMMHHCTPAaTHBHOW NPOUEAYpPbl B OTHOLUEHWHW 3asBJICHUA,
MOCTYIHUBILIETO B AJIEKTPOHHON (OpMe C HCIOIB30BAHUEM EAMHOrO MOpTala,
pPErMOHaNbHOTO TOpTaja, MOATBEPKAAETCS MPUCBOCHUEM CTaryca 3asBKe
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBHE H3MEHEHHUsl CTaTyca 3asBIICHMS,
MOCTYIHUBILIETO B AJIEKTPOHHON (OpMe C HCIOJIB30BAHMEM €IMHOIO MOpTaa,
PErMOHANILHOTO TMOpTajia, MPOU3BOAUT JOJDKHOCTHOE JIULO YTOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 32 MPHUHIATHE PEHIEHWH O  MPEJOCTABICHHUH
MYHULIUNIAIBHOU YCIIYTH.

3.2.5. Pe3ynbpTaT aAMUHUCTPATUBHON MPOLEAYPbl — MPUEM U PErUCTpalus
3asIBJIEHUS U TOKYMEHTOB OT 3asBUTEJIS.

3.2.6. Bpems BbINOJHEHUS AJMUHHUCTPATHUBHON MPOLEAYpbl HE JOJKHO
npeBbIaTh 15 (MATHAAUATH) MUHYT.



3.3. HanpaByieHue MeKBeI0MCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM /JisI Haydajla aAMUHHUCTPATUBHON MPOLEIYPHI SBIISIETCS
HETIPECTABICHUE 3asBUTEIIEM JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.7 HACTOSIIETO
aAMUHHACTPATUBHOTO PErJIAMEHTA.

3.3.2. OTBETCTBEHHBIN CHEHUAIUCT HE MO3IHEE JIHS, CICAYIOIIETO 3a JTHEM
NOCTYIIJICHUS 3asBIICHUs, POPMUPYET U HAIIPABIISIET MEKBEIOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOLIMH oOpraH (OpraHu3aiuio), B PpaCHOPSDKEHUH KOTOPOTO
HaXOJISITCS HEOOXOIMMbIE CBEICHUSI.

3.3.3. KpureprueM NpuHATHS PELUICHUS O HAITPABICHUN MEXBEIOMCTBEHHOTO
3ampoca  SIBISIETCS OTCYTCTBHE JOKYMEHTOB (CBEICHHUM), HEOOXOAUMBIX st
IIPEAOCTABICHNS MYHULMIIAJIBHONW YCIYTH, YKa3aHHBIX B 2.7. HAcCTOSIIETO
aIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4. MakcuMaJIbHBIA CPOK MCHOJIHEHUS aJIMUHUCTPATUBHOM IMPOLELYPHI
cocraBisier 1 pabouuil J€Hb CO JHS TOCTYIUIEHUS B YIIOJIHOMOYEHHBIA Opraf
3asBJICHUS O MIPEJOCTABICHUA MYHHUIIMNIAJILHON YCIIyTH.

3.3.5. Pe3ynbTaTOM HUCHOJHEHHS aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISECTCS
MOJIy4YeHUE  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  MPUHSATUS  PEUICHUS O
MPEAOCTaBICHUHA MYHUIIMIIATBHON YCIIyTH.

CnocoboM ¢ukcanmu pe3ysibrata aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
perucTpanys noJy4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aMPOCHI.

3.4. llpunsTHe pelieHUs Y NOJTHOMOYEHHbIM OPraHoM

3.4.1. OcHoBaHMEM i1 Havyana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBISETCS
HaJM4Yue MOJIHOTO TMakeTa JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.6.1 U MyHKTE
2.7 HaACTOSIIEr0 aIMUHUCTPATUBHOIO pPErjiaMeHTa, WM TMOJIYyYEeHHE MOCEIHEro
OTBETA HA HANPABJICHHBIM B COOTBETCTBUM C IYHKTOM 3.3 HaCTOSIIETO
aIMUHUCTPATUBHOTO pPErjiaMeHTa MEKBEOMCTBEHHBIN 3aIpocC.

3.42. OTBETCTBEHHBI  CHEIUATUCT  OCYLIECTBISAECT  CIEAYIOLIUE
MEpPONPUSTHUSA:

NPOBEPKY M aHAIW3 IOJHOTO IMaKeTa JOKYMEHTOB, BKIIIOYash OTBEThI Ha
MEKBEJJOMCTBEHHBIE 3aIIPOCHI;

NpoOBepsET HAJIMYME OCHOBAHWUN I TPUHSTHS pPEIICHHs 00 OTKaze B
NPENOCTABICHUN MYHHUIMNAIBHOW YCIIYTH, NMPEAYCMOTPEHHBIX B NyHKTE 2.10.2
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

B CJTydae HEBO3MOXKHOCTH YCTAHOBJICHUSI CEPBUTYTA B TPaHUIIAX, YKa3aHHBIX
B 3asBJICHUW, W HAJIUYUSI OCHOBAHUM JJI YCTAHOBJICHUSI CEPBUTYTAa B MHBIX
rpaHuIax oOecreynBaeT B TEUCHUE 5 KaJeHIAPHBIX IMOATOTOBKY CXEMbI IpaHUIL
CEpBUTYTA.

3.43. He mno3gHee 15 pgHell C pAaThl NOCTYIUICHHS 3asBIICHUS B
YTIOJTHOMOYEHHBIN OPraH OTBETCTBEHHBIN CIIEMAAIUCT OCYLIECTBIISIET CIEAYIOIIME
JICVCTBHSL:

MPU HaJUYUU OCHOBAHUW JJIl OTKa3a B MPEIOCTABICHUH MYHUIUIAIbHOU
YCIIYTH, NPEeIyCMOTpPeHHbIX NyHKTOM 2.10.2 Hactodiiero agMHUHUCTPATUBHOIO
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periJamMeHTa, OCYIIECTBIISIET TOJATOTOBKY MPOEKTa pelleHuss o0 oTkKa3e B
MPEAOCTABIECHNN MYHHIUIIAJIBHON YCIYTH U COTJIACOBBIBAET €r0 B YCTAHOBJIEHHOM
MOPSAKE;

IIPU OTCYTCTBUU OCHOBAHWI JJISI OTKa3a B MPEAOCTABICHUN MYHULIMIIATIBHON
YCIYTH, NPEeIyCMOTPEHHBbIX NyHKTOM 2.10.2 HacTodiero agMUHHCTPATUBHOIO
perinamMeHTa, MOATrOTaBIMBAET MPOEKT YBEAOMIICHHUS O BO3MOKHOCTHU 3aKIHOUYEHUS
corjalieHusi 00 yCTaHOBJIEHUU CEPBUTYTA B MPE/JI0KEHHBIX 3asSBUTENIEM IPAHUIIAX
Y COTJIaCOBBIBAET €0 B YCTAHOBJIEHHOM IOPSIKE;

MPU HAIMYUKM OCHOBAHUM JJIsl YCTAHOBJICHUSI CEPBUTYTA B UHBIX TPAHUIIAX B
Cllyqae HEBO3MOXHOCTH €0 YCTaHOBJICHUS B IPAaHUIAX, YKa3aHHBIX B 3asBJIICHUU O
IPEIOCTABIEHUN MYHULIUITAIBHON YCIIYTH, TOATOTABIMBAET MPOEKT NPEII0KEHUS
B aJ[peC 3asBUTENS O HAIMYMHU YKa3aHHOM BO3MOXXHOCTH C MPUIIOKEHUEM CXEMBI
TPAaHMI] CEPBUTYTA U COTJIACOBBIBAET €0 B YCTAHOBJICHHOM IMOPSAKE;

B Cllydae OTCYTCTBUS OCHOBAHHMM IS TPHUHATHS pEHIeHUs 00 OTKaze B
3aKJIIOYEHUH COTJIAlIeHUs 00 YCTaHOBJICEHUU CEPBUTYTA, MPU YCIOBUU TPUHITHUS
pelieHrs 00 yCTaHOBJIEHWU CEPBUTYTA B OTHOILEHUHU BCETO 3€MEJIBHOIO y4acTKa
WM B OTHOILIEHUU YAaCTH TAKOTO 3€MEJIBHOTO ydacTka 0e3 mpoBejieHus paldoT, B
pe3ysibTaTeé KOTOPBIX O0O0ECIeYMBAETCSl MOJATOTOBKAa JOKYMEHTOB, COJIEPKalIUX
HEOOXOJUMBbIE [UIsl OCYILECTBJICHUS TOCYIapCTBEHHOIO KaJacTPOBOIO ydera
CBEJICHHS O YaCTU 3€EMEIBHOIO Y4acTKa, B OTHOUIEHUU KOTOPOUM YCTaHABIMBAETCS
JAHHBI CEpPBUTYT, 0€3 OCYHIECTBIEHHUSI TOCYJApCTBEHHOTO KaJacTPOBOIO ydeTa
YKa3aHHOM YacTH 3€MEJbHOTO y4yacTKa U 0e3 TrocyAapCTBEHHOW perucrpauuu
orpaHuyeHus (0OpeMeHEHHUsI), BOSHUKAIOILIETO B CBSI3M C YCTAHOBJICHUEM JIAHHOTO
CEepBUTYTa, TOTOBUT NPOEKT COIJIAIIECHHUS 00 YCTAHOBJIEHUM CEPBUTYTA U
COTJIaCOBBIBAET €0 B YCTAHOBJIEHHOM MOPSIKE.

3.4.4. TIlocne coriacoBaHus TMPOEKTOB JIOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 3.4.3 HaACTOAILIEr0o aJMUHHCTPATUBHOIO pErjaMeHTa JTOKYMEHTBI
MOANUCHIBAIOTCA PYKOBOAUTENEM Y TOJIHOMOUYEHHOTO OpraHa U pPErucTpUpyeTcs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YTMOJIHOMOYEHHOTO OpraHa He
no3Hee 17 KaJeHIapHBIX AHEH CO JHS MOCTYIUIEHUS B YTIOJHOMOYEHHBINH OpraH
JOKYMEHTOB, YyKa3aHHbIX B TNyHKTe 2.6.1 Hacrodiiero agMHUHUCTPATUBHOIO
peryiaMeHTa.

3.4.5. KputepueM NpUHATHS PELICHUS SIBISETCS HAIMYHUE WM OTCYTCTBUE
OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHUH MYHUIUMNIATBHOW yCIIyTH, YKA3aHHBIX B
nyHkTe 2.10.2 HacToAIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. Pe3ynbTaT aAMUHHUCTPATHUBHOM MNPOLENYpPbl — MOANUCAHHBIE
INPOMEXKYTOUHbIE  WJIM  OKOHYaTeJIbHbIE  pe3yJbTaThl  MPEAOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

3.4.7. MakcuManbpHBI CPOK HCIIOJHEHMS] aJMUHUCTPATUBHOM MpPOLIEAypbI
HE MOJXET TNpeBblaTh 17 KaleHAapHBIX [JHEW CcO JAHS TMOCTYIUICHUS B
YNOTHOMOYEHHBIN OpraH JIOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.6 HACTOSIIErO
aAMUHUCTPATUBHOTO PETIAMEHTA.

3.5. HampapieHue 3aBUTEJNI0  IPOMEKYTOYHBIX €3yJ1bTaTOB
NpeI0CTABJICHU MYHHULIMNAJBHONW YCJIYrM WIM pelleHuss 00 OTKa3ze B
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o *
NNpeaoCTaBJICHUM MYHUIHIIAJIbHOMA YCIYI'H

3.5.1. OcHOBaHMEM [JIs1 Hayana aJMUHHCTPATUBHOM NPOLETYPHI SIBISETCA
HOJIIIMCAaHUE PYKOBOJUTENIEM YTOJIHOMOYEHHOTO OpraHa MpOMEXYTOYHOTO WIH
OKOHYATEJIBHOTO Pe3ybTaTa MpeJoCTaBICHUSI MyHHUIIMIIATbHOMN YCIIyTH.

3.5.2. OTBETCTBEHHBIN CHEMUATUCT Bpy4yaeT (HAMpaBiseT) 3asBUTEIIO
pe3yibTaT MPENOCTaBICHUS MYHUIMNAIBHOW yCIyrd B TeueHue 1 (0gHOTO)
pabouero JHsS CO IHA MPUHATHS TAKOTO PEHICHUS.

3.5.3. Kpurepuem mnpuHATHUS pEIIEHUS O BbIJa4Y€ WM HaNpaBICHUU
MPOMEKYTOUYHOTO  WJIM  OKOHYATEIBHOTO pe3ynbTata  MPEJOCTABJICHHUS
MYHUIIUNIATBHOM YCIYTH SIBIISIETCA BBIOOP 3asiBUTEJIEM CIIOCO0a €ro yBEeJIOMIICHUS
O TPUHSATOM pEIICHUH, BbIJAYM pE3ysibTaTa MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH.

3.5.4. Pe3ynbTatoM BBINOJHEHHS aJMUHHUCTPATUBHON MPOLEAYPHI SIBIAECTCS
HaIpaBjeHUEe (Bpy4YEHHUE) 3asBHUTEIIO TMPOMEKYTOUHOTO WM OKOHYATEIHHOTO
pe3yibTaTa MPEeJOCTABICHHUS] MYHUILIUIATBLHON YCIYTH CIOCOOOM, yKa3aHHBIM B
3asIBJICHUU.

B cnydae npunatus pemieHust 006 0TKa3e MPeI0CTaBICHUS MYHUIIUTIATILHOM
YCIIYTH MO 3asBJICHUIO, TOCTYNUBIIEMY B Y IOJJHOMOYEHHBIN OpraH B 3JIEKTPOHHOM
dbopMe ¢ HCMOIB30BAHMEM EIMHOTO IMOpPTajia, PETHMOHAIBHOTO MOpTaia, 3asiBKe
MIPUCBANBAETCS CTAaTyC «OTKA3aHO».

JlelicTBE W3MEHEHHMs CTaryca 3asBJICHUS, MOCTYNHUBUIETO B 3JIEKTPOHHOU
dopMe C WCHONB30BAaHMEM EAMHOTO TOpTaia, PETHOHAIBHOTO IOpTala,
MIPOU3BOJIUT OTBETCTBEHHBIN CIIECIIUAIHCT.

3.5.5. MakcumanbHOE€ BpeMs, 3aTpauyeHHOE Ha aJMUHHUCTPATHUBHOE
JeHCTBUE, HE JTOJDKHO TpeBbImaTh 1 (0HOTO) pabouero JHS CO JHS MPUHSATHSA
peleHus.

3.6. IloaroroBka mpoekTa corJianmeHusi 00 YCTAHOBJIEHHMH CEPBUTYTA B
OTHOILICHUM 3€MeJIbHOI0 YYacTKa

3.6.1. OcHoBaHMeM 151 Hayajga aJMUHHCTPATUBHOM MPOLEAYPHI SBIISIETCA
MOCTYIJICHHE B YTOJHOMOYCHHBIH OpraH OT 3asBUTENS YBEIOMJICHHS O
MPOBEICHUH TOCYJIAPCTBEHHOI'0 KaJacTPOBOT0 ydeTa YacTH 3€MEJIbHOTO y4acTKa,
B OTHOIIIEHUY KOTOPOM YCTaHABIUBAECTCSI CEPBUTYT.

: Tlocne TIOJIYUCHUSA YBEAOMIICHUS O BO3MOXKXHOCTHU 3aKJIIFOUYCHUA COTJIAIICHU S 00 YCTaHOBJICHUH CECPBUTYTA
B IPEAJIOKCHHBIX 3aABUTEIIEM I'paHHUAX, IPEAJIOXKECHNA O 3aKIIOUCHUU COTJIAICHUA 00 YCTaHOBJICHUH CEPBUTYTA B
HMHBIX TpaHUIaX C NPUIOKECHUEM CXEMBbI T'paHUI] CCPBUTYTaA 00eCIeurBaeT BBINOJHEHNE KagaCTpOBBIX pa60T B
HEIAX roCyJapCTBEHHOI0 KaJaCTpPpOBOTO y4Y€Ta CBEACHUA O YAaCTHU 3€MEJIIBHOIO y4YaCTKa, B OTHOHICHUH KOTOpOﬁ
YCTaHaBJIMBACTCA CEPBUTYT, H 06pa111aeTc;{ C 3a4BJICHUEM O TOCYAAapCTBEHHOM KaJaCTPOBOM YYETC 4YaCTU
3E€MECJIBHOT'O YYacCTKa B OpraH KaJjaCTpOBOT'O yUCTa.

Ilocie OCYIIECTBJICHUA  T'OCYAAapCTBCHHOT'O KagacTpoBOro ydye€Tta  3adBUTCIIb MNpeACTaBJIACT B
VI0JIHOMOYEHHBIH OpraH yBEAOMJICHUEC O I'OCYJAAapCTBEHHOM KaJaCTPOBOM YUYECTC yacTeil 3eMelIbHBIX Y4acCTKOB, B
OTHOIICHUUN KOTOPBIX YCTAHABJIIMBACTCA CCPBUTYT.



3.6.2. YBenomiieHHE MOKET OBITh TMOJAHO B YIOJHOMOYEHHBIH OpraH
CJIEIYIOUUMU CIIOCO0aMHU:

IPU JUYHOM OOpalIeHUH B Y IOJIHOMOUYEHHBIN OpraH;

MIOYTOBBIM OTIIPABIICHUEM, HANPABJIECHHBIM IO aApecy YTOJIHOMOYEHHOTO
Oprasa;

0 DJIEKTPOHHOU MOoYTe YTOJTHOMOYEHHOTO OPraHa;

Yyepes3 eIMHbIN MTOPTall, pErMOHAIBHBIN OpTall.

3.6.3.IloctynuBuiee B YIMOJIHOMOYEHHBIA OpPraH YBEIOMJIEHHE MOJJIEKHUT
00si3aTeNIbHONM ~ perucTpanu B YIIOJIHOMOYEHHOM OpraHe M Iepeaaue
OTBETCTBEHHOMY CHELHUATUCTY B T€YEHUE OJHOTO KAaJEHIApHOrO THS C MOMEHTa
MOCTYIJICHUSI YKA3aHHOTO YBEIOMJICHHUS.

3.6.4. 3asBuTeEnp BIpaBe NMPUIIOKUTH K YBEIOMJIEHUIO BbIMCKy n3 EI'PH
0 3€MEJIbHOM YYaCTKe.

B ciyyae ecnm x yBenoMileHMIO He IpuiokeHa Bbinucka u3 EI'PH o
3€MEJIbHOM Y4YacCTKE, OTBETCTBEHHBIM CIEUUaNIUCT OOECHEeuYnBAET MOJyuyeHHUE
YKa3aHHOT'O JIOKYMEHTa IIOCPEJICTBOM MEXBEIOMCTBEHHOTO 3arpoca. [logroroska
Y HaIlpaBJICHUE MEKBEIOMCTBEHHOI'O 3aIIPOCa OCYIIECTBIIAIOTCS B COOTBETCTBUH C
aMUHUCTPATUBHOW IPOLEAYPOH, NMPEAYCMOTPEHHOM IYHKTOM 3.3 HAaCTOSLIETO
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

3.6.5. Ilpy HanuuuM MOJHOTO MAaKeTa JOKYMEHTOB, HEOOXOAMMBIX JUJIs
NPENOCTABIECHUSI MYHULUIIAIBHON YCIyTH, OTBETCTBEHHBIN CHEUUATUCT TOTOBUT
corjamieHie o0 yCTaHOBJIEHUH CEPBUTYTA U COTJACOBBIBAET €r0 B YCTAHOBIEHHOM
HOPSIZIKE.

3.6.6. Cornamenne 00 YCTAaHOBJIEHUM CEPBUTYTA IMOJNUCHIBAECTCA
pYKOBOJIUTENEM YIOJIHOMOYEHHOIO OpraHa M pErucTpUpyeTcsi B CUCTEME
AJIIEKTPOHHOTO JOKYMEHTO000pOTa YIOJHOMOYEHHOTO OpraHa.

3.6.7. Kputeprem NpUHATUS PELICHUS SBIIAETCS HAJW4ME IMOJHOIO NaKeTa
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

3.6.8. Pe3ynbTatoM BBINOJHEHHS aJMUHHUCTPATUBHON MPOLEAYPHI SIBISAETCS
NOJIMMCAaHHOE COTrJlallleHne 00 YCTaHOBJIEHUM CEpBUTYTa B  OTHOIIECHUU
3€MEJIbHOTO y4acTKa.

3.6.9. MakcuMalIbHBII CPOK HMCIHOJHEHUS aJMUHUCTPATUBHON MPOLETYpPbI
HE MOXET NpeBbIaTh 17 KaneHJapHbIX JHEM CO JHA TOCTYIUIEHUS B
Y IIOTHOMOYEHHBIN OPTaH YBEAOMIIEHHUS O KaJaCTPOBOM yUETE.

3.7. Belpaua pe3yabTara NpPeJOCTABJICHUS MYHMUMIAJbHON YCJIYIH
3asiBUTEJII0

3.7.1. OcHoBaHMEM ISl Havyana aJMUHUCTPATHUBHOM NPOLIEAYPHI SIBIAECTCS
perucTpaius coriameHust 00 yCTaHOBJICHUH CEPBUTYTA B OTHOLUIEHUHU 3€MEIBHOTO
y4dacTka.

3.7.2. OTBETCTBEHHBIM CHEHHAIUCT BpyYaeT (HAMNpPAaBISET) 3asBUTEIIO
corjamieHue B TeueHue | (oaHOro) pabodero JHsS CO AHS TOJNUCAHUS U
PErHCTPALU TAKOT'O COTJIAILEHUS.

3.7.3. KpurepueM nOpuHATHS pEUIEHUWS O  BblJaue pe3ysbTaTa
IPENOCTABICHUS MYHULMIAJIBHON yCIyTM WIM HalpaBICHUH pe3yJbTaTa
MYHUIIUIIAJIBHONW YCIYTH MOYTOBBIM OTIIPABJICHUEM SIBISIETCSI BBIOOD 3asBUTEIEM
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cnocoba ero yBEIOMJICHHS O TPUHSATOM pEIICHWH, BBIJAYM pe3yJbTara
IIPEIOCTABICHUS MyHULMIIATIBHON YCIIYTH.

3.7.4. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHOM IIPOLEAYPHI SBISAETCS
HalpaBJicHUE (BpyUEHUE) 3asBUTENIO COIJIAIIEHHsI 00 YCTAHOBJIEHUM CEPBUTYTA B
OTHOILIEHUH 3€MEJIBHOI0 y4acTKa CIOCOOOM, YKa3aHHBIM B 3asIBICHUU.

Pe3ynbrar npegocraBieHusi MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOU popme
C MCIOJIb30BAaHUEM E€IMHOI0 IOPTAJIA, PETHOHAIBHOTO IIOpTaia B ClIy4ae PUHATHS
pemieHnss O MPEJOCTaBICHWH MYHUIMIIAJIBHOM  YCIYTH, IOATBEPKAACTCA
IIPUCBOCHHUEM CTaTyca 3asBKE «HUCIIOJHEHO». JlelicTBME HW3MEHEHUs craryca
3asBJICHUS, MOCTYIHUBIIETO B AJIEKTPOHHOM (OpPME C HCIOIB30BAHUEM EIUHOTO
oprajga, PEruoHaJbHOIO  I[OpTala, IPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIIOTHOMOYEHHOTO OpraHa.

JlelicTBuE  W3MEHEHUs ~ CTaryca  3asBJCHUS O  IIPEAOCTABICHUU
MyHULIMIIQIBHOM  YCIIyI'M,  IIOCTYIIMBIIETO B  JJIEKTPOHHOM dopme
C HCIIOJIB30BAHUEM E€IMHOI0 IOpPTAJla, PErHOHAJIBHOIO IIOpTaia, NPOU3BOIAUT
OTBETCTBEHHBIN CIELUAIINCT.

3.7.5. MakcumaneHOE BpeMs, 3aTpay€HHOE Ha aJMHHUCTPAaTHBHOE
JefiCTBHUE, HE JOJKHO MpeBbImath 1 (o1HOr0) padbovero HS.

3.8. [lopsinoK BHINOJIHEHUSI AAMUHUCTPATHUBHBIX npouenyp M®I]

IIpenocraBinenne MyHUIUNAIBHOM ycayru B MOIL[ ocymecTtBisercs B
MOPSIJIKE, YCTAHOBJIEHHOM HACTOSIIMM aJMHHUCTPATUBHBIM PETJIIAMEHTOM C
Y4€TOM OCOOEHHOCTEH, OMPEECEHHBIX COIJIAIICHUEM O B3aUMOJCUCTBUU MEXKIY
YNOJIHOMOUYEHHBIM OPTaHOM, NPEAOCTABIISIIOIIMM MYHHIUMIAIBHYIO YCIYTy, U
M®II.

M®I] He OCYIIECTBIAECT:

dbopMupoBaHHE U HAMPABJICHUE MEXKBEIOMCTBEHHOI'O 3alpoca B OpraHsl,
MPEIOCTABISIONIME YCIYTH, B OpraHbl FOCYIapCTBEHHOM BIIACTH, WHBIE OPraHbI
MECTHOI'O CaMOYIIPABJIEHUS U OpPraHU3aly{, YYaCTBYIOLIME B MPEAOCTABICHUU
MYHULIUNAIbHBIX YCIYT;

UHBIC JEHUCTBUSA, HEOOXOIUMBbIE Jisi TPEIOCTaBICHUS MYHUIIMITAIILHON
YCIyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOM JEWCTBUTEIBHOCTH YCUJIIEHHOU
KBATM(PUITUPOBAHHON DJIEKTPOHHOW TMOAMKMCH 3asBUTENS, WCIIOJIB30BAHHON MPHU
oOpalieHuu 3a MoJy4eHUEeM MYHUIIUIIATLHON YCIYyTH.

[IpenBaputenbHas 3amuch Ha npueM B MOI[ mis momaum 3asBiICHUS
OCYIIECTBIISIETCS TIOCPEACTBOM camo3anucu Ha odumumaisHoM caite ['OAY
«MO®ILI» (https://mfc53.nov.ru/), nmo tenedony call-ientpa:88002501053, a Takxke
IPU JINYHOM OOpallleHud B CTpYKTypHOE nojpasneneHue 'OAY «MOLy.

3.9. Ilopsimok wucnpaBjJeHUs AONMYILIEHHbIX ONEYAaTOK M OIHUOOK B
BBIAHHBIX B pe3yJjbTaTe IMPeI0CTABJIEHUS MYHUIMIAJBHOH YCJIYIU
TOKYMEHTAaX

B ciityuyae BhISBIICHUS 3asBUTENIEM B JJOKYMEHTAX, SIBJISIFOLIUXCS PE3YIbTATOM
MPEA0CTaBICHNUS MYHUIIUITAIBHOW YCIYTH, OMEYaTOK W (WJIM) OMIMUOOK 3asiBUTEIb
MpeACTaBIsAeT (HANpaBisieT) Ha UMs PYKOBOAMUTENSI YIIOJTHOMOUYEHHOTO OpraHa
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3asiBJICHNE OO0 WCIPaBICHUU TAKUX ONEYAaTOK M (WMJIM) OIMUOOK TOCPEICTBOM
JMYHOTO 0OpaIlleHHUs WU TTOYTOBBIM OTIIPABICHUEM.

K 3asBnenuto mnpuiaraercs OpUrMHaji JIOKYMEHTa, B KOTOPOM JIOMYIlIEHA
ormeyatka W (wiu) omuoOka. Taxke 3asBUTENb BOpPaBe MPUOOLIUTH JTOKYMEHTHI,
00OCHOBBIBAIOUTUE JI0BOJIbI, N3JI0KEHHBIC B 3asIBJICHUU.

Perucrpatius 3asBieHus1 OCYIIECTBISIETCS B IEHb €r0 MOCTYIUICHUS JTM00 Ha
cienyrouui paboyuil JeHb B Cllydae TOCTYIUICHUS 3asBJICHUS MO OKOHYAHHUH
pabouero BpeMeHH. B ciydae mNOCTYyIUIEHHS 3asBICHUS B BBIXOJHbBIC WIHU
Hepabouyne TMpa3aHUYHBIE JTHU €ro PETHCTPAlrs OCYIIECTBISECTCS B IEPBBIN
pabounii 1eHb, CICIYIOMINM 32 BHIXOAHBIM WJI HEPAOOUUM MPA3ITHUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIO ~ YTOJHOMOYEHHOI'O OpraHa IpPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUU CBEJICHUM.

B cnydae BbIsIBIICHUS TOMYIIEHHBIX OMEYaTOK U (MJIM) OIIUOOK B BBIIAHHBIX
B pe3yJbTare MPEAOCTABICHUS  MYHUIMNAIBHON  yCIYIrM  JOKYMEHTax
JOJDKHOCTHOE JIMII0 YTOJHOMOYEHHOTO OpraHa MOATOTaBIMBAET JOKYMEHT,
ABJISIIOLIMICS PE3YJIbTATOM MPEAOCTABICHUSI MYHULMIIAIIBHOW YCIYTH, C YYETOM
UCITpaBJICHUS JOMMYIIEHHBIX OMEYaTOK U (MJIM) OIMOOK B CPOK, HE MPEBBIIIAIONIUI
5 pabouux HEW CO THS PErUCTPallid COOTBETCTBYIOIIETO 3asBJICHHUS.

B ciyuae orcyTcTBUS oneyaTok u (MJIM) ONTMOOK B JJOKYMEHTaX, BbIIAHHBIX
B pE3yJbTare MPEJOCTABICHUS MYHHUIUIAJIBHONW YCIYTH, AOJDKHOCTHOE JIMIIO
VYT0THOMOUYEHHOTO OpraHa MOArOTaBIMBAECT YBEIOMIICHHE 00 OTCYTCTBUHU TaKHUX
OrMe4yaTok W (WJIM) OMIMOOK 3a MOJNUCHIO YMOJHOMOYEHHOIO Ha IMOJIHCAHUE
TaKOTO JOKYMEHTa JOJKHOCTHOTO JIMIIa B CPOK, HE MPEBBIMIAIONUNA S5 pabounx
JTHEW CO JHSI PErUCTpaIliy COOTBETCTBYIOIIETO 3asiBJICHHUS.

Boimaua (HampaBiieHMe) —pe3yJbTaTa pPAacCMOTPEHMsI  3asiBICHUS 00
WCIIPABJICHUM OMNEeYaToK U (MiaM) OIUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
CIIoCcO0OM, YKa3aHHBIM B 3asBJICHHH.

IV. POPMbI KOHTPOJIA 3A NCIIOJTHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Ilopsinok ocymiecTBJIEHHUS TEKYIIero KOHTPOJIA 3a COOJIIOeHUEeM
MCIOJIHEHHEM  JIOJGKHOCTHBIMH  JIMUAMH  YIOJHOMOYEHHOI0  Oprama
MOJIOKEHHH PperJaMeHTa M HMHBIX HOPMATHBHBIX NPAaBOBLIX aKTOB,
YCTAHABJIMBAOMIMX TPeOOBAHMS K MPEIOCTABJIEHHI0 MYHHUIHNAIbLHON
YCJIYI'M, 2 TaK:Ke IPUHATHEM UMM PellleHuM

4.1.1. Tekylmuili KOHTPOJIb OCYILIECTBIISIETCSA MOCTOSIHHO JOJIKHOCTHBIMU
JUIAMH TI0 KKJI0M aIMUHUCTPATUBHON MPOLIETyPE B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKkKe MyTeM MPOBEACHUS PYKOBOAUTEIEM
YTOTHOMOYEHHOTO OpraHa Wiv JUIOM, €r0 3aMEeLIA0IIM, TPOBEPOK UCTIOTHEHUS
JOJDKHOCTHBIMM ~ JIMIIAMU  TIOJIO)KEHUW ~ HACTOSIIET0  aJMUHHCTPATHUBHOIO

periamMeHTa.

4.2. IlopAaaok ¥ NEPHOAMYHOCTH OCYILIECTBJICHHMSl IUIAHOBBIX H
BHCIUIAHOBBIX NPOBEPOK  MOJHOTHBI M  KayecTBa  IPeIOCTABJICHHUS
MYHHUIMOAJILHOW YCAYyrd, B TOM 4YHCJIe NOPSAI0K M (GOPMBI KOHTPOJIsS 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. KonTponp 3a MNOJHOTOM W  KA4eCTBOM  MPEIOCTABICHUS
MYHUIUNIATBHOM YCIYTH BKJIIOYAET B ce€0sl MPOBEICHHE MIIAHOBBIX M BHEIJIAHOBBIX
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IIPOBEPOK, BBISBICHUE U YCTPAHEHHWE HAPYLIECHUW IPAB 3asBUTENECH, MOJIOKEHUN
HACTOSIIETO aMUHUCTPATUBHOIO PETIAMEHTa U IPYTrMX HOPMATUBHBIX IIPABOBBIX
aKTOB, PACCMOTPEHHE, IPUHATUE PEUICHUM U MOJArOTOBKY OTBETOB Ha OOpallleHUE
3asSBUTENICH, CcoJepkKalIuxX >KajloObl Ha pelieHus, JIeucTBua (Oe3aeicTBHe)
JOJDKHOCTHBIX JIAILL.

4.2.2. IIpoBepKu MOTYT OBbITh IUIAHOBBIMH U BHEIUIAHOBBIMH.

[InaHOBBIE  MPOBEpPKM  IOJMHOTBI M KayecTBa  IPEIOCTABIICHHUS
MYHHUIMOATBHOW YCIYTH MPOBOJASTCS HE PEXE OJHOIO pas3a B rojl Ha OCHOBAHHUH
IIJIAHOB.

BHemiaHOBbIE MPOBEPKH NPOBOJATCA MO MNOPYUYEHHUIO PYKOBOIUTEIS
YIIOTHOMOYEHHOTO OpraHa WIM JIMIA, €ro 3aMElIalonIero, MO0 KOHKPETHOMY
oOpaIieHnio 3aMHTePECOBAHHBIX JIHUII.

[IpoBepKH MOTHOTHI U KAYECTBA MPEAOCTABIAEMON MyHULUITAIBHOW yCIIYTH
IIPOBOJSATCA HA OCHOBAaHMHM IIpHKa3a Y MOJIHOMOYEHHOrO oprasa. Ui mpoBeneHus
npoBepku  (opmHpyeTcs KOMHCCHSA, B COCTaB KOTOPOM  BKIIIOYAIOTCS
MyHULUIIAIBHBIE CIyXalue YIIOJHOMOYEHHOTO OpraHa. Pe3ynbTaTel NpoBEpKH
oopMIIAIOTCS. B BHJIE aKTa, B KOTOPOM OTMEUAIOTCS BBISBICHHBIE HETOCTATKU U
IIPEJIOKEHMS 110 UX YCTPAaHEHUWIO, aKT MOJIMUCHIBAETCA 4dieHaMu komuccuu. C
aKTOM 3HAaKOMSTCS JOJDKHOCTHBIE JIMIA Y ITOJTHOMOYEHHOIO OpraHa.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIHI YTOJHOMOYEHHOI0 OpraHa,
NPeA0CTABJIAIIIEr0 MYHHMUHMNAJIBLHYIO YCJIYry, 3a pelleHusl W JAeilCTBHS
(&3HeﬁCTBI/Ie), NpuHUMaemMble  (OCylIecTB/IsieMble) HMH B Xo/e
Npea0CTABJIEHNSI MYHUIIMIIAJIBHOM YCJIYTH

JIOKHOCTHOE JIUIIO HECET MEPCOHATBbHYIO OTBETCTBEHHOCTD 34!

- CcOOJI0/ICHNE YCTAaHOBJICHHOTO MOPSAKA MpUeMa J0KYMEHTOB;

- TPUHATHE HALJISKAIUX MEpP MO MOJTHOM M BCECTOPOHHEH MpOBEpKe
MPECTABIICHHBIX JOKYMEHTOB;

- CcoOJII0JICHUE CPOKOB PACCMOTPEHHUS JOKYMEHTOB, COOJIFOJICHUE MOpsIKa
BBIJIJaYU JIOKYMEHTOB;

- YYeT BBIJJaHHBIX JIOKYMEHTOB;

- CBOCBpEeMEHHOE (opMHpOBaHWE, BEICHHE M HaJJIeXkKallee XpaHCHUE
JIOKYMEHTOB.

ITo pe3yabTaTaM MPOBEACHHBIX MPOBEPOK B CIydae BBIABICHUS HAPYyIICHUN
MpaB 3asBUTEIICH M MHBIX HAPYIICHUH K BUHOBHBIM JIMIIAM IPUMEHSIOTCS MEpbI

OTBETCTBEHHOCTH, YCTAHOBJIEHHBIEC 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

4.4. Tlosi0:keHus1, XapaKTepu3youe TpeGOBaHus K NOPSAKY U Gopmam
KOHTPOJISI 32 NPeI0CTaBJIeHHeM MYHHUHMIAIbHOW yCayrd, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beIUHEHUH U OPraHu3auuil

I'paxxnane, ux OOBENWHEHUS W OPTraHM3AIMUd HMMEIOT TMPaBO Ha JIOOBIE,
MPETYCMOTPEHHBIE JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM, (OPMBI KOHTPOJIA 3a

ACATCIBHOCTBIO YHOJIHOMOYEHHOTO opraHa Ipr npeaoCTaBJICHUN

MYHULMUIIAJIBHOW YCIIYTH.

4.5. Ilopsigok mpuBJ/IeYEeHHS] K OTBETCTBEHHOCTH PadoTHUKOB MDII,
Hg)eZ[OCTaB.JISIIOHII/IX MYHUIUNAJIBHYI0 YCJIYry, 3a pelleHusi U [AelCTBUA
(0e3neiicTBHE), npuHUMaeMblie  (OCYLIECTBIIsIEMbIE) UM B xojae
NPeI0CTaBJIeHU MYHULMIAJIbHOM YCIYTH



4.5.1. M®L, pabotauku MO®IL] HecyT OTBETCTBEHHOCTb, YCTAHOBICHHYIO
3aKOHOAATENLCTBOM Poccurickon denepanuu:

3a TMOJHOTY TMEpeJaBacMbIX B YTOJHOMOYEHHBIA OpraH 3alpocoB O
MPEIOCTABJICHUN MYHUILIMINAIBHBIX YCIYI M HUX COOTBETCTBHUE IPEICTABICHHBIM
3asiBuTesieM B M®DI] cBeieHUSIM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3asIBUTEIIS;

3a CBOEBPEMEHHYIO Iiepe/adyy B YTMOJHOMOYEHHBIH OpraH 3ampocoB O
MPEIOCTABJICHUN  MYHUILUMNAIBHBIX  YCIYT, 3asBJICHUM, WHBIX CBEICHU,
JOKYMEHTOB W (Wiu) uWH(OpMaIMy, TMPUHATHIX OT 3asgBUTENS, a TakKXkKe 3a
CBOCBPEMEHHYIO BbIIa4y 3asBUTEIIO JIOKYMEHTOB, MEPEAAHHBIX B ATHUX LEIX
M®II Y1oJ1HOMOYEHHBIM OPraHOM;

3a COOJIIOICHUE TPaB CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX, 32 COOJIOACHUE
3aKoHoAaTenbcTBA Pocculickoil denepanuu, yCTaHABJIMBAIOMIETO OCOOEHHOCTH
oOpaienust ¢ uH@oOpMaren, JOCTyl K KOTOpod orpanudeH DenepaibHbIM
3aKOHOM.

4.5.2. PaborHukun M®PIl npu HeucrnogHeHHH MO0 TIPU HEHAISKAIIEM
WCIIOJHEHUHU CBOUX CIY>KEOHBIX 005S3aHHOCTEH B paMKax pealn3anud (yHKIUH
M®II, npuBIEKalOTCS K OTBETCTBEHHOCTH, B TOM YMCJIE YCTAaHOBJICHHOM
VYronoBubiM KojekcoM Poccuiickoit ®enepanmn u Koaekcom Poccuiickoit
deneparuy 06 aIMUHUCTPATUBHBIX ITPABOHAPYIICHUSIX JJISI IOHKHOCTHBIX JIHII.

V. ﬂ?CYgEEHHH BHEC}?{EBHI;II/I MOPSUIOK
OB)XKAJIOBAHMS PEHIEHUIN U JEWMCTBUU (BE3IEHCTBUS
OPT'AHA HP%I(()CTABJI;HO EI'0O MYHULIUTTAJBHYIO YCJIVYTY,

EI'O JOJKHOCTHBIX JIUL, M®I[, PABOTHUKOB M®II

5.1. Undopmanusa s 3aMHTEPECOBAHHBIX JMI 00 HX MpaBe Ha
nocynedHoe (BHecyaeOHOe) oOxkajoBaHue aedcTBMil (Oe3peicTBUs) M (MJIM)
pelleHui, NPUHATHIX  (OCYIIECTBJIEHHBIX) B  XOJA€ NPeAOCTaBJIEHHS
MYHUIMIIAJIBbHOU YCJIYTH (Jas1ee - :a100a)

3asBUTENb, IMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapyLIECHBI
JIOJDKHOCTHBIMM  JIMIIAaMU  YTIOJIJHOMOYEHHOTO oOpraHa (B TOM 4YHCII€ B Ciyyae
HEHAJIJICKAIIET0  HWCIOJHEHUS HWMH OOSI3aHHOCTEM TMpU  NPEAOCTABICHUU
MyHUIUNATBHOW yciayru) mubo pabotHukoM M®IL], nmeer npaBo Ha aocyaeOHOe
(BHECYeOHOE) O0KaJloBaHWE pelleHud U JeUcTBUi (0e3AeiCTBUS), MPUHATHIX
(OCYIIECTBIISIEMBIX) B XOJ€ MIPEAOCTABICHUSI MyHULIUTIATBHON YCIIyTH.

5.2. Oprasbl ¥ [J0/LKHOCTHBIC JIMIA, KOTOPbIM MOKeT ObITh
HaIpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy1eO0HOM (BHeCYAeOHOM) MOPAIKe

3asBUTEIM MOTYT OOXKaJloBaTh pelleHuss U JAchcTBus (Oe3neicTBue),
MPUHATHIE (OCYILIECTBIISIEMBIE) B X0J1€ MPEOCTABICHUS] MyHUIUITAIbBHOW YCITYTH:

XKanoba wa pemenus u neicTBus (Oe3nelCTBHE) CIEIMATUCTOB OPraHOB
MECTHOTO CaMOYIPaBJICHUSI TMOJAETCA PYKOBOAMUTEID OpPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba nHa pemeHus u AeucTBus (Oe3neiCTBUE) PYKOBOIUTENS OpraHa
MECTHOTO CaMOYMpaBJeHUs Mojaercs [7aBe aiMUHUCTpAllMd MYHHIIUIAIBHOTO
panoHa.

Kanoba Ha pemenust u nericteus (6e3neiictue) padornruka M®Il nomaercs
pykoBoauTeito 31oro MOLI.
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XKanoba na pemenuss u nerictus (OesnerictBue) M®I[ momaercs B oprax
UCIIOJIHUTENBHOM BiacT HoBropoackoi o01acT, OCyIIECTBISIOMMA QYHKIUU U
nosinomouus yupeauresst MOIL.

5.3. Cnoco0bl mHGOPMHPOBAHHUS 3asiBUTEJIed O MOPSIAKEe MOAAYHM U
PaccCMOTPEHUS KAJ00bl, B TOM YHCJIe C HCIOJb30BAHNEM €IMHOI0 NMOPTAaJIa U
PErnoHAJIbHOIO MOpPTAaJia

VY 10ITHOMOYEHHBIN OpraH 00eCIeYnBaET:

1) undopmupoBanue 3asBUTENECH O MOpPsAKE OOXKAJIOBAHUS PEIICHUN U
nevctBuil (0e3meicTBUsl) YTMOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIWIL
MOCPEJICTBOM  pa3MelleHuss HuHGOpMalMd Ha CTEHJIaX B  IOMEIICHUSIX
YnomaomouenHoro oprana, M®ILI, eguHOoM mnoprajie, PErMOHAIBHOM NOpPTAJE,
oduIMaTHPHOM caliTe Y TIOJITHOMOYEHHOTO opraHa B cetu «HTepHeT;

2) KOHCYJbTHUPOBAaHHE 3asgBUTENCH O TOpsAAKe OOXKATOBaHUS pPEUICHUN H
nercTBuil (0e3necTBUs) YTIOJTHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM YHCJIE TI0 TeJIePOHY, FTEKTPOHHOM MOYTE, MPU JIMYHOM MIPUEME.

5.4. IlepeyeHb HOPMATHBHBLIX MPABOBBIX AaKTOB, PEryJHPYHOIIHX

MOPSIOK 10CYAe0HOro (BHeCYe0HOro) 00Kaa0BAaHMsI PEUIEHH M JeHCTBHI
(0e3neiicTBHI) YIIOJTHOMOYEHHOT'0 OPraHa, a TAKMKe ero J0JKHOCTHBIX JIUII

Hocynebnoe (BHecyneOHOE) oOKaloBaHWE  pEIIEHUH W JICUCTBUU
(O6e3nelicTBuil) YMOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOI],
pabotHrkoB M®II] ocyiiecTBiisieTcsl B COOTBETCTBHH C:

®enepanbHbIM 3aK0HOM OT 27 utonst 2010 roga Ne 210-D3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

Nudopmarnus, ykazanHas B JaHHOM paszfieie, MOIJEKHUT 00s3aTeIbHOMY
pa3MEIIEeHUIO Ha €IMHOM TIOPTaJie ¥ PErHOHAILHOM TIOpTaJe.



IIpumepHas ¢popma 3asiBjIeHUSA

[Tpunoxenue Ne 1

K aIMUHUCTPaTHBHOMY PETJIAMEHTY
IIPEAOCTABIEHNS MYHHUIMIIAJBHON yCIIYyTH
10 YCTAHOBJIEHUIO CEPBUTYTA B OTHOLICHUH
3€MEIBHOTO Y4aCTKA, HAXOAALIErOCs B
MYHHUIMIIATBHOW COOCTBEHHOCTH HJIN
rOCYapCTBEHHAss COOCTBEHHOCTh Ha
KOTOPBIN HE pa3srpaHUYcHa

B AaMuHuUCTpaImo

OT
(HaMMEHOBAHUE YOPUINYECKOTO JINIA)

I/IHI){ (s DPOCCUUCKUX FOPUITNYECKUX

JIMIL

EI'PIOJI (g poCCUMCKUX FOPUIMYECKUX JIMIT)

AJpec

KoHTakTHEIN TenehOoH

AJpec 3IeKTPOHHOM ITOUTHI

nin

oT

(®.1.0. 00JIHOCTHIO)
Ilactiopr: cepus

HOMCD

KeMm BbLTAH

Korna Berian

1lo4TOBEIN aapec

KoHTakTHEIN TeehOoH

Anpec JIEKTPOHHOM TTOYTHI

3ASBJIEHUE

[Tpomry 3akIr0YUTh corjanieHue 00 YCTaHOBJICHUH CEPBUTYTA B OTHOIIECHUU
3€MEJIbHOTO y4YacTKa (4acTH 3€MENIbHOTO Y4YacTKa), pPACMOJIO0KEHHOTO MO aJpecy:

IJ10MIaABIO

, C KaJIaCTPOBBIM

, C IIEIbIO

CPOKOM Ha

HOMEPOM

[Tpuioxenus:
1

2.
3.
4.
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NudopmupoBanue o Xoje pacCMOTPEHHs] HACTOALIETO 3asBICHUS MPOULY
OCYUIECTBJISTH TOCPECTBOM:

(ITOYTOBOTO OTIPABJIECHUSI, HICKTPOHHOM OYTHI HIIH IO HOMEPY TenedoHa)

Pe3ynpraT paccMOTpeHHs] 3asBIEHHMS NPOIIYy NPEIOCTaBUTh (HYKHOE
NOTYEPKHYTh):

B BuAe OyMaXHOTO JIOKyMEHTa, KOTOPBIA 3asiBUTENb  IOJIy4aeT
HEMOCPEICTBEHHO MPH JIMYHOM OOpaIleHUN;

B BHJI€ OyMa)XHOTO JOKYMEHTA, KOTOPBIA HANpaBIseTCs YIOJIHOMOYEHHBIM
OpraHOM 3asiIBUTEIIO TOCPEACTBOM MTOYTOBOTO OTIIPABJICHUS;

B BHJI€ AJIEKTPOHHOTO JOKYMEHTA Y€pe3 €OUHBIA MOpTall, pErHOHAJIbHBIN
nopraz,

B BUJIe OyMaxkHOTO JoKymMeHTa uepe3 [OAY «MODIy.

« » 20 T

(moamuck 3asBUTENS ¢ pacuudpoBKO)



