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Hosropoackasi 00J1acThb
IlecTtoBcKkuil paiioH

AIMUHHUCTPALUA YCTIOHKOI'O CEJBCKOI'O HOCEJIEHUA

INOCTAHOBJIEHHUE

ot 29.10.2020 Ne 71
. YCcTIonKoe

OO0 yTBepkJICHUH aJIMUHUCTPATUBHOTO
periaMeHTa MpeI0CTaBICHUS MYHHULU-
najibHOM yciyru «IIpucBoenue agpeca
00BEKTY ajipecalliu, U3MEHEHUE,
AHHYJIMPOBAHUE aJIpecay

B cootBerctBUM € (denepanbHbiMu 3akoHamMu oT 6 okTsOps 2003 rona
Nel31-®d3 «O0 o0mMX TpUHIMIAX OPraHU3alMd MECTHOTO CAaMOYIpaBJICHUS B
Poccuiickoit @enepanuny», ot 27 utons 2010 roga Ne 210-d3 «O6 opranuzanuu
NPEAOCTaBICHUS TOCYJIapCTBEHHBIX U MYHUIMNAIBHBIX YCIYr», YCTaBOM
VY CTIOKOTrO CENBCKOrO MOCEIICHUS
[HOCTAHOBJIAIO:

1.YTBepauTh npunaraeMblii aAIMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS
MyHHUIMNanbHOU yciyru «lIpucBoenue aapeca oOBEKTYy agpecalviv, U3MEHEHUE,
aHHYJIMPOBAHUE aJpecay.

2.Ilpu3Hath  yTpaTUBIIMMH  CHJIy  IOCTAaHOBJICHUS  AJMHUHUCTpALMU
Y CTIOIKOrO CENBbCKOTO MOCEIECHHUS:

otT 25.02.2016 Nel6 «O6  yTBepkKIE€HUU aIMHUHUCTPATUBHOTO pErjaMeHTa
0 MPEAOCTABICHUIO MYHUIMNAIBHOW YCIYI'M MO MPUCBOCHUIO aJipeca OOBEKTY
azpecanuy, U3MEHEHUE, aHHYJIMPOBAHUE apecay;

or 01.02.2018 No7 «O BHeceHMM W3MEHEHHS B AJIMUHHUCTPATHUBHBIN
periaMeHT».

3.0my6nrKoBaTh MIOCTAaHOBJICHUE B MYHULIUTATBHOM rasere
«MHbOopMaIMOHHBIH BECTHHUK Y CTIOIIKOTO CEIBCKOTO TOCEICHHUS» U Pa3MECTUTH
Ha o(ULIHaTBLHOM caiiTe AIMUHUCTPALUU Y CTIOIIKOTO CEIbCKOTO MOCETICHMUS.

I'maBa cenbCKOro mocejIieHus C.A.Y naaeoB
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YTBepKICH
MOCTAHOBJIEHUEM aIMUHUCTPAIIUU

VY CTIOLKOTO CENBCKOIO MOCEJICHU
o1 29.10.2020 Ne 71

AJIMUHUCTPATUBHBIM PETJIAMEHT ITO ITPEJOCTABJIEHUIO
MYHULIUITAJIBHON YCIIYTH

«IIPUCBOEHUME AJIPECA OBBEKTY AJIPECALINN, USMEHEHMUE,
AHHYJIMPOBAHUE AJIPECA»

1. OBIIME ITOJIOXEHWA

1.1. IlpeamMer peryiupoBaHusl perjiaMeHTa

AJIMUHHUCTPATUBHBIN pErjJaMeHT M0 NPEAOCTABICHUIO MYHUIIUIAIBHON
yCIYyrd 10  TPUCBOCHHUIO  ajapeca  O0BEKTY  aJpecalud, H3MEHEHHIO,
aHHYJIMPOBAHUIO  ajapeca  (mamee  —  aJIMUHHCTPATUBHBIA  perjIaMeHT,
MyHULIUNAIbHASL yCJIyra) YCTaHABIMBAET CPOKHU, COCTAB U MOCIEAOBATEIHLHOCTh
aIMUHUCTPATUBHBIX  Tpoueayp (nedcTBuil) AJMHUHUCTpanuud Y CTIOIKOTO
CEJIbCKOT0 MOCEJIEHUS TP MPEIOCTABIEHUN MYHUILIMNIATIBHON YCITYTH.

AJIMUHHUCTPaTUBHBIM  PErJaMEHT  TAKXKE  YCTAHABIMBACT  MOPSAOK
B3aUMOJECUCTBUA MEKAY CTPYKTYPHBIMH TMOJPA3ACICHUSIMA AJIMUHHUCTPALAN

VYeTIonKoro cenbckoro mnoceneHus (Aajiee — YTOJHOMOYEHHBIM oOpraH), HX
JODKHOCTHBIMM ~ JIMIIAMH,  B3aUMOJICHCTBUSL ~ YIIOJHOMOYEHHOTO  OpraHa
(bU3UIECKIMU 5 IOPUINYECKUMU JINIIaMH,

C 3asBUTEJISIMU IIPU MIPEIOCTABIEHUN MYHULIMTNIAJIBHOW YCIIYTH.

1.2. Kpyr 3asiBureJiei

1.2.1. B kadecTtBe 3asBUTENCH MpPH MPEAOCTABICHUN MYHUIIMITAIILHON
yCIYyIM  MOTYT  BBICTyNaTh  (pu3umyeckue  Juna, IOPUAMYECKHE  JIMILA,
WHIUBUYAJIbHBIE TMPEANPUHUMATENN, SBISIIOUIMECS COOCTBEHHHMKaMH OOBEKTOB
ajpecauuy, Ju00 JMla, 00iafallIre B OTHOIIEHUH OOBEKTa aJlpecaluu MpaBoM
XO35MCTBEHHOIO  BEJEHMS,  ONEPATUBHOIO  YOPABJICHHS,  MOXU3HEHHOIO
HACJIEyeMOTO BIIQJICHUsI, MOCTOSHHOTO (OE€CCpOYHOTO) TOJIb30BaHUS (Jajiee —
3asIBUTEIIN).

1.2.2. C 3asBiieHHEM O MPEAOCTABICHUHA MYHMIIMIAIbHOW YCIyTd BIpPaBE
OOpaTUThCA MPEICTABUTENM 3asiBUTENS, ACHCTBYIOIIME B CHIIy ITOJHOMOYHH,
OCHOBaHHBIX Ha O(POPMIICHHOM B  YCTaHOBJICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu mopsiake MTOBEPEHHOCTH, Ha yKa3aHUU (enepaabHOro
3aKOHa JTMOO Ha aKTe YIMOJHOMOYEHHOIO Ha TO TOCYAapCTBEHHOTO OpraHa WM
OpraHa MECTHOT'O CAMOYTIPaBJICHHs (J1ajiee - TAKKe 3asBUTEIb).

OT umMeHHM  COOCTBEHHUKOB IOMEIIEHWH B MHOTOKBAapTUPHOM JIOME C
3asiBJICHMEM BIIpaBe OOpaTUTbCS MPEACTABUTENIb TAKUX COOCTBEHHHKOB,
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YIIOJTHOMOYEHHBIM HAa TMOJady 3asBJIICHUS IPUHATBIM B  YCTAHOBJIEHHOM
3aKoHOAATeNbCTBOM Poccuiickoit denepanuu  MOPSAKE peEIIeHHEeM OOIIEero
coOpaHMs yKa3aHHBIX COOCTBEHHUKOB.

Or HMEHH YJICHOB CaJI0BOIUECKOTO 15 8)071 OTOPOJIHUYECKOTO
HEKOMMEPYECKOI0  TOBapHWINECTBAa C  3asgBJICHHEM  BIpaBe  OOpATUThCS
MIPEJICTABUTENIb TOBAPUIIECTBA, YIOJHOMOYEHHBIM HAa IMOJIa4yy TAKOTO 3asBJICHUS
MPUHATHIM pellieHHeM OOIIEro coOpaHus YJIECHOB TAKOTO TOBAPHIIIECTBA.

1.3. TpeOoBanusi K NOPAAKY HH(OPMHPOBAHMUS O NPEXOCTABJIECHUH
MYHULIHUIAJIBHON yCIyTH

1.3.1. Uudopmanus o mopsiake MPeroCTaBICHUS MYHHUIIUIAIBHON YCIyTH
NPENOCTABIISACTCA:

1) mocpeactBoM pasMenieHuss HHPOpPMAIMH, B TOM YHCIE O MECTe
HaxoxnaeHus, rpaduke (pexume) pabOThl YIOJTHOMOYEHHOTO OpraHa, €ero
CTPYKTYPHBIX NIOPA3/ACIICHUM:

Ha O(QUIMAIBLHOM caiiTe YIOJIHOMOUYEHHOr0 OpraHa B HH(GOPMAIMOHHO-
TeJIeKOMMYHUKaUMOHHOM ceT «HTepHeT» (nanee — cets «MHTEpHETY);

B (denepalbHONW TOCYIapCTBEHHOM HMHGOpMAIMOHHON cucteMe «EauHbIit
HopTal  TOCYJApCTBEHHBIX W MYHULUUNAIBHBIX  yCIyr  ((YHKIHIT)»
(manmee - eauHbId TOpTad), (eaepalibHON TOCYIapCTBEHHON HHQPOPMAIMOHHOM
cucrteme «dDenepanbHblii pEeecTp TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIIYT
(pynxuuit)» (nanee — dhenepaibHbINA peecTp);

B PETMOHAIBHOW TOCYIAapCTBEHHOW HH(popMannoHHON cucreme «llopran
roCyJapCTBEHHBIX U MyHULMIIAIBHBIX yciyT (pyHkuuii) HoBropoackoi o0xactu»
(mamee -  pErHOHANBHBIA  MOPTaNl);  PETHOHAIBHOM  TOCYJIAapCTBEHHOMN
uH(popMaMOHHOU cucteMme «PeecTp rocy1apCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT
(pynkumit)» (nanee — peruoHaNbHBIA PEECTP);

Ha MH()OPMAIMOHHBIX CTEH/IaX B MOMEIICHHUIX Y TOJTHOMOYEHHOTO OPraHa;

B MHOTO(QYHKIMOHAJIbHBIX LEHTPax MPEJOCTAaBICHUS TOCYIapCTBEHHBIX
U MYHUITUNATBHBIX ycnyr (manee — MOI).

2) mo HoMepy TenedoHa JJII  CIPABOK  JOJDKHOCTHBIM  JIMIIOM
YNOJIHOMOYEHHOI'O OpPraHa, €ro CTPYKTYPHBIX MOJApa3AcICHUN;

1.3.2. Ha wuHbOpMAIMOHHBIX CTEHJaX YIIOJTHOMOYECHHOTO OpraHa, ero
CTPYKTYPHBIX TOJpa3feieHuii, Ha OQUIMAILHOM caiTe YIOJTHOMOYEHHOTO
oprana B cetd «lHTEpHET», B pErHOHAJIbHOM peecTpe pa3Mmeliaercs nHhpopMaus:

1) MecTo  HaxoXJeHHUsA, TIOYTOBBIM  aapec, rpaduk  pabOTHI
VYT0JIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOIpa3/IeIeHU;

2) HoMepa Tene(pOHOB, IO KOTOPBIM OCYIIECTBIIAECTCS UHPOPMUPOBAHUE 11O
BONIPOCAM MPEJOCTABJICHUS MYHUIIMNAIbHOW YCIYTM, B TOM YHCIE€ HOMEP
tenedoHna-aBTonHpOpMaTOpa;

3) TEKCT aJMUHUCTPATUBHOTO pErjlaMeHTa, B TOM YHCIE THOPAIOK
oOXaloBaHHWs perieHud u  JAeicTBUi  (0e3MeMCTBUS) JOJDKHOCTHBIX  JIHII,
IPENOCTABISIOIINX MyHUIIMIAIBHYIO YCIYTY;

4) NOpAIOK MOJTYYEHUSI KOHCYJIbTaIHM (CIIPaBOK).

1.3.3. Ha equHOM nopraiie, peruoHajIbHOM MOPTAJI€ Pa3MElIA0TC:



1.3.3.1. HcuepnbiBatouii mnepeyeHb JOKYMEHTOB, HEOOXOAMMBIX ISt
NPEIOCTAaBICHUS MYHULMINAIBHON  yClyrd, TpeOoBaHUs K  O(OPMIICHHUIO
yKa3aHHBIX JTOKYMEHTOB, a TaKXe IEepeueHb JOKYMEHTOB, KOTOPBIE 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON UHUIIMATHURE.

1.3.3.2. Kpyr 3asButenei.

1.3.3.3. Cpok npeaocTaBieHUs] MyHULIMTIATBHON YCIIYTH.

1.3.3.4. CrouMocTh NPENOCTABICHNUS MYHULHNAIBHOW YCIYTM W MOPSAOK
OILIATHI.

1.3.3.5. Pe3ynprarsl IpeaoCTaBICHUS MyHULUIIAIIBHOW YCIIYTH, MOPSI0K U
CTI0COOBI MPEIOCTaBICHUS JIOKyMEHTA, ABJISIFOLETOCS pe3ynbTaTOM
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

1.3.3.6. cuepnbiBaroiiuii nepeyeHb OCHOBAHUM JJIsl TPUOCTAHOBIICHUS WU
OTKa3a B NPEJOCTABICHUA MYHULUIIAIBbHON YCIYTH.

1.3.3.7. Uudopmarust o mpaBe 3asBUTENS Ha JocyacOHoe (BHecyneOHOeE)
o0xanoBaHue JNEUCTBUN (6e3neiicTBus) 51 peLIeHUN, MIPUHATHIX
(ocyIIecTBISIEMBIX ) B XOJI€ MPEOCTABICHHUS MYHUIIUITAIIBHON YCITYTH.

1.3.3.8. OOpa3upl 3amoJIHEHUsS] JJICKTPOHHOM (OpPMBI  3asiBICHUS O
MIPUCBOCHUH ajipeca 0OBEKTY aJpecalviu, U3MEHEHUH, aHHYJIMPOBAHUH ajipeca.

1.3.4. IlocpenctBom TeneOHHONW CBSI3M MOXKET MPETOCTABISITHCS
uHbopmaIus:

1) o mecte HaxoxaeHus U rpaduke padoThl YIIOJTHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX IIOJIPA3/ICIICHUM;

2) 0 mopsAKe MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

3) 0 cpokax mpeoCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

4) 00 agpecax opuIMaIbLHOTO caiiTa YIOJIHOMOYEHHOIO OpraHa.

1.3.5. Ilpu mpenocTaBieHNA MYHHUITATIAILHON YCIYTH B 3JICKTPOHHOU (popme
3asIBUTEIIIO HAIIPaBIISAETCS:

1.3.5.1. YBengomiieHue 0 mpUeMe U PETUCTPAIIMU 3asBJICHUS O TMIPUCBOCHUU
aapeca OOBEKTY aapecaliii, W3MEHEHHH, aHHYJIWpPOBaHUU ajpeca B ¢dopme
AJNIEKTPOHHOTO  JOKYMEHTa W  HWHBIX JIOKYMEHTOB, HEOOXOJUMBIX  JIJISt
MPEAOCTaBIECHNS MYHUIIUTIAIbHOW YCITYTH.

1.3.5.2. VYBenomiieHne 00 OKOHYAHWU TMPEIOCTABICHUS MYHHUIUIIAIBHON
yCIIyT JIMOO MOTUBUPOBAHHOM OTKa3€ B MPUEME 3asiBJICHUS O IPUCBOCHUH ajipeca
O00OBEKTY ajipecalliy, U3MEHEHUH, aHHYJMPOBAHUU ajJipeca B (popMe 3JIEKTPOHHOTO
JOKYMEHTa M HWHBIX JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

1.3.5.3. VYBegomyieHME O MOTHMBHPOBAHHOM OTKa3e B MPEJOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH.

Il. CTAHJIAPT IIPEJOCTABJIEHUS MYHUIIUITAJIBHOM
YCIYT'H

2.1. HaumeHOBaHWe MYHMIHNAJbHON yCJIYrd



[IpucBoenue aapeca OOBEKTY ajpecaldd, W3MEHEHHE, aHHYJIUPOBaHUE
azipeca.

2.2. HaumeHoOBaHHE OpPraHa, NPeJOCTABJIAIONIEr0 MYHHMUMIAILHYIO
yeayry

2.2.1. MyHununanbHas yciiyra mpeioCTaBiIseTCs:

AnMuHHCTpanuen Y CTIONKOrO CEJIbCKOTO MOCEIEHUS;

M®OII o MecTy KUTEIbCTBA WK MPeObIBAHUS 3asBUTENS - B YACTH IIpUEeMa
U (W1M) BBIJAYM JOKYMEHTOB Ha MPEJOCTABICHHE MYHULMIAIBHON yCIIyTH) (MpU
YCJIOBUU 3aKJIIOUCHUS COTJIAlIEHUH 0 B3aumo/iericTBuu ¢ MOILI).

IIpn mpenocTaBieHHMM MYHMIUIIAJIBHOW YCIYTHM YIIOJHOMOYEHHBIM OpraH
OCYILECTBIISIET B3aUMOJEHCTBHE C:

VYopasnennem @enepanbHoi CIy*’Obl TOCYAApPCTBEHHOW pPETUCTpaIUH,
KajgacTpa u kaprorpadguu no Hosroposckoit odnactu (ynpasinenue Pocpeectpa 1o
Hogsropoackoii o6nactn);

MUHUCTEPCTBOM  CTPOUTEIBCTBA, APXUTEKTYphl M TEPPUTOPHUAIBHOIO
pasButusi HoBropockoii obnacru;

OpraHaMy MECTHOTO CaMOYIIPaBJICHUS.

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asiBUTEIISI OCYIIECTBICHUS IEUCTBUH,
B TOM YHUCJIE COTJIACOBAHMN, HEOOXOAMMBIX JUIsl MOJMYYEHHs] MYHUIUIAIbHOM
YCIIYTH U CBSI3AHHBIX C OOpAIlllEHUEM B MHbBIE TOCYJAPCTBEHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIpaBJI€HUS M OpraHu3alii, HE NPEeIyCMOTPEHHBIX HACTOSAIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3. Onucanme pe3yabTaTa NnmpeaocCTaBJICHUA MyHI/IHI/IHaJIBHOﬁ yYciayru

2.3.1. PesynpTaTamu npeAoCTaBICHUS MyHUIIUTIATIEHOW YCIIYTH SBIISIOTCS

IIOCTAHOBJICHHE YTIOJHOMOYEHHOI'O OpraHa O MPHUCBOEHUU ajpeca OOBEKTY
azipecarui;

MIOCTAHOBJICHHE YTIOJHOMOYEHHOTO OpraHa 00 M3MEHEHUU ajipeca OOBEKTY
azipecaruu;

[IOCTAHOBJICHWE YTIOJHOMOYEHHOTO OpraHa o0 aHHYJIMpPOBAaHUM aJpeca
00BEKTY aJipecallvy;

pelieHre YTOJIHOMOYEHHOIO opraHa o0 OTKa3e B IMPUCBOCHUU OOBEKTY
aJpecaldd ajJpeca WIM aHHYJIMPOBAaHUUM €ro ajpeca corjacHo (opwme,
yrBepxkieHHoH [Tpukazom Munduna Poccun ot 11.12.2014 Ne 146H.

2.3.2. Pe3ynbTaT TpeNOCTaBIICHUS MYHHIIMIIAIBLHOW YCIYTH MOXKET OBITh
npenocTaBieH B (opmMe 3JIEKTPOHHOrO  JOKYMEHTa €JUHOro  IopTaa,
peruoHajipbHOTO mopTaja win uHDopManuu ¢ nopraina  QeaepaibHOM
WH(POPMAITMOHHON aipeCHON CUCTEMBI (J1ajiee — MopTall aJPECHON CUCTEMBI).

2.4. Cpok npenocraBjieHUs] MYHUIUIIAJIBbHON YCIYyTH

2.4.1. YNOJTHOMOYEHHBIN Oprad NpeJoCTaBIsIET MyHUIIMNAIBHYIO YCIYTy B
Cpok He Oosiee 6 paboumx [JHEH CO JHS PETUCTpAllUU 3asBICHHUS B
YNOJIHOMOYEHHOM OpraHe.



2.4.2. Pe3ynprar TpPENOCTaBICHUS MYHHIIMIAIBHOW YCIYTH BBIIACTCS
(HampaBisieTCs) 3asBUTEIO0 CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUMU:

B QopMe DSIEKTPOHHOrO JOKYMEHTa, MOJANMCAHHOIO YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HUCIOJIb30BAaHUEM YCUJICHHOM KBAIM(PHUIIMPOBAHHOU
AJIIEKTPOHHON TOJMUCH, HE TO3JHEEe OAHOTO paboyvero JHsS CO JHS HCTEYEHUS
CpPOKa, YyKa3aHHOro B mnoamyHkTe 2.4.1 Hacrodmero aaMUHHACTPATUBHOTO
pErIaMeHTa;

B (¢dopMe JOKyMeHTa Ha OyMaXHOM HOCHTENE, IOATBEPKAAIOIIETO
CoepKaHue 3JIEKTPOHHOTO JIOKYMEHTA, HANpPaBJICHHOTO OpraHoM
(opranuzanueii), MOCPEACTBOM BBIIAUM 3asIBUTENIO JIMYHO TMOJI PACIHCKYy, B
MHOTO(YHKIIMOHATLHOM IIEHTpEe JHO0 HaMpaBiICHUS JTOKyMEHTa HE I03HEe
pabouero s, ciemyromero 3a 10-m pabounmM JHEM CO JHA WCTCUCHUS
YCTAHOBJIEHHOTO MOAMYHKTOM 2.4.1 HacToAIIero aIMUHUCTPATUBHOIO pErjiaMEHTa
CpPOKa TMOCPEICTBOM IIOYTOBOIO OTIPABICHUS [0 YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpECY;

uH(bOpPMAaIIMN U3 TOCYAAPCTBEHHBIX WH(MOPMAIIMOHHBIX CHCTEM B CIIydasX,
IIPEYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoii denepaunu.

[Ipu HanMuMuU B 3asBIC€HUN YKAa3aHUS O BblJAa4e pe3yJibTaTa Ipea0CTaBICHUS
MyHULHMNAIbHON ycimyru uepe3 MOPI[ mo mecTy mnpencraBiieHUs 3asiBICHUS
YonHOMOYEHHBIH OpraHn o0ecreyuBaeT Tmepeaady JokymeHta B MOI]
nocpeactsoM AUC MOII nnst Bblgauu 3asiBUTENIO HE TMO3AHEE paboyero JHs,
CIEQYIOWIETO 3a JHEM MCTCYCHUS CpPOKa, YCTAHOBJIEHHOTO IMOJIYHKTOM
2.4.1 HacToOsIETO AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.4.3. B cimyyae ecnu B 3a4BJICHHUM, NIPEJICTABIICHHOM HEMOCPEACTBEHHO UJIU
B DJICKTPOHHOU Qopme, OTCYTCTBYyeT HHGOpPMAIUI O CrIoco0e MOoJydeHus
JIOKYMEHTa, SIBIISIONIETOCS PE3yJbTaTOM MPEJOCTABICHUS MYHUIIUNAIBHOM
YCIIYTH, YKa3aHHBIN JOKYMEHT HaIlpaBIISIETCS 3aABUTEII0 TOCPEICTBOM IMOYTOBOTO
OTHPABJICHUS 110 YKA3aHHOMY B 3asIBJICHHH [IOYTOBOMY aJpeCYy.

2.5. HopmaTuBHbBIE€ NPaBOBbIE AKTHI, PEryJupyIOUIHe MpeaocTaBieHne
MYHUIUNAJIbHON yCIayTH

IIepeuenn HOPMATUBHBIX ITPaBOBBIX aKTOB, PEryIUPYIOLINX
MPEIOCTABIICHUE MYHUIIUIIAILHON YCIyTH, pa3MeliaeTcs Ha OpUIMaIbHOM caiTe

YnonHoMO4eHHOTO opraHa B cetu «VHTepHeT», peruoHaIbHOM pEecTpe, Ha

€MHOM IIOPTAJIE U PETHOHAIBHOM IOPTAJIE.

2.6. MHcuepnbiBamuii IepevyeHb JOKYMEHTOB, HEO0OXOAMMBIX B
COOTBETCTBUM C HOPMATHMBHBIMHU NPABOBBIMU AKTAMHU /ISl NPeIOCTABICHUSA
MYHUIMIAILHON YCJIYIH H YCJIyr, KOTOpPbIE SIBJISIOTCH HEOOXOAMMBIMHM M
00s13aTeJIbHBIMM  JUIS  NPEJOCTABJEHUS]  MYHUIMNAJBHOW  YCJIyIW,
NO/VIeKAINMX TNPEIACTABJIEHUIO 3asiBUTEJEM, CHOCO0bI MX MOJy4YeHHs
3asiBUTeJleM, B TOM 4YHCJIe B JJIeKTPOHHOH ¢opMe, TOPSAIOK HX
NpeaoCTaBJICHUS

2.6.1. C uenpl0 TMONYyYEHHS MYHHULMUNAIBHOM YCIYTH 3asABUTEIb
(mpencTaBUTENb 3asIBUTEINS ) HANpaBIsAeT (IIPEICTABIISAECT):

- 3agBJICHHE coryiacHO (opme, yrBepkaeHHoi [Ipukazom Munduna Poccun
ot 11.12.2014 Ne 146H (nanee — 3asiBICHHE);



MPABOYCTAHABJIMBAIOIINE U (WJIM) NPaBOYIOCTOBEPSAIONIUE JOKYMEHTHl Ha
00BbeKT (OOBEKTHI) ajapecaliu, €cld IMPaBO Ha HEro He 3aperucTpUpOBaHO B
EnunoMm rocynapcTBeHHOM peecTpe HeaBuxkuMocTu (nanee — ET'PH).

VYkazaHHbIe JOKYMEHTHI 3asBUTENb (MPEICTABUTENb 3asIBUTEINS) HAMIPaBIISET
(npencTaBisier).

B YIOJHOMOYEHHbIH OpraH Ha OyMaXXHOM HOCHUTENE I[OCPEICTBOM
IIOYTOBOT'0 OTHPABJIEHUS C ONUCHIO BIIOKEHUS U YBEIOMIICHHEM O BPYUYEHUH;

JIMYHO B YTIOJTHOMOYEHHBIN oprad uiu MOLJ;

B (hopMe 2JIEKTPOHHOTO JOKYMEHTA C WCIIOJIb30BAaHWEM EIWHOTO TopTaja,
PETUOHAIBHOTO MOPTalia, MOPTaJia AAPECHON CUCTEMBI;

3asBiICHUE MOJDKHO OBITh TOMAMHMCAHO 3aABUTEIEM WIW TIPEICTABUTEIIEM
3asIBUTEIIA.

[Ipu mnpencraBieHUM 3asBICHUS MPEICTABUTEIEM 3asBUTENS K TaKOMY
3asBJICHUIO TPUJIAraeTcs JOBEPEHHOCTb, BBbIJIAHHAS TPEJICTABUTENIO 3asiBUTEIS,
opopMiIeHHasT B TIOpSJIKE, MPEIyCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
denepanum.

3asBieHue B (popme IEKTPOHHOTO JOKYMEHTA MOMUCHIBACTCS 3asBUTEIIEM
aub0  MpeAcTaBUTENEM  3asBUTENE  C  MCIOJIb30BAaHUEM  YCHJICHHOU
KBAUTM(PUIUPOBAHHONW  AJICKTPOHHOM  TOMAMHUCH, 3a HCKIIOYEHUEM  Ciydyas,
npeaycMoTpeHHoro myHktoMm 2(1) IlpaBun omnpeneneHus BUIOB SJIEKTPOHHOU
MOJAIKUCH, UCIIOJIb30BAaHUE KOTOPBIX JOMYCKAETCs MpU OOpallIeHUH 3a MOJTy4YeHHEM
rOCYJIapCTBEHHBIX U MYHMIIUIAIBHBIX YCIYT, YTBEP>KJICHHBIX MMOCTAHOBJICHUEM
[IpaButenscTtBa Poccuiickon @enepaunu ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOAMUCH, UCTIOIB30BAHNE KOTOPBIX JOIMYCKaeTCs TPy 0OpallleHUH 3a
MOJIYYEHHUEM TOCYAapPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

[Ipu npemoctaBieHUU 3asBICHUS NPEACTaBUTENIEM 3asBUTENSE B (opMme
AJEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHHUIO MPHWIIAraeTcs HaaJIexKaluuM
oOpazoM odopMiieHHAas JOBEPEHHOCTh B (oOpMe HIEKTPOHHOTO JOKYMEHTa,
MOAMUCAHHOTO  JIMIIOM,  BbUAABIIMM  (MIOAMHCABIIMM)  JOBEPEHHOCTb, C
UCIIOJIb30BAaHUEM YCWJICHHOW KBATH(UIIMPOBAHHOW DJEKTPOHHOW  IMOAMHICH
(B ciywae, eciau TIPEACTaBUTENb 3asBUTENS JCUCTBYeT Ha OCHOBAHHH
JIOBEPEHHOCTH ).

B ciywae mpencraBieHus 3asBIICHUS MPU JTUYHOM OOpAIICHUM 3asiBUTEIS
WU TPEJICTABUTENSL 3asABUTENS TPEABIBISETCS JTOKYMEHT, YAOCTOBEPSIIOIIUN
COOTBETCTBEHHO JIMYHOCTH 3aBUTEIIS WM IPEACTABUTEIS 3asIBUTEIIS.

JIutio, wuMeroliee MpaBo JEWCTBOBaTH 0O€3 JOBEPEHHOCTH OT WMEHU
IOpUIMYECKOTO JIUIIA, TPEABIBISACT JOKYMEHT, YAOCTOBEPSIOIINI €r0 JUYHOCTh, U
COOOIIIaeT PEKBU3UTHI  CBUJACTEIBCTBA O TOCYJAPCTBEHHOM PETHCTpAIMU
IOPUANYECKOTO JINIA, & MPEACTABUTEND IOPUIUUYECKOTO JUIA TPEABSIBISIET TAKKE
JIOKYMEHT, TOATBEPKAAIOIIMNA €ro MOJHOMOYHS JEHCTBOBATH OT MMEHU 3TOTO
IOpUJIMYECKOTO JIMIlA, WM KOMHUIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO MEeYaThi0 U
MOAMUCHIO PYKOBOJUTEIIS 3TOT0 FOPUAUYECKOTO JIUIIA.

3asButenu (MPEACTABUTENIM 3asBUTEINS) NpPU MOJlaye 3asiBICHUS BIIPABE
NPUIOKHUTh K HEMY JIOKYMEHThI, YKa3aHHbI€ B NOJAMYHKTE 2.7 HACTOSIIETO
aAMUHUCTPATUBHOTO pErjlaMeHTa, €CJId TaKhe JIOKYMEHTbl HE HaxoAsaTci B


consultantplus://offline/ref=880CD9CF3344EC3CA7BD0FC9C1299E74A0EB1E142FF1DFFC31C91B4BFEB87765097351373B515D75EA83479C78ACB55F62A9B5DB2A4965O
consultantplus://offline/ref=A6D4032966F053F8D5AC959D1AB9EF7226C88DD61C99B382339CC3A655AB9D160FA5EBB5CD31B06B6DE3DBEDE505D286C016367CvFO

paclopsiKEHUU  OpraHa  TrOCYJapCTBEHHOW  BJIAcTW, OpraHa  MECTHOIO
caMOyIpaBlieHus1 JIMOO TMOABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM
opraHam MECTHOTO CaMOYIIPaBJICHUS OpraHU3alUi.

2.6.2. Ilo cBoeMy I KeJaHHMIO 3asIBUTEIb MOXET TMPEJACTaBUTh WHbIE
JIOKYMEHTBI, KOTOPbIE, TI0 €r0 MHEHHIO, UMEIOT 3HAUYCHUE IMPHU MPEIOCTABICHUU
MYHUIUNIATBHON YCIIYTH.

2.6.3. Komuu JOKYMEHTOB MOTYT OBITh 3aBEpPEHbl HOTApUAIBHO WJIU
3aBEPSAIOTCS MIPU MPUEME JOKYMEHTOB B YCTAaHOBJIECHHOM MOPSAKE MPU HATUYUU
OpPUTHHAJIOB.

2.6.4. OTBETCTBEHHOCTHh 3a JIOCTOBEPHOCTH MPEACTABISIEMBIX CBEICHUN
BO3JIaraeTcsl Ha 3asBUTEJIS.

2.7. MHMcuepnbiBaIiuili IepeYyeHb [JAOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMHM NPABOBBLIMM AKTAMM [JIs1 NPEAOCTABJIEHHUS
MYHUIUNAJIBHONH  YCJYI'M, KOTOpPble HAXOAATCA B  PaCHOPSKEHUH
rOCyJAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUSI M HMHBIX
OPraHoOB M KOTOpbIe 3asiBUTE/Ib BIPaBe NMPeJ0CTABUTh, 2 TAKKE CIOCOOBI MX
MOJIyYEeHHUs 3asiBUTEISIMH, B TOM 4YHCJIe B JJIeKTPOHHON (hopMe, MOPSAI0K HX
npeacTaBJIeHUs

2.7.1. IOKyMEHTBbI, KOTOpbIE 3asBUTEINb (MPEICTABUTED 3aABUTEIIS) BIPABE
IPEICTaBUTh IO COOCTBEHHOM MHUIIMATUBE:

- NPaBOYCTaHABJIMBAIOIINE U (WIHM) MIPaBOYAOCTOBEPSAIOIINE JOKYMEHTHI Ha
00BEKT (0OBEKTHI) aapecalluy, €clii IpaBo Ha Hero 3aperucrpupoBano B EI'PH
(ynpasienue ®denepainbHOl cily:k0a rocyaapCTBEHHOM pETrUCTpaluy, KajacTpa H
kaprorpaduu no Hosropojckoit obnactu (nanee - Pocpeectp);

- kamactpoBble BbImHcka u3 EI'PH 00 oObekTax HEIBHMXKMMOCTH,
CIIEACTBUEM IpPeoOpa3OBaHUs KOTOPHIX SBJISETCSl oOpa3oBaHHE OJHOrO U OoJjee
o0bekTa aapecanuu (B ciydae mpeoOpa3oBaHUs OOBEKTOB HEIBMKUMOCTH C
oOpa3zoBaHHEM OJHOTO U 0oJiee HOBBIX 00BEKTOB anpecanun) (Pocpeectp);

- pa3pelleHuEe Ha CTPOMTENIbCTBO O0BEKTa ajpecanuu (Mpu MPUCBOCHUU
azpeca CTpOsSIIMMCSL 00BEKTaM ajipecaliii) U (WJIK) pa3peuieHue Ha BBOJ 00bEKTa
aJipecaly B 3KCIUTyaTalllio, BBIJAHHOE OPraHOM MECTHOTO CaMOYNPABJICHUS WU
YIOJHOMOYEHHBIM OpPraHOM MCHOJHUTENbHOW BiacTh HoBropojackoit obmactu
(ecni 0OOBEKTOM agpecariii He BHICTYNAeT 00bEKT WHIUBUYATBHOTO KUIUIITHOTO
CTPOUTENBCTBA WM CaOBBIN JI0M);

- YBEJJOMJICHHE O COOTBETCTBUU YKA3aHHBIX B YBEIOMJIEHUU O IUIAHUPYEMOM
CTPOUTENBCTBE MapaMETPOB OOBEKTA aJpecalliyd YCTAHOBJIEHHBIM IMapameTpam U
JOTIYCTUMOCTH pa3MelleHuss O0BbEeKTa aJpecalud Ha 3€MEbHOM Yy4yacTKe U
YBEIOMJICHHSI O COOTBETCTBUU MOCTPOCHHBIX UM PEKOHCTPYUPOBAHHBIX 00BEKTOB
azpecal TpeOOBaHUSM 3aKOHOJATEIbCTBA O TPAJOCTPOUTENBHON NeATEeIbHOCTH
(B OTHOILIEHHWU OOBEKTOB HWHJMBHUIYAIBHOTO KWIHMIIHOTO CTPOMUTENILCTBA M
CaIoBBIX JOMOB, CTPOUTENILCTBO KOTOPBIX HayaTo nocie 04.08.2018), pazpemieHue
Ha CTPOUTEIBCTBO O0BEKTA aJpecallii, pa3pellieHne Ha BBOJ OOBEKTa aJapecariu
B OKCIUTyaTaldio (B OTHOIIEHMHM OOBEKTOB WHIUBUIYAIBHOTO SKHIIMIIHOTO
CTPOUTENILCTBA, pa3pellleHHe Ha BBOJ B OJKCIUTyaTalldI0 KOTOPBHIX W (WJIN)
pa3pelieHre Ha CTPOUTENIHCTBO KOTOPHIX BbiaHbl 10 04.08.2018);



- CXeMa pacIoJIOKEHUsI O0BEKTa aJpecallii Ha KaJacTPOBOM ILJIaHE WU
KaJIaCTpOBOM KapTe COOTBETCTBYIOUIEH TeppuTOpun (B Ciaydae MPUCBOCHUS
3eMeIbHOMY yuacTky ajapeca) (Pocpeectp);

- kamactpoBas Bbeiucka u3 EI'PH 00 oObekT anpecammu (B ciydae
MPUCBOCHUS ajjpeca 0OBEKTY ajJpecalldd, MOCTaBJICHHOMY Ha KaJacTPOBBIN yyer)
(Pocpeectp);

- pellleHue oOopraHa MECTHOIO CaMOYIpaBJIEHUS O TMEPEBOJE >KHUIIOTO
NOMEIICHUSI B HEXWIOE IOMENICHUE WM HEXWIOr0 IOMEIICHHS B KHIIOE
noMelieHre (B cilydae MPUCBOCHUS NOMEIICHUIO aJpeca, HW3MEHEHUs |
aHHYJMPOBAHUS TAKOr'O aJIpeca BCIEICTBHUE €ro NEPEBOIa U3 )KUJIOTO TOMEILECHUS
B HEXWIOE IOMEUIEHUE WJIM HEXKWUJIOr0 IMOMEIICHHS B JKWJIOE IOMEILIECHUE)
Anmvunuctpanuu [lecTOBCKOro MyHUITUIIAILHOTO paiiOHa;

- aKT T[pPUEMOYHOM KOMHUCCHMM TIpU [EpEeyCTpoMcTBE H  (HWJIN)
NEPENIaHUPOBKE MOMEILIEHUS, MPUBOIAIIMX K OOpa3oBaHMIO OJHOrO M Oojee
HOBBIX OOBEKTOB aJipecalliu (B cilyyae MpeoOpa3oBaHusl 0ObEKTOB HEJBUKUMOCTH
(momernieHuit) ¢ oOpa3oBaHHEM OJHOTO M 0Oo0jiee HOBBIX OOBEKTOB aJpPECaIlvH)
Anmvunuctpanuu [IecTOBCKOro MyHUIIMIIATIBHOTO PalioOHa;

- KaJjacTpoBasi BBITIMCKA 00 O0BEKTE HEABMIKMMOCTH, KOTOPBIM CHSAT C y4yeTa
(B cnyyae aHHYJIMpPOBAaHMS ajpeca OOBEKTa ajJpecalldd IO OCHOBAaHUSM,
yKa3aHHBIM B MOJNYHKTE «a» TyHKTa 14 IlpaBun mpucBOeHUs, U3MEHEHUS U
aHHYJIMPOBaHUS aJpPECOB, YTBEPXKICHHBIX IOCTaHOBJIeHUEM IIpaBuTenbcTBa
Poccuiickoit @eaepanuu ot 19.11.2014 Ne 1221) (Pocpeectp);

- yBenpomsieHue o0 orcyrctBuu B EI'PH 3ampammBaeMbIX cBeeHU# 1O
00BEKTYy ajpecanvu (B clydae aHHYJUPOBAHUS ajpeca OObEKTa ajpecaludy o
OCHOBAHMSIM, YKa3aHHbIM B MOANYHKTE «0» myHkTa 14 IlpaBun mpucBoeHwus,
U3MEHEHUS] M aHHYJIHUPOBAaHUS aJPECOB, YTBEPKACHHBIX IOCTAHOBJICHUEM
[MpaButenbcTBa Poccuiickoit deneparuu ot 19.11.2014 Ne 1221) (Pocpeectp).

2.7.2. B cnydae ecnu 3asABUTEIEM CaMOCTOSATEIBHO HE IMPECTaBICHbI
JOKYMEHTBI, YKa3aHHble B IIyHKT€ 2.7 HaCTOAILIET0 aJIMUHUCTPATUBHOIO
periiamMeHTa, YIOJIHOMOYEHHBIA OpraH  3alpaliMBaeT HX  IOCPEACTBOM
MH(GOPMALIMOHHOTO MEXBEJOMCTBEHHOTO B3aUMO/ICHCTBUSI.

2.7.3. HenpencraBinenue 3asBUTENEeM  (NIPEICTABUTEIEM  3asIBUTEIIA)
JIOKYMEHTOB, HAXOIAIIUXCSA B PACIOPSKEHUU T'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYTMPABIIEHUSI U UHBIX OPTaHOB HE SIBJIAETCS OCHOBAHHMEM JJI OTKa3a
B [IPE0CTABICHUN MyHUIIUTIATBHOU YCITYTH.

2.8. Yka3anue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS

2.8.1. 3anpemieHo TpeOOBATH OT 3asIBUTEIIA:

NPEICTABIICHUS JOKYMEHTOB H HWH(DOpPMAIMd WM  OCYIICCTBIICHUS
JEUCTBUN, TMPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIOMMMU  OTHOIICHUS,
BO3ZHHKAIOIIME B CBSI3U C MIPEIOCTABICHUEM MYHHUITUTIATHHON YCIIYTH;

MPEACTABICHUS] JOKYMEHTOB M WH(OpMaIuu, KOTOphIe HAXOIATCS B
pPacCHoOpsDKEHUH OPTaHoOB, MPEJIOCTABISIONIMX MYHUIUTIATBHYIO YCIYTY, HWHBIX
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rOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBJICHUSI U OpraHU3alUu,
B COOTBETCTBHM C HOPMAaTUBHBIMHU IPaBOBBIMH akTamu Poccuiickoii @enepanuu,
HOPMATUBHBIMH TIPABOBBIMU aKTaMH CyObeKkTOB Poccuiickoii ®enepanuu u
MYHULIUNAIbHBIMU TPAaBOBBIMU AKTaAMHU;

NpeICTaBleHUs JOKYMEHTOB M UWHGOpMalMM, OTCYTCTBUE H  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [Jisi MPEJOCTaBICHUS MYHHUIUIAIBLHOM
yCIyrd, 1u00 B MPEIOCTABICHUM MYHULIMOAIBHON YCIYTH, 3a HUCKIIOYEHUEM
Clly4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3alnuy NpeJOCTABICHHS TOCY1apCTBEHHBIX U
MYHULUNAIBHBIX YCITYT»:

- W3MCHEHHE TPeOOBaHWI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEAOCTaBICHUS MYHUIMIAIBHOW YCIyTH, TMOCJIe IEePBOHAYAIBHOW MOJIauu
3asBJICHUS O MPEOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

- HaJU4Kie OMMOOK B 3asBJICHUH O MPEJOCTABICHUH MYHUIIUTIATHLHOW YCIyTH
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM MOCJIE NMEPBOHAYAIBHOIO OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MyHUIIMTIATHHOM YCIYTH, JIUOO
B [IPEIOCTABICHUN MYHUIIMIIAIIbHOW YCIYTY U HE BKIIFOYEHHBIX B IIPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- HCTEYEHHUE CpOKa JCHCTBUSA JOKYMEHTOB WM H3MEHEHHE WHOOpMAIuu
Mocje NEePBOHAYAIBHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
NpEAOCTaBICHNUS  MYHMIIUNIAIBHOM  yCIyrd, JMOO B NIPEAOCTABICHUU
MYHULHANAIBHOWN YCIIYTH;

- BBISIBJICHHUE JOKYMEHTAJIbHO TMOATBEPkKACHHOTO (hakTa (MPHU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOIO JEUCTBUSA (0€31€UCTBUSA) TOKHOCTHOTO
JUlla OpraHa, MPEJOCTABISIONIEI0 MYHULMNAIBHYIO YCIYTy, MYHHUIIUIIAIBLHOTO
ciyxaiiero, pabotauka MO®I[ mnpu nepBoHaYaTbHOM OTKa3e B TpHUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUTIATHLHOU YCIYTH, JIUOO
B MPEIOCTABICHUM MYHULMNAIBHON YCIyrM, O 4Y€M B MHCbMEHHOM BHJE 3a
MOANUCHIO PYKOBOJIUTEISA OpraHa, MPEJOCTaBISIONIETO0 MYHUILUITAIBHYIO YCIYTY,
pykoBoautenss MOPI] npu nepBoHayanpHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOMUMBIX ISl TIPENOCTaBICHUS MYHUIIUMIIAIBLHOW YCIyTd, YBEIOMIISICTCS
3asIBUTENb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 TOCTABJICHHBIC HEY100CTBA.

2.9. UcyepnbpiBawIIMi INepeYeHb OCHOBAHMH ISl OTKa3a B INpueMe
JOKYMEHTOB, HE0O0XOAMMBIX /ISl IPEIOCTABJICHUA MYHUIIUNIAJIBbHOMN YCJIYT'H

OcHoOBaHus U151 OTKa3a B IPUEME TOKYMEHTOB OTCYTCTBYIOT.

2.10. McyepnpIiBalOUIMiA MepevYeHb OCHOBAHMH /ISl MPHOCTAHOBJICHHUSN
WIH O0TKA3a B PEA0CTABJICHUH MYHUIUNIAJIBHOM YCJIYTH

2.10.1. OcHoBaHus TUTSt IIPUOCTAHOBJICHUS IPEAOCTABICHUS
MYHULHANAIBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenocTaBieH MYHUIIMIIAIIBHON YCIYTH MOET ObITh OTKa3aHO
B CIEAYIOLINX CIy4asX:

C 3asBJIEHUEM O IMPEIOCTABICHUH MYHMIMIAIBHOW YCIyrd OOpaTHIIOCH
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JIUIT0, HE YKA3aHHOE B MyHKTE 1.2 HACTOSAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA,

OTBET Ha MEXBEJIOMCTBEHHBIH 3alpoC CBUJETEIBCTBYET 00 OTCYTCTBUU
JOKyMEHTa W (WIM) HHPOpPMAIUU, HEOOXOIUMBIX JJISI TPHUCBOCHUS OOBEKTY
aJpecallud ajpeca WIA aHHYJIUPOBAHMUS €ro ajapeca, W COOTBETCTBYIOIIMMA
JIOKYMEHT HE OBbLI TMpEJCTaBIEH 3asBHUTENIeM (TPEICTABUTENEM 3asBUTEINS) IO
COOCTBEHHOW MHUIIUATHUBE;

JOKYMEHTBI, 00SI3aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX ISl MPUCBOCHUS
OOBEKTY aJpecaly ajapeca WM aHHYJIWPOBAHMUS €ro ajapeca BO3JOXKEHA Ha
3asBUTENST (MPEICTABUTENSL 3asBUTENs), BBIAAHBI C HapyIICHUEM TMOpPsJKa,
YCTaHOBJIEHHOT'O 3aKOHOATeNbCTBOM Poccuiickon Penepanuu;

OTCYTCTBYIOT CIly4al M YCIOBUS Il NPUCBOEHUS OOBEKTY ajpecauuu
aJpeca WM aHHYJIMPOBAHMS €r0 aJipeca, yKa3aHHbIe B MyHKTax 5, 8 - 11 u 14 - 18
[IpaBus NpUCBOEHUS, W3MEHEHUS W AHHYJUPOBAHUS aJPECOB, YTBEPKICHHBIX
nocraHoBiieHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 19.11.2014 Ne 1221.

2.10.3. 3asButenu (IpeACTaBUTENN 3asIBUTENS) MMEIOT IMPABO MOBTOPHO
oOpaTUThCS B YTOJHOMOUYEHHBIN OpraH 3a MOJy4YeHHEeM MYHUIIMTAIbHOU YCIYTH
MOCJE YCTPAHEHUS NPEAYCMOTPEHHBIX HACTOSIIMM ITYHKTOM OCHOBAHUW IS
OTKa3a B MPEJOCTABICHUN MYHHUIIUTIAILHON YCIYTH.

2.11. IlepeyeHb YCJIYI, KOTOpPbIe SIBJIAKTCA HEOOXOAUMBIMH W
00513aTeIbHBIMH VI IPEJOCTABJICHUSI MYHUIUIIAJIbHOH YCJIYTH, B TOM YHCJIE
CBeJleHHsI O JOKyMeHTe (JIOKyMeHTax), BblJJaBaeMOM (BbIJaBaeMbIX)
OPraHM3alUAMHU, Y4YACTBYWOIIMMH B TMPEJOCTABJICHHH MYHHIUNAJIbHOMN
YCIYITH

VYcayru, KoOTOpble SIBISIOTCS HEOOXOMUMBIMU M 00SI3aTEIbHBIMH IS
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.12. Tlopsimox, pa3Mep M OCHOBAHUS B3UMAaHHUSl TOCYIAPCTBEHHOI
NONLIMHBI U MHOM IUIATHI, B3MMAaeMOM 32 MpeJ0CTABJICHHEe MYHUIMIIAJIbHOMN
YCJIYITH

MyHununangbpHas yeiryra npeiocTaBisieTcs OeCIIaTHO.

2.13. Tlopsinoxk, pa3Mep ¥ OCHOBaHMSI B3MMAaHHUsI IUIATBHI 34
NpeaocTaBjeHne  yCJIyr, KOTOpble  SIBJISIIOTCS  HEOOXOAMMBIMU M
00513aTeIbHBIMHU JIJIsl MPEA0CTABJIECHUSI MYHUIIUNIAJIBLHON YCJIYTH

[Inata 3a mpemocTaBieHUE YCIYT, KOTOpPbIEC SBJISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIs1 TIPEIOCTABIICHUS] MYHUIIUIIAJIbBHOW YCIyTrd, HE B3UMAEeTCs B
CBSI3U C OTCYTCTBUEM TaKHUX YCIIYT.

2.14, MakcuMa/IbHBIH CPOK O:KMJIAHUS B OUepeaH MPH Mmojgaye 3ampoca
0 MpPeIOCTABJIEHHH MYHUIMIAIBHON YCJIYIH, YCIYrd, NpPeaoCcTaBJisieMoii
OpraHusanmeil, y4acTByouieil B Ipe1oCTaBJIeHMA MyYHUIIUNIAIbHOM YCJIYTH, H
NPH MOJYYEHUH Pe3yJIbTaTa MPeJ0CTABJCHUS TAKHX YCIyT
Bpemst oxupaHus B ouepeAu MNpU IMOAAY€ 3anpoca O MPEJOCTABICHHUU
MyHULIMNIAIBHOM  YCIYyTH,  YCIYTH, IIPENOCTaBIAEMON OpraHu3alueH,
YYaCTBYIOIIEH B NPEIOCTABICHUM MYHULMNAIBHOW YCIYTHM, U IpPH IOJYyYEHUU
pe3ysbTara NpeJOCTABICHHS TAKOW YCIYrd HE JOJHKHO MPEBBIATE 15 MUHYT.
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2.15. Cpoxk wum mopsiaok perucTpanum 3ampoca 3asiBUTeNIsl O
NpeI0CTABJIEHUM MYHHUIMNAJIBHOH YCJIYIM H YCJIYI'W, MPeIoCcTaBJIsieMoOi
opraHusanueii, y4acTBymoueil B mpeIocTaBjJIeHu MyHHUIIMNIAJIbHOMH YCIyTd, B
TOM YHCJIE B JJIEKTPOHHOHU (popme

3asBiIeHUE O NPEAOCTABICHUM MYHHUIMNAIBHOW YCIyr'HM, B TOM YHUCIE
MOCTYIUBINIEE B JJIEKTPOHHOM (OpME C UCIHOJIb30BAaHUEM €IMHOrO IMOpTaa,
pervoHanbHoro mnoptana Jmbo dYepes MODILI, peructpupyercss B TeEUYECHHE
1 pabouero JHs cO AHS MOCTYIUICHUS 3asBJICHHS B CTPYKTYPHOM MOJpa3eieHUH
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 32 BEJICHUE JIEIOMPOU3BOICTBA.

2.16. TpeOoBanusi K NOMEIIEHHSIM, B KOTOPBIX IPEIOCTABJIAETCS
MYHHMIHNAJIbHASA (ﬁ'c.ﬂyra, K MeCTy OKMAAHMSI M IpHeMa 3asgBHTEIeH,
pa3MelleHHI0 1 0OPMIIEHHUIO BU3YAJbHOW, TEKCTOBOI M MYJIbTHUMEIUIHON
uH(poOpMaLMHU 0 MOPSAIKe MPeI0CTABICHUS MYHUIHUNAJIbHON yCJIyIrH

Mecra, npenHa3HaueHHbIE  JUISI  O3HAKOMJICHUS  3asBUTEIEH  C
MH()OPMAIMOHHBIMU MaTepHalaMd M 3allOJIHEHUs JOKYMEHTOB, OOOpYAYHOTCS
MHQOPMAIIMOHHBIMU ~ CTEHJAMH,  CTYJIbSIMH,  CTOJlaMu  (CTOMKamMu) U
o0OecrieuynBalOTCs  O0OpasuaMu  3allOJIHEHHMS ~ JOKYMEHTOB, Oymarod
KAHLEIAPCKUMH  NPUHAIICKHOCTIMU  JII1  O0ECHedYeHUs:  BO3MOXKHOCTHU
oopMIICHUS JOKYMEHTOB.

B Mecrax [uist 3an0JHEHHs] JOKYMEHTOB JIOJDKEH 00ecneunBaTbes JOCTYH K
HOpPMaTUBHBIM IPaBOBBIM aKTaMm,  PEeryJUpyOIIUM peIOCTaBICHUE
MYHULIUIIAJIbHON yCITyTH.

Mecta s o)xkugaHusi 00OPYAYIOTCS CTYJIBSIMHU, KPECEIbHBIMU CEKLUSMU
WIN cKaMbsiMHM (OaHkeTkamu). KonuuecTBO MecT Al OXKUAAHUS ONpEAeIsieTcs
ucxoAs M3 (PaKTUUYECKOW HArpy3kKd M BO3MOMKHOCTEHW Ui UX pa3MELIEHHs B
3JITaHUU.

[TomenieHust Juisi HENOCPEICTBEHHOI'O B3aMMOCHCTBUS C 3asBUTEIISAMU
MOTYT OBITh OpTaHNU30BaHbI B BUJIE OTACIbHBIX KAOWHETOB MO0 B BUIE OTACIBHBIX
pabounx MecT.

KaOuHeTbl, npenHa3HAuy€HHbIE MJIA TNpUEMa 3asBUTEJCH, TOJKHBI

ObITh 00OpyAOBaHbl HMH(POPMALMOHHBIMU Ta0OJIMYKaMu (BBIBECKAMHU) C

yKa3aHueM HoMepa KaOuHeTa, paMuiInKi, UMEHHU, OTYECTBA (MIPU HATTUYUH) U

JOJDKHOCTH MYHMIMITAJIBHOTO CIIy’Kalllero, rpaguka mnpuema 3asBUTENeH

VI TMYHOTO MPECTABICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxmoe pabGoyee mecTo MOMKHO OBITH OOOPYIOBAaHO MEPCOHATHHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HH(GOPMaIMOHHBIM
0a3zam, revyaTarolyuM U CKaHUPYIOIIUM YCTPOHCTBAM.

Bxon B 37aHMe YTNONHOMOUYEHHOTO OpraHa JOJDKEH ObITh 000pyIOBaH
uHOOpPMAITMOHHONW  TaOMWMYKOM  (BBIBECKOW),  CoOAEpXKalle  CIEIYIONIYIO
uH(pOpMaIHIO:

HAaUMEHOBAHUE;

MECTO HAXOXKJICHUS;

pEeXKUM padOTHI;

azpec opuIMaIbHOTO caiTa;
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Tene(OHHBII HOMEP U aAPEC IEKTPOHHOM MMOYTHI.

B nensx opranuzanuy GecnpensiTCTBEHHOTO J0CTyNa UHBAIUAOB (BKIOYAS
WHBAJIMJIOB, MCIIOJIB3YIOMUX KPECIAa-KOMSACKH M COOAK-IIPOBOJIHUKOB) K MECTY
MPEIOCTABICHUS MyHUITUTIAILHOM YCIIYTH UM 00€CIIeYuBaIOTCS:

yCIIOBUS O€CTIPENsITCTBEHHOIO JIOCTYNa K 00BEKTY (3/1aHHI0, TTOMEIIECHHUIO),
B KOTOPOM TMpPEIOCTABIIAETCS MYHUIMUIIAIbHAS yCiayra, a Takke i
OecrpensaTCTBEHHOTO  IOJb30BaHUSI ~ TPAHCIOPTOM, CPEACTBAMU CBA3U W
uHbOpMaIny;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO TIEPEABUKEHUS IO TEPPUTOPUM, Ha
KOTOPOM  pacrojioKeHbl OOBEKThl  (34aHUsA, TMOMENIECHHUS), B  KOTOPBIX
MPEIOCTABIISICTCS MYHUIIMIIATIbHAS YCIIyra, a Takke BXOJa Ha Takue OOBEKTHl U
BBIX0OJIa M3 HHX, MOCAJKH B TPAHCHOPTHOE CPEACTBO U BBICAJKU M3 HETO, B TOM
YUCJIIE C UCIIOIB30BAaHUEM KPECIIA-KOJISICKH;

Ha/JeKallee pa3MelleHue oO0OpyloBaHUS M HOCUTENeH HH(popMaluy,
HEOOXOIUMBIX il obOecriedeHus] OeCHpemnsITCTBEHHOIO JocTyna K OOBeKTaM
(3maHusIM, MTOMEIIEHUSIM), B KOTOPBIX MPEJOCTABISIETCS] MyHUITUTIATBHAS YCIIyTa, C
Y4E€TOM OTPAaHUYEHUN KU3HEAEATEIbHOCTH;

nyOnupoBaHre HEOoOXOIMMOW 3BYKOBOM W 3pHUTENbHOM HH(OpMaluu, a
TaK)K€ HaJIMCeN, 3HAKOB M HMHOW TEKCTOBOM U Tpaduyueckod HHpopManuu
3HAKaMHU, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM MmpudToM bpaiiis;

CONPOBOXK/ICHHE HWHBAJIHUJIOB, UMEIOIIMX CTOWKHE paccTpoicTBa (yHKUUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBUKECHUS;

JOIYCK CYpOIEPEBOAUMKA U TU(PIIOCYPIOTEPEBOTUNKA;

JOMYCK COOAKU-TIPOBOJAHUKA HA OOBEKTHI (3/1aHUs, IOMEILIEHHUS ), B KOTOPBIX
MIPEAOCTABIACTCS MYHUIUIIATIbHAS YCIYTa;

OKa3aHWE TOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIOIIUX MOJIYYESHHIO
MYHULIUNAIBHON YCITyTH HApaBHE C APYTUMH JIUIIAMH.

B chayyae HEBO3MOXXHOCTM TOJHOCTBIO MPHUCHOCOOUTH MOMEILIECHHUE
YHOJIHOMOYEHHOTO  OpraHa ¢  y4yeToM MOTPEOHOCTHM  HWHBajIUAa €My
oOecrieuynBaeTcs JOCTYI K MECTY TIPEIOCTABICHUS MYHUITUTIATLHON YCITYTH.

2.17. lloka3aTeid JOCTYNHOCTH U Ka4eCTBA roCy1apCTBEHHOI YCIyIrd, B
TOM YHCJE KOJHYECTBO B3aMMOACHCTBUI 3asIBUTEJSl C JAOJKHOCTHBIMHM
JUMIAMHM TNPH  T[PeJOCTABJIEHUM  MYHUIMNAJBHOH yCIyIrM M HX
MPOAOJIAKUTEIBHOCTb, BO3MOKHOCTh IOJY4YeHHSI TOCYAAPCTBEHHOH YCJIYIM B
®DII, BO3MOKHOCTH NOJY4YECHUS HHEPOPMAUUM O XOJAe INPEAOCTABJICHHS
roCyJAapCTBEHHOH YCJIyIH, B TOM YHCJIe ¢ HCIO0JIb30BaHUEM HH(OPMAIMOHHO-
KOMMYHUKAIMOHHBIX T€XHOJIOT U
2.17.1. Tloka3aTeneM KadecTBa M JOCTYIHOCTH MYHMIIMIIAJbHOW YCIYTH
ABJIIETCSI COBOKYITHOCTH KOJMYECTBEHHBIX W KA4YE€CTBEHHBIX MapaMeTpPOB,
MO3BOJISIONIMX M3MEPSTh U OLEHUBATH NPOLECC M PE3yJIbTAaT MPEIOCTaBICHUS
MYHULHUIIAJIBHOW YCIIYTH.
2.17.2. Tloka3zaTtenssMH JOCTYMHOCTA TMPEJOCTABICHUS MYHHUIMIAIbHON
YCIIYTH SIBJISIFOTCSL:
TPaHCHOPTHAsE JOCTYMHOCTb K MECTaM MpPEIOCTaBIEHUS MYHMIIMIAIbHON
YCIIYTH, B TOM YHUCJI€ JIJISl JIUL C OTPAHUYEHHBIMH (PU3UYECKUMH BO3MOXKHOCTSAMH;
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BO3MOXHOCTb  IIOJy4E€HMsS  IIOJJHOM, AaKTyaJbHOM M  JTOCTOBEPHOM
uH(pOpMaIMKU O MOPSAKE MPEJOCTABIECHUS MyHULIUIIAIBHON YCIIyTH, B TOM YHCIE B
3JIEKTPOHHOM (opMe;

BO3MOXKHOCTb ~ BbIOOpa crocoba oOpallleHuss 3a MPEJOCTaBICHUEM
MYHULIMIIAJIBHOW  yciyru — (JIMYHO,  4epe3  MPEACTABUTENS,  IOYTOBBIM
otnpanieHueM, depe3 MOII, mocpencTBoM eIMHOTO TOpTasia/perHOHATBEHOTO
nopTaa, nopTajia aipecHOW CUCTEMBI);

BO3MOXXHOCTH TMOJy4eHHUS WH(POPMALIMU O TMOPSIIKE U XO/€ MPEI0CTaBICHUS
MYHUIIUIIAJBHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM HWH(OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.17.3. Tloka3aTensaMu Ka4decTBa MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH
SABJISIFOTCS:

CTEIIEHb YJIOBJIIETBOPEHHOCTH TpPaXJaH KadeCTBOM H JIOCTYITHOCTBIO
MYHULIUIIAIIBHON YCIIYTH;

COOTBETCTBUE MPEAOCTABISIEMON MYHMIMIIAIBHOW YCIyrd TpeOOBaHUIM
HACTOSILEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHUE CPOKOB MPEIOCTABICHUSI MyHUIIUIIAIbHON YCITYTH;

KOJIMYECTBO OOOCHOBAHHBIX KaJo0.

2.17.4. Ilpu nonayyeHUH MYHULMINAIBHON YCIYTH 3asgBUTENb OCYIIECTBIISET
He 0osiee ByX B3aUMOJEWUCTBUN C JOJDKHOCTHBIMU JUIAMHM Y TIOJHOMOYEHHOTO
oprasa.

[IpoaOIKUTENBHOCTh KaXIO0TO B3aMMOJEWCTBHAA HE JOJDKHA IIPEBBIIIATh
15 MunyT.

2.18. Nuble TpeOOBaHHMs, B TOM YHCJE YYUTHIBAIOIIHE OCOOEHHOCTH
NPeIOCTABJCHUS MYHUUUNAJIBHOH yciayru B M®PI wu  ocodeHHocTH
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTH B JJIEKTPOHHOM (popme

2.18.1. [Ipu HanmpaBiaeHUH JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHS
MYHUIUNIATBHOW yCIyTH, B POpME 3JIEKTPOHHBIX JOKYMEHTOB, C UCIOJIb30BAHUEM
MH(POPMaAILIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETeH, B TOM uncie cetu «HTepHeT»,
BKJIIOYas E€IMHBIA II0pTajl, PETMOHAJIBHBIA IIOPTaJ, HCIIOJIB3YETCs YCWICHHas
KBaJIM()ULIMPOBAHHAS AJIEKTPOHHAS TOATHUCH.

3asgButenu — (U3MYECKHWE JIMLA BIOpPaBE MHCIOJIB30BaThb MPOCTYIO
AJIEKTPOHHYIO TOJMNKHCH B clyyae, HpeaycMOoTpeHHoM myHkTom 2(1) Ilpasun
ONpPENENICHUs]  BUJOB  JJICKTPOHHOM  IIOAIHCH, HCIIOJIB30BaHUE  KOTOPBIX
JOTIyCKaeTcss npu  oOpallleHMH 3a  MOJyYeHHEM  TOCYJapCTBEHHBIX U
MYHULMNAIBHBIX  YCIIYI, YTBEPKICHHBIX IOCTaHOBIeHUEM lIpaBurenbcTBa
Poccutickoit @enepannu ot 25.06.2012 Ne 634 «O Buax 371€KTPOHHON MOAHUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOMYCKAaeTcss Mpu OOpalleHWHu 3a MOJIyYEeHUEM
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

[IpenocTaBieHne MYHUIMIIAIBHOW YCIYTM C HCHOJb30BAHUEM €IUHOTO
MOpTaJIa, PETMOHAJIBHOIO MOpTaja OCYIIECTBISETCS B OTHOLIEHWH 3asABUTEIIEH,
IPOLIEAIINX TPOLELYPY PETUCTPALIMU U aBTOpU3aLUu ¢ ucnojb3oBanuemM ECHA.

2.18.2. [IpyemM TOKyMEHTOB U Bblaya pe3yibTaTa MyHHUIUIIAILHOW YCIIyTH
MOXET OCylecTBIATbCA B MO®L[ 1mo mpuHIUIY 3KCTEPPUTOPUATBHOCTH  IPU
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HaJW4YuU  3aKJIOYEHHOTO  COTJIALICHUS O  B3aUMOJICUCTBUU  MEXAY
YnonHaomoueHHbIM opraHoM U ['OAY «M®IL]».

1. COCTAB, HOCJIEAOBATEJBHOCTb U CPOKHU .
BBITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLLE/TYP %I/ICTBI/II/I),
TPEBOBAHUA K NIOPAKY UX BBIITOJIHEHUSA, B T YNCJIE
OCOBEHHOCTH BBINNOJIHEHUA A IMUHUCTPATUBHbBIX
IHPOLEAYP l&%EI/ICTBI/II/I B 9JIEKTPOHHOU ®OPME, A TAK/KE
OCOBEHHOCTH BBINNIOJIHEHUA A IMUHUCTPATUBHbBIX
ITPOLIEAYP B 1|

3.1. HcuyepnbiBaIuii NepedYeHb AJMHHHUCTPATHBHBIX MPOLEAYP
(meicTBHI):

1) nmpuem wu peructpauusi 3asBJICHUS U HHBIX JIOKYMEHTOB JUIS
IIPEIOCTABIICHUSI MYHULIMITAIBHOW YCIYTH;

2) HampaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB;

3) npuHsATHE peuleHHst O MpeaocTaBiIeHUH (00 OTKa3e B MPEIOCTABIICHUN)
MYHULHANIAIBHOW YCIIYTH;

4) yBenoMIIEHHME 3asBUTENS O MNPUHATOM PEIICHWH, BbIJadya 3asBHUTEIIO
pe3yapTara NpeIOCTaBICHUS MyHULUITAIBHON YCITYTH.

3.2. le/IeM H perucrpanusa 3asiBJICHUA M HNHBIX JTOKYMEHTOB IJIsA
npeaocraBJdcHUA MYHHIIMITIAJIBHOMA YCJIYI'T

3.2.1. OcHoBaHMeM Ui Hayaia aIMUHUCTPATUBHOW TMPOLETYPHI SIBISACTCS
IIOCTYIUICHUE OT 3asABUTENS 3aABJICHUSA O IPEIOCTABICHUM MYHULMUIIAIBHON
YCIIYTH:

Ha OyMa)XHOM HOCHUTENIE HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIH OpraH,
MO®IL;

Ha OyMa)XHOM HOCHUTelle B YTMOJHOMOYEHHBI OpraH MOCPEICTBOM
II0YTOBOT'O OTIPABJICHUS;

B (GopMe 3JIEKTPOHHOTO JOKYMEHTa C HUCIOJb30BAaHUEM €IMHOro IMopTaia,
PETMOHANBHOTO MOPTAJIA WK MTOPTaa aIPECHOU CUCTEMBI.

[Tpu nuuHOM opme momauu JOKYMEHTOB B YTIOJTHOMOUYEHHbIA opran, M®I]
nojaya 3asBJICHUS M HWHBIX JOKYMEHTOB OCYILECTBISETCS B MOpAIKe oOen
ouepear B NPUEMHBIE 4YAChl WM MO IPEABApUTENbHOM 3anucu. [Ipu namyHOM
dbopme mojayum JOKYMEHTOB 3asiBUTENb MOJAET 3asBJIICHUE W WHBIE JOKYMEHTHI,
yKa3aHHbIE B IyHKTax 2.6, 2.7 HaAcTOAWEro aJIMHUHUCTPATUBHOTO PpErJIaMEHTa
(B ciiyyae eciM 3asBUTENb IMPEACTaBISET JTOKYMEHTHI, YKa3aHHbIe B IyHKTE 2.7
HACTOALIETO aJMUHUCTPATUBHOTO PETJIAMEHTA, [0 COOCTBEHHOW MHMIIMATUBE) Ha
OyMa)XHOM HOCHTEJIE.

[Ipu nuuHOM (opMe mMogauM JOKYMEHTOB 3asiBICHHE O MPEIOCTaBICHUU
MYHUIIUIAIBHONW YCIYTH MOXET ObITh O(OPMJICHO 3asiBUTENIEM B XOJ€ NpHUEMa B
YnonaomoueHHoMm oprane, MOI] 6o odopmieHo 3apanee.

[To mpocsbe oOpaTuBIIErOCsS JHIA 3asBICHUE MOXET OBITh O(OpMIIEHO
JNOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIJHOMOYEHHOTO OpraHa, crneguaiaucrom MO,
OTBETCTBEHHBIMU 32 MPHEM JTOKYMEHTOB, C MCIIOJIB30BAHUEM HPOTPAMMHBIX
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cpenctB. B aTom ciydae 3asBHTENb COOCTBEHHOPYYHO BITMCHIBAET B 3asIBICHHE
CBOIO (DaMHIIMIO, UMSI U OTYECTBO, CTABUT JATy U MOAMUCH.

Jo/KHOCTHOE JIMI0 YIIOJJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYLIECTBJsieT CJeayloliue IeiiCcTBHA B XO0Je INpueMa
3asiBUTEJIA:

yCTaHABJIMBAET IPEIMET OOpaIlCHNUS;

YCTaHABJIMBAET JIMYHOCTh 3asiBUTENsl (MPEICTABUTENSl 3asBUTEINA), B TOM
YHUCIIE MPOBEPSAET HATMYUE JOKYMEHTA, YAOCTOBEPSIOLIETO JUYHOCTD;

MPOBEPSIET MTOJTHOMOYUS 3asIBUTEIIS;

MPOBEPSICT HAIMYUE BCEX JOKYMEHTOB, HEOOXOJUMBIX JJISI MPETOCTABICHUS
MYHUITUTIATBHOM  yCIyTH, KOTOpPBhIE  3asgBUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITETIbHO B COOTBETCTBUHU C MyHKTOM 2.6 HACTOAIIETO aAMUHUCTPATUBHOTO
pErIaMeHTa;

B Cllyda€ yCTaHOBIIEHUS (aKTa HECOOTBETCTBUS  IMPEJCTABICHHBIX
JIOKyMEHTOB JINOO OTCYTCTBHUSI HEOOXOAMMBIX JOKYMEHTOB JUJISi MPEIOCTABICHUS
MYHUIIUNATBHOM  yciyrd  WMHGOpPMHpPYET B  yCTHOM  ¢dopMme  3asBUTENS
(mpencTaBUTENs 3aSBUTENISI) O HATMYMU OCHOBAHUH VISl OTKa3a B MPEIOCTaBICHUU
MYHUIMIIAIBHON YCIYTU U HPEAIaracT MPUHITh MEPBI 110 UX YCTPAHEHUIO;

IIPUHUMAET PELICHUE O IIPUEME Yy 3asBUTENS IIPEICTABICHHBIX JOKYMEHTOB U
PETUCTPUPYET 3alpOC U IIPEICTABICHHBIE JOKYMEHTBHI IOJ WHIWBUIYaJIbHBIM
MOPSIKOBBIM HOMEPOM B JIEHb X MOCTYILICHUS;

BBIJIACT 3asBUTENII0 PACIHUCKY C OMUCHIO MPEICTABICHHBIX JOKYMEHTOB M
YKa3aHUEM JaThl UX OPUHATHS, TOATBEPKAAIONIYIO TPUHATHE TOKYMEHTOB.

Cneumaimuer MPIL, oTBeTCTBeHHBII 32 NpUEM  JOKYMEHTOB,
OCYILLEeCTBJISIET CJIeyIolue IeCTBUA B X0/Ie IpUeMa 3asiBUTeJIA:

yCTaHaBJIMBAET MPEIMET 00palleHus;

YCTAaHABIIMBAET JIMYHOCTh 3asABUTENS (MPEICTABUTENSL 3asBUTEINA), B TOM
YUCIIe MPOBEPSET HATMYHUE JOKYMEHTA, YAOCTOBEPSAIOLIETO JUYHOCTb;

IIPOBEPSIET NTOJTHOMOYUS 3asIBUTEIIS;

POBEPSAET HAJIMYME BCEX JOKYMEHTOB, HEOOXOMUMBIX JIJISi TIPEIOCTaBICHUS
MYHUIIUTIATBHOM  yCIyTH, KOTOpPBhIE€  3asgBUTENb  00s3aH  MPEJOCTABUTH
CaMOCTOSITEJIbHO B COOTBETCTBUHU C TyHKTOM 2.6 HACTOSAIIETO aAMUHUCTPATUBHOTO
perjIaMeHTa;

B Clydae yCTaHOBJIEHHMS (JaKkTa HECOOTBETCTBUSI  MPEJCTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUS HEOOXOAMMBIX JTOKYMEHTOB JJIsI TIPEIOCTABICHUS
MYHULIMNQIBHON  ycayru UHpOpMHUpYET B  yCTHOW ¢opme  3asBUTENS
(mpencTaBuTeNs 3asIBUTENS) O HAJMYUKM OCHOBAHMM ISl OTKa3a B MPEIOCTABICHUU
MYHUIUMIIAIBHON YCIYTU U IPEIaraeT MPUHATh MEPHI MO UX YCTPAHEHHUIO;

MPUHUMAET PEUICHUE O MPUEME Yy 3asBUTENS MPEIACTABICHHBIX JOKYMEHTOB,
dbopMupyeT  3asBICHHE 0 MPEIOCTABICHUN YCIYTH MIOCPEJICTBOM
uHdopmarmonHon cucteMbl MOL, peructpupyer 3asBIeHNE U TTAKET TOKYMEHTOB
B wuHboOpManmoHHON cucreme MOII, Bwimaer 3asBuTea0 (IIPEICTABUTEIIO
3asiBUTENS) PACHUCKy O TMOJYYEeHUH JOKYMEHTOB ¢ uH(popmaimein o cpokax
PacCMOTPEHUS 3asIBJICHUSL.
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Ilepemaya B YDNOJHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, NPHHATBIX
cnenuanmuctamu  M®Il, ocymecTBiasercss MOCPEACTBOM  HHGOPMAIIMOHHON
cucteMpl M®I[ He mno3gHee cieayromiero padodero JHA €O JHA IpUeMa
JIOKYMEHTOB OT 3asButeiisi B MOII.

[Ipyu HeoOXOAMMOCTH JODKHOCTHOE JIMII0 YTIOJHOMOYEHHOIO OpraHa,
cnenpuasiict MOIl  H3roTaBIMBAIOT KONMWU IPEACTABICHHBIX  3asBUTEIIEM
JIOKyMEHTOB, BBIMIOJIHSIOT HAa HUX HAJMUCh 00 MX COOTBETCTBHU MOIMHHBIM
IK3EMILTISIPaM, 3aBEPAIOT CBOEH MOIMHUCHIO C YKa3aHHEM (PaMHUIIUU U MHULIMATIOB.

JIMUTENbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX JEUCTBUUA HE MOXKET
NPEBBIIATH 15 MUHYT.

JIOKYMEHTBI JJi1 TPEIOCTABICHUS MYHHUIIUIAIBHON YCIyrH MOTYT OBIThH
IIPEACTABIICHBl B Y IOJIHOMOYEHHBIA OPraH IIOCPEACTBOM HAIIPABIICHUS 3asBICHUS
O TPENOCTABICHUM MYHULMNAIBHOM YCIYIM W HHBIX JOKYMEHTOB ITOYTOBBIM
OTIIPABJICHUEM, 4YEpE3 EOUHBIM MOpTaJl, PETUOHAIBHBIA MOPTAT WM IOPTaj
aZipecHol cucTemsl (3aouHas GopMa oJJa4u JOKyMEHTOB):

- B BUJIE OpUTMHAJIA 3asIBJICHUS U KONUI TOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE
IIOCPEACTBOM IIOYTOBOI'O OTIPAaBICHUA. B JaHHOM ciydae yIOCTOBEpPEHUE
BEPHOCTH KOIIMM JTOKYMEHTOB OCYIIECTBIIIETCA B IIOPSAAKE, YCTaHOBIECHHOM
(benepanbHbBIM 3aKOHOIATEIbCTBOM.

JlHeM perucrpauuu 3asBJICHHS SBISETCA JEHb €ro IOCTYIUIEHUS B
Y IIOTHOMOYEHHBIN OpraH;

- B DJIGKTPOHHOM BHJI€ MOCPEJICTBOM 3aIlOJIHEHHS] MHTEPAKTHUBHON (POPMBI
3asiBJICHUS, TOJANHUCAHHOIO YCWJIEHHOW KBaTM(DPUIMPOBAHHON AJIEKTPOHHOMN
NOANMKUCHIO (MTPOCTOM 3JIEKTPOHHOW MOJANUCHI0 B COOTBETCTBUU C MOIIYHKTOM
2.17.1 HacrosmIero agMUHUCTPATUBHOTO PErJIaMEHTa), 4epe3 JIMYHBbIM KaOWHET
€MHOr0 MOopTalla, PErHOHAJIBHOrO MOpTala, MOpTaja aapPEeCHOW CUCTEMBbI 0Oe3
HEOOXOMMOCTH JIONOJHUTENIbHOM MoAauu 3asBJIE€HUS B MHOU (opMe.

PopmMaTHO-JIOrMYECKas IIpOBEpKa c(OpMHUPOBAHHOTO 3asIBIICHMSI
OCYILECTBIISIETCS aBTOMATUYECKU II0CIE 3aIlOJIHEHUS 3asABUTEIEM KaXXI0ro W3
noJie  DJEKTPOHHOM (GopMbl  3asiBieHUS. [lpu BBIABICHMH HEKOPPEKTHO
3aIlOJIHEHHOTO TOJISl 3JIEKTPOHHON (OpMBI 3asiBJICHUS 3asBUTEIb YBEIOMIIIETCS O
XapakTepe BBISIBICHHON OHIMOKM M TOpPSAKE €€ YCTPaHEHHUsi MOCPEACTBOM
WH(POPMAITMOHHOTO  COOOIICHUSI HEMOCPEACTBEHHO B DJEKTPOHHOU dopme
3asIBJICHUS.

[Ipu popmupoBaHuy 3asiBIEHUS 00ECIIEUNBACTCA:

BO3MO>KHOCTb KOIIMPOBAHUS U COXPAHEHUs 3asBJIEHUS W MHBIX JTOKYMEHTOB,
YKa3aHHBIX B ITyHKTax 2.6, 2.7 HACTOSUIErO0 aIMWUHHUCTPATHUBHOIO DPETJIAMEHTA,
HEOOXOAMMBIX JJIsl TPEIOCTABIECHUSI MyHUIIUTIATBHOU YCITYTH;

BO3MOXHOCTh I€YaTH Ha OYMa)KHOM HOCUTEJIE KOMHH 3JIEKTPOHHOU (POpPMBI
3asIBJICHUS;

B JII000M MOMEHT I10 JKEJIaHUIO MOJIb30BaTelsl COXPAaHEHHUE paHee BBEICHHbBIX
B DJIEKTPOHHYIO (pOpMy 3asiBJICHUS 3HAUYEHUMN, B TOM YHCJIE MPU BO3ZHUKHOBEHUU
oMOOK BBOJA M BO3BpaTe Jig MOBTOPHOTO BBOJA 3HAYEHUH B SJIEKTPOHHYIO
dbopmy 3asiBICHMUS;
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3allOJIHEHUE TIOJIed B3JEKTPOHHOM (OpMBI 3asBIEHUS [0 Hadaja BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJIb30BAHUEM CBEJCHMI, pa3MEIICHHbIX B
dbenepaibHOM TOCYJapCTBEHHON HMH(pOpMalMOHHON cucrteme «EnuHas cucrema
uaeHTUGUKAMK W ayTeHTU(UKanmu B HUHPpacTpyKType, obecrednBaroen
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOICUCTBUE MH(OPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX JIJIsl TIPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT
B 2JIeKTpoHHOU (opme» (manee - ECHUA), u cBeneHudt, onmyOJIMKOBaHHBIX Ha
Enunom nopraiie, B yactu, Kacarouieiics ceeieHui, orcyrctByronux B ECUA;

BO3MOKHOCTh BEpPHYTBHCS Ha JIFOOOM M3 ATAloOB 3alOJHEHUS SJIEKTPOHHOU
dbopMbI 3asBiIeHNS O€3 TOTEPH paHee BBEACHHON HHPOpPMAIIHH;

BO3MOKHOCTh JIOCTyHa 3asBHUTENII Ha €JAUHOM MOpTaJie, PETMOHAIBHOM
nopTaje K paHee MOJaHHbIM UM 3asBJICHUSIM B TE€UEHUE HE MEHEE OJHOIro rojaa, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSM - B TECUCHHE HE MEHEE 3 MECSLIEB.

ChopmupoBaHHOE M MOJANMCAHHOE 3asBICHHE U HHbIE JOKYMEHTHI,
yKa3aHHble B IyHKTax 2.6, 2.7 HacTOALIEr0 aJIMUHHUCTPATUBHOIO PEIVIAMEHTA,
HEOOXOJUMbIE JJI MPEIOCTABICHUS MYHULIMIAIBHON YCIYT'H, HaIllpaBIISIIOTCS B
VYTOJHOMOUYCHHBIH OpraH TOCPEACTBOM  CIUHOTO  MOPTaia/peruOHAIBHOTO
nopraia.

3asBUTEIAM MPEAOCTABIIETCS BO3MOXHOCTh ITPENBAPUTEIBHOM 3aluCH Ha
IIPEICTABIICHUE 3asBJICHUS O TMPEJOCTABICHUM MYHHMIMNAIBHONW YCIYIM H
HEO0OXOIUMBIX JTOKYMEHTOB.

[IpeaBapuTenbHas 3alIUCh MOKET OCYHIECTBIATHCSA CIEAYIOIIMMHU CIIOCOOaMu
10 BBIOOPY 3asBUTEIIA:

MIPH JINYHOM OOpAaIlleHUH 3asBUTENS B Y TOJITHOMOYEHHBIN OpTaH;

1o TesiepoHy YNOJTHOMOUYEHHOTO OpraHa;

yepe3 opUIManbHbIA CAaUT YTIOJIHOMOUYEHHOI'O OpraHa;

NOCPEACTBOM E€IMHOIO MOPTAJIAa, PETHOHAIBHOTO IOpTaJIa

[Ipu ocyuiecTBIEHNH 3alIMCH 3aBUTEIb COOOIIAET CIAEAYIOIINE JaHHbIE:

dbamMunuio, UM, 0T4E€CTBO (TIOCIIEHEE - PU HAJIMYHH );

HOMEp KOHTAKTHOI'O TesedoHa;

aZipec AICKTPOHHOM MOUTHI (I10 JKEJIAHUIO);

’KellaeMble JaTy M BpeMsl MPEACTABICHUS 3aiBICHUS M HEOOXOIUMBIX
JIOKYMEHTOB.

B cinydae HeCOOTBETCTBUSI CBEJIEHUW, KOTOpPBIE COOOIIMJI 3asBUTENb IMpPHU
3aMKMCH, JIOKYMEHTaM, TMPEJCTaBICHHbIM 3asgBUTEIIEM IMPHU JIMYHOM [pHUEME,
npeaBapuTeNbHas 3aUCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIEHUM 3amKMCH  3adBUTENb B  00S3aTEIBLHOM  TOPSIKE
MH(OPMUPYETCS O TOM, UTO MIpeABApUTENbHAS 3aIIUCh AaHHYJIMPYETCS B CITydae ero
HESBKHU M0 UCTEUYEHUHU 5 MUHYT C HA3HAYEHHOTO BPEMEHU IIpHeMa.

3anuch Ha OpUEM B YIOJHOMOYEHHBIM OpraH Uil NOJayd 3asBIICHUS C
UCIIOJIb30BaHUEM E€IMHOr0 TMOpTajia, PErHOHAJBHOTO MopTaia, OQUIUATBHBIX
calToB B ceTH «/IHTEpHET», HE OCYLIECTBIISETCS.

YOTHOMOYEHHBIN OpraH 00ecrneyruBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEAOCTABIICHUS MYHULMIAJIBHOM YCIYrHM, B OJJIEKTPOHHOM BHUIE, U
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perucTpanuio 3asBleHUs 0e3 HeoOXOAUMOCTH TOBTOPHOTO TMPEACTABICHHUS
3asiBUTEJIEM TaKUX JTOKYMEHTOB Ha OYMa>KHOM HOCHTEJIE.

[Ipu nocTymjaeHun JOKYMEHTOB B (opMe SIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM  UH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CeTel  OO0IIero
MOJIb30BaHUS, PACIUCKa B TOJYYEHHH JOKYMEHTOB B TeueHHE padodero HS,
CIEIYIOUIEr0 3a JHEM TIOCTYIUICHUSI JOKYMEHTOB, HampaBisercss B (opme
AIEKTPOHHOTO JOKYMEHTa MO aApecy »JJIEKTPOHHOM TOYTHI, YKAa3aHHOMY
3asIBUTEJIEM.

[Ipy mocTymjeHun 3asBIEHUS HA OKa3aHWE MYHMIMNAIBHOW YCIYIH B
JIIEKTPOHHOM (opme depe3 enuHbI TOopTal, pErHoHANbHBIA TMOpTal B
VYOJIHOMOYEHHBI OpraH, 3asBJICHUIO IMPUCBAWBAETCS CTaTyC «OTIPABIEHO B
BeZIOMCTBO». WH(}opMHpoBaHUe 3asBUTENSI  OCYLIECTBISICTCS uepe3 JIMYHBIN
KaOMHET yKa3aHHBIX MTOPTaJIOB.

Nnentuduxanus 3asIBUTEIIA oOecrieynBaeTcs JIEKTPOHHBIM
UJCHTU(DUKAIIMOHHBIM MPWIOXKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOLIETO
ceppuca ECHA.

[Ipu nmocTyrieHnH 3asiBJICHHS HAa MPENOCTABICHNE MYHULIUIIAIIBHOW YCIIYTH B
ANEKTPOHHON (opMe dYepe3 eIUHBIM MOopTan, PEerHOHABHBINA MOpPTa, MOpPTal
aJIpECHOM CHUCTEMBbI, [JHEM IIOJY4YEHUS 3asABJICHUSA O MPEJOCTABICHHUH
MYHULIMNAIBHON YCIYTd SBISETCS JIEHb MPHUCBOEHUS 3asBJICHUIO CTaTyca
«OTIPaBJIEHO B BEIOMCTBOY.

Ecnu 3asBuTens oOpaTUics 3a04HO, JHOHKHOCTHOE JIUIO Y TIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB:

- PErUCTpPUPYET 3asBJICHUE TOJ UHAUBUIYATBHBIM MOPSAKOBEIM HOMEPOM B
JI€Hb OCTYIJIEHUSI JOKYMEHTOB;

- MpOBEpPSIET MPABWIBHOCTH OQOPMIICHUS 3adBJICHHUS M MPABUIBHOCTh
o OpMJICHUS UHBIX JOKYMEHTOB, MOCTYNUBIIHNX OT 3asSBUTEIIS;

- IPOBEPSET MPEJICTABICHHBIE TOKYMEHTHI HA IPEIMET KOMILIEKTHOCTH;

- OTHPABJISET 3aABUTEII0 YBEAOMJIEHUE C ONMUCHIO MPUHSITHIX TOKYMEHTOB H
YKa3aHHUEM JaThl UX MPUHATHS, IOJITBEPKIAIOIIEE TPUHATHUE TOKYMEHTOB.

YBenomieHre 0 MpUEME JOKYMEHTOB HAIIPABJISETCS 3aSBUTEIIO HE IMO3]IHEE
paGodero nHs, CJIEIYIOIIEr0 3a JHEM IOCTYIUIEHUS 3amlpoca U JIOKyMEHTOB,
CIIoco0OM, KOTOPBIN UCITIOJIb30BaN (yKa3al) 3asiBUTENb MPU 3a09HOM OOpaIlieHUuH.

[lo wToraM WHCHOJHEHUS aJMUHUCTPATUBHON NpPOLEAYypbl MO NpPHEMY
JIOKYMEHTOB B YTIOJJHOMOYEHHOM OpraHe, IOJKHOCTHOE JHIO YTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, (OPMHUPYET NOKYMEHTHI (€JI0) U
nepeaeT ero JOJKHOCTHOMY JIHIYy YTOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOMY
3a MPUHATHE PEIICHMUS.

[lo wToraM WHCHOTHEHUS AJMUHUCTPATUBHON NPOLEAYypbl MO NpPHEMY
nokymeHToB B MOI] crienmanuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB,
dbopmupyeT TOKyMEHTHI (meno) W mepemaeTr ero cnenuamucty MOI],
OTBETCTBEHHOMY 3a MEXKBEJIOMCTBEHHOE B3aUMOJCHCTBUE, KOTOPBIA B CBOIO
ouepenb B CPOKH, YCTAaHOBJIEHHBIE COTJIAIIEHUEM O B3aWMOJCHCTBUM, NEpPEAECT
JIOKYMEHTHI B Y TOJTHOMOYEHHBI OPraH.
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3.2.2. KputepueM MNpUHATHS pELICHUS O MpPHEME JOKYMEHTOB SBIISIETCS
HaJIMYUE 3asBJICHMUSL.

3.2.3. MakcuMasbHBIi CPOK HMCHOJHEHUS aJIMUHUCTPATUBHON IpOLETypHI
cocraBisieT 1 pabouuil eHb CO JHS TOCTYIUIEHHS 3asBJICHHSI OT 3asBUTENS O
IPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH.

3.2.4. Pe3ynpTaToM aIMUHUCTPATUBHOMN NMPOLEAYPHI SBISIETCS pErUCTpalus B
YIOJIHOMOYEHHOM  OpraHe 3asBI€HHS M JOKYMEHTOB, IIPEICTaBJICHHBIX
3asBUTENIEM, MX Ieperadya JOKHOCTHOMY JIMIy YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a NPUHATHE PEIICHUH O TMPEeIOCTABICHUH MYHHUIUIATIbHOM
YCIIyTH.

Pesynprar agMHUHHCTpAaTHBHOW MpoOUEAYpbl (UKCUpPYETCS B CHUCTEME
3JIEKTPOHHOI'0 IOKYMEHTO000pOoTa Y IOJTHOMOUYEHHOI'O OpraHa.

Pesynbrar aiMHUHUCTPATUBHOM TMpOLEAYphl B OTHOIIECHWUU 3asBICHMUS,
NOCTYIHUBIIETO B 3JEKTPOHHOM (popMe € HCIOJIb30BaHHMEM EAMHOIO MOopTala,
PErHMOHAIIBHOTO MOpTajla, MOATBEPKAAECTCS MNPHUCBOCHUEM CTaryca 3asBKe
«IPUHATO B pabOTy BeJOMCTBOMY». JlelicTBHE H3MEHEHHs! CTaTyca 3asBIICHUS,
INOCTYIHUBIIETO B 3JEKTPOHHOM (popMe ¢ HCHOJIb30BaHHMEM €AMHOIO IOopTala,
PErHOHAIBHOTO TOpTaJla, MPOU3BOAUT JOJKHOCTHOE JUIO YIIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a IMpPHUHITHE PEUIeHHWH O  MPeJOCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH.

3.2.5. Pe3ynbpTaT aAMUHUCTPATUBHONW MPOIEAYPHl — MPUEM U PETHUCTPAIUSI
3asBIICHUS U IOKYMEHTOB OT 3asIBUTEIIS.

3.2.6. Bpemsi BBINOJIHEHHS] aJIMUHUCTPATUBHON TMPOIEAYPHl HE JJOKHO
npeBbImath 15 (MATHAIIATH) MUHYT.

3.3. HanpaBjieHHe Me:KBeIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBanueM /i1 Haudajga aAMUHUCTPATHUBHON MPOIEAYpHI SBISETCS
MOJIYYCHHUE JIOJDKHOCTHBIM JIUIIOM Y TIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPENIOCTaBIICHNE MYHUIMIIAIBLHON YCIyrd, 3asBICHUS 0e3 JOKyMEHTOB,
YKa3aHHBIX B MMyHKTE 2.7 HACTOSIIETO a/IMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.2. JIoKHOCTHOE JIMIIO YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPENIOCTaBIICHNE MYHUIIMMAIBHON YCIYrdM, HE TIO3[HEe [HA pPErucTpaluu
3asBieHUS, OG(OPMIIIET W HANpaBJsIET MEXKBEIOMCTBEHHBIE 3allpoChl B
COOTBETCTBYIOIIUNA OpPTaH (OpraHU3aIMI0), B PACTIOPSHKEHUH KOTOPOTO HAXOSITCS
HEO0OXOIMMbIC CBEICHUS.

3.3.3. Kputepruem npuHATHS PEIICHHUS O HANPaBICHUH MEXBEIOMCTBEHHOTO
3ampoca SIBISCTCS OTCYTCTBHE JOKYMEHTOB, HEOOXOJMMBIX JJIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, YKa3aHHBIX B 2.7. HACTOSIIETO aIMUHUCTPATHBHOTO
periiamMeHTa.

3.3.4. MakcuMalbHBIA CPOK HCIIOTHEHHUS aJIMHUHUCTPATHBHOWU MPOIETYpPhI
cocrapimsier 1  paboumit  JeHb, SABISIOMIMKACA  JTHEM  PETUCTpAllUd B
YTIOJTHOMOYEHHOM OpTaHe 3asBJICHUS O MPEJOCTABICHUH MYHUIIUITAIEHON YCIYTH.
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3.3.5. PesynpraToM aIMHUHHCTPATHUBHOW MNPOLEAYPHl SBISETCS MOIy4YCHUE
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPUHATHS PEIICHUS O MPEeIoCTaBICHUU
MYHULIUNAIBHON YCITYTH.

CnocoboM (pukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOILIEAYpPHI SBISETCS
perucrpanys noJy4eHHbIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIPOCHI.

3.4. IlpunsATHe pemieHU O TNPEIOCTABJICHUH (00 oTkaze B
NpeaoCcTABIEHUN) MYHHIMIIAJIbHON yCIyT|

3.4.1. OcHOBaHUEM I Havalla UCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI
ABJIAETCS HalIWuue (OTCYTCTBHE) IOJHOIO MAaKeTa JOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.6, 2.7 HACTOSIIET0 aIMHHUCTPATHUBHOTO PErIAMEHTA, U HEOOXOIUMBIX
JUISI IPUHATHS pEICHUS.

3.4.2. JIomKHOCTHOE JMII0 YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPUHATUE PELICHUS O NPEIOCTaBICHUH MYHMIIMNAIbHOW YCIIYTH, IMPOBEPSIET
3asBJICHUE, JOKYMEHTBhl Ha NMpEAMET HAJIUYMsI BCEX JIOKYMEHTOB, HEOOXOJMMBIX
JUISL TPEACTABICHHWsS MYHHIMIAIBHONW YCIYIM M COOTBETCTBUS YKa3aHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBaHUSIM.

[Ipu paccMOTpeHHM JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHULUOAIBHOW YCIYTHM, JOJDKHOCTHOE JMIO YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a MPHUHATHE pEUIEHUS O IPEJOCTABICHUH MYHULUIAJIBHOM
yCIIyTH, YCTaHABIMBAET COOTBETCTBUE 3AsIBUTEINSI KPUTEPUSIM, HEOOXOAUMBIM IS
IPEIOCTABIECHUS MYHULUIAIBHON YCIYrd, a TakK€ HaJu4yhe OCHOBAaHUU JUIs
OTKa3a B MPEIOCTABICHUU MYHUIUIAIBHOW YCIYTH, TPEAYCMOTPEHHBIX IMYHKTOM
2.10.2 HacTosIIIIer0 aIMIHUCTPATUBHOTO PETIIaMEHTA.

JIOIKHOCTHOE JIULO Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHSITHE
pELIeHHs O TMPEIOCTaBICHUN MYHULIMITAIbHON YCIYTH, MO Pe3yJibTaTaM MPOBEPKU
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

OpU  TOPUCBOEGHUM  ajpeca OOBEKTYy  ajapecalii Ha  TEPPUTOPUHU
MYHUIIUIIAJIBLHOTO 00pa30BaHUs:

- 0 BBIJJaU€ 3asIBUTEIIIO PEILICHUS O IPUCBOCHUH a/ipeca OOBEKTY aJpecaluy;

- 00 0TKa3e B BblJaue pEIIeHUs O MPUCBOCHUHU ajipeca 00BbEKTy aapecanuu (B
CIyya€ HaJuyus OCHOBAaHWI, MPEIyCMOTPEHHbIX HYHKTOM 2.10.2 HacTosmero
aJIMUHUCTPATHUBHOTO PEIVIAMEHTA).

Opu  M3MEHEHUM  ajapeca  OObEKTy  ajJpecalud Ha  TEPPUTOPUHU
MYHHUIMTIATBHOTO 00pa30BaHUsL:

- 0 BbIJIau€ 3asIBUTEINIO PELICHUs 00 U3MEHEHUH ajjpeca OObEKTY aJIpecaluy;

- 00 OTKa3e B BblJaue pelieHrs 00 U3MEHEHUH ajipeca 00bEeKTy aapecannu (B
Cllyya€  HaJau4usl  OCHOBaHUM, mpeaycMoTpeHHbix 2.10.2  Hacrosmero
aIMUHUCTPATUBHOTO PETJIAMEHTA).

Opy  aHHYJIMPOBAHMM ajapeca OOBEKTY ajJpecallii Ha TEeppPUTOPUU
MYHUIIUIIAJIBLHOTO 00pa30BaHUs:

- 0 BblJaye 3asABUTENIO pELICHUS 00 AaHHYJIUPOBAHUU ajapeca OOBEKTY
aJpecaluy;
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- 00 OTka3e B BbIJa4Ye peHIeHUs 00 AaHHYJIMPOBAHHHM ajJpeca OOBEKTY
aapecanuu (B cllydae HallMuus OCHOBAHHWM, MPETyCMOTpPEHHBIX MyHKTOM 2.10.2
HACTOSIIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA).

JIOMIKHOCTHOE JIUILIO Y TIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NMPUHATHE
pemeHuss 0  MPEAOCTaBICHUM  MYHUIIMIAIBHOW  yCIYTH, B  TEUCHHUE
1 pabouero JHS OCYHIECTBISIET O(GOPMIIEHHWE pEIICHHUS O MPEeIoCTaBICHUN
MYHUIIMNATBHOM YCIYTM WM pelleHne 00 oTKa3e B MPelOCTaBICHUU
MYHUILIMIIAJIBHOW yCIyru (najgee - JOKYMEHT, SBISIOUIETOCS pe3yJlbTaToM
MPEOCTABICHUS! MYHUIIMNIATBHON YCIYTH), B TPEX 3K3EMIUIIpax U MepenacT Ux
OTBETCTBEHHOMY JIMIY Ha MOIMHKCH.

OTBeTCTBEHHOE JIUIO0 B TeueHue 1 pabodero MHS MOMMUCHIBACT AOKYMEHT,
SBIISIOIUICS PE3YJIbTaTOM MPEIOCTABICHUSI MyHUIIUNIAIBHOM yCIyTH, U TIepeacT
€ro JODKHOCTHOMY JUIY YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATUE PEIICHUS O MPEIOCTaBICHUN MYHUIIMITAIIbHON YCITYTH.

Pemenne o0 TmpenoCTaBIEHWHM MYHUIMIIAIBHOM YCIYyTM BHOCHUTCS B
rOCYy/lapCTBEHHBI  aJpecHbId peecTp B JCHb MOJNUCAHMS  JIOKYMEHTa,
SBJIIONIETOCS  pPEe3yJbTaTOM  MPEIOCTaBICHUS ~ MYHUIMIAIBHOM  yCIyru
COTPYAHUKOM YTIOJIHOMOUYEHHOTO OpraHa.

3.4.3. Kputepuem npUHATHS pPEIICHUS SBIAECTCS YyCTaHOBIEHHE (aKTa
COOTBETCTBHS MJIM HECOOTBETCTBUS 3asIBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUSI ~MYHHUIIMNAIBHOW  YCIIyTH, TpeOOBaHUSAM  JICHCTBYIOIIETO
3aKOHOJATEIbCTBA, B TOM YUCJIE HACTOSALIETO aAMUHUCTPATUBHOIO PErIaMEHTA.

3.4.4. MakcuManbHBI CPOK HCHOJHEHHUS aIMUHUCTPATUBHON MPOLEAYPHI
cocTaBisIeT He Oojee 2 paboumx JHEH CO JHS MOJYYEHHUS IMOJHOIO0 KOMIUIEKTa
JTIOKYMEHTOB, HEOOXOIUMBIX IS IPUHSITHS PEIICHUS.

3.4.5. Pe3ynbraTtoM aJIMHUHHCTPATUBHOW MPOIEAYPHI SBISICTCS OGOpMIICHUE
JIOKyMEHTa, SIBJISIONIETOCS PEe3yJAbTaTOM TMPEIOCTaBICHUS MYHHUIIUNATBHON
YCITyTH.

3.4.6. PesynpTaT aAMUHUCTPATUBHOU MpOILEAYypbl (UKCUPYETCS B CUCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa C TOMETKOMN «UCIOTHEHOY.

B cnydae nmpunatus pemieHuss 00 OTKaze MPEIOCTaBICHUS MYHHUIIUIAIbHON
YCIIYTH 110 3asBJICHUIO, IOCTYIMBIIEMY B Y TOJTHOMOYEHHBIA OPraH B 3JIEKTPOHHOU
dbopMe C HCMOIB30BAaHUEM €IMHOTO IOpTaja, PErMOHAJIBHOIO MOopTala, 3asBKe
IPUCBAUBAETCI CTaTyC «OTKa3aHO». JlelicTBHE W3MEHEHHs cTaryca 3asBJICHUS,
MOCTYIHUBILETO B AJIEKTPOHHON (OpMe C HCIOJIB30BAHMEM €IMHOIO IOpTaia,
PErMOHAJIBFHOTO TOpTaja, MPOU3BOJIUT JOJKHOCTHOE JHUIO YMNOJIHOMOYEHHOTO
oprasa.

3.5. YBBJIOM.]ICHI/IC 3asABHUTECJIA O IPUHATOM PEIIICHUHU, Bbl/IaYa 3asIBUTEIIO
pe3ydabTaTa nNpeaocTraBJCHUA MYHUIUIIAJIbHOH YCJIYI'H

3.5.1. OcHoBanueM /i HavaJla UCTIOJIHEHUS aJMUHUCTPATHBHOM MPOIIETYyPhI
ABJISIETCST O(POPMIIEHHOE DEIICHHE O TMPEIOCTABICHUM MYHHUITUNAIBHOW YCIyTH
anbo pernieHre o0 OTKa3e B MPEAOCTaBICHWH MYHUIIMINAIBLHOW yCiayru (maiee -
pe3yabTaT NPEOCTABICHHUS] MyHUIIUITAIBHOW YCIYTH).
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[Ipu nmoCTymIeHUM JOKYMEHTA, SIBISIOLIErOCsS Pe3yJbTaTOM IMPENOCTaBICHUS
MYHULIUNAIBHON yCIIYyI'M, JOJDKHOCTHOE JIMLO YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPEIOCTABICHHNE MYHUUUIIAIBHOW YCIYTHd, B TEUEHUE OJHOTO
pabouero JHS C MOMEHTA MOCTYIUIEHUs MH(DOPMUPYET 3asgBUTENS O Jare, KOorjaa
3asBUTENIb ~ MOXET  TOJYYUTh  JOKYMEHT,  SBIIIOUIUMHCS  PE3YyJbTaTOM
MIPEAOCTABIECHN MYHHUIIUIIAJBbHON YCIIYTH.

NudopmupoBanue 3asaBUTENS OCYIIECTBISIETCS O Tene(OHY U MOCPEACTBOM
OTIIPABJICHUSA DJEKTPOHHOTO COOOIIEHUS Ha YKa3aHHBIM 3asBUTEIEM aJpec
AJIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTuics 3a MPeIOCTaBICHHEM MYHUIIMIAIBHON YCIyTH
yepe3 €QUHBIM MOpTajl, PETMOHAJIBHBIA MOPTAJl, MOPTAJl AAPECHOW CUCTEMBI, TO
UH(GOPMUPOBAHHUE OCYIIECTBIISIETCS, TAKKE 4Yepe3 JTUYHBIA KAOMHET yKa3aHHBIX
IIOPTAJIOB.

Belmauy — 1OKyMEHTa,  SBISIFOLIETOCS — pe3yJbTaTOM  MPEAOCTaBIICHUS
MYHUIUIAIBHOW YCIIYT'H, OCYIIECTBIIIET JOJDKHOCTHOE JULIO YIIOJTHOMOYEHHOTO
oprana, cneruaniuct M®IL[, npu TUYHOM NpUeMe 3asBUTEIS NPU NPEAbSIBICHUN
JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD 3asBUTEIIS.

Ecnu JOKYMEHT, SABJISTFOLIUICS pe3yiabTaToOM IIPENOCTABIICHUS
MYHUIIMIIAJIBHONW YCIyTH, ObUI NMOATOTOBJIEH B 3JIEKTPOHHON (opMme, TO Takoil
JIEKTPOHHBIN TOKYMEHT HalpPaBIISIETCS TOJKHOCTHBIM JIMIIOM Y IIOJTHOMOYEHHOTO
opraHa B JIMYHBbII KaOMHET 3asBUTENII HAa €IUHOM IMOpTalle, PErHOHAIBLHOM
ropTaje, mopTraie aApeCHON CUCTEMBI.

B cnyyae nmoctyruieHus 3amnpoca 0 NpeOCTaBICHUN MYHULIUIIATIbHON YCIyTH
MOCPEJICTBOM I[OYTOBOM CBSI3U,  pE3YyJbTaT MPEAOCTABICHUS MYHULUIAIBHON
YCIIyT'H HaIlpaBJsieTCsl TOYTOBBIM OTIPABICHUEM B aJIpecC 3asBUTENS, YKa3aHHBIN B
3asIBJICHUM.

3.5.2. Kputepuem npuHSTHS PEIICHUS O BbIIaYe Pe3yJibTaTa MpeI0CTaBICHUS
MYHULIMNAIBHON YCIYyTd WM HAIpPaBICHUHM PE3yJbTaTa MYHHIIUIAJIBHON YCIIyTH
MOYTOBBIM OTIIPABJICHUEM SIBJIIETCS BHIOOD 3asIBUTEJIEM CIIOCO0A €ro YBEIOMIICHHUS
O IPUHATOM pEUIEHUH, BbIJAYM pE3yJbTaTa IMPEAOCTABICHHUS MYHULMIIAIbHOU
YCIIyTH.

3.5.3. MakcumanbHbId CPOK HCIOJHEHUS aJMUHUCTPATUBHOM MPOIIEITYpPHI
cocraBisieT | pabounii 1eHb ¢ MOMEHTa OQOPMIICHUS JTOKYMEHTA, SIBISIOIIETOCS
pPE3yNbTaTOM MPEAOCTABICHNUS MYHULIUIIAILHON YCITYTH.

3.5.4. Pe3ynpTaTOM HMCHOTHEHHS] aIMHUHUCTPATHBHOW TPOLEAYPHI SIBISETCA
BblJlauya 3asBUTENIO0 JOKYMEHTA, SBISIOLIErOCs pPe3yJbTaTOM MpelOoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

Pe3ynbTaT agMUHUCTpPaTHUBHOM mpoueAypbl (UKCHUpPYETCs B  CHUCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTAa.

Pesynbrar npenocTaBieHus MyHUIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
C HCIIOJIb30BAaHUEM €IMHOI0 MOPTald, PETMOHAIBHOIO MOPTaia, MOATBEPKIACTCS
IIPUCBOEHUEM CTaTyca 3asBKE «HCIIOJIHEHO». /[lelicTBHME W3MEHEHMs cTraryca
3asBJICHUS, MOCTYIMBLIETO B AJIEKTPOHHOM (OpPME C HCMOIb30BAaHUEM E€IHHOTO
noprajga, pPEruoHaJbHOTO  MOpTala, MPOU3BOAWUT  JOJDKHOCTHOE  JIMLO
YNOJIHOMOYEHHOTO OpraHa.
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3.6. Ilopsi10K BBINOJHEHUS] AIMUHUCTPATUBHBIX nmpoueayp M®II.

[IpenocraBnenne MyHununaibHon yciayru B MOIL[ ocymecTBisiercs B
MOPSIAKE, YCTAHOBJIEHHOM aJMHUHHCTPATUBHBIM PEMIAMEHTOM C  Y4YE€TOM
OCOOEHHOCTEH, OIpEACNICHHbIX COIMJAIllECHUeM O B3aUMOJCHCTBUU  MEXKIY
YNOJTHOMOYEHHBIM OpPraHoOM, MNPEIOCTaBISIOIMM MYHULMNAIBHYIO YCIYTy, W
MO®II.

MOII HEe ocylIeCTBISAET:

dbopMHupoBaHWE W HAIpaBICHUE MEKBEIOMCTBEHHOTO 3alpoca B OpPTaHHI,
MPEIOCTABJISAIONIME YCIYTH, B OpraHbl FOCYIapCTBEHHOM BIIACTH, WUHBIE OPraHbI
MECTHOI'O CaMOYIIPABJIEHHUS U OPTraHU3alH, YYACTBYIOIIME B NPEAOCTABICHUU
MYHHIUITAIBHBIX YCIIYT;

WHBIC JCUCTBHUS, HEOOXOMWMBIC JUIS TPEIOCTABICHUS MYHHUITUTIATBHON
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOU JEWCTBUTEIBHOCTH YCHJICHHOU
KBATM(PUITUPOBAHHON 3JIEKTPOHHOW MOAMKMCH 3asBUTENS, HCIIOJIB30BAHHON IpHU
oOpalleHnH 3a MOJyYeHUEeM MYHULIUITATLHON YCIYyTH.

IIpenBapurenbHasg 3anuce Ha npuem B MODI[ mng nomaum  3asBiieHUs
OCYIIECTBISIETCS TOCPEJACTBOM camo3anucu Ha odunuanbHoM caiite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo tenedony call-nentpa:88002501053, a Taxxke
IIpU JINYHOM O0paIlleHUuu B CTpyKTypHOE nojipazaeneHue [OAY «MODLy.

3.7. llopsiioKk wucHpaBJeHUS AONMYILIEHHbIX ONEYaTOK M OIHUOOK B
BBIIAHHBIX B pe3yJbTaTe IMPeIOCTABJIEHUS MYHUIMNAJIBHOH YCJIYIU
JTOKYMEHTAaX

B cnydae BbIsIBIICHHS 3asBUTENIEM B JOKYMEHTAaX, SBJISIOIIMXCS PE3YJIbTATOM
IPEIOCTABIECHUSI MYHULIMITAJIbHON YCIIYT'H, ONE€YaToK W (WJIM) OIIMOOK 3asiBUTENb
MPEACTABISAECT (HAMpaBIsAET) HA WM PYKOBOIUTENS YTOJHOMOYEHHOIO OpraHa
3asiBJIeHHMEe OO0 HCIpPaBJICHUM TAKUX OMNEYAaTOK M (WMJU) OLIMOOK MOCPEICTBOM
JMYHOTO OOpaIlEHHUs WU TIOYTOBBIM OTIIPaBICHUEM.

K 3asBneHuto mnpuiaraercs OpUrMHal JIOKYMEHTa, B KOTOPOM JOMYIIEHA
oreyaTka U (uiau) ommOKa. Takke 3asBUTENb BIpPaBe MPHUOOIINUTH JTOKYMEHTHI,
00OCHOBBIBAIOIINE TOBOJIbI, U3JI0’KEHHBIE B 3asBJICHUU.

Peructpanus 3asiBieHus OCYLIECTBIISIETCA B JI€Hb €ro MOCTYIUIEHUs 1100 Ha
clieqyomuil pabounii JIeHb B Ciy4yae IOCTYIUICHUS 3asiBICHUS [0 OKOHYaHHUH
paGouero BpemeHH. B ciaywyae mnocTymseHus 3asBICHHMS B BBIXOJHbIE WU
Hepaboune Mpa3JIHUYHbIE JIHU €ro perucrpamnus OCYUIECTBISETCS B IEpPBbIN
pabounii IeHb, CAEAYIOIINH 3a BBIXOJHBIM WM HEPAOOUUM MPa3qHUYHBIM THEM.

JIOIOKHOCTHOE  JIMIO  YIIOJIHOMOYEHHOI'O OpraHa IpPOBOJIUT IPOBEPKY
yKa3aHHBIX B 3asIBJICHUU CBEICHUM.

B ciiydae BbIsIBJIECHUS JOMYUIEHHBIX ONEYAaTOK U (MJIM) OIIMOOK B BBIIAHHBIX B
pe3yibTaTe MPeAoCTaBICHUS MYHULIUNIATBHON YCIYTH JOKYMEHTAX JIOJKHOCTHOE
JUIO0  YTOJTHOMOYEHHOTO OpraHa MOJrOTaBIMBAECT JOKYMEHT, SBJISIOLIMNACS
pe3yAbTaTOM MPEIOCTABICHHUSI MYHUIIMIAIBHONW YCIYTH, C YY€TOM HCIPABICHUS
JIOTIYIIEHHBIX OMeYaTok M (Win) OmMOOK B CPOK, HE MPEBBIMIAOMNN 5 pabounx
JHEHN CO JTHSI PETHCTPALMU COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciyuae oTcyTCTBUS OnedaTok U (MiM) OMMOOK B TIOKYMEHTAX, BbIIAaHHBIX B
pe3ynbTrare NpPeJOoCTaBICHUS MYHULHMIAIBHON YCIyTH, JOHDKHOCTHOE JIULO
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YTIOJTHOMOYEHHOTO OpraHa MOJATOTABIMBACT YBEJOMIICHHE 00 OTCYTCTBHHM TaKHX
OMeYaToK W (WJIM) OIMOOK 32 TMOJIMUCHIO YIMOJIHOMOYEHHOTO Ha MOAMHCAHHE
TaKOro JIOKYMEHTa JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIIAIOMUN 5 padoumx
JTHEH CO JTHSI PETUCTPaAllii COOTBETCTBYIOIIETO 3asBJICHHUS.

Boimaua  (HampaBieHue) —pesyibTaTa  pacCMOTPEHHs  3asiBlieHUs 00
UCIIPaBJICHUM OINEYaTOK U (WJIKM) OIMMUOOK OCYIIECTBISETCS B COOTBETCTBUU CO
CIIOCOO0OM, YKa3aHHBIM B 3asBJICHUH.

IV. P®OPMbI KOHTPOJIA 3A UCIIOJIHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsigok ocymecTBJIeHUsI TEKYLIEro KOHTPOJIsl 32 COOJII0IeHHEeM
MCIOJIHEHHEM  JIOJGKHOCTHBIMH  JMUAMH  YIOJHOMOYEHHOI0  Oprama
MOJIO)KEHUH perJaMeHTa M MHBIX HOPMATHBHBIX MPAaBOBbIX AaKTOB,
YCTAHABJIMBAKOMIMX TPeOOBaHMS K MPEIOCTABJIEHHI0 MYHHIHIAIbLHON
YCJIYI'H, 2 TAK:Ke IPUHATHEM UMM PellleHu#

4.1.1. Tekywmuili KOHTPOJIb OCYLIECTBIISIETCA MOCTOSHHO JIOJ>KHOCTHBIMHU
JUIAMH TI0 KKJI0M aIMUHUCTPATUBHON MPOLIEypPEe B COOTBETCTBUU C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe MyTeM MPOBEACHUS PYKOBOIAUTEIEM
VY IIOTHOMOYEHHOTO OpraHa WK JIMLIOM, €70 3aMEIIA0INM, IIPOBEPOK UCIIOJHEHUS
JOJDKHOCTHBIMM ~ JIMIIAMU ~ TIOJIO)KEHUW ~ HACTOSIIET0  aJMUHHCTPATHUBHOIO
periamMeHTa.

4.2. Ilopsaaok ¥ NEePUOAUYHOCTH OCYLIECTBJIEHUS IUIAHOBBIX M
BHEIUIAHOBBIX  INPOBEPOK  TMOJHOTHI M  KAa4yecTBa  IpeloCTABJICHHA
MYHHUMOAJILHONH YCAYyrd, B TOM 4YHC/Ie NOPAIOK M (GOPMBI KOHTPOJS 32
MOJIHOTOM U Ka4eCTBOM MPeJ0CTABJEHUsI MyHUIMIIAJIBHON yCIyTrd

4.2.1. KonHTponp 3a TMOJHOTOM MW  KAa4eCTBOM  IPEIOCTABICHUS
MYHULIMIATBHOM YCIIYTH BKJIIOUAET B ce€0s MPOBEICHUE MJIaHOBBIX M BHETIAHOBBIX
IIPOBEPOK, BBISBICHUE U YCTPAHEHUE HAPYLICHUU IPAB 3asBUTEJEH, IOJ0KEHUN
HACTOSILEr0 aJIMUHUCTPATUBHOTO PETJIaMEHTA U APYTUX HOPMATUBHBIX MPABOBBIX
aKTOB, PACCMOTPEHUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha oOpaIieHue
3asiBUTENCH, CcoAepKalmux >KajaoObl Ha pemieHus, AeicTBus (6e3eiicTBue)
JIOJKHOCTHBIX JIUI.

4.2.2. IIpoBepku MOTYT OBITH IJIAHOBBIMH M BHETIJIAHOBBIMH.

[InaHOBBIE  MPOBEPKM  MOJHOTBI M KadyecTBa  MPEJOCTaBICHUS
MYHUIMNIATBHOW YCIYTH MPOBOASTCS HE peXe OJHOI0 pas3a B rojl Ha OCHOBAHHUH
IIJIAHOB.

BHemyiaHOBbIE TMPOBEPKM MPOBOASTCS MO TMOPYYEHUIO PYKOBOJIUTENS
YNOJTHOMOYEHHOTO OpraHa WM JIMIA, €ro 3aMEIIAarolIero, M0 KOHKPETHOMY
oOpallleHUI0 3aMHTEPECOBAHHBIX JIUII.

IIpoBepKH MTOTHOTHI U KA4E€CTBA MIPEIOCTABIAEMON MYHULIUIIAIBHON YCIIYTU
MPOBOJASATCS Ha OCHOBAHUHM IMpHKa3a YMOJIHOMOYEHHOTO opraHa. Jljisi mpoBeaeHus
npoBepku  (opmMupyercs KOMHUCCHSA, B COCTaB KOTOPOM  BKIIFOUAKOTCS
MYHULIMNAIbHBIE CITy>Kalllue YTOJIHOMOYEHHOIO OpraHa. Pe3yiapTaThl MpOBEPKHU
oopMIISIIOTCS. B BUJE aKTa, B KOTOPOM OTMEYAIOTCSl BBISBJICHHBIC HEIOCTATKU H
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NPEVIOKEHHS] 10 UX YCTPAHEHUIO, aKT MOJANMCHIBAETCA WwieHamMu komuccuu. C
aKTOM 3HAKOMSITCS JOJDKHOCTHBIE JIMIa Y OJJHOMOYEHHOI'O OpraHa.

4.3. OTBEeTCTBEHHOCTh JOJIKHOCTHBIX JIMI] YTNOJTHOMOYEHHOI'O oprama,
NPeA0CTABJIAIIIEr0 MYHHMUHMNAJIBHYIO YCJIYry, 3a PpelleHusi W JAeilCTBHS
(0e3neiicTBue), NpUHHMaeMble  (OCylNeCTBJsieMble) HMMH B XO[e
NPeA0CTABJIECHNSI MYHUIIMIIAJIBHOM YCJIYTH

JIOKHOCTHOE JIUIIO HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTb 34!

- cO0II0/IEHHE YCTAHOBJICHHOTO TOPsI/IKA ITpUeMa IOKYMEHTOB;

- NPUHATHE HAUICKAIIUX MEp IO IOJHOM W BCECTOPOHHEUW MPOBEPKE
MPE/ICTABICHHBIX IOKYMEHTOB;

- COOJIIOJICHHE CPOKOB PAaCCMOTPEHUS JOKYMEHTOB, COOJIIOJICHHUE TMOPSIKA
BBIJIJAYU JIOKYMEHTOB;

- YYET BbIJAHHBIX IOKYMEHTOB;

- CBOEBpeMeHHOEe (OpMHUpOBaHWE, BEACHUE W HAJJICKAIEe XpaHCHUE
JIOKYMEHTOB.

[To pe3ynbraTamM NpOBEACHHBIX MTPOBEPOK B CIIy4yae BBISBICHUS HApYLICHUM
MpaB 3asBUTEJIC M MHBIX HAPYIICHUN K BUHOBHBIM JIMIIAM MPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIE 3aKOHOIATENICTBOM Poccuiickoii denepanuu.

4.4. IlonokeHUsI, XapaKTepU3yIolMe TPEOOBAHUS K MOPSIAKY U popmam
KOHTPOJISI 32 NMPeI0CTaBIeHHeM MYHHUHIAJbHOW yCAyrd, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beIMHEHNH U OPraHu3anuil

I'paxxnane, ux oOBEAWHEHMS M OpPraHM3allUM HMEIOT IIPaBO Ha JIOOBIE,
MPEAYCMOTPEHHBIE JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM, (OPMBI KOHTPOJIA 3a
JEATEIIbHOCTBIO YHOITHOMOYEHHOTO opraHa npu MPEI0CTABICHUN
MYHUITUITAIBHON YCIYTH.

4.5. Iopsaok NmpuBJIeYeHHs] K OTBETCTBEHHOCTH padoTHukoB M®II,
NMPeA0CTABIAKIINX MYHUIMNAJIBLHYK YCJIYIry, 3a pelmieHuss M JAeiicTBUA
(&3HeﬁCTBI/Ie), NpUHUMAaeMble  (OCYLIECTBJsIEMbIE) UM B xoje
MPeI0CTABJIEHUS TOCYIaPCTBEHHOM YCJIYTH

4.5.1. MO®ILI, pabornuku M®PI] HECYyT OTBETCTBEHHOCTb, YCTAaHOBJIECHHYIO
3aKOHOJATENLCTBOM Poccutickon denepanuu:

3a TIOJIHOTY Tepe/laBaeMbIX B YTIOJHOMOYEHHBIH OpraH 3ampocoB O
MPEAOCTaBICHUA MYHUIIMTAIBHBIX YCIYT U UX COOTBETCTBUE MPEACTaBICHHBIM
3asButesieM B MOII cBeeHusIM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO I€penadyy B YTMOJHOMOYEHHBIM OpPraH 3ampocoB O
MPEAOCTaBICHUA  MYHUIIMNAIBHBIX  YCIYT, 3asBJICHUN, WHBIX CBEICHUI,
JOKYMEHTOB W (Wiu) HWH(OpManuu, MNPUHATHIX OT 3asiBHUTENsA, a Takke 3a
CBOEBPEMEHHYIO BbIJayy 3asBUTENIO JIOKYMEHTOB, MEPEIAHHBIX B 3THX LEJAX
M®I] Y1oIHOMOYEHHBIM OPTaHOM;

3a COOJNIIOICHUE TPaB CYOBEKTOB MEPCOHAIBHBIX JTAaHHBIX, 32 COOJIOJCHUE
3akoHOJaTenbcTBa Poccuiickoii deneparuu, ycTaHABIMBAIOMIETO OCOOCHHOCTH
oOpamienusi ¢ uHpOpPMAIME, JOCTym K KOTOpoW orpanudeH DenepaabHbIM
3aKOHOM.

4.5.2. Paboraukun M®I] npu HeucrnoaHeHWH IUOO TIPH HEHAISKAIIEM
UCIIOJIHEHUH CBOMX CITY’KEOHBIX OOS3aHHOCTEW B pamMKax peanu3aluuu (pyHKIHii
MO®II, npuBiIeKarOTCS K OTBETCTBEHHOCTH, B TOM YMCJE YCTAaHOBJICHHOM
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YronoBusiM kogekcoM Poccuiickon ®enepanmu u Kopexkcom Poccuiickoit
®denepannu 00 aIMUHUCTPATUBHBIX MMPABOHAPYLIECHUSAX IJIs1 JOJKHOCTHBIX JIUILI.

V. ﬂgcy%)%:BHHI/I I%BHEC%’HEBHI;II/I]% MOPSUIOK
OB)XAJIOBAHMSI PEIIEHU 1/11&12 CTBUU (BE3JIEHCTBUS
OPT'AHA HPEJ%I(()CTABJIHIO EI'0O MYHULIUTTAJBHYIO YCJIVYTY,
EI'O JOJKHOCTHBIX JIUL, M®I], PABOTHUKOB M®II

5.1. Nudopmanusa s 3aMHTEPECOBAHHBIX JIMIl 00 HX MNpaBe HA
nocyaeOHoe (BHecyaeOHOe) oO:kajoBaHue aeicTBUil (0e3geicTBUA) M (M)
pelIeHui, NPUHATHIX  (OCYHIECTBJIEHHBIX) B X0d€ NPeAOCTaBJICHHUS
MYHHMIIUIIAJBHOM YCJIYTH (aJj1ee - :kaj100a)

3asBUTENb, IMpaBa M 3aKOHHBIE HHTEPECHl KOTOPOrO  HapyLIEHBI
JOJDKHOCTHBIMU JIUIIAMU Y TIOJTHOMOYEHHOTO opraHa (B TOM YHCIe B clydae
HEHAJUICKAIEr0  HCIOJHEHUST HMH OOS3aHHOCTEM TpU  MPEOCTaBICHUU
MYHUITUTIATBHOU yCiayru) o pabotHukoM M®I], umeer npaBo Ha jaocyaeOHOe
(BHECYeOHOE) O00KaJlOBaHWE pelIeHUd U JeUcTBUi (0e3AeHCTBUS), MPUHATHIX
(OCYIIECTBIISIEMBIX) B XO/€ MIPEAOCTABICHUSI MyHULIUTIATBHON yCIIyTH.

5.2. Oprassl 4 J0JKHOCTHbBIE JIMIA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA
’Kas100a 3asIBUTEJIS B 10CYAe0HOM (BHeCYAeOHOM) MOpPAIKe

3asgBUTENM MOTYT OO0XKaJIOBaTh peleHuss | JAeicTBus (Oe3nercTBue),
NPUHATHIE (OCYILIECTBIISIEMBIE) B X0/1€ MPEOCTABICHUS] MyHUIIUITAIbBHOW YCITYTHU:

Kanoba Ha pemieHuss u nercTBUs (0€31€MCTBUE) CHEHMAINCTOB OPTraHOB
MECTHOTO CaMOYIPaBJICHUSI TMOJACTCd PYKOBOAMUTEIID OpPraHOB MECTHOTO
caMOyTpaBJICHUS.

XKanoba Ha pemeHus u AercTBusi (Oe3neicTBUE) PYKOBOIUTENS OpraHa
MECTHOTO CaMOYMpAaBJIECHUS MojaeTcs [7aBe aIMUHUCTpAllUd MYHHIIUIIAIBHOIO
paioHa.

XKanoba Ha pemenust u nevictBus (Oe3neiictBue) pabotnuka M®L momaercs
pykoBoautento 3roro MOII.

XKanoba nHa pemenust u nevicteus (6e3aeiicteue) M®IL[ momaercs B opran
UCIIOJIHUTENbHOM BiacT HoBropoackoi o01acT, OCyIIECTBISIOMMNN PYHKIUU U
nonHomouuns yupeaurenss MOLI.

5.3. Cnoco0bl uHGOpMHUPOBAHHMS 3asiBUTeJIeH O MOPSAKe MOAAYM H
paccMOTpPeHusl KaJ00bl, B TOM YHCJIe C UCNOJb30BAHNEM €IMHOT0 MOPTAJIa U
PErMOHAIBHOIO NMOPTAaJIa

VY1oIHOMOYEHHBIN OpraH 00ecIeYnBaeT:

1) undopmupoBanue 3asBUTENECH O MOpsSAKE OOXKAJOBaHUS PEIICHUH U
nevictBuit (Oe3aeiicTBHs) YTOJIHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIHIL
MOCPEACTBOM  pa3MelleHuss HH(pOpMalMd Ha CTEHJaX B  IOMEHIEHHUSIX
YnonHaomoueHHOro opraHa, M®IL[, equHOM mnoprajie, PErMOHAIBHOM MOpPTAJE,
ouIMaTHLHOM caiiTe Y TTOJTHOMOYEHHOTO opraHa B cetu «IHTepHET;

2) KOHCYJIHTUPOBAHHE 3asgBUTEIICH O TOPSJAKE OOXKAJIOBAHWS PEIICHUU U
nericTBuil (0e3mMecTBrs) YIIOJTHOMOYCHHOTO OpraHa, €ro JOJKHOCTHBIX JIHI], B
TOM YHCIIe TIO TeNe(OoHY, ITEKTPOHHOU MTOYTE, TP JINYHOM TPUEME.
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5.4. IlepeyeHb HOPMATHBHBIX MPABOBBLIX AaKTOB, PEryJHPYIOIIHX
MOPAIOK A0CY1e0HOro (BHeCyIe0HOr0) 00KaJ0BAHUSI PellleHU M JeHCTBUIl
(0e3neiicTBHI) YIOJJTHOMOYEHHOT0 OPTraHa, a TAKKe ero J0JKHOCTHBIX JIUIL

HlocynebHoe  (BHecyneOHOE) oOOXKaloOBaHWE pEHMICHUHM W JEHCTBUU
(6e3nelicTBuil) YMOJTHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX Jdi, MOI],
paboTHuKOB M®I] ocylecTBIsIETCS B COOTBETCTBUH C:

denepanbHbIM 3aKk0HOM OT 27 utoist 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT».

Nudopmanus, ykazaHHas B JaHHOM pasjelie, MOMJICKUT 00s3aTeIbHOMY
Pa3MEIICHUIO HAa €IMHOM TTOPTaJie U PETHOHAIBHOM MOpTale.



