Poccuiickas ®Pegepanus
Hosropoackasi 00J1acTb

AJMUHHUCTPALIIUA HECTOBCKOI'O MYHULIMTTIAJIBHOI'O OKPYT A

[TOCTAHOBIJIIEHHUE

or 18.11.2024 Ne 1864
r. [lecToBO

OO0 yTBepkKAECHUH aIMUHHUCTpPA-
THBHOT'O PETIIAMEHTA

B cootrBerctBuM ¢ ['pagoctpoutenbHbiM KoaekcoM Poccuiickoin denepanuu,
denepanibHbIM 3aKk0HOM OT 27 utonst 2010 roga Ne 210-d3 «O06 opranuzanuu mpe-
JIOCTaBJIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIyTr», DeiepalbHbIM 3aKOHOM
ot 6 okTsa0ps 2003 roma Ne 131-d3 «OO6 00X NMPUHIMIAX OPTaHU3aAIUA MECTHOTO
camoyrmpasieHus B Poccurickon @enepanum», YcrasoM [lecToBCKOro MyHuIMnaib-

HOTO OKpyTa
[TOCTAHOBJIAIO:

1.YTBepauTh npuiiaraeMblii aIMUHUCTPATUBHBIN PErIaMEHT IO NPEAOCTaBIIE-
HUI0O MYHHUIIUTIAIIBHON YCIYTH «YCTaHOBKAa MH(POPMAIIMOHHON BBIBECKH, COTJIACOBa-
HUE TU3alH-TIPOEKTA PA3MELIECHUS BBIBECKI.

2.Ilpu3HaTh yTpaTUBIIUM CHIy MocTaHoBieHHE OT 22.12.2023 Ne 1768 «O06
YTBEPKACHUU AJIMUHUCTPATUBHOTO PETJIAMEHTAY.

3.0ny6nMKoBaTh MOCTAaHOBJIEHUE B MyHHUIMNANbHOU razere «Hbopmarmon-
HbIM BeCTHUK [lecTOBCKOr0 MyHHUIIMITAILHOTO OKPYra» M pa3MEeCTUTh Ha O(UIHaIb-
HOM cailTe AJIMUHHUCTpPALlMd MYHUIUMTIATBLHOTO OKpyra B HHPOPMAIIMOHHO-TEIEKOM-
MYHHKAIIMOHHOU ceTu HTEpHET.

I'maBa
MYHHUIUIIAJIBHOTO OKpyra E.A.IloBapoBa



YTBepKIeH

MOCTAHOBJICHHEM AJIMHUHHUCTPAIIH
[TecTOBCKOTr0 MyHUIIUTIAIEHOTO
okpyra ot 18.11.2024 Ne 1864

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 TIPEIOCTABJICHUIO MYHHUIIUIIAJIBHON yCIIyT!
«YcTaHOBKa MH(POPMAILIMOHHOMN BBIBECKH, COTJIACOBAHUE
JU3aNH-TIPOEKTa Pa3MEILICHUSA BBIBECKI

|. O0uIne nonoxeHus

1.1.IIpeamer perynupoBaHus periaMeHTa

AJIMUHUCTPATUBHBINA PErJIAMEHT IO MPEAOCTABICHUIO MyHUIIUITAIIBHOW YCITYyTH
«YcraHoBKa MH()OPMAITMOHHOW BBIBECKH, COTJIACOBAHUE TU3AMH-TIPOEKTa pa3Mmelrle-
HUS BBIBECKM» (Jajiee aJJMUHUCTPATUBHBIN pEriiaMeHT, MyHULMIIAAbHAs yCIyra) yc-
TAHABJIIMBAET CPOKH, COCTAB M IOCIEAOBATEIBHOCTh aIMUHUCTPATUBHBIX IPOLIEAYP
(mevictBuil) AnMuHUCTpaunuu 11ecCTOBCKOro MyHHULIUITATIBHOTO OKPYTa MPU OCYIIECTB-
JIEHUHU MTOJTHOMOYHH MO MPETOCTABICHUI0 MYHHULIMIIATbHON YCIIyTH.

1.2 . Kpyr 3asBurenei

1.2.1.3asBuTens MU Ha MOPEIOCTABICHHE MYHUIUNAIBHOU YCIYyTH SBISIOTCS
WHMBUyalIbHbIE TIPEINIPUHUMATEIHN U FOpUIXYECKHe Tula (1anee 3asBUTENb).

1.2.2. nTepecnl 3asBUTENEH, YKAa3aHHBIX B MyHKTE 1.2 HacTosImero AJMUHU-
CTPAaTUBHOTO pErjamMeHTa, MOTYT MPEACTABIIATH JIMIIA, 00JIa/Ial0IIUe COOTBETCTBYIO-
IUMU [TOJTHOMOYMSIMU (Jajiee NpeCTaBUTEND).

1.3. TpeGoBanuss k MOpSAKY WHPOPMHUPOBAHUS O TMPETOCTABICHUH MYHHUIIH-
NaJbHOM yCIIyTH

1.3.1.1adopmupoBanre 0 MOPSAJKE MPEIOCTABICHHUS MYHHUIIUTIAIBHON yCIIyTH
OCYILIECTBIISIETCS:

1) HENOCPEICTBEHHO MPH JIMYHOM MTPHEME 3asSBUTEIIS B!

Anmunuctpanuu [1ecTOBCKOro MyHUMUMIIAIBHOTO OKpyra (nanee YIoJIHOMO-
YeHHBIN opraH) no azapecy: 174510, Hoeropoackas oGnactb, [lecToBckuit MyHHITH-
najbHbIN OKpYT, I. IlecTtoBo, yi. CoBerckas a. 10;

MHOTO()YHKIIMOHAJILHOM LEHTPE MPEAOCTaBIEHUSI TOCYIAPCTBEHHBIX U MYHH-
UTIATBHBIX YCIYT (1ajiee MHOTO(YHKITMOHAIBHBIN LIEHTP), Mo anpecy: 174510, Hos-
ropojickasi o6sactb, [lecToBCKU MyHHUIIMTIAIBHBIN OKpYT, T. [lecToBo, yn. bopoBuu-
cKas, 1. 92;

2) 1o Tenedony:

B YnoiHoMoueHHOM oprane — 8(81669)522-39 (otaen apXUTEKTYphl U Tpajio-
CTpoUTeNIbcTBA AIMUHUCTpaIMU [1eCTOBKOro MyHUIIMIIATBHOTO OKpPYTa);

B MHOTO(yHKIIMOHATLHOM TieHTpe — 8(8162)608-806;

3) NMCBMEHHO, B TOM YHUCJIC MOCPEICTBOM 3JICKTPOHHOM MOYTHI, (haKCUMUITb-
HOU CBsI3U (aApec AJIEKTPOHHOM MOYTHI OT/ENA APXUTEKTYPbl U IPaOCTPOUTENHCTBA
arh@adm-pestovo.ru).

4) IOCPECTBOM pa3MEIICHUS B OTKPBITOM U JIOCTYIHON (popMe HHPOpMAIIHH:

B (peepanbHOM rocyaapcTBeHHON MH(pOpMaIMOHHONW cucTeMe «EauHbIil mop-
Tasn roCcyJapCTBEHHBIX u MYHULHAAIBHBIX yCIyr (pyHKUIMI)»
(https://www.gosuslugi.ru/) (manee EIIT'Y);
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5) Ha odunmanTbHOM caliTe YHOJHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
TEJICKOMMYHUKaIMoHHOH cetn «HTepHeT» (adm-pestovo.ru);

6) mocpeacTBOM pa3MmerneHuss WHGoOpMaluu Ha HH()OPMAIIMOHHBIX CTEHIAX
YTIOJIHOMOYEHHOT'O OpraHa Wil MHOTO(QYHKIIMOHATHHOTO IIEHTPA.

1.3.2.lndopMupoBaHre OCYLIECTBISETCA 10 BOIPOCaM, KaCatOIIUMCS:

criocoOO0B MOJIaYM 3asIBJIEHUS O MPEJOCTABICHUN MYHHITUTIATLHON yCIIYTH;

aapecoB YNOJHOMOYEHHOTO OpPraHa U MHOTO(YHKIMOHAJIBHBIX LIEHTPOB, 00-
palnieHre B KOTOpble HEOOXO0UMO JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHOM YCITYTH;

CIpaBOYHOM MH(MOPMAIK 0 paboTe YTOIHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
nojipaszieIecHu Y IOJITHOMOUYEHHOT'O OpraHa);

JIOKyMEHTOB, HEOOXOMUMBIX JUISI TIPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH H
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOTUMBIMHU U 00SI3aTEIBHBIMU JIJISl TIPEAOCTABIICHUS
MYHUITUTIATHFHOU YCITYTH;

MOPSIIKA U CPOKOB MPEIOCTABICHUS MyHUIIUITAIBHOW YCITYTH;

MOPsiKa MOJYYEHHUsI CBEJICHUM O X0J1€ paCCMOTPEHHUS 3asiBIICHUS O MPEI0CTaB-
JICHUU MYHUIUMINAIBHOU YCIYTH U O pe3yJibTaTaxX MPeIOCTaBICHUS MYHHUIUIIATbHOU
YCIIyTH;

10 BOMIPOCAM MPEIOCTABICHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMHU JIJIS1 IPEIOCTaBICHUS MYHUITUTIATLHON YCITYTH;

nopsiika JaocyaeOoHoro (BHecyneOHOro) oO»kajgoBaHUs AeHCTBHM (Oe3mencT-
BUS) JOJDKHOCTHBIX JIMII, U IPUHUMAEMbIX UMM PEIICHUN MPHU MPEITOCTaBICHUU MY-
HUIUTIATIBLHON YCIYyTH.

[Tonyyenue nHGopMalvy Mo BOMPOCaM MPEAOCTABICHUS MyHUITUTIATHLHOU yC-
JYTH U yCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 0OSI3aTEIBbHBIMU JJIS TIPEIOC-
TaBJICHUS MYHUIIUTIATLHOW YCIYTH OCYIIECTBIISETCS OSCIUIaTHO.

1.3.3.Ilpu yctHOM OOparmiennn 3assBUTENs (JIMYHO WITH IO TeIedOHY) TOJKHO-
CTHOE JUII0 YTOJHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTPA,
OCYILECTBIISIFOIIMNA KOHCYJIbTUPOBAHUE, TMOJPOOHO M B BEXKIMBON (KOPPEKTHOMN)
dbopme uHpopMupyeT 0OpaTUBIIUXCS IO UHTEPECYIOLIUM BOPOCAM.

Ecnu nomkHOCTHOE JMII0 YTIOJIHOMOYEHHOTO OpraHa He MOKET CaMOCTOs-
TEJLHO JaTh OTBET, TeJIe(POHHBIN 3BOHOK JOJDKEH OBITh MepeaapecoBaH (IMepeBecH)
Ha JIPyroe JOJKHOCTHOE JIUIIO UJTU K€ OOpaTUBIIEMYCS JIUIY JTOKEH ObITh COOOIIEH
TeneOHHBIA HOMEP, TI0 KOTOPOMY MOXHO OyAeT MOJIYyYUTh HEOOXOIuMYyr HUH(OP-
MaIHIo.

Ecnu moaroroBka orBeTa TpeOyeT MPOJOIKUTEIHLHOTO BPEMEHH, OH TIpeijiara-
eT 3asBUTEIIIO OJIMH U3 CICAYIOINX BAPUAHTOB JATbHEUIIINX ACHCTBUM:

U3JIOKHUTh OOpaleHrne B MUCbMEHHOU (popme;

Ha3HAYUTh APYroe BpeMs JJIsl KOHCYIbTalIH.

JloJKHOCTHOE TUI0 Y TIOJTHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBISATh MH-
dbopmupoBaHUe, BRIXOJAIIEE 32 PAMKU CTaHAAPTHBIX MPOLEAYpP U YCJIOBUM Mperoc-
TaBJICHUS MYHUIIUNAIIBHOW YCIYTH, U BIUSIOIIEE MPSIMO WJIM KOCBEHHO Ha MPUHU-
MaeMO€ pelIeHuE.

[TpoomkuTeTbHOCT UHPOPMUPOBAHUS 1O TeIePOHY HE JIOJKHA MPEBBIIATh
10 munyT.

NudopmupoBanre OCyIIECTBISIETCS B COOTBETCTBUU C TrpaduKOM IpueMa
rpax<aaH.

1.3.4.Ha EIIT'Y pa3MemaroTcsi cCBelIeHHS, MpeaycMoTpeHHbie [lomoxenrneM o
denepanbHOl TOCyAapCTBEHHON MH(OpMaIMOHHOM cucteme «DenepanbHbIil peecTp



rOCYJapCTBEHHBIX M MYHULUIAIBHBIX YCIyr ((DyHKLMI)», YTBEpXKACHHBIM I1OCTa-
HoBiieHueM IlpaBurenbctBa Poccuiickoit @enepaunn ot 24 okta0ps 2011 roma Ne
861.

Hoctyn Kk uHGOpMALMK O CPOKaxX U MOPAJIKE MPEAOCTABICHHUS MYyHULUIIAJb-
HOM yCIIYyTY OCYHIIECTBIIAECTCS O€3 BBIMOJHEHUS 3asBUTEJIEM KaKUX-Tu00 TpeOOBaHUH,
B TOM 4HcJie 0€3 HCIOJb30BAHUS MPOTPAMMHOI0 00ECIEUeHUs, YCTAaHOBKA KOTOPOIO
Ha TEXHUYECKUE CPEJCTBA 3asBUTENA TPeOyeT 3aKIIOYEHHUS JMUEH3MOHHOIO WU
WHOTO COTJIAIICHHs ¢ MpaBooOIajaTesieM MporpaMMHOTO oOecreueHus, npeaycmar-
PHUBAIOLLIEr0 B3UMaHUE IJIaThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTENS WIH Mpe-
JIOCTaBJIEHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.3.5.Ha odumnmanpHOM caiiTe YOTHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecC-
Tax MPeIOCTABICHUS MYHULIUIIATBHONU YCIYTH U YCIIYT, KOTOPbIE SIBJSAIOTCS HEOOXO-
JUMBIMU U 0053aTeIbHBIMU ISl TPEIOCTABIICHUSI MYHUIIUTIIAIIBHOM yCIyTH, U B MHO-
royHKIMOHAJIbHOM LIEHTPE pa3MeIaeTcs CAeAyolias ClpaBoyHas HH(opManus:

O MeCTe HaxOXACHUS U rpaduke paboThl YIOJIHOMOYEHHOIO OpraHa M HX
CTPYKTYPHBIX MOJpa3JeleHH, OTBETCTBEHHBIX 3a MPEAOCTABIECHUE MYHHUIIMIAIbHON
YCIIYTH, a TAK)K€ MHOTO(DYHKIIMOHAJIbHBIX LIEHTPOB;

CIpaBOYHbIe TeAe(OHBI CTPYKTYPHBIX MOJIpa3eieHuil Y TOTHOMOYEHHOTO Op-
raHa, OTBETCTBEHHBIX 3a IIPEIOCTAaBICHUE MYHUIIUTIIAIBHON YCIIyTH;

aapec o(pUIHMATBHOTO CaifTa, a TAKXKe IEKTPOHHON MOUTHI U (M) GOpMBI 00-
paTHOM CBSI3U YTIOJJHOMOYEHHOTO Oprana B ceTu «HTepHeT».

1.3.6.Pa3memnienne nundopmal o MopsiaAKe MpeoCTaBICHUS MyHUIIUTIATIbHON
yCIyTd Ha UH(GOPMAIIMOHHBIX CTEHJaX B MOMEIIEHUH MHOTO(YHKIIMOHALHOTO IICH-
Tpa OCYILECTBISETCA B COOTBETCTBUU C COIJIALIEHUEM, 3aKJIIOUYEHHBIM MEXKIy MHO-
royHKIMOHAJIIBHBIM LIEHTPOM U Y IOJTHOMOYEHHBIM OPraHOM C YYETOM TPeOOBAHMIA
K MH(OPMUPOBAHUIO, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.8.Mlupopmanmsi 0 X0€ pacCMOTPEHUS 3asIBICHUS O MPEAOCTABICHUH MY-
HULMIIAJIBHON YCIYIM W O pe3yJibTaTax MPeAO0CTaBICHUS MYHHUIMNAIbHOW YCIyru
MOXXET OBITh TOJIy4€HA 3asiBUTENEM (€ro MNpe/CTaBUTENIEM) B JIMYHOM KaOWHETe
Ha EIIl'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJPA3ICICHUHA Y IOJHOMO-
YEeHHOr0 opraHa npu oOpalieHUH 3asiBUTENS JHUYHO, MO TeleQOoHY MOCPEACTBOM
AJIEKTPOHHOM TOYTHI.

I1.Cranmapt npegocTaBiaeHrss MyHUIIUIIAIBHON yCIYTH

2.1.HauMeHOBaHUE MYHHUIIMTIAIBHON YCIYTH — «Y CTaHOBKAa MH(POPMAITMOHHOM
BBIBECKH, COTIACOBAHUE JU3ANH-TIPOCKTA Pa3MEILCHUS BBIBECKI.

2.2.HanmeHoBaHue oprasa, npeaoCTaBISAIOMIET0 MyHUIAIAIBHYIO YCIYTy

2.2.1. MyHununaneHas yciayra npepocrasisiercs AnmuHuctpaunuend Ilectos-
CKOI'0O MYHMIMIIAJBHOI'O OKPYTa, B JIMLE OTAENA APXUTEKTYPHl U IPATOCTPOUTENBCT-
Ba, B COOTBETCTBUH C aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.2.2.1Tpu npenocTaBiaeHUN MYHHIUIIAJIBHON YCIYTH Y IOJJHOMOYEHHBIN OpPraH
B3aUMOJICUCTBYET C:

VYupasnennem deepanbHON HATOTOBOH CITY>KOBI;

VYupasnenuem denepanbHoil cayKObl TOCYIapCTBEHHOM perucTpanuu, Kajaa-
cTpa U KapTorpaguu.

2.2.3.He nomyckaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICUCTBHA,
B TOM YHCJIE€ COIVIACOBAaHUM, HEOOXOJUMBIX JUIsSl OJYyUYEHUS! MyHUIUIAIBHON yCIIyTH



U CBSI3aHHBIX C OOpaIlleHUEM B MHBIE OPTaHbl U OpPraHU3allii, HEe MPETyCMOTPEHHBIX
HACTOSAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3.0nMcanue pe3ynpTara NpeaoCTaBICHNs MyHUIUMIIAIbHON yCIIyTH

2.3.1.Pe3ynpTaToM NperoCTaBICHUs] MyHULAIAIBHOW YCIIyTH SIBISAETCS:

-YBEJIOMJIEHHE O COIJaCcOBAHUM YCTAHOBKM HMH(MOPMALMOHHON BBIBECKH, M-
3aiiH - IPOEKTa pa3MelleHHsl BbIBECKHU (TI0 popMme coriaacHo npuioxeHuto Ne 2);

-0TKa3 B IPEIOCTaBIECHUH YCIyTH (10 opMe COryiacHO NpuiiokeHuto Ne 3).

2.3.2.Pe3ynbrar mpenocTaBieHus MyHUIIUMIIAIBHON YCIYTy HampaBiseTcs 3asi-
BUTENIO (MPEICTABUTENIO 3asBUTENA) B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIH-
CAHHOTO 3JICKTPOHHOM MOJIHUCKI0, ¢ ucnoibzoBanueM EIII'Y (B ciyuae ecnu B 3asB-
JICHHH yKa3aH CIoCo0 IMOyYCHHS TOKYMEHTOB depe3 JinuHblid kabuHeT EITY).

2.3.3.Pe3ynbTar npeAoCTaBICHUS MYHUIIUMIIAILHON YCIyTH HA OyMa)KHOM HO-
CHUTEJIE BbIAACTCA 3asBUTENIO (IIPEICTABUTEINIO 3asIBUTENSI) OAHUM U3 CIOCOOOB, yKa-
3aHHBIX B 3aSBJICHUU: B OTJIEJNIC JJUYHO MOJ pocnuch, yepe3 MPLI unu nocpencrsom
MIOYTOBOTO OTIPABIICHUA 10 YKA3aHHOMY B 3asBJICHUH IOYTOBOMY aJpPECY.

2.4.CpoK npeoCTaBlIeHUsI MyHULIIMTIIATBHON YCIIyTH

VYnosHOMOYeHHbI oprad B TeyeHue 10 paboumx AHEN cO IHS perucrpauuu
3asiBICHUS U JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTaBICHUSI MYHHUIIMTIAIBHON yC-
JYTU B YTIOJIHOMOYEHHOM OpraHe, HampaBisieT 3asBUTENI0 CIIOCOOOM, YKa3aHHBIM B
3asiBJICHUH, OJIMH U3 PE3YyJIbTaTOB YKa3aHHbIX B MYHKTE 2.3.2 AJIMHHHCTPATUBHOIO
periameHTa.

2.5.HopMaTuBHBIE MPABOBBIE AKTHI, PETYJHUPYIOMIUE MPEIOCTABICHUE MYHH-
LUIMAIBHONU YCITYyTH

[IpenocraBneHne MyHHLIMIIAIBHOM YCIYTM OCYILECTBISETCS B COOTBETCTBHH
CO CJIEIYIOIIMMHU HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU:

['paxxmanckum konexkcom Poccuiickon denepanuu;

KunmnmesiM konexcoM Poccniickon @enepanny;

3akonoMm Poccuiickoit @eneparuu ot 7 depans 1992 romga Ne 2300-1 «O 3a-
LIUTE MpaB MOTpeOUuTeneiy;

denepaibHbIM 3akOHOM OT 6 OkTsA0pss 2003 roma Ne 131-®3 «O6 oOmux
IIPUHIMIIAX OpraHU3allii MECTHOrO camoynpasieHus B Poccuiickon denepanuny;

®enepanbHbIM 3aKk0HOM OT 1 utoHs 2005 roga Ne 53-@3 «O rocynapcTBEHHOM
a3bike Poccuiickon denepanuny;

denepanbHbIM 3akoHOM 0T 27 ntofiga 2006 roma Ne 152-D3 «O nepcoHaabHBIX
JAHHBIX»;

denepanbHbIM 3akoHOM OT 27 uiojig 2010 roma Ne 210-d3 «O6 opranuzaiuu
MPEeAOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIIUMIIATIbHBIX YCIIyr» (nanee denepanbHbIi
3akoH Ne 210-D3);

®enepanibHbIM 3ak0HOM OT 6 ampens 2011 roga Ne 63-D3 «OO6 snekTpoHHON
MOATTUCHY;

®enepanbHbIM 3aKOHOM OT 13 mrons 2015 roma Ne 218-D3 «O rocynapcTBeH-
HOM perucTpanuy HeIBU>KUMOCTIY;

[ToctanoBnennem IlpaBurenscrBa Poccuiickoit ®enepanuu oT 8 ceHTAOPs
2010 Ne 697 «O enuHO# cUCTEME MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICHCT-
BUSI»;

[TocranoBnenueM IIpaButenscrBa Poccutickoit ®enepanuu ot 25 utons 2012
Neo 634 «O Bugax 3JI€KTPOHHOM MOMAMKCH, UCIIOJIB30BAaHUE KOTOPBIX JIOMYCKAETCS MPU
oOpalIeHny 3a MOTyYSHUEM TOCYITAPCTBEHHBIX U MyHUITUTIATBHBIX YCITYTHY;
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[TocranoBnennem IlpasurensctBa Poccuiickon ®enepanyu ot 1 mapra 2022 r.
Ne 277 «O nHampaBieHUW B JTUYHBIA KaOWHET 3asBUTENS B (peaepaabHON rocynapcT-
BEHHOM MH(POPMALMOHHOM cucTeMe «EAuHbIA mopTan rocy1apCTBEHHbBIX U MYHHIIH-
NaIbHBIX YCIyT ((YHKIIHI)» CBEJCHHUI O XO/I€ BBIIIOJIHEHUS 3ampoca O MpeaocTaBie-
HUU TOCYJapCTBEHHOM WJIM MYHULIMNAJIBLHON YCIIYTH, 3asBJIE€HUS O MPEAOCTABICHUN
yCIIyTH, yKa3aHHON B yacTu 3 crathu 1 denepanbHoro 3akoHa «O0 opraHu3aluu
IPEIOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHMIIMIAIbHBIX YCIYI», a TaKKe pe3yJbTa-
TOB MPENOCTABICHUSA OCYJIapCTBEHHON WJIM MYHHIIMNAIBLHON YCIIYT'H, PE3YyJIbTaTOB
MIPEeIOCTaBIEHUS YCIyTH, YKazaHHo# B yactu 3 ctathu 1 denepanbHoro 3akona «06
OpraHu3alyy MPEJOCTaBICHUS TOCYAaPCTBEHHBIX 1 MyHUIIUIIAJIBHBIX YCIIYI»;

npukazoM MHUHUCTEPCTBA CTPOUTEIHCTBA U KIIUIIHO-KOMMYHAJIBHOTO XO035ii-
ctBa Poccuiickoit @enepanuu ot 28.01.2019 Ne 44/mp «O6 yTtBepxknenun TpeboBa-
HUN K O(QOPMIICHUIO MPOTOKOJIOB OOMIMX cOOpaHuil COOCTBEHHHKOB TOMEIICHUN B
MHOTOKBApTUPHBIX AoMax U llopsiika HampaBieHUs: MOJIMHHUKOB PEIICHUN U MPO-
TOKOJIOB OOIIMX COOpaHHi COOCTBEHHUKOB MOMEIICHUI B MHOIOKBAaPTUPHBIX JOMaxX
B YIIOJIJHOMOYEHHbIE OpraHbl UCIIOJHUTEIBHON BiacTH cyObekToB Poccuiickoit dene-
pannu, OCYIIECTBIIONINE TOCYIapCTBEHHBIN )KUIUITHBIA HAI30D»;

pemienrem [ymbl IlectoBckoro myHununanbHoro okpyra ot 28.04.2024 Ne
131 «O6 ytBepxkaenun [IpaBun GmaroyctpoiicTBa u coaepxanus teppuropuu Ilec-
TOBCKOI'O MYHULIUIIAJILHOTO OKPYTa;

MOJIO’KEHHEM O pa3MELIEHUH U COJIEPKAHUU BBIBECOK Ha Tepputopuu Ilectos-
CKOr'0 MYHHIIMIIAJIBHOTO OKpPYTa, YTBEPKIECHHBIM ITOCTAHOBIEHHEM AJMUHUCTPALINU
[TecToBckoro MyHunumnaasHoro okpyra ot 11.11.2024 Ne 1811.

2.6.VcuepnbiBaroiinii mepeyeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU
C 3aKOHOJIaTE€JIbHBIMU WUJIM UHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMU I MPEIOC-
TaBJICHUS MYHHUITUTAIBHONW YCIYTH U YCIYT, KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU H
00s3aTeNIbHBIMU IS IPEJOCTABICHHUS] MYHULIMITAJIBHON YCITYyTH, MOAJIEKAIINX TTPpe-
CTaBJICHUIO 3asBUTEJIEM, CIIOCOOBI MX IMOJYYEHUS 3asBUTEJIEM, B TOM YHCIIE€ B DJIEK-
TPOHHOU (hopMe, MOPSAOK UX MPEAOCTABICHUS

2.6.1.[1ns1 nony4eHuss MyHULIMIIAIBLHON YCIYTH 3asiBUTENb MPEICTABISET:

1) 3asBieHue o Gopme cortacHo npuiaokeHuio Ne 1 k HacTosmeMy AJIMHHH-
CTPaTUBHOMY PETJaMEHTY;

2) TpaBOYCTaHABIMBAIOIINN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MelacTcs
3asBUTENb (B CiIy4ae, el HeOOXOAMMbIE JOKYMEHTHI M CBEJICHUS O TIpaBax Ha 00b-
ekT oTcyTcTBYIOT B EI'PH);

3) coryiacue coOCTBEHHHUKA (3aKOHHOTO BJIAJICIIblIa) HAa pa3MelleHue HHpopma-
IIMOHHOM BBIBECKH (B CJIydae, €CJIM JJi1 YCTAHOBKU BBIBECKH HCIIOJB3YETCS UMYIIE-
CTBO UHBIX JIWII);

4) AU3aliH-TIPOEKT pa3MEIECHUs BBIBECKH, COCTOSIINNA U3 MOSCHUTCIBHON Yac-
TH C 00513aTE€IbHBIM YKa3aHUEM THIA U BHUJIA BBIBECKH, CO CBEJICHUSAMH O COOTBETCT-
BUU KOHCTPYKLIHMH TPEOOBAHUSAM TEXHUUYECKUX PETJIAMEHTOB, ¢ UHPOpMaLUEn O TUIIE
OCBEIICHUS BBIBECKU U TpadHUueCcKON 4YacTh C OTOOpakeHHEM pa3MepoB, crocoda
KpEIUICHUS BBIBECKH, CBEICHUS O MPAaBax HAa TOBAPHBIN 3HAK, a TAKKE C MIPUIOKECHU-
eM I1BeTHBIX (poTorpacduii Bcero dacaga, Ha KOTOPOM IJIAHUPYETCS PA3MECTUTH BbI-
BECKY, U KOMIIBIOTEPHOTO MOHTa)a, MOKA3bIBAIOIIETO pa3MEIleHUE BBIBECKH (Iu-
3afH-TIPOEKT pPa3MEIICHUs] BBIBECKU MOXET ObITh O(OpMIIEH MO (PopMe COorjiacHo
npuioxkeHuto Ne 5 Kk HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY ),
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5) nOKyMeHT, TOATBEPKIAIOIHIA IOJITHOMOYHS MIPEICTABUTENS 3asBUTENs (TIpU
1oJayve 3asBJICHUSA IIPEICTABUTEIIEM 3asIBUTEIIS.

[Tpu nanpasnenun 3asBienus nocpeactsom EINY dopmupoBanue 3asBieHus
OCYILECTBISIETCS] TIOCPEICTBOM 3amojiHeHus: MHTepakTuBHON ¢Gopmbl Ha EIN'Y 6e3
HEO0OXOAMMOCTH JOTOTHUTENBHON MOAAUH 3asIBJICHUS B KaKOM-InOo uHoM (hopme.

B 3asdBieHnM Takke yKa3bIBAaeTCs OJUH U3 CIEAYIOIIMX CIOCOOOB HalpaBie-
HUS pe3yJIbTaTa NPEIOCTaBICHUS MyHULIUIAIBHOW YCITyTH:

B (hopMme 3IIEKTPOHHOTO TIOKyMEeHTa B Tu4HOM Kabunete Ha EIN'Y;

Ha OyMa)XHOM HOCHTEJIE B BHJIE PAacCIEYaTaHHOrO SK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTa B YTIOJTHOMOUYEHHOM OpraHe, MHOro()yHKIIMOHAJILHOM LIEHTPE.

6) TOKYMEHT, yI0CTOBEPSIONINI TUIHOCTD 3asBUTEIIS, TIPEACTABUTEIIS.

B cinydae HanpasieHus 3asBiieHust nocpeactBoM EINY cBemenus u3 JI0Ky-
MEHTA, YJIOCTOBEPSAIOUIETO JIMYHOCTD 3asiBUTENS, MPEACTABUTENS, IPOBEPAIOTCA IIPU
NOJATBEPKICHUU YUYETHOM 3anucu B ENWHON cucteMe HIeHTU(PUKAUUU U ayTeHTU(PU-
karuu (nanee ECHUA).

B ciyuae ecin 3asBJI€HHE MTOAETCS MPEICTABUTEIEM TONOJIHUTENBHO IPEAOC-
TaBJISIETCS TOKYMEHT, MOATBEPKIAAIOIINAN ITOJTHOMOYHNS NPEACTABUTEINS JEHCTBOBATh
OT UMEHU 3asIBUTEIIA.

B cimydae ecnu TOKyMEHT, MOATBEPKAAIOIINI TIOJHOMOYMS 3asiBUTENISA, BbIIAH
IOPUIUYECKUM JIMLIOM — JOJDKEH OBITh MOANMCAH YCWJICHHOW KBalu(DUKAIMOHHOU
JIEKTPOHHOM MOJIUCHIO YIIOJIHOMOYEHHOTO JINLA, BBIIABIIETO JTOKYMEHT.

B ciyyae ecnu JOKyMEHT, MOATBEPKIAIOIINANA ITOJITHOMOYHMS 3asBUTENS, BbIIAH
VHIMBUIYAJIbHBIM MPEANPUHUMATENEM — JIOJDKEH OBbITh MOJAINUCAH YCHJIEHHOH KBa-
JTU(PUKATUOHHOMN 3JIEKTPOHHOM MOAMMCHIO MHAUBUYaJIbHOTO MTPEeANPUHUMATEIIS.

B ciyyae ecnu JOKyMEHT, MOATBEPKIAIOIINNA TOJTHOMOYHMS 3asBUTENS, BbAAH
HOTApUyCOM — JOJDKEH OBITh MOJNUCAH YCUJICHHOW KBaTH(PUKAIMOHHON SJIEKTPOH-
HOM MOJINKCHIO HOTAPUYCa, B UHBIX CIIy4YasxX — NOAMUCAHHBIA IPOCTON AJIEKTPOHHOMN
MOATUCHIO.

2.6.2.3asgBneHre W TpuUaracMbple JOKYMEHTBHI, YKa3aHHbIE B IyHKTax 2.6.1
AJMUHUCTPATUBHOTO PErjlaMeHTa, HAMpaBIAIOTCS (MOJAI0TCs) B Y IOJTHOMOYEHHBIH
Opras B 3JIEKTPOHHOU (hopme MmyTeM 3anofHeHus: GOpMbI 3aIpoca Yepes3 JIMUHbIN Ka-
ounet Ha EINT'Y.

2.7. VicuepnpIBaroliuii IepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU
C HOPMAaTHBHBIMU IPABOBBIMU aKTaMH ISl PEIOCTABICHUS MyHULIUIIAIBHOW yCIy-
I'M, KOTOPbIE HAXOJATCA B PACHOPSIKEHHH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB Me-
CTHOT'O CaMOYIIPaBJIEHUS W MHBIX OPraHOB, YYaCTBYIOIIUX B MPEJOCTABIECHUH TOCY-
JAPCTBEHHBIX WM MYHULIUITAJIBHBIX YCIYT

2.7.1. Ilpu mpenocTaBIeHUN MYHHUIIUTIAIIBHON YCIYTH 3alpeniaeTcsi TpeOoBaTh
OT 3asiBUTEJIA:

IPEICTaBICHUS JOKYMEHTOB M MH(OpPMalUU WIH OCYLIECTBIEHUS ACHCTBUH,
IIPEACTABICHUE WIH OCYLIECTBICHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMH AKTAaMHM, PETYJHMPYIOIIMMHU OTHOLIECHMS, BOZHUKAIOUIUE B CBSA3M C IIpe-
JIOCTaBJIEHUEM MYHULIUIIAIBHON YCIIYTH;

IPEICTaBICHUsS JOKYMEHTOB U UH(POPMAILIMH, B TOM YHCIIE MOATBEPKIAAIOLIUX
BHECEHUE 3asiBUTEIIEM IUIATHI 3a MPEIOCTABICHUE MYHHUIIMIIAIBHON YCIyTH, KOTOPBIE
HaxOJSTCS B PACHOPSKEHUU OPraHOB, MPEIOCTABISIIOIINX MYHHUIIMIAIbHBIE YCIIYTH,
MHBIX OPraHOB MECTHOT'O CaMOYIIpaBJIEHUs JIMOO MMOABEIOMCTBEHHBIX OpraHaM MecCT-
HOT'O CaMOYIIPABJICHUS OPTaHMU3alui, Y4aCTBYIOLIUX B IIPEJNOCTABICHUHN IIPEILyCMOT-



penHbIX yacThio 1 crateu 1 @enepanbuoro 3akona 210-®3 ot 27urons 2010 roga Ne
210-®3 «O6 opraHuzanuy MPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yeryr» (manee denepanbabiii 3akoH Ne 210-D3) MyHUIIUITATBHBIX YCIIYT, B COOTBET-
CTBUM C HOPMATMBHBIMHU IpaBOBBIMH akTamu Poccuiickonn ®denepannu, HOpMaTHUB-
HBIMM NPAaBOBbIMU akTaMu cyObekToB Poccuiickoii ®denepauny, MyHUIMIAIbHBIMU
IPaBOBBIMHM aKTaMH, 3a UCKIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B ONPEICICHHBIN
yacThio 6 crarbu 7 PenepanbHoro 3akoH Ne 210-P3 nepedeHb TOKYMEHTOB. 3asiBU-
T€Jb BIPABE MPEACTABUTH YKAa3aHHbIE JOKYMEHThl MU MH(POPMALIMIO B OpraHbl, Ipe-
JOCTABJISIFOIINE MYHHUIIMIAIBHBIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

OCYILIECTBJICHUSI JCHCTBHI, B TOM YHUCJIE COTJIACOBAaHMUM, HEOOXOIUMBIX MJIS
MOJIYYeHUS] MYHUIIMIAIbHONW YCIYTH U CBA3aHHBIX C OOpallleHueM B MHbIE rocyaap-
CTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHUs, OpPraHU3aliy, 32 UCKIII0Ye-
HUEM MOJYYEHHUs YCIyT U MOJIY4YeHUs JOKYMEHTOB M HH(OpMaluu, NMpeaocTaBiise-
MBIX B pe3yjbTaTe MPEJOCTABICHHS TaKUX YCIYT, BKIIOUEHHBIX B MEPEYHU, YKa3aH-
Hble B yacTu | crateu 9 @enepanbHoro 3axkona Ne 210-P3;

IpECTaBlICeHUs JOKYMEHTOB M HMH(OpManuu, OTCYTCTBHE W (WMJIU) HEAOCTO-
BEPHOCTbh KOTOPBIX HE YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3e B IpHEME JOKY-
MEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHUS MYHULIMIIAILHON YCIIyTH, MO0 B Tpe-
JIOCTABJIICHUH MYHULIUIIAJILHON YCITYTH, 32 UCKIIIOUEHHEM CIICIYIOIINX CIy4YaeB:

a) U3MeHeHue TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AKTOB, KacaroIIMXCS Ipe-
JOCTABJICHUS] MyHULIMITIAJIBHON yCIIyT'H, IIOCJIE IIEPBOHAYAIBHON TOAAYN 3asBJICHUS O
IIPEIOCTABICHUN WIM MYHULIUIIAIBHOMN YCIIyTH;

0) Hanuure OMMOOK B 3asiBJICHUU O MIPEIOCTABIEHUN MYHUIMIIAIBHONW YCIYTH U
NOKYMEHTaX, IMOJaHHBIX 3asBUTEJIEM IOCIIE IIEPBOHAYAIBHOIO OTKa3a B MPHUEME J10-
KyMEHTOB, HEOOXOJUMBIX IJIs1 MPEJOCTaBICHUS MYHUIMNAIBbHON YCIyru, JuO0 B
IIPENOCTABICHUN MYHUIIUIIAIBHOM YCIYyIH U HE BKIKOYEHHBIX B IPEJICTABICHHBIN pa-
Hee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA JIEHCTBUS JOKYMEHTOB WM U3MEHEHHE UHPOPMAIMK MOCe
NEPBOHAYAJILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX AJIsl MPEAOCTaBIIe-
HUSI MyHULUMTNIATBHOW YCIIYTH, TMOO B MPEJOCTABICHUH MYHHULIUITAIBHON YCITYTH;

T') BBIABIICHHE JOKYMEHTAIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OMIMO0Y-
HOTO WJIM MPOTHUBOIPABHOTO JAEHUCTBUS (O€37eiCTBHS) AOKHOCTHOTO JIMIAa OpraHa,
IPENOCTABISAIOIIEr0 MYHUIMIAIBHYIO YCIYry, MYHHIMIQIBHOIO CIIyXaIlero, pa-
O00THMKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa, pabOTHHKA OpTaHM3alUU, MPEayCMOT-
penHol yactbio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, nmpu nepBoHayab-
HOM OTKa3€ B MNpPHUEME JIOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTABICHHUS MYHHIIH-
NajdbHOW YCIyru, IMO0 B MPEIOCTaBICHUH MYyHULMNAIBHOW YCIYTH, O YEM B IHCh-
MEHHOM BHJIE€ 3a MOANKMCHIO PYKOBOIUTENSI OpraHa, MpPeJOCTABIISIIOLIETO MYHHIIU-
NAJbHYIO YCIYTy, PYKOBOAMTENS MHOTO(QYHKIIMOHAJIHHOIO IIEHTpa HpU IMEpBOHA-
YaJIbHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOJUMBIX JIJISl IPEIOCTABICHUS MyHU-
IUINAIBHOW yCIyTH, MO0 PYKOBOJIUTENSI OpPraHU3alUU, MPELyCMOTPEHHONW YacThIO
1.1 craten 16 Hacrosmero denepanpHoro 3akoHa Ne 210-D3, yBenomisieTcs 3as1Bu-
T€Jb, a TAKXKE MPUHOCSATCS U3BMHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

IPEeIOCTaBIEHUSI HAa OYMa)KHOM HOCHUTENE TOKYMEHTOB U MH(pOpMAaIUH, JIeK-
TPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-dD3, 3a UCKITIOUEHUEM CITy4aeB, €C-
JIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIN0OO UX U3BATHUE SBISIETCS HEOOXOU-
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MBIM YCJOBHEM MPEJOCTABICHHUSI MYHULUIIAIBHON YCIYTd, U WHBIX CIYy4yaeB, ycTa-
HOBJICHHBIX (peJepaIbHBIMU 3aKOHAMH.

2.8.McuepnipiBaronuii IepeyeHb OCHOBAHMM I OTKa3a B IPUEME JOKYMEH-
TOB, HEOOXOIUMBIX JJISI IPEIOCTABICHUSI MYHULIUTIATBHON YCIYyTH

2.8.1.0cHOBaHMAMHU U1 OTKa3a B IPUEME K PACCMOTPEHUIO JOKYMEHTOB, He-
O0OXOJIMMBIX JIJISl IPEIOCTABICHUSI MyHUIIUNIATBHOM YCITYTH, SIBISIOTCS:

a) yBEIIOMJICHHE MOJIaHO B OpraH MYHUUMIAJIbHOM BJIACTH, OPraH MECTHOI'O
caMOYIIpaBJIEHUS UM OpPraHu3aliio, B TOJHOMOUYHNS KOTOPBIX HE BXOJIUT MPEAOCTaB-
JICHUE YCIYTH;

0) HemoJIHOE 3amoJIHeHUE ToJiel B popMe yBEAOMIICHHUS, B TOM YHCIIE B UHTE-
paktuBHOM popme yBenomienus Ha EINTY;

B) MpEACTAaBJICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
IIPEIOCTABIEHUS YCIIyTH;

I') IPEJCTABICHHBIE JOKYMEHTBl YTPAaTUIN CHIIy HA MOMEHT OOpalleHus 3a yc-
JIyTOM;

1) IPEJCTABICHHBIC 3asBUTEIEM JOKYMEHTBI COEpPKAT MOJUYUCTKUA U UCIPaB-
JIEHUS! TEKCTa, HE 3aBEPEHHbIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poc-
curickou denepannu;

€) JOKYMEHTBhI COAEp’KaT MOBPEKIEHHUS, HAJIUYHUE KOTOPHIX HE IO3BOJISET
B IIOJIHOM 00BbEME UCIOIb30BaTh UH(GOPMAIIMIO U CBEICHHUS, COJIepKalluecs B JOKY-
MEHTax JIJIsl IPeIOCTaBICHUS YCIIyTH;

) JTOKYMEHTbI, HEOOXOIUMBbIE JUIsl TIPEIOCTABICHUS YCIYTH, MOJAHbI B DJICK-
TPOHHOU (hOpPME C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUI;

3) BBISIBJICHO HECOOIIOJIEHUE YCTAaHOBJICHHBIX cTaThel 11 denepanbHOTO 3aK0-
Ha ot 6 anpens 2011 roga Ne 63-D3 «OO0 3J1€KTPOHHON MOAMUCHY» YCIOBUM MPU3HA-
HUS JCHCTBUTEIHLHOCTH YCUICHHOW KBATU(UITMPOBAHHOM SJICKTPOHHON MTOMHCH.

2.9.McuepnbiBaromnii nepeyeHb OCHOBAHUM JIJIsI PUOCTAHOBJICHUS WJIM OTKA3a
B MIPEJIOCTABICHUY MYHUIIUTIAIbHOW YCIYTH

2.9.1.0cHOBaHM# JUIsi TIPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHMIMIAIBHOU
yCIIyru 3aKkoHoAaTenbCcTBOM Poccuiickont denepannn He NPeTyCMOTPEHO.

2.9.2.0cHoBaHMs 111 OTKA3a B IPEAOCTABICHUN MyHULIMIAIBHON YCITyTH:

a) TOKyMEHTHI (CBEJIEHUs), MPEJICTABIICHHbIE 3asBUTENIEM, IPOTUBOPEYAT J0-
KyMEHTaM (CBEJCHHSIM), TTOJIYYEeHHBIM B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJACHCT-
BUSI;

0) OTCYyTCTBHUE cOTJIachsi COOCTBEHHMKA (3aKOHHOTO BJaJIeliblla) Ha pa3Mellie-
HUE UH(HOPMAITMOHHON BBHIBECKH;

B) OTCYTCTBHUE Y 3asiBUTEJISI MpaB HA TOBAPHBIM 3HAK, YKA3aHHBIA B JHM3aliH-
IPOEKTE pPa3MEILECHHS BBIBECKU;

I') HECOOTBETCTBUE IPEJCTABICHHOIO 3asBUTEJIEM JHU3aWH-TIPOEKTa pa3Melle-
HUS BbIBeCKU TpeOoBaHusM [lonoxeHust 0 pa3MEIIeHnn U COJAEP>KaHUU BBIBECOK HA
Tepputopuu I1eCTOBCKOro MyHHULIMIIAIILHOTO OKpPYTa, YTBEPXKAEHHOTO MOCTAHOBIIE-
HueM Anamunuctpanuu IlectoBckoro mynununaibHoro okpyra ot 11.11.2024 Ne
1811.

2.10.Ilepeyens ycayr, KOTOpBIE SIBISIIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISl TIPEIOCTABIIEHUSI MyHULIMNIAIBHON YCIIYTH, B TOM YHUCJIE CBEJICHHS O JOKYMEHTE
(IokyMeHTax), BbI1aBa€MOM (BbIJaBa€MbIX) OpraHU3alUsAMH, YYaCTBYIOIIUMH B TIpe-
JIOCTaBJICHUH MYHHUIUIIAJIbHON yCIYTH

2.10.1.Yciyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMU WU OO0s3aTEIbHBIMU IS



IPENOCTABICHUS MyHULMIIATBHON YCIYTH, OTCYTCTBYIOT.

2.11.Ilopsaok, pa3Mep U OCHOBAaHHSI B3UMAHUSA FOCYJAPCTBEHHOW MOLJIUHBI U
WHOM IIJIaThl, B3UMAEMOM 34 MPEIOCTABICHUE MyHULIUITAIBHON YCIYTH

2.11.1.IIpenocraBaeHne MyHUIUIIATBHOM YCIYTH OCYLIECTBISETCS OECIUIATHO.

2.12.I1opsaok, pasMep U OCHOBaHUS B3MMAHMS IUIAThl 3@ MPEIOCTABICHUE YC-
JYT, KOTOPBIE€ SIBJISIOTCS HEOOXOAUMBIMU MU 00SI3aTE€ABHBIMH JUIsl MPEJOCTABICHUS
MYHULUNIATBHON YCIyTH

2.12.1.Ycnyru, Heobxoaumbie U 00s13aTebHbIC ISl TPEAOCTABICHUS MYHUIHU-
MaJbHOM yCIYTH, OTCYTCTBYIOT.

2.13.MakcuManbHBI CPOK OKHIAHMS B OUepeay MpH Mojade 3ampoca o mpe-
JIOCTaBJICHUH MYHUIMIAJIBLHON YCIYTH, YCIYTH, MPEAOCTaBIsIEMOW OpraHu3alueH,
Y4acTBYIOIIEH B MPEAOCTABICHUN MYHUIMNAIBHON YCIyTH, U IPU MOJYYEHUU pe-
3yJbTaTa MpPeOCTaBICHUS TAKUX YCIYT

2.13.1.Bpems oxuganusi B O4EpEAU MpPHU MOJAYE 3amMpoca O NPEeAOCTABICHUU
MYHULANAIBHOW YCIIYTH, YCIyTH, IPEIOCTABIAEMON OpraHM3alyen, y4acTBYIOIIEH
B [IPEIOCTABICHUH MYHMIMIIAJBbHON YCIYTH, U IIPU MOJYYEHUN PE3YbTaTa Mpeaoc-
TaBJICHUSI TAKOW YCIIyT'H HE JOJKHO NPeBbIIATh 15 (MATHAALATH) MUHYT.

2.14.Cpox U HOPSIAOK PETUCTPAMU 3aMpOca 3aABUTENSI O MPEAOCTABICHUU
MYHUIIUNIATBHOU YCIIYTH M YCIYTH, B TOM YHKCJIE B JIEKTPOHHOUN (opme

2.14.1. lng mony4yeHus MYHULHUIAIBLHON YCIyTW 3asBUTENb (IIPEICTaBUTEINb
3asIBUTEIISI) BIPABE MO CBOEMY YCMOTPEHMIO MPEICTABUTh 3asiBJICHUE U JOKYMEHTHI,
HEO0OXOMMBbIE JUTsl TIPEIOCTaBICHUSI MyHUIIUTNIANbHOU yciayru, B M®IL] npu audanom
oOpalleHnu, B OT/AEN apXUTEKTYPbl U TPAJOCTPOUTENLCTBA MPHU JIMYHOM OOpallieHuu
WU TIOCPEICTBOM ITOYTOBOI'O OTIIPABIICHUS C OIMCHIO BIOYKEHHS U YBEIIOMIICHUEM O
BpyueHHH Ju00 B (opMe 3JIEKTPOHHOTO IOKYMEHTa C HCHojib30oBaHHeM EmnHoro
nopraja rocy/1apCTBEHHBIX YCIYT.

[IpueM 3adABICHUN O NMPEIOCTABICHUA MYHUILMIIAIBHOW YCIYTH B OTIEINE ap-
XUTEKTYPBI U TPAIOCTPOUTENIBCTBA OCYIIECTBISAETCS B CIEAYIOIINE JTHU:

noHenenbHUK - ¢ 09.00 go 16.00, nepepsis ¢ 13.00 no 14.00;

cpena - ¢ 09.00 no 16.00 , nepepsris ¢ 13.00 no 14.00;

narauia ¢ 09.00 mo 13.00.

JIns mony4yeHus MyHULUIIAJIBHOW YCITYTH B AJIEKTPOHHOM BHJIE MCHOJIB3YETCS
JUYHBIA KaOWHET 3asBUTENS, CO3/aHHbIA Ha EquHOM mopTalie rocy1apCTBEeHHBIX yC-
JYT.

2.14.2.3asBneHue 0 NpeAoCTaBICHUN MYHHUIIMNIAIBHON YCIYTU PETUCTPUPYET-
csi B TeueHue 1 (ogHOr0) paboyero MHS CO AHS MOCTYIUJICHUS 3asiBJICHHS, B TOM YHUCIIE
B JIEKTPOHHOM BH/IE, B OTJIEJIE APXUTEKTYPBI U IPaJOCTPOUTENHCTBA.

B ciyuyae HampaBieHus 3asBJICHUS B 3JIEKTPOHHOM BHJIE€ BHE pabOYero Bpeme-
HU YTIOJJHOMOYEHHOTO OpraHa Ju0O B BBIXOJHOW, HepabOUYWil Mpa3 HUYHBIN JICHb,
JTHEM TOCTYTUICHUS 3asBJICHUS CUMTAETCS NEPBBIM paboumii AeHb Y TOJITHOMOYEHHOIO
Oprasa.

B cnyuyae Hanuuusg OCHOBaHUM JJIs OTKa3a B MpUEME JOKYMEHTOB, HEOOXO01H-
MBIX JJI MPENOCTABICHUS MYHHUIIMIAIBHOM YCIYTM, YKa3aHHbIX B MyHKTE 2.9 Ha-
CTOSIIETO AJMUHHUCTPATUBHOIO PETJIAMEHTA, Y IOJHOMOYEHHBII OpraH HE IMO3/IHEE
CJIETYIOLIETO 3a THEM MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS MYHMUIIMIIAIIBHONW YCIyTd, pabouyero AHs, HampapiseT 3asBUTEIIO
A100 ero mpeCTaBUTENIO pelIeHre 00 0TKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX



JUTA TIPEAOCTaBICHNUSI MYHUIIMTIANBHON yciyru 1o ¢popme, mpuBeaeHHoi B [Ipunoxe-
HUAH Ne 4 K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.15. TpeboBaHusI K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABIACTCS MYHUIIUTIATb-
Hasl ycllyra, K MECTY OKHJAHUS W IpHeMa 3asBHUTENICH, MECTaM IS 3alOJHEHUs 3a-
IIPOCOB O MPEAOCTABIEHUH MYHULMNAIBHON yCIyrd, THGOPMALIMOHHBIM CTEHJIaM C
oOpa3laMu MX 3aM0JIHEHUS U IEPEYHEM JOKYMEHTOB, HEOOXOJUMBIX JIJISl IPEAOCTaB-
JICHUS KaXA0W MyHUIMIAIbHOU YCIIYTH, Pa3MELIEHUIO U O(POPMIIEHUIO BU3YaJbHOM,
TEKCTOBOM M MYJbTUMEIUUHON MH(OpPMAIUU O MOPSAKE MPEJOCTABICHUS MYHHIIU-
NajabHOM YCIYTH, B TOM YHCIIE K 00€CTI€UEHUIO TOCTYITHOCTH JIJIsi MHBAJUIOB yKa3aH-
HBIX 00BEKTaX B COOTBETCTBHHM C 3aKOHOJATeIhCTBOM Poccuiickoit denepannu o co-
MaJIbHOM 3allIUTE NHBAJIU]IOB.

Mecrta, penHa3Ha4YCHHBIC JUIsI O3HAKOMJICHUS 3asBUTENCH ¢ WHOOpPMAIMOH-
HBIMH MaTepuajaMu M 3al0JHEHUS JOKYMEHTOB, 000pyIyI0TCsS WH(GOPMAITMOHHBIMU
CTEHJaMU, CTYJIbSIMHU, CTOJIaMH (CTOMKaMHu) U 00ECIeUnBaIOTCS 00pa3liaMu 3amoiHe-
HUS TOKYMEHTOB, OyMaroil u KaHIeJIIpCKUMHU MPUHAIIIEKHOCTIMU JUIsl 00ecrieyeHus
BO3MOXHOCTH O()OPMIIEHHS TOKYMEHTOB.

B Mecrax ans 3amoigHEHUsT AOKYMEHTOB JOJDKEH OO€eCleuuBaThCs JOCTYII
K HOPMAaTUBHBIM NPABOBBIM aKTaM, PETryIUPYIOLIUM MPEJOCTABICHUE MYHHUIIUIATIb-
HOU YCIIyTH.

Mecta ana oxuaanust 00OpyAYIOTCS CTYJIbSIMU, KPECETbHBIMU CEKLUSAMH HIIN
ckaMbsiMu (OaHkeTkamu). KonnuecTBO MecT ISl OKHJIaHUS ONPENENsieTCs] MCXOJs
U3 (pakTUYECKO HArpy3KH U BO3MOKHOCTEH I UX pa3MEIeHUs B 3/IaHUU.

[Tomenienus A HEMOCPEACTBEHHOTO B3aUMOJICHCTBUS C 3aSBUTEISIMU MOTYT
OBITH OPTraHW30BAHBI B BUJIC OTAEIBHBIX KAOMHETOB MO0 B BUE OTIACIBHBIX pab0OIHX
MECT.

KaOuHeTsl, mpeiHa3HAYCHHBIC TSI TIpUEMa 3assBUTENICH, TODKHBI OBITH 000pYy-
JIOBaHbl UHPOPMAIITMOHHBIMU TaOJIUYKaMH (BbIBECKAMU) C YKa3aHHUEM HOMepa KaOu-
HeTa, (paMUJIMU, UMEHHU, OTYECTBA (MPHU HATUYMHM) U JTOJDKHOCTH MYHMIIMIAIBHOIO
CllyKallero, rpaduka npuemMa 3asiBUTENEH sl JMYHOTO MPEJICTABIECHUS IOKYMEHTOB
Y KOHCYJIbTUPOBAHUSI.

Kaxnoe paboyee MecToO TOJKHO ObITH 000PY/I0BAHO MEPCOHAIBHBIM KOMIIBIO-
TEPOM C BO3MOXHOCTBIO JOCTyINa K HEOOXOAUMBIM MH(POPMAIIMOHHBIM 0a3zam, reva-
TAIOIIMM U CKAaHUPYIOIUM YCTPOHUCTBOM.

Bxon B 37aHMe YIOTHOMOYEHHOTO OpraHa JIOJbKEeH ObITh 000pyAoBaH HHMOP-
MaIMOHHOM TaOJIMYKOM (BBIBECKOM), COIEpKAIIICH CIEAYIONIYI0 HH(POPMAIIHIO:

HalMEHOBAHUE;

MECTO HAXOXKJICHHUS;

pexKUM padOTHI.

B nensx opranuzanuu OeCHpensiTCTBEHHOTO JIOCTyNa WHBAIUIOB (BKIHOYas
WHBAJIMOB, UCIOJB3YIOUIMX KpPecaa-KOJSICKM M COOAK-IPOBOJHUKOB) K MECTY Ipe-
JIOCTABJICHHUS] MyHULIMITAJIbHON YCIIYTH UM 00€CTIEUHBAIOTCA:

yCJI0BUsI OeCIPENnsTCTBEHHOI'O JOCTyIa K 00bEKTY (3/1aHHI0), B KOTOPOM IIpe-
JIOCTABJISIETCS] MyHUIIUMTIATbHAS YCIIYTa, a TakKe JJi1 OecpensaTCTBEHHOro M0JIb30Ba-
HUSI TPAHCIIOPTOM, CPEACTBAMU CBS3U U MHGOPMALIHH;

BO3MOXHOCTh CAMOCTOSITEJILHOTO MEPEABUKEHUS 110 TEPPUTOPUU, HA KOTOPOU
pacrnoiokeHbl 00BEKTHI (371aHus1), B KOTOPBIX MPEIOCTABIISIETCS MYHUIIMITAIbHAS Y C-
Jyra, a TAaKKe BXOJa Ha TaKue OOBEKTHI U BBIXOJ/A U3 HUX, TIOCAJIKH B TPAHCIIOPTHOE
CPEJIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJb30BAHUEM KPECIIA-KOJISCKHU;



HaJuIeKanee pasMenieHue o0OpyJoBaHUsl U HOCUTENIEeW MH(pOpMaluu, HEOO-
XOJUMBIX JUIsl obecrieueHus] OeCIpensITCTBEHHOTO JIOCTyIa K OOBbEeKTaM (3aHusIiM),
B KOTOPBIX NMPEIOCTABIIAECTCS MyHULIUNIAIbHAS yCIIYra, C y4eTOM OIPaHUYEHUN KU3-
HEJEATEIIbHOCTH;

nyOnupoBaHue 3pUTeNIbHOM MH(OPMAINK, a TAK)XKE HAJIHUCEN, 3HAKOB,;

COIPOBOXK/ICHUE UHBAIUIOB, UMEIOIIUX CTOMKHE pacCTpPOUCTBa (PYHKIMU 3pe-
HUS U CAMOCTOSTEIBHOTO NIEPEABUKEHHS;

JIOTIYCK CYypAOIEPEBOIUMKA U TU(DIOCYPIOTIEPEBOAUNKA;

JONyCK COOAKU-IIPOBOJAHUKA Ha OOBEKTHI (37aHMsI, MOMEIIEHUS), B KOTOPBIX
IIPENOCTABISAETC MyHULIMITIATIbHAS YCIIYTa;

OKa3aHHE MOMOILH B MPEOJIOJIEHUN 0aphepOoB, MEIIAKIINX MOJYYEHUIO MYHH-
LUIIAJIBHOM YCIYTH HapaBHE C IPYTMMH JTULAMHU.

JIJ1sl MapKOBKM CHEUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJACTB MHBAJIUIOB HA CTO-
sHKe (TmapkoBke) BoiaensieTcss He MmeHee 10% mecT (HO He MEeHee OJJHOTO MeCTa) JUist
OecIuIaTHON MapKOBKM TPAHCIOPTHBIX CPEACTB, ympaBigeMblx HHBanugamu I, 11
rpymnm, a Takxke naBanuaamu Il rpynnel B nopsiake, yctaHoBiaeHHOM [IpaBuTtenbeT-
BoM Poccniickont denepanyu, U TPAaHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TAKUX WHBA-
JUO0B U (WIK) IeTe-UHBATUIOB.

B ciydyae HEBO3MOKXHOCTH MOJHOCTBIO MPUCIOCOOUTH MOMEIICHHE YTIOJIHO-
MOYEHHOI'0 OpraHa ¢ y4eToM NOTPEeOHOCTH UHBAIKNIA €My 00eCleYuBaeTcs AOCTYM K
MECTY MPEJOCTABICHNUS MYHUIIMIIAIBHON YCIIyTH.

2.16.Iloka3arenu OOCTYITHOCTHM M KAauyeCcTBA MYHHUIMNAIBHOW YCIyTH, B TOM
YKCJIe KOJIMYECTBO B3aUMOJECUCTBUI 3asBUTENS C JOHKHOCTHBIMU JIMIIAMM IIPU TIpe-
JNOCTABJICHUH MYHULMIIATBHOW YCIYTH U UX IPOJOJIKUTEIBHOCTh, BO3MOXHOCTb I10-
Jy4YeHUss MyHULIMnaibHou ycinyru B M®LI, BO3MOKHOCTh JIMOO HEBO3MOXKHOCTD 10~
Jy4YeHHs] MyHHUIMIIAJbHOW YCIYTH B JIIOOOM TEPPUTOPHAIBHOM IMOAPA3JCICHUN Op-
raHa, NpeJoCTABIISIIONIEr0 MyHUIIMNIAIBHYIO YCIYTy, MO BBIOOPY 3asBUTENS (IKCTEp-
PUTOpPUATIBHBIM MPUHIUI), BOBMOXHOCTb MOJTYYEHUsI MHPOPMALIMK O XOJI€ Mpeoc-
TaBJICHUS MyHULMTNIATBHOW YCIYT'H, B TOM YHCJIE C UCIOIb30BaHUEM HMH()OpPMALIMOH-
HO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.16.1.0CHOBHBIMHM TOKa3aTEISIMHU JOCTYIMHOCTH MPEIOCTABICHUS MYHUIIU-
NaJbHOM yCIYTH SBIISIOTCS:

HaJIM4YMe TOJHOM U MOHATHOW MHGOpPMALMKM O MOPSIKE, CPOKaxX U Xoje Mpe-
JIOCTaBJICHUS] MyHUIIMIIAIBHON YCIyrd B HH()OPMALMOHHO-TEIEKOMMYHUKAMOHHbBIX
ceTsX OOIIEero nojib30BaHus (B ToM uncie B ceTh «MIHTepHeT»), cpeicTBax MaccoBOM
nHpopManmu;

BO3MOKHOCTb TIOJIYYEHUs 3aBUTEIEM YBEIOMJICHHW O NMPEAOCTABICHUH MY-
HULIUMIIAIBHOM yciyTu ¢ nomotisto EITY;

BO3MOXKHOCTh MOJIy4eHHUS HHGOpPMAIMU O XOJA€ NPEIOCTaBICHUS MYHHUIIU-
najdbHOM  yCIAyrd, B TOM YHCIE€ C HCIOJb30BAaHUEM HH(POPMAMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.16.2.OCHOBHBIMH ITOKA3aTEISIMU KA4E€CTBA MIPEAOCTABICHNS MyHULUITAIbHON
YCIIYTH SIBJISIFOTCS:

CBOEBPEMEHHOCTD IPEJOCTABICHUS] MyHULUIIAIBHON YCIYIM B COOTBETCTBUU
CO CTAaHJApPTOM €€ IPENOCTABIECHUS, YCTAHOBICHHBIM HACTOAIIUM AJIMHUHHCTPATUB-
HBIM PErVIAMEHTOM;

MUHHMAJIBHO BO3MOXHOE KOJIMYECTBO B3aUMOJEHUCTBUI Ipa)kJaHuHa C JOJIK-
HOCTHBIMH JIMIJAMH, YYACTBYIOIMMH B IIPEJOCTABICHUH MyHULIUIIAJIBbHON YCIyTH;



OTCYTCTBHE 0OOCHOBAHHBIX Kaji00 Ha JeicTBUA (0e3/1eHCTBHE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3asBUTEISIM;

OTCYTCTBUE HApYIICHUI YCTAaHOBJICHHBIX CPOKOB B IPOIIECCE MPEAOCTABICHUS
MYHULIUTIAIBHOU YCITYTH;

OTCYTCTBHUE 3asBJICHUM 00 OCMapuMBaHUU pellieHui, nerdcTBuil (0e3neicTBus)
YHOIHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUII, IPUHUMAEMBIX (COBEPIICHHbIX )
MpU MPEJOCTABICHUH MYHULIMNAIBHOW YCIYTH, 0 UTOTaM PACCMOTPEHUSI KOTOPHIX
BBIHECEHBI pelIeHus1 00 YIOBICTBOPEHUU (YJACTUYHOM YIOBJIETBOPEHUH ) TPeOOBaHUMN
3asBUTEIICH.

2.17.Muble TpeOoBaHUS, B TOM YHUCJE YUYUTHIBAIOIIKE OCOOCHHOCTU MPEIOC-
TaBJICHUS MyHUIUNATBHON ycimyru B M®I] u ocoOGeHHOCTH TpeIoCTaBICHUS MyHH-
[UTIAJTFHON YCIYTH B DJIEKTPOHHOH (hopMme.

2.17.1.IlpenocraBneHue MyHUIIUTATBHOW YCIYTH IO SKCTEPPUTOPUATHHOMY
IPUHIMIY OCYIIECTBISETCA B YaCTH 00ECIIEUeHHs] BO3MOKHOCTHU TOJIayy 3asBJICHUN
nocpeactsoM EIII'Y u momydenus pesysibTara MyHHLIMNAIbHOM YCIYTM B MHOTO-
(yHKUIHOHAIBHOM LIEHTpE.

2.17.2.3asBuTEnsIM 00ECIEUMBAETCS BO3MOXKHOCTh MPEICTABICHUS 3asBJICHUS
W TpWIaraeéMbix JOKYMEHTOB B (OpMe 3JIEKTPOHHBIX JTOKYMEHTOB IOCPEICTBOM
EIT'Y.

B sTOM ciyyae 3adBUTENb WM €r0 IpeACcTaBUTENb aBTopusyercs Ha EIIY
MOCPEACTBOM MOATBEPkKACHHON yueTHOW 3anucu B ECHUA, 3anonHsier 3asBieHHE
O MPEIOCTAaBICHUM MYHULHUNAIBHOW YCIYI'M C HCIOJb30BAHUEM HHTEPAKTUBHOM
(GbOpMBI B AIIEKTPOHHOM BUJIE.

3anoJIHEHHOE 3asBJIICHUE O MPEAOCTABICHUHA MYHULIMNIAIBHON YCIyTH OTIpaB-
JISIETCS 3asBUTEIIEM BMECTE ¢ IPUKPETUICHHBIMU 3JIEKTPOHHBIMH 00pa3amMu JOKyMEH-
TOB, HEOOXOJUMBIMH ISl TIPEAOCTABICHNUS MYHHUIIMIAIBHON YCIyTH, B YTOJIHOMO-
yeHHbI oprad. [Ipu aBropuzanuu B ECUA 3asBneHre 0 mpeaoCTaBIeHUA MYHUIIU-
NajJbHOM YCIIYyTH CUMTAETCSl OAMUCAHHBIM MPOCTOM 3JEKTPOHHON MOAMUCHIO 3asBU-
TeJNsl, MPEICTABUTENS, YIIOTHOMOYEHHOT0 Ha MOIUCAHUE 3asBICHHUS.

Pe3ynbTaThl npenocTaBieHUs MYHHUITUTIATLHON YCIIYTH, YKa3aHHBIC B IMYHKTE
2.3.1 Hacrosmero AJIMHUHHUCTPATUBHOIO pErjlaMEHTa, HAIpaBiSIOTCS 3asBUTEIIO,
MpeACTaBUTENI0 B JU4HbIN kabuHeT Ha EII'Y B dopme 37eKTpOHHOrO JTOKYMEHTA,
MOJANMKUCAHHOTO YCUJIEHHOW KBaTHU(UIMPOBAHHOW 3JEKTPOHHOW MOAMHUCHIO YHOIHO-
MOYEHHOTO JOJKHOCTHOIO JIMIA YTIOJHOMOYEHHOI'O OpraHa B Cly4dae HalpaBJICHUS
3agBJeHusa nocpeactsom EINTY.

B cnyuae Hanpasienus 3aaBieHus nocpencrsoM EIIIY pesynbrat npenocras-
JICHUS] MYHUITUTIATFHOW YCITyTH TaKKe MOXKET OBITh BBIJIAH 3asIBUTENIO HA OyMaKHOM
HOCHTEIIe B MHOTO(DYHKIIMOHATHHOM IIEHTPE B MOPSIKE, TPETYCMOTPEHHOM ITyHKTOM
2.3.2-2.3.3 Hacrosmero AIMUHACTPATUBHOTO PETIIaMEHTA.

2.17.3.2neKTpOHHBIE JOKYMEHTHI MPEACTABISAIOTCA B CIEAYIOMMX (hopmaTax:

a) xml - 115t hopMann30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - nysg TOKYMEHTOB C TEKCTOBBIM COJAECpPKAaHUEM, HE BKIIIO-
yaronmM (HopmyJibl (32 UCKIIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B IMOJIYHKTE «B»
HACTOSIIIIETO MYHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, B TOM YHUCIIC
BKITIOYArOMINX (popmyIibl U (uiu) rpaduyeckue n3o0paxkeHus (3a UCKIIOUYECHUEM J10-



KYMEHTOB, YKa3aHHBIX B TIOJIITyHKTE «B» HACTOSIIETO IMyHKTA), a TAK)KE JOKYMEHTOB
C rpad)UIECKUM COCPKAHUCM.

Jlomyckaetcst hopmMupoBaHue IEKTPOHHOTO JOKYMEHTA ITyTeM CKaHHPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOJIb30BaHUE KON HE JOIMyCKAeTCs),
KOTOPOE OCYIIECTBIISIETCS C COXPAHEHUEM OPHEHTAIlMU OpUTHHANIA TJOKYMEHTa B pas-
pemenuu 300 - 500 dpi (macmtad 1:1) ¢ ucnonab30BaHUEM CIEIYIOMIUX PEXKUMOB:

- «4EpHO-OembIi» (IIPU OTCYTCTBUHU B JOKYMEHTE rpadUueCKUX U300paKeHUN
1 (MJIM) [IBETHOT'O TEKCTA);

- KOTTEHKH ceporo» (Ipu HAIMYUHU B TOKYMEHTE rpaduyecKux M300pakeHuH,
OTIUYHBIX OT IBETHOT'O IPapUIECKOT0 N300paKeHU);

- «IBETHOW» WJIH «PEXXHUM TIOJTHOM I[BETOTIEpeiauny (MPU HAJTUYUHA B JOKYMEH-
T€ I[BETHBIX IpapUIECKUX N300pakeHuH OO0 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO: Tpa-
(dbrYeCcCKOl OAMMUCH JTUTIA, TICYaTH, YTIOBOTO IITaMITa OJaHKa;

- KOJIMYECTBO (haiijIoB JOPKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB, Ka-
MBI U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WiIK) rpadruecKyto HHPOpMAIHUIO.

DIEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00CCTICUNBATh:

- BO3MOYKHOCTh HUJICHTU(OHUIIMPOBATH JOKYMEHT M KOJHYECTBO JUCTOB B JOKY-
MEHTE;

- U1 JOKYMEHTOB, COJIEpXAIlMX CTPYKTYpHPOBAHHBIC IO YaCTSIM, TJIaBaM,
pasnenam (mojapaszenaM) JaHHBIE U 3aKjIaJKd, 0OecreunBalonIue Mepexo/bl Mo or-
JaBJICHUIO U (WJIN) K COACPKAUTUMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

JlokyMeHTBI, Tojjiexalie mpeacTaBieHuo B ¢opmatax xlIs, xIsx mmm ods,
bopMHPYIOTCS B BUJIE OTACIBHOTO JIEKTPOHHOTO JJOKYMEHTA.

I11.CocTaB, mociea0BaTEIbHOCTh U CPOKHU BBIMIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpeboBaHUS K MOPSIAKY UX BBIIOJHEHUS,
B TOM UYHCJIE OCOOEHHOCTH BBIIOJTHEHUS aIMUHUCTPATUBHBIX
IpOLEIyp B 3JIEKTPOHHOU (popme

3.1.WcuepnbIBaromiuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYD (IeHCTBUIN)

1) mpoBepka JOKYMEHTOB M pErHCTpAllHs 3asBICHHS,

2) moJlydeHHe CBEIeHHH mocpeacTBoM dDenepalibHONW TOCYIapCTBEHHOW HH-
dbopmanonHoit cuctembl «EgumHas cuctemMa MeEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumojieicTBus» (nanee CMOB);

3) paccMOTpeHHUE TOKYMEHTOB U CBEICHHIA;

4) npUHSATHE PEIICHUS;

5) BeIIaYa pe3ybTara.

Onucanve aJMUHHUCTPATUBHBIX MPOLEAYp MPEACTaBICHO B npuiioxeHuu No 6
K HaCTOAlIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

3.2.1lpueM u peructpanus 3asBJICHUS C MIPUIOKEHHBIMA HEMY JTOKYMEHTAMH B
OyMaxHoM Buze win yepe3s MOL]

3.2.1.0cHoBaHKEM [J1s1 Hayana aJMUHUCTPATUBHOW MPOLEAYPHI - IPUEM U pe-
TUCTpAlysl 3asBJICHHUS C MIPUIOKEHHBIMU K HEMY JIOKYMEHTaMU SBJISIETCS MPECTaB-
JICHUE 3asBUTEJIEM 3asIBJICHUS U IOKYMEHTOB, MPEyCMOTPEHHBIX MOAMYHKTOM 2.6.1
HACTOALIEr0 AJIMHUHUCTPATUBHOIO PETJIAMEHTA, B OTIEN YIOJHOMOYEHHOTO OpraHa
nini ML, nMyHO WM TOCPEACTBOM ITOYTOBOI'O OTIPABIICHUS C ONMMCHIO BIIOKECHUS
Y YBEIOMJICHUEM O BPYUECHUHU.
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3.2.2.1lpu mpeaocTaBiIeHUN TOKyMEHTOB 3asBUTEIEM MOCPEICTBOM MOUYTOBOTO
OTIIPABJICHUS C ONHUCHIO BIOXEHUS U YBEJIOMJIEHUEM O BPYYEHUHU (B JAHHOM CIy4ae
YA0CTOBEPEHUE BEPHOCTH KOIMHI JOKYMEHTOB OCYLIECTBISETCS B MOPSAKE, YCTAHOB-
JICHHOM (peiepabHBIM 3aKOHOATEIbCTBOM), JHEM PETUCTPALINU 3asBIICHUS SBISCT-
Csl IEHb €r0 MOCTYIUICHUS B OTJEN.

[Ipn mocTymjieHuu AOKYMEHTOB B OTJEN MOCPEICTBOM IOYTOBOTO OTIIpaBiie-
HUS JIOJDKHOCTHOE JIMIIO OTJENA, OTBETCTBEHHBIN 32 MPEJOCTABICHUE MYHHUIIMNAIb-
HOM yCJIyTH, pETUCTPUPYET €T0 B )KypHaJe PErucTpallui B T€UeHUE pabovero JHs.

Ecnu nipu npueMe 1OKyMEHTOB YCTaHOBIJICHBI OCHOBAHMS ISl OTKA3a B IPUEME
JIOKYMEHTOB, JOHKHOCTHOE JIUIO0 YTIOJIHOMOYEHHOI'O OpraHa He IMo3/Hee padouero
JHSI, CJIIEIYIOLIEro 3a JTHEM IIOCTYIUICHHs 3asBJIEHUS, OTKA3bIBAE€T B IPUEME JOKY-
MEHTOB MIPU HAJIMYUKM OCHOBAHMM, YKa3aHHBIX B MMyHKTE 2.8 HACTOAIIEr0 AJIMHUHUCT-
PaTUBHOTO pErjIaMEHTa, U YBEIOMIISIET O MPUHATOM PEIICHUU 3asBUTENS (pelieHue
00 OTKaze B MmpueMe JOKYMEHTOB MOATrOTaBIMBAETCA MO (OPME COINIACHO MPHIIOXKE-
Huto Ne 4 k HacTosAmeMy AJMUHUCTpAaTUBHOMY periiameHty). Muadopmarus o6 oTka-
3¢ B IIpUEME JOKYMEHTOB HAIPaBJISETCS 3asBUTEIIO0 CIOCOOOM, YKa3aHHBIM B 3asiB-
JICHUH.

3.2.3.Ilpu npeAcTaBICHUU JOKYMEHTOB 3asBUTEJIEM IPU JIUYHOM OOpaIICHUU
B OTJZI€] JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHBIM 3a MPEJIOCTaBICHUE MYHHIIMHAIbHON
YCIIyTH:

yCTaHaBJIMBAET MPEIMET OOpaIleHus;

YCTaHABIIMBAET JINYHOCTD 3aABUTENS (IIPEICTABUTEINS 3asBUTEIIS), B TOM YUCIIE
MPOBEPSET HAJTMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

MPOBEPSIET MOJTHOMOYUS 3aABUTENS (TIPEACTABUTENS 3asIBUTEIS);

IPOBEPSIET MOJHOTY OPOPMIICHUS 3asIBICHUS;

MPOBEPSIET MPEACTABICHHBIE JOKYMEHTBI Ha MPEAMET KOMIUIEKTHOCTH;

B CJIy4yae HaJIWM4Msl OCHOBAHMM VISl OTKa3a B MPUEME JOKYMEHTOB OTKa3bIBAET B
npuemMe JOKYMEHTOB M MH(POPMHPYET 3asBUTENs (MPEACTABUTENS 3asiBUTENS) O BbI-
SBJICHHBIX (PaKTax W MpeayNnpexaacT 3asiBUTENSI O BO3MOXKHBIX MOCIEACTBUAX MPEI-
CTaBJICHHUS JIOKYMEHTOB, HE OTBEUAIOIIUX TPEOOBAaHUAM HACTOSALIETO AJIMUHUCTpa-
TUBHOI'O PErVIAMEHTA, OTKAa3 B MUCbMEHHOU (hopMe MOKET ObITh O(POPMIIEH B KAUECT-
BE€ OTMETKHU, MPOCTABIISIEMON JOJKHOCTHBIM JIMLIOM OTJIENia, OTBEYAIOIIMM 3a TIpe-
JIOCTABJICHHE MYHUIIMNIAIBHOW YCIIyTH, Ha 3asBJIEHUU C YKa3aHUEM OCHOBAaHUSA IS
OTKa3a B MpueMe TOKYMEHTOB WM 1Mo (opme corjacHo npuioxkeHuto Ne 4 k Ha-
cTosimieMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

Py OTCYTCTBUM OCHOBAaHMM JJi OTKa3a B MpUEME JOKYMEHTOB (PUKCHUPYET
MOJIyYE€HHUE JOKYMEHTOB IIyTEM BHECEHHUSI PETUCTPAIIMOHHON 3alUCH B KypHaJ PEru-
CTpalluy BXOASIIUX 3asBICHUN.

[Tpn HEOOXOAMMOCTH JTOKHOCTHOE JIMIO OTJIE]a N3rOTaBIMBAET KOMUM Mpea-
CTaBJICHHBIX 3asBUTENEM (IIPEACTABUTENIEM 3asABUTEINS) TOKYMEHTOB, BBIIIOJHSIET Ha
HUX HaAMHCh 00 UX COOTBETCTBUHU IMOIMHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOEH MoJ-
MUCBIO C YKa3aHueM (paMUIIMU U UHULMAJIOB.

3.2.4.Ilpu npeAcTaBI€HUH JOKYMEHTOB 3asBUTENIEM IPHU JTUYHOM OOpaIllEeHUU
B MO®I] cnennannucT, OTBETCTBEHHBIN 34 IPUEM TOKYMEHTOB:

yCTaHaBJIMBAET MIPEIMET OOpaIlEeHUS;

yCTaHaBJIMBAET JUYHOCTD 3asBUTENA (MPEACTABUTENS 3asIBUTENS), B TOM YHUCIIE
IIPOBEPSAET HAJMYKE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTD;

MPOBEPSIET MTOJTHOMOUHUS 3asBUTENS (MPEICTABUTENS 3asIBUTEIIS);



MPOBEPSIET MOJTHOTY 0(OPMIICHUS 3asIBJICHHUS;

MIPOBEPSIET MPECTABICHHBIEC IOKYMEHTBI HA TPEAMET KOMILUIEKTHOCTH;

B ClTydae HAIMYUS OCHOBAHUU VISl OTKa3a B MpUeMe TIOKYMEHTOB HHPOPMUPY-
€T B YCTHOU (popMe 3asgBUTEINS (TIPEICTABUTEIIS 3aBUTEIISA) O BBISIBJICHHBIX (PaKTax u
MPEIYNPEKIACT 3aABUTENISI O BOSMOXKHBIX MOCJIEACTBUSAX MPEACTABICHUS JIOKYMEH-
TOB, HE OTBEUAIOIINX TPEOOBAHUIM HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAaMEHTA;

MPUHUMAET PEHICHUE O MPUEME Yy 3asBUTENS NMPEACTABICHHBIX JTOKYMEHTOB,
dbopmupyeT 3asBICHHE O MPEJOCTABICHHUH MYHUIMIIAIBLHON YCIYyTH MOCPEICTBOM
uHdopmarmoHHon cuctembl MO®LI, peructpupyer 3asBlieHUE U MMAKET JOKYMEHTOB B
uHpopmarmonHon cucreme MO®LI, BbigaeT 3asaBuTeNnto (IIPEICTABUTEIIO 3asIBUTEIS)
PACIUCKY O TIOJYYCHHH JOKYMEHTOB ¢ HH(POPMAIMEH O CPOKaX PacCCMOTPEHUS 3asiB-
JICHUSL.

[Tpu HeoOxomumoctu crneruaauct M®II u3roraBiauBaeT KOMUU MPEICTABICH-
HBIX 3asiBUTENIEM (MPEICTaBUTENIEM 3asiBUTENS) IOKYMEHTOB, J€IaeT Ha HUX HAJIUCh
00 X COOTBETCTBUU MOJJMHHBIM HK3EMILUIIpaM, 3aBEPseT CBOCH MOAMUCKHIO C yKa3a-
HUEeM (paMUJIMU U UHUITUATIOB.

[Io wTtoraM WCHOJIHEHWS AJAMUHHUCTPATUBHOM NPOLEAYPHI MO MPUEMY JIOKY-
MeHTOB B M®I] cnenumanuct M®LI, oTBeTCTBEHHBIN 3a pUEM JOKYMEHTOB, (hOpMU-
pyeT HOKYMEHTHI M mepenaer ux cneuranucrty MOPIL], oTBETCTBEHHOMY 3a MEXBe-
JIOMCTBEHHOE B3aMMOJICMCTBHE, KOTOPBI B CBOIO OYEPEAbL B CPOKHU, YCTAHOBJIEHHBIE
COTJIALIEHUEM, NEPEIAET TOKYMEHTHI B OT/IET.

Ilepenaua B YNIOJIHOMOYEHHBIM OpraH IMAaKeTa JOKYMEHTOB IOCPEICTBOM HH-
dbopmanronnoi cuctembl M®IL] ocymiecTBisieTcss HE O3HEE CIEYIONIEro paboyero
JTHS CO JHS IPUEMa JIOKYMEHTOB OT 3asBUTENS (TpeacTaButens 3asutesns) B MOLI.

B cnydyae HEBO3MOXHOCTH IEpeadyd MaKeTa JOKYMEHTOB MOCPEACTBOM HH-
dbopmanmonHo# cuctembl M®I] HampaBieHre 3asBICHHS C MPWIOKEHHBIM K HEMY
KOMIUJIEKTOM JIOKYMEHTOB B YIIOJHOMOYEHHBIM OPraH OCYUIECTBIISIETCS CIEUUAIN-
ctamu M®I] B cpok, He npeBblaronIMil 2 padounx AHEH ¢ JaThl MPUHATHUS 3asBIIe-
HUSL.

3.2.5.Kputepuem NpUHATHS PEUICHHUS O MPUEME JOKYMEHTOB SIBJISIETCS HaJM-
Yyye 3asABJICHUS U NIPUJIAraeMbIX JOKYMEHTOB U OTCYTCTBHE WJIM HAJIMYUE OCHOBAHUM
JUISl OTKa3a B IIPUEME IOKYMEHTOB.

3.2.6.Ilpuem u peructpaius 3asBJICHUS C MPHIOKEHHBIMU K HEMY JOKYyMEH-
TaMH OCYLIECTBIIAIOTCA B TEUEHUE |5 MUHYT.

3.2.7.Pe3ynpTaTtoM agMUHUCTPATUBHON MPOLEIYpPHI SIBIAETCS 3apPETHUCTPHUPO-
BAHHOE 3asBJICHUE C NPUIOKEHHBIM K HEMY KOMIUIEKTOM JIOKYMEHTOB WIIM OTKa3
B IPUEME JIOKYMEHTOB.

3.3.IlepeueHbp aAMUHUCTPATUBHBIX MPOLEAYp (IACUCTBUI) MpHU MpPEaOCTaBIIE-
HUW MYHUITUTIATHHOU YCIIYTH B JICKTPOHHOU (hopme

3.3.1.1lpu mpeaocTaBieHUM MYHULMIAIBHON YCIYrM B 3JEKTPOHHOU (Qopme
3asIBUTENI0 00ECIIEYNBAIOTCS:

noyiyueHue UHpopMaIuu o MOpsJIKE U CpOKaxX MPEJIOCTABICHUS MYyHUIIUTIAb-
HOW YCIIYTH;

dbopmMupoBaHUe 3asIBICHUS;

IIPUEM U pErucTpauusi Y HOJHOMOYEHHBIM OPIaHOM 3asIBJICHUS U UHBIX JIOKY-
MEHTOB, HEOOXOJIMMBIX /ISl IPEOCTABICHUS MYHUIIMIIAIIbHON YCIIYTH;

IIOJIy4YE€HUE Pe3yJIbTaTa MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH;

IIOJIy4YE€HUE CBEJICHUM O X0JI€ pACCMOTPEHHUS 3asBJICHUS,



OCYILIECTBIICHUE OLICHKH KauyeCTBa MPEIOCTABICHNS] MyHUILIUITAIIBHON YCIIYTH;

nocyneboHoe (BHeCyeOHOE) 00KaJOBaHWE pEIICHUH W JeUcTBUil (Oe3aeicT-
BUsI) YTOJTHOMOYEHHOTO opraHa JuoOo aedcTBus (0e374eiCTBHUE) JOJKHOCTHBIX JIHIL
VY1I0THOMOUEHHOTO OpraHa, IPEeAOCTABIISIONIET0 MyHUIIUIIAIBHYIO YCIYTY, JU00 ro-
CyAapCTBEHHOTO CIIY>KaIlIETO.

3.4.IlopsaioK OCYUIECTBICHUS aJIMHHHCTPATUBHBIX MpoOUEeAyp (AeHCTBUIA)
B DJICKTPOHHOU (popme

3.4.1.®@opMupoBaHue 3aBICHUS.

DopMHUPOBAHUE 3AABJICHUS OCYILIECTBIISIETCS MOCPEICTBOM 3aIllOJIHEHUS DJIEK-
TpoHHOU opmbl 3asBieHus Ha EII'Y 6e3 HeoOX0IMMOCTH JTOTOIHUTEILHOMN M0 jaun
3asBJICHUS B KaKoi-11b0 nHOM hopme.

dopmaTHO-ToTHYecKas MpoBepKa chPOPMUPOBAHHOTO 3aSBIICHUS OCYIIECTBIIS-
€TCs TIOCJIC 3aIOJTHEHUS 3asIBUTEIEM KaXXI0TO M3 TOJICH 3JIEKTPOHHOU (POpPMBI 3asiB-
nenusd. [Ipu BBIABICHUU HEKOPPEKTHO 3aMOJIHEHHOTO MOJISI SJIEKTPOHHOU (DOPMBI 3a-
SIBJICHUS 3asIBUTEJIb YBEJIOMIIACTCS O XapaKTepe BBISBICHHOW ONMIMOKU U MOPSIKE €€
yCTpaHEHHUs TOCPEJICTBOM HUHPOPMAITMOHHOTO COOOIICHUSI HEMIOCPEICTBEHHO B JICK-
TPOHHOU (hOpMe 3asIBJICHUS.

[Ipu bopMupoBaHUM 3asBICHUS 3aIBUTEIII0 00€CTICYMBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUS U COXPAHECHUS 3asIBJICHUS U UHBIX JTOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.1 HacTosmero AAMUHUCTPATUBHOTO PerjJaMeHTa, Heo0Xo-
JUMBIX JUJI IPEIOCTABIICHHS] MyHULIUITAIBHOW YCITYTH;

0) BO3MOXXHOCTb MeYaTh Ha OYMa>KHOM HOCUTEJIE KOIHMH JIEKTPOHHOUN (HOPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B AJICKTPOHHYIO (OPMY 3asiBICHUS 3HAUCHHM
B JIIOOOM MOMEHT MO KEJIaHUIO0 MOJIb30BATEINsl, B TOM YHCJIE MPU BO3HUKHOBEHUH
OIMOOK BBOJIA M BO3BPATE JJIS TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hOpMY
3asIBJICHUS,

T') 3aM0JHEHUE MOJIeH JEKTPOHHOU (POopMBbI 3asiBJICHHS O Hadalla BBOJA CBe-
JICHUI 3asBUTEJIEM C MCIIOJIB30BAaHUEM CBEJCHUH, pa3menieHHbIX B ECUA, u cBene-
Hul, ony6nukoBaHHbIX Ha EINTY, B wacTu, kacaromieicsi CBeJIeHUN, OTCYTCTBYIOIINX
B ECHA;

J1) BOBMOXKHOCTb BEPHYTHCSI Ha JIOOOH W3 3TAMOB 3alOJHEHUS JICKTPOHHOM
dbopmbI 3asBiICHUS O€3 MOTEPU paHee BBEJACHHON HH(popMaIny;

€) BO3MOXHOCTh JocTyna 3assutess Ha EII'Y k paHee momaHHBIM UM 3asiBiie-
HUSIM B TEUCHHE HE MEHEE OJTHOTO Toja, a TAKKE YaCTUYHO CHOPMUPOBAHHBIX 3as5B-
JIEHUI B TEUEHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOAMUCAHHOE 3aSBJICHUE W WHBIC JIOKYMEHTHI, HEOOXO0/TH-
MbI€ NI TIPEAOCTABICHUS MYHUIMIIAIBHOW YCIIYTH, HANPABISIOTCS B YIOJIHOMO-
YeHHbIN opraH nocpeactsom EIIT'Y.

3.4.2.YIoNHOMOYEHHBIA Opral oOecrneurnBaeT B CpOK He mo3aHee 1 padoyero
JTHs ¢ MOMeHTa nojauu 3aseienus Ha EINTY, a B ciiyuae ero moctymienus: B Hepabo-
YU WM Tpa3HUYHBIN J€Hb, — B CICAYIONIUHN 32 HUM NIEPBbIN pabouunii 1eHb:

a) IpUeM JOKYMEHTOB, HEOOXOJUMBIX JUISl IPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH, U HallpaBJICHUE 3asBUTEIIO DJIEKTPOHHOTO COOOLIEHUS O MOCTYIUICHUH 3asB-
JICHUS,

0) perucTpanuio 3asiBJICHUS U HANPABICHUE 3asBUTENIO YBEIOMJICHUS O PEru-
CTpalluy 3asiBJICHHS TU00 00 OTKa3e B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX JJIs TIpe-
JIOCTaBJICHUSI MyHUIIUIIAJIbHOW YCIYTH.



3.4.3.O0€KTpOHHOE 3asBJICHUE CTAaHOBUTCS JOCTYIHBIM I JTOJKHOCTHOTO
auna YIoJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPEJOCTABICHHE MyHUIUIIAb-
HOU yCIIyTH (7anee MOJDKHOCTHOE JIMIO0), B MYHHUIIMITAILHON HH(POPMAIIMOHHOMN CHC-
TE€ME, MCIOJIb3yeMON YTIOJIHOMOYEHHBIM OpPraHoOM [JIsl MPEAOCTaBICHUS MYHUIIU-
nanbHou yciyru (nanee I'NC).

JIOKHOCTHOE JIUIIO:

IIPOBEPSIET HAJIWYUE DJIEKTPOHHBIX 3asABiIeHUH, noctynuBmux ¢ EIIIY, ¢ me-
PUOZOM HE pekKe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYMUBIINE 3asBJICHUS U MPHIOKEHHbIE 00pa3bl JOKYMEH-
TOB (JIOKYMEHTBHI);

MIPOU3BOJUT JICMUCTBUS B COOTBETCTBUM C IMYHKTOM 3.4.2 HacTOSIIEro AJIMUHHU-
CTPaTUBHOI'O PErIaMEHTA.

3.4.4.3asgBuUTent0 B KAauecTBE pe3yJibTaTa MPEJOCTABICHUS MYHHIIMIAIbHON
YCIIyT'H 00€CIeYMBAETCSl BOZMOXHOCTD IMOJTYyUYEHHUS JOKYMEHTA!

B (hopme 3IIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCHJIEHHON KBaJIU(UIU-
POBAaHHOW AJIEKTPOHHOM MOJINKCHIO YIOJHOMOYEHHOIO JTOJKHOCTHOTO JIMLA YTIOJI-
HOMOYEHHOTI'O OpraHa, HalpaBJIEHHOI' O 3asIBUTENIO B JIMYHbIN KaOuHeT Ha EII'Y;

B BUJE OYMa)XKHOT'O JJOKYMEHTa, MOJATBEPKAAIOIIET0 COAepKaHUE dIIEKTPOHHO-
ro JIOKYMEHTa, KOTOPbIA 3asBUTEINb MOJY4YaeT MPU JUMYHOM OOpaIleHHUH B MHOTO-
(GyHKUHOHATBHOM LIEHTpE.

3.4.5.Ilonyuyenue uHdopMaIMu O XO/I€ PACCMOTPEHHUSI 3aSBICHUS U O PE3YJib-
TaTe MPENOCTaBICHUS MYHHMIIMIAIBHONW YCIyTH MPOU3BOAUTCS B JIMYHOM KaOHWHETe
Ha EIIT'Y, npu ycnoBum aBTopu3anuu. 3asiBUTENIb UMEET BO3MOXKHOCThH ITPOCMAaTPH-
BaTh CTATyC DJIEKTPOHHOTO 3asIBICHHUS, a TaKkke HH(OPMAITUIO O NaTbHEHIITNX JIEHCT-
BUSIX B IMYHOM KaOMHETE MO COOCTBEHHOW MHUIIMATHBE, B JII000E BpeMs.

[Tpu mpemocTaBIeHNN MYHUIIMITAILHON YCITYTH B 3JIEKTPOHHOU (hopme 3asBU-
TEJII0 HAIIPABJIAETCS:

a) YBEJIOMJICHHE O MPUEME M PETUCTPALMM 3aSBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJIsi MPEAOCTABICHUS MYHULHUIIAIBLHON YCIyrd, COJIEpKallee CBeje-
HUs 0 akTe mprema 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS
MYHULIUMIAIBHOW YCJIYTH, M Haudajie MpoLeayphbl MPEAOCTaBICHUS MYHHUIIMIATLHON
YCIIYTH, & TaKKe CBEJCHUS O JaTe U BPEMEHU OKOHYAHUS MPEJIOCTaBICHUS MyHHIIU-
NajabHOM yCIIyI'¥ JUOO MOTHMBUPOBAHHBIA OTKa3 B MpHUEME JOKYMEHTOB, HEOOXOaH-
MBIX JIJIs1 IPEOCTABICHUS] MyHULIUITAIbHOW YCITYTH;

0) yBedOMJIEHHE O pPE3yJibTaTax PACCMOTPEHHS TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPETOCTABIICHUS] MYHUIIMIIATBHON YCIYTH, COEpKAIEe CBEACHUS O MPUHITUU
MOJIOKUTENIBHOTO PEIIEHUsI O MPEJAOCTABICHUU MYHUIIUIIAIBLHON YCIYTH U BO3MOXK-
HOCTH MOJYYHUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIMIAIBHON yCIyry JIMOO MOTUBU-
POBaHHBIN OTKA3 B MPEJOCTABICHUH MYHUIIUIIAIbHOW YCIYTH.

3.4.6.0neHKa KayecTBa NPEAOCTABICHUS MyHULIMIIAIBHON YCIIyTH.

OneHka Ka4yecTBa MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTH OCYLIECTBISETCS
B cooTBeTcTBUM C [IpaBunamu oueHkU rpaxaaHaMu 3Q(PEKTUBHOCTH JEATEIBHOCTH
PYKOBOJAMTENEH TEPPUTOPUATIBHBIX OPraHoB (eliepalibHbIX OPTaHOB HCIOJHUTEIb-
HOM BJIACTU (MX CTPYKTYPHBIX MOJPA3CICHUI) C YIETOM KauecTBa MPea0CTaBICHUS
VMU FOCYyAapCTBEHHBIX YCIIYT, 4 TAKXKE TPUMEHEHHS PE3YJIbTATOB YKAa3aHHOU OLIEHKH
KaK OCHOBaHMS JJISI IPUHATHS PELICHUM O TOCPOYHOM IPEKPAIICHUU HCIOIHEHUS
COOTBETCTBYIOIIUMH PYKOBOJMTEISIMH CBOUX JOJKHOCTHBIX OOS3aHHOCTEH, yTBEP-
JKIEHHBIMU TTocTaHoBJIeHHeM [IpaBurenbcTtBa Poccuiickoit ®enepanum ot 12 nexad-



ps 2012 roga Ne 1284 «O06 onenke rpakaanaMu 3G(HEKTUBHOCTH NEITEILHOCTH PY-
KOBOJUTENICH TEPPUTOPUATHHBIX OPTraHOB (eepabHBIX OPTaHOB HCTIOJHUTEIHHOM
BJIACTU (X CTPYKTYPHBIX MOJIPA3/ICJICHUI) U TEPPUTOPUATBHBIX OPTraHOB TOCYAapCT-
BEHHBIX BHEOIOIKETHBIX (POHIOB (MX PETHOHATBHBIX OTACICHUN) C YIETOM KauecTBa
MPEOCTABICHUS TOCYAapPCTBEHHBIX YCIIYT, PYKOBOJUTEIEH MHOTO(DYHKIIMOHAIBHBIX
IEHTPOB MPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIHBIX YCIYT C YYETOM Ka-
YeCTBa OpraHu3alluu MPeOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIUIIAIbHBIX YCIYT,
a TaKKe€ O IPUMEHEHHUH PE3yJbTaTOB YKA3aHHOW OLIEHKH KaK OCHOBAHUS ISl IPUHS-
THS PEHIEHUN O JOCPOYHOM IPEKPAIICHUU HCIOJHEHUS COOTBETCTBYIOIIMMU PYKO-
BOAMUTENISIMH CBOMX JOJIKHOCTHBIX O0S3aHHOCTEW.

3.4.7.3asBuTeno 00ECNIEYNBACTCS BO3MOXKHOCTh HAIpaBIEHUS >KajloObl Ha
pelieHus, OeUCTBUSL WM Oe3/leiicTBUE YTOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
aura YTOJTHOMOYEHHOTO OpraHa MO0 MYHUIIMIIATBLHOTO CIIYXAaIlero B COOTBETCT-
BHUM cO crartben 11.2 @enepanbHoro 3akoHa Ne 210-D3 u B mopsaKe, yCTAHOBIECHHOM
noctaHoBneHueM lIpaBurensctBa Poccuiickoit @eneparuu ot 20 Hos10pst 2012 roxa
No 1198 «O denepanbHoil rocyaapcTBEeHHON MH(DOPMALIMOHHOW CUCTEME, 00ecTieyn-
BaIOIIEH Mpollecc A0CyAeOHOT0, (BHECYeOHOr0) 00KalOBaHUS PEIICHUN U JCHCT-
BU (0€3/1eCTBUS), COBEPIICHHBIX MTPHU MPETIOCTABICHUH FOCYIapCTBEHHBIX U MYHHU-
[UTMAJTBHBIX YCIIYT.

3.5.®opMupoBaHie U HaIpaBJiICHHE MEXBEIOMCTBEHHBIX 3alpocoB (MpHU He-
00XOMMOCTH)

3.5.1.0cHOBaHueM ISl Hayaia aJMUHUCTPATUBHON IMpoleaypsl - popmupona-
HUE U HAIPaBJICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB (MpU HEOOXOJIUMOCTH), SBIISAETCS
HEIPECTABICHUE 3aABUTEIEM JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1 HacTosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5.2.10/5KHOCTHOE JIALO Y TOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a Ipe-
JIOCTaBJICHUE MYHUIIUMAIBHOU yCIyTH, POpMHUpPYET MEKBEIOMCTBEHHBIN 3ampoc O
IIPEACTABICHUN TOKYMEHTOB, YKa3aHHBIX B MMyHKTEe 2.6.]1 Hacrosmero AnMuUHUCTpa-
TUBHOTO pErjIaMEHTa, ¥ HalpaBJISIET €ro B COOTBETCTBYIOIINE OPTaHbl, B PACIOPsIKe-
HUU KOTOPBIX HAXOIUTCS HeoOXoaumasi nHpopMmarus.

3.5.3.MakcumanbHO€ BpeMsl, 3aTPau€HHOE Ha aIMUHUCTPATUBHYIO MTPOLIEYPY,
HE JIOJDKHO TIPEBBINIATh 3 pabounx JHEH.

3.5.4.Pe3ynbTaTtoM aJMUHUCTPATUBHON MPOIEAYPHI SABISETCS TMOJyYECHUE HE-
OOXOJIMMBIX JIJISl OKA3aHHSI MYHHUIIUTIAIBHON YCIYTH IOKYMEHTOB UJTU COJIEPIKAIIUXCS
B HUX CBEICHHUM.

3.6.PaccmoTpenue 3asBIEHUS C MPUIIOKEHHBIM K HEMY KOMIUJIEKTOM JIOKYMEH-
TOB

3.6.1.0cHoBaHKeM JJIsl Hayajla aIMUHUCTPATUBHOM MpPOILEAYPHI - paccMOTpe-
HUE 3asIBJIEHUSA C MPUIIOKEHHBIM K HEMY KOMIUIEKTOM JOKYMEHTOB, SIBIISIETCS MOCTY-
MJICHUE 3asIBJICHUSI C TIOJIHBIM KOMIUJIEKTOM JTOKYMEHTOB.

3.6.2. J10J>KHOCTHOE JIUIIO Y TOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a Ipe-
JIOCTaBJICHUE MYHUIMIIAIBHONU YCIYTH, TIOCJIE€ MOJYYEHUsI OTBETOB HA MEXBEIOMCT-
BEHHBIN(bIE) 3apoc(bl):

OCYILECTBIISIET MTPOBEPKY COJAEPKAHUSA U KOMIUIEKTHOCTH MPEJICTABIEHHBIX J10-
KYMEHTOB;

OCYILECTBJISIET MIEPBUYHYIO MPOBEPKY HA HAJIMYHME WM OTCYTCTBUE OCHOBAHUI
JUIsl OTKa3a B MPEJOCTaBIECHUHN MYHUIIUNIAIbHON YCIIYTH;



OCYUIECTBJISIET MOArOTOBKY YBEAOMJIEHHUSI O COINIACOBAHWU yCTAHOBKU MH(OP-
MAaI[MOHHOM BBIBECKH, JU3ANH-TIPOCKTa pa3MEIICHUS BBIBECKH MU 00 OTKa3e B Ipe-
JIOCTABJIEHUH MYHULIMINAJIBHOW YCIYTH W HAIpPABISET €r0 Ha MOAIUCH 3aMECTUTEIIO
aIMAHUCTPALIMM MYHUIUITAIIBHOTO OKPYTA.

3.6.3.Pe3ynpTaToM aJIMUHUCTPATUBHON MPOLIEAYPHI SBIAETCS NOATOTOBIEHHOE
U 0(pOPMJIEHHOE YBEIOMJIEHHE O COIJIACOBAHWU YCTAHOBKU HH(POPMALMOHHOHN BbI-
BECKH, JU3alH-TIPOEKTa pPa3MEILECHUsI BBIBECKM WMIM 00 OTKa3e B MPEAOCTaBICHUU
MYHULUNIAIBHON YCITyTH.

3.6.4.Pe3ynpTarhl aJIMUHUCTPATUBHOW MPOLEAYPhl Ha 3asBJICHHE, MOCTYIHB-
nree B 1myHoM kabunere EII'Y, moaroraBnuBaeTcs HOJDKHOCTHBIM JIMIIOM Y IIOJHO-
MOYEHHOT0 opraHa B JmuHoM kabuHeTe Ha EIII'Y B popme 31eKkTpoHHOTO JOKYMEH-
Ta, MOAMUCAHHOTO YCHJICHHON KBATU(HUITMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO 3aMec-
TUTEIS aIMUHUCTPAMU MyHULIMIAIBHOTO OKpYTa.

3.7.Bbl1aua 3asBUTEIIO pe3ysIbTaTa IPEAOCTABICHUS MYHUIIMIIATBHON YCIIyTH

3.7.1.0cHOBaHMEM I HAa4daja aJMUHHACTPATUBHOM IPOLEAYPHI - BblAada 3as-
BUTEIIIO PE3YJIbTATa MPEIOCTABICHUS MyYHHLIMNAIBHON yCIYTH, SBISETCA MOATOTOB-
JIEHHOE U O()OPMIIEHHOE YBEAOMJIEHUE O COIJACOBAaHUM YCTAHOBKH HMH(OpMaLMOH-
HOM BBIBECKH, JAM3aWH-TIPOEKTa pa3MEUICHUS! BHIBECKM UM 00 OTKasze B MPEIOCTaB-
JIEHUW MYHULIMTIAIBHOMN YCIIYTH.

3.7.2.B cnyuae eciu B 3asBJICHUU YKa3aH CIOCOO MOJy4YeHHUs pe3yJibTara mpe-
JIOCTABJICHUS] MYHUIMIIAIBLHON YCIYrd B (OopMe 3JIEKTPOHHBIX IOKYMEHTOB C MC-
nosibzoBanueM EINT'Y, 3asgBuTento (MpeacTaBUTENIO 3asBUTENS) B DJIEKTPOHHOM (hop-
Me uepe3 HH(HOPMAIIMOHHYIO CUCTEMY MEKBEJIOMCTBEHHOT'O B3aMMOJICUCTBHS B JINY-
Hbelii kabuHeT Ha EIII'Y B cpok He mo3gHee 1 pabouero mHs, CIASAYIOIIETO 3a JTHEM
MOATOTOBKU JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.3.1 HacTosiero AIMUHUCTPATUB-
HOTO PErJIaMEHTa, HAMPABISIOTCS TMOATOTOBICHHOEC M OGOPMICHHOE YBEIOMIICHHE
O COTJIACOBAaHMHU YCTAHOBKM MH(MOPMALIMOHHON BBIBECKH, AU3AWH-TIPOEKTA pa3Mellle-
HUS BBIBECKHU WJIK 00 OTKAa3€ B MPEIOCTABICHUU MYHUIIMIAIBHON yCIyTH.

3.7.3.B ciyuae eciu B 3asBJICHUU YKa3aH CIOCOO MOJy4YEHHUs pe3yJibTara mpe-
JOCTABJICHUSI MyHULIMIIATBHON YCIYyTH B OTHAEJIE JIMYHO, JOJKHOCTHOE JIMLO YTOJI-
HOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEIOCTABICHUS MyHULIUNIAIBHON YCITyTH:

YBEJOMIISIET 3asiBUTENS (MPEACTaBUTENS 3asABUTEINs) MO TenedoHy o HeoOxo-
JUMOCTH TMOJTYYEHHS pe3ysibTaTa IPEAOCTABIEHUS MyHUIIUNIAIbHON YCIIyTH;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS (MIPEJCTABUTENS 3aIBUTEIINA);

BBIJIACT 3aBUTENIO (MPEICTABUTEIIO 3aSBUTENSA) TOKYMEHT, SIBIISIOIIMUIACS pe-
3yJIbTATOM MPEIOCTABICHHUS] MyHULIUTTAIIBHON YCITyTH.

3.7.4.B cnyuae eciiv B 3asBJIEHUN YKa3aH CIOCOO MOJy4YEHHUs pe3yJsibTara mpe-
JIOCTABJIEHWS MYHUUHWNAJIBHOMW YCIYTH IIOCPEICTBOM IIOYTOBOIO OTIIPABICHUS,
JOJKHOCTHOE JINIO YTIOJJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOE 3a IIPEAOCTABICHUE
MYHUIMNAIBHOW yCIyTH, HE no3aHee 1 pabodero aHs, CIEIYIOUIEro 3a JTHEM MOJro-
TOBKM JOKYMEHTOB, yYKa3aHHbIX B IyHKTe 2.3.1 HacTosmero AJIMUHHACTPAaTHUBHOTO
perjiaMeHTa, OCYILECTBISET HAMPABJICHUE UX IO MOYTE 3asBUTENIO (IIPEACTABUTEIIO
3asIBUTEJIS) HA YKA3aHHBIA UM MOYTOBBIN aJpec.

3.7.5.B cnyuae, ecnu B 3asBJICHUU yKa3aH CIOCOO MONyYEHUs pe3yibTaTa mpe-
JIOCTABJICHUSI MYHULIMIIAIBHOW yciIyrd yepe3 M®DLI, nomKHOCTHOE U0 Y TTOJTHOMO-
YEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULMNAIbHOW YCIYTd, HE
no3aHee 1 pabodero AHs, CIEAYIOIIErO 3a JHEM MOJATOTOBKU JIOKYMEHTOB, yKa3aH-
HbIX B MyHKTEe 2.3.1 HacTosimero AJMUHUCTPATUBHOIO PErjaMeHTa, MepPeaacT Ux B



MOII a1 BbI1auX 3asIBUTEIIO.

3.7.6.Pe3ynpTaTroM agMUHHCTPATUBHOM NPOLEAYPHI ABISETCA BBIJAHHOE yBE-
JOMJIEHHE O COIJIaCOBAaHUM YCTAHOBKH MH()OPMAIIMOHHOW BBIBECKH, IU3ANH-TTPOEKTA
pa3MelleHNs BIBECKU WIH 00 OTKa3€e B MIPEAOCTABIEHUN MyHULUMIIATbHOU YCIIYTH.

3.8. [lopsaoKk ucrpaBiaeHUs TOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJAHHBIX B
pe3yibTaTe NpeJoCTaBICHHUS] MyHUIIMIIAIbHON YCIyTH TOKyMEHTaX

3.8.1.B ciyuyae BbIABIEHUS 3aABUTEIEM B JOKYMEHTAX, SIBISIOIIMXCS PE3YIIb-
TATOM MPETOCTABICHUS MYHHUIIUIAIBHONU yCIYTH, ONMEYaToK U (UJIK) OLIMOOK 3asBU-
TeJIb MPENCTaBIsAET (HAPABISIET) HA UMsI PYKOBOAUTEN Y IOJTHOMOYEHHOTO OpraHa
3asiBJIeHUE 00 MCTPABIIEHUU TAKUX OMEYATOK U (MJIM) OMIMOOK MOCPEICTBOM JIMYHOTO
oOpalleHus WA MOYTOBBIM OTIPABICHUEM.

K 3asBieHuto npuiaraercs OpuruHajil JOKyMEHTa, B KOTOPOM JOMYIIlEHA Olle-
yaTka ¥ (W) ommoOka. Taxke 3asBUTENb BIPaBe MPUOOIIUTH JOKYMEHTBI, 000CHO-
BBIBAIOILINE JJOBO/IbI, M3JI0’KEHHBIE B 3asBJICHUH.

Peructpauus 3asBiIeHHs] OCYIIECTBISIETCS B JE€Hb €ro IMOCTYIUIEHUS JUOO0
Ha CIEQYIOIINI padouyuil IeHb B Cily4ae MMOCTYIUICHUS 3asiBICHUS 10 OKOHYAHUU pa-
Oouero BpemeHU. B ciyuyae mocTyruieHUs 3asBJICHHS] B BBIXOJHBIE WM Hepabouune
Npa3JHUYHbIC JHU €r0 PErucTpalus OCyIlIeCTBISIETCS B EPBbIA pabouuil 1eHb, ciie-
JYIOIINH 32 BBIXOAHBIM UM HEPAOOUMM MPA3AHUYHBIM JHEM.

JIoMmKHOCTHOE JIMLO YTIOJHOMOYEHHOTO OpraHa MPOBOJUT MPOBEPKY yKa3aH-
HBIX B 3a5BJICHUU CBEJCHUM.

B ciyuae BbISBIEHMS TOMYIEHHBIX OMEYATOK M (MJIM) OMUOOK B BBIIAHHBIX
B pe3yJibTaTe MPEeJOCTABICHUS MYHHULUIAIBLHON YCIYTH TOKYMEHTaX JOJKHOCTHOE
JUIO YTOJHOMOYEHHOI'O OpraHa MOJArOTaBIMBAET JOKYMEHT, SBIISIFOLIUICS PEe3yiib-
TATOM MPEAOCTABICHUS MYHHUIIMIAIBHON YCIIyTH, C YYETOM UCIIPABICHUS OIMYIIEH-
HBIX OTICYaTOK W (WJIM) OMMOOK B CPOK, HE MPEBBIMAIIMNNA 3 pabodnx JHEH CO JHS
perucTpanuy COOTBETCTBYIOIIETO 3asBJICHHUS.

B cimydae oTrcyTcTBUsi omedaTok W (Wid) OMMOOK B JTOKYMEHTAaX, BBIJIAHHBIX
B pe3yibTaTe MPeJOCTaBICHUS MYyHUIMNAIbHOW YCIYTH, JOHKHOCTHOE JIMIO YTIOJd-
HOMOYEHHOT'O OpraHa MOJArOTaBIMBAET YBEAOMIIEHHE 00 OTCYTCTBUU TaKUX OTNEYATOK
U (11n) omMOOK 3a MOJMUCHIO YIIOJTHOMOYEHHOTO Ha MOJAMUCAHUE TAKOTO TOKYMEHTa
JOJKHOCTHOTO JIMIA B CPOK, HE MpEeBbIIAIOIUN 3 pabouux AHEW co AHS perucrpa-
IIUU COOTBETCTBYIOIIETO 3asIBJICHUS.

Brigaua (HampaBieHue) pe3ysibTata pacCMOTPEHHUS 3asBIICHUS 00 HCIpaBiie-
HUU OTEYaTOK U (MJK) OMIMOOK OCYIIECTBIISIETCS B COOTBETCTBUH CO CIIOCOOOM, yKa-
3aHHBIM B 3asIBJICHUH.

V. ®opmMbl KOHTPOIIS 32 UCTIOJIHEHUEM aIMUHUCTPATUBHOIO PErJIaMEHTa

4.1.1lopstoK OCYIIECTBIEHHUS TEKYIIETr0 KOHTPOJIS 32 COOMIOICHUEM U UCIIOJI-
HEHUEM JOJKHOCTHBIMM JIMI[AMH Y TOJTHOMOYEHHOI'O OpPraHa MOJIOKEHUN PEriaMeH-
Ta ¥ UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBaHUS K Mpe-
JIOCTABJIEHUIO MYHHIUIIAIIBHOMN YCIIYTH, a TAK)KE NPUHATUEM UMU PELICHUI

4.1.1.Tekymuid KOHTPOJIb OCYUIECTBISAETCS MOCTOSIHHO JOJKHOCTHBIMU JIMLIA-
MU 10 Ka)JA0W aIMUHUCTPATUBHOM MPOLIEAYPE B COOTBETCTBUHU C HACTOSIINM aIMU-
HUCTPATUBHBIM PETJIAMEHTOM, a TAKKE MYTEM IMPOBEICHUS PYKOBOAUTEIEM YIIOJ-
HOMOYEHHOT'O OpraHa WM JIULOM, €r0 3aMELIAIIINM, IIPOBEPOK UCIIOJHEHHUS JT0IXK-
HOCTHBIMU JIMLIAMU ITOJI0KEHUN HACTOSIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.
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4.2.1TopsinoK U MEPUOJUYHOCTh OCYIIECTBICHUS IIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KauyeCTBa MPEJAOCTABJICHUS MYHUIUNAIBHOW YCIYTd, B TOM
Yyucie nopsaaok U GopMbl KOHTPOJIS 33 TOJHOTOM M KAYECTBOM MPEAOCTABICHUS MY-
HULMNAIBHOMN YCIIyTH

4.2.1. KoHTpOJIb 3a MOJHOTOW M Ka4E€CTBOM MPEIOCTABICHUS] MYHULUITAJBbHON
YCIIYTH BKJIIOYAET B CeOsl MPOBEJICHHUE TJIAHOBBIX M BHEIUJIAHOBBIX MPOBEPOK, BBISIB-
JICHUE U YCTPAHEHUE HAPYIIECHUM MPAB 3asIBUTEJICH, MTOJ0KEHUN HACTOSIIETO aJIMHU-
HUCTPATUBHOT'O pErjlaMEHTa U JIPyTMX HOPMAaTUBHBIX IPABOBBIX aKTOB, PACCMOTpE-
HUE, MPUHATHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpallleHHe 3asiBUTENEH, colep-
KAIIMX KanoObl Ha pelIeHus], elcTBUs (0e3/1eCTBHE) JOIKHOCTHBIX JIHUII.

4.2.2.IlpoBepku MOTYT OBITH IJIAHOBBIMH M BHETUTAHOBBIMU.

[InaHOBbIE MPOBEPKHU MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIUIIAIbHON
YCIIYTY MPOBOASATCS HE PeXe OJHOTO pa3a B roJi HAa OCHOBaHUU IIJIAHOB.

BHennaHoBbIE IPOBEPKU MPOBOAATCS IO MTOPYUYECHHUIO PYKOBOAUTENS Y IIOJIHO-
MOYEHHOI'0 OpraHa WJIM JIMLA, €ro 3aMEeLIAIoIEero, N0 KOHKPETHOMY OOpalleHuIo 3a-
WHTEPECOBAHHBIX JIMII.

[IpoBepKkH NONHOTHI M KA4eCTBA MPEIOCTABIIEMON MYHHULIMIAIBHOM YCIYTH
IIPOBOJISITCS HA OCHOBAHUM PACIOPSKEHHS Y TIOJIHOMOYEHHOTO opraHa. [ mpose-
JIEHUSI IPOBEPKHU (POPMHUPYETCSI KOMUCCHSI, B COCTaB KOTOPOW BKITFOUYAIOTCS MYHUIIH-
najabHbIE CIy)Kallde YTOJIHOMOYEHHOro opraHa. PesynbTaThl mpoBepku ohopmiis-
IOTCSI B BUJIE aKTa, B KOTOPOM OTMEUYAIOTCS BBISIBJICHHBIE HEJOCTATKH U TIPEIJIOKEHUS
[0 UX YCTPAHEHUIO, aKT MOJAMKCHIBAETCSA YJieHaMH KOMHCCUU. C aKTOM 3HAKOMSTCS
JOJKHOCTHBIE JTUIA Y TIOJTHOMOYEHHOTO OpraHa.

4.3.0OTBETCTBEHHOCTh JIOJKHOCTHBIX JIHUI Y IOJHOMOYEHHOTO OpraHa, mpeaoc-
TaBJISIOIIETO MYHUIIMIIAIBHYIO YCIIYTY, 32 pEeIEHUs U 1elcTBUs (Oe3aeiicTBre), Ipu-
HUMaeMble (OCYIIECTBIsIEMbIE) UMH B XOJ€ MPEIOCTABICHUS MyHULIMIAIBHON yCIy-
U

JIOJDKHOCTHOE JTMIIO HECET MEPCOHAIBHYIO0 OTBETCTBEHHOCTD 34!

-COOJII0ICHUE YCTaHOBJIEHHOT O MOPSAIKA MpUeMa JOKYMEHTOB;

-IPUHATUE HAUIEKAIIUMX MEp MO IMOJHOM M BCECTOPOHHEW MPOBEPKE IpE.-
CTaBJICHHBIX JOKYMEHTOB;

-COOJII0ZICHUE CPOKOB PACCMOTPEHUS IOKYMEHTOB, COOJIIOJIEHUE MOPSIKA BbI-
Jla4u JOKYMEHTOB;

-y4eT BBIJJAHHBIX JTOKYMEHTOB;

-CBOEBpEMEHHOE (JOPMHUPOBAHUE, BEJICHUE U HAJJIeKaIllee XpaHEHUE JOKYMEH-
TOB.

[lo pe3ynbraramM NPOBEJAEHHBIX MPOBEPOK B CIydae BBISIBICHHUS HApyUICHUU
MpaB 3asBUTEJCH U WHBIX HApYIICHUH K BUHOBHBIM JIMIIaM MPUMEHSIOTCS MEPbl OT-
BETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickon denepannu.

4.4 TpeOoBaHUs K NOPSIKY U opMaM KOHTPOJISI 332 MPEAOCTABIECHUEM MYHHU-
[UIMAJTILHOW YCIIYTH, B TOM YHCIIE CO CTOPOHBI Ipak/IaH, UX OOBEIUHEHUN U OpraHu-
3a1Un

4.4.1.T'paxnane, ux oObEeIUHEHUS U OPTaHM3AIMU HMMEIOT IPABO OCYIIECTB-
JATh KOHTPOJIb 32 MPEJOCTABICHUEM MYHUUHUIAIBHOW YCIYIM IyTEM MOIY4YEHHS
uH(pOpMaIMKU O XOJ€ MPEAOCTABICHNUS MyHUIIMTIATBHOM yCIYTH, B TOM YHUCJIE O CPO-
Kax 3aBepIlIeHUsI a]MUHUCTPATUBHBIX MpoLeayp (IeHCTBUI).

['paxnane, ux oObEUHEHUS U OPTraHU3AINH TAK)KE UMEIOT TIPABO:



HAIPABJIATh 3aMEUYaHUS U MPEIIOKEHHS M0 YIYUYIICHUIO JOCTYITHOCTH U Kade-
CTBA NPEAOCTABIICHUS MYHULIUIATbHON YCIYTH;

BHOCHTD ITPEUIOKEHHS O MEPAX MO YCTPAHEHUIO HAPYIICHUN HACTOAIIETO An-
MHHUCTPATUBHOT'O PETJIAMEHTA.

4.4.2 JIOJ)KHOCTHBIE JIHMIIA YTIOJJHOMOYEHHOI'O OpraHa NPUHUMAKOT MEPBI
K MPEKPALICHHUIO JONMYIIEHHBIX HAPYIIEHUW, YCTPAHSIOT MPUYUHBI U yCJIOBUS, CIIO-
COOCTBYIOILIME COBEPIICHUIO HAPYLICHUH.

Nudopmanust o pe3ysibratax pacCMOTPEHUS 3aMEYaHUM U MPEJI0KEHUN rpa-
KIaH, UX 00bETUHEHUN U OpraHU3alluid JOBOJUTCS 10 CBEJICHUS JIMII, HAIIPABUBIIUX
9THU 3aME€YaHUs U NPEIJI0KECHUSL.

4.5 Ilopsimok mpuBJIEUEHUS K OTBETCTBEHHOCTH paboTHHKOB M®II, mpenoc-
TaBIISIOMINX MYHHUIIUTAIBHYIO YCIIYTY, 3a PelleHus U AeicTBus (0e3aeicTBue), mpu-
HUMaeMble (OCYIIECTBIsIEMbIC) UMH B XOJI€ TIPEAOCTABICHUSI MYHUIIMIIATBHON yCITy-
U

4.5.1. MO®II, padotauku M®I] HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKO-
HoxaTtenbCcTBOM Poccuiickon denepannn:

3a MOJIHOTY NEPENABAEMBIX B YIIOJHOMOYEHHBIM OpraH 3ampocoB O IPEAOC-
TaBJICHUM MYHULIMNAIbHBIX YCIYT U UX COOTBETCTBUE MPEACTABICHHBIM 3asBUTEIEM
B M®I] cBeneHusAM, UHBIX JOKYMEHTOB, IIPUHATHIX OT 3asIBUTEIIS;

32 CBOEBPEMEHHYIO Iepeady B Y IOJIHOMOYEHHBIA OPraH 3arpocoB O IPeoc-
TaBJICHUW MYHULIUIIAIBHBIX YCIYT, 3asiBICHUMN, HHBIX CBEJICHUN, TOKYMEHTOB U (MJIH)
uH(OpMAaIH, IPUHATHIX OT 3asBUTEINSI, a TAK)KE 32 CBOCBPEMEHHYIO BbIJIauy 3asiBU-
TEJ0 IOKYMEHTOB, IEpeAaHHbIX B 3TUX LeaX M®PI] YoJIHOMOYEHHBIM OPTraHOM;

3a coOmofeHre TIpaB CyOBEKTOB MEPCOHATBHBIX TAHHBIX, 32 COOJIOJEHUE 3a-
KoHoJaTenbcTBa Poccuiickoit denepanny, yCTaHABIMBAIOIMIETO OCOOCHHOCTH 00pa-
HmIeHNs ¢ HHPOPMAIIUEH, TOCTYI K KOTOpor orpanndeH denepanbHbIM 3aKOHOM.

4.5.2.Pabotauku M®I] npu HencnonHeHnn MO0 MpU HEHAJJIEKAIIEM HCTIOJI-
HEHUU CBOMX CIY’KEOHBIX 00si3aHHOCTEH B pamkax peanuzauuu (QpyHkiuii MOILI,
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH, B TOM YMCIJIE YCTAHOBJIEHHOM YTOJIOBHBIM KO-
nekcoMm Poccutickoit deaepanuu u Konexcom Poccuiickoit deneparuu 00 aaMUHU-
CTpPaTUBHBIX TPABOHAPYIICHUAX JJIs1 TOJKHOCTHBIX JIUII.

V. locyneonblii (BHECY1€OHBIN) MOPSAI0K 00XKATOBAHUS PELICHUN U IeHUCTBUI
(Oe3nelicTBUS) OpraHa, NpeAOCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOT'O LIEHTPa, OpraHu3alnii, OCYIIECTBISIONMX QYHKINUN
10 NPEJOCTABICHUIO MYHUIIMIIAIBHBIX YCIYT, a TAKXKE X JOJKHOCTHBIX JIHIL,
MYHHUITUTATBHBIX CITyXKalux, padoTHUKOB MDI]|

5.1.3asBuTENb MOXKET OOpPAaTUTHCS C KajJo0Oi, B TOM YHUCIIE B CIEAYIOLIUX
cllydasx:

HapylIeHWE CPOKa PETUCTPALMU 3alpoca O MPEJOCTABICHUH MYHULUIAIBHOMN
yCIIyT'H, KOMIUIEKCHOTO 3aIIpoca;

HapylIEHUE CPOKa IPEJOCTaBICHUS MYHHUIMNAIBHOW yciyru. B ykaszaHHoM
ciydae nocyneoHoe (BHeCyneOHoe) 00kamoBaHue 3asBUTEIIEM PEIICHUN U JEeHCTBUN
(Oe3meiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pabOTHHWKA MHOTO(YHKIIMOHAIIb-
HOT'O LIEHTpa BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(DYHKIIMOHAJIbHBIN HEHTp, peLIEHUs
u geiictBus (Oe3aeiiCTBHE) KOTOPOTO OOXKAIyIOTCS, BO3JOXKEHa (QYHKIUS IO
[IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHULMNAIbHBIX YCIYr B IOJHOM O0OBEME B
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nopsiaKe, onpeneaeHHoM yacteio 1.3 ctateu 16 @egepanpHoro 3akona Ne 210-03;

TpeOoBaHME Yy 3asiBUTENS JOKYMEHTOB WM HH(DOpPMALIUK JTUO0 OCYIIECTBICHUS
NEUCTBUM, MPEJCTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM TNPaBOBbIMM akTamu Poccuiickon @Penepanuu, HOPMaTUBHBIMU
IpaBOBBIMU akTaMu HOBropoackoi 00s1acTv, MyHULMIIAJbHBIMU TPABOBBIMU aKTaAMH
JUISl IPEIOCTABJICHHUS] MYHULIMIAIBHOM YCIIyTH;

OTKa3 B IpUEME JIOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM MNPAaBOBbIMM akTamu Poccuiickonn @Penepanuu, HOPMaTUBHBIMU
paBOBBIMHU akTaMu HOBropojckoi 00;1actv, MyHULUIIAJIbHBIMU TPABOBBIMHU aKTAMHU
JUTSl IPEOCTABJICHHUSI MyHULIMITAJIbHON YCITyTH, y 3aSBUTEIIS;

OTKa3 B MPEAOCTABIEHUHA MYHHUIMIIAIIbHON YCIYTH, €CIM OCHOBAHMS OTKa3a He
PEeIyCMOTPEHbI (efepabHbIMU 3aKOHAMU W TMPUHSITHIMA B COOTBETCTBUHM C HUMU
VHBIMU HOPMAaTHUBHBIMU NPaBOBbIMU akTaMu Poccuiickon denepanuu, 3aKOHAMU U
UHBIMM  HOPMAaTUBHBIMU  TPaBOBBIMM  aKTaMW OOJACTH, MYHHUIMNAIbHBIMU
MpaBOBBIMU aKkTamMu. B ykazaHHOM ciiydae ocyaeOHoe (BHeCcyeOHOe) 00KaloBaHKe
3asBUTENIEM DPEIICHUN U AeHCTBUM (0e3/1eCTBUS) MHOTO(DYHKIIMOHAIBLHOIO IIEHTPA,
pabOTHMKA MHOTO(PYHKIIMOHAJILHOTO IIEHTpa BO3MOXHO B Cjydyae, €CJIM Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, pelieHuss u AeicTBus (0e3aeiicTBUE) KOTOPOro
00XalyloTcsl, BO3JIOXKEHa (YHKIMS 1O MPEJAOCTAaBIECHUI0 COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIyT B MOJHOM OOBbEME B MOPSAKE, ONPEACICHHOM 4acThio 1.3
crateu 16 denepanpHoro 3akona Ne 210-D3;

3aTpeOOBaHuE C 3asBUTENS MPU MPEAOCTABICHUM MYHMIMIIAIbHOW YCIyTU
IUIaThl, HE NPEJYyCMOTPEHHON HOpPMAaTHUBHBIMU IPAaBOBBIMM akTamMu Poccuiickoi
denepauny, HOPMATUBHBIMU IpaBOBBIMU akTamMu HoBropoackoit oOnactu,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

OTKa3 OpraHa, MpeAOoCTaBIAIOIIET0 MYHUIMNAIBHYIO YCIYTy, JOHKHOCTHOTO
auna oprasa, IIPEAOCTABIISIOIIETO MYHHULIUIIATbHYO yCIIyTYy,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, PA0OTHHKA MHOTO(PYHKIIMOHAJIBHOIO IEHTPa, B
UCHPABJIECHUM JOMYIIEHHbIX MUMU ONEYAaTOK U OUIMOOK B BBIJIAHHBIX B pe3yjbTare
IOPEJOCTAaBICHUS  MYHMIMIIAJIBHOW  yCIyTM  JOKYMEHTaXx JuOO  HapylleHHE
YCTaHOBJIEHHOIO CpOKa TakKWX HchpaBieHud. B ykazaHnHoMm ciiydae pocyneGHoOe
(BHEcymeOHOE) O0O’kajmoBaHWE 3asBHUTENIEM pEIICHUNW W JercTBuil (Oe37eHCTBYA)
MHOTO(YHKIIMOHATLHOTO IIEHTpa, paOOTHWKA MHOTO(PYHKIIMOHAIHHOTO IIEHTpA
BO3MOKHO B CIly4yae, €CJM Ha MHOTO(YHKIIMOHAIbHBIN IIEHTpP, PEIICHUs U IEeHCTBUS
(6e3nericTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUS 110 TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHLIMINAIBHBIX YCIYr B IOJHOM O0BEME B THOpPSIKE,
onpeneneHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

HapylIE€HUWE CpOKAa WM MOpSAAKAa BbLAAYM JOKYMEHTOB II0 pe3yJibTaTaM
IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

IIPUOCTAHOBJIEHUE MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (heaepaabHbIMU 3aKOHAMH M TPHUHATHIMH B
COOTBETCTBMM C HMMH WHBIMH HOPMAaTHMBHBIMU MPAaBOBBIMH akTamu Poccuiickoi
®denepanuu, 3aKOHAMH 1 UHBIMA HOPMAaTHUBHBIMH NPAaBOBbIMU akTamMu HoBropojckoi
00J1aCTH, MyHULIUNIAJIbHBIMU TIPABOBBIMM aKTaMu. B ykazaHHOM ciydae JocyieOHoe
(BHECYZIeOHOE) O00ajoBaHUE 3asBUTENIEM pelleHud W AedcTBUM (Oe3aeicTBuUs)
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, PELICHUs U JEHCTBUSA
(Oe3meiicTBUE) KOTOPOro OO0KamyrOTCS, BO3J0KE€HAa (YHKLHS IO MNPEIOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHHIIMIIAJbHBIX YCIyr B TIOJHOM OOBEME B TMOPSIKE,
onpenesneHHoM 4acTbio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3;

TpeOOBaHME Yy 3asBUTENs MPH NPEJOCTABICHUH MYHUIIMIAIBHON YCIyTH
JOKYMEHTOB WJIM MH(POPMAIMH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh MPHU NEPBOHAYAIBFHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIA  TIPEIOCTABICHUS MYHHUIMIIAIBHOW  yCIyTd, JUOO B MPEAOCTaBICHUU
MYHULMOAIBHOW YCIYTH, 32 UCKIIOYEHUEM CIIy4YaeB, IPELYCMOTPEHHBIX IIYHKTOM 4
yactu | cratem 7 @enepanpHoro 3akoHa Ne 210-03. B ykazanHOM ciydae
nocyneOHoe (BHecylneOHOE) o0)kajloBaHUE 3asBUTEIEM pEIICHUH U JEeUCTBUU
(Oe3nmeiicTBUSI) MHOTO(YHKIIMOHAJIIBHOTO ILIEHTPa, paOOTHHKAa MHOTO(PYHKIMOHAIb-
HOT'O LIEHTpa BO3MOXHO B CIy4ae, €C’IM Ha MHOTO()YHKIIMOHAJIbHBIN HEHTp, peIIEeHUs
u JjeictBusa (Oe37eiCcTBHE) KOTOPOro OOXAIYIOTCS, BO3J0KE€HA (YHKIUSA IO
IPEIOCTABIECHUIO COOTBETCTBYIOIIUX MYHHUUMUIAIBHBIX YCIYr B MOJHOM OOBEME B
nopsiAKe, onpeaeseHHoM JacThio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2.0pranbl MECTHOT'O CAMOYIIPABJICHUS U YIIOJTHOMOYEHHbIE Ha PACCMOTpPEHHUE
Kano0bl TOJKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HallpaBiieHa kano0a.

XKanoba mnomaercs B mnHcbMeHHOM ¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIIEKTPOHHON (GopMe B Oprad, MNPEAOCTABIAIONIMN MYHULIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBI LEHTp JMO0 B COOTBETCTBYIOIIMI OpraH MECTHOIO
caMOyIpaBJeHUsl MyOJIMYHO-TIPABOBOTrO 0OOpa30BaHUs, SIBISIOLIUNCA YyUpeAUTesIeM
MHOTO(YHKIIMOHAJIBHOTO 1eHTpa. JKamoObl Ha perieHus u aeucTBusa (0e3nericTBue)
PYKOBOJMTENSI OpraHa, MpeoCTaBIISIONIETO0 MYHUIIUMIIAIBHYIO YCIYTY, MOJAIOTCS B
BBIIIECTOSAIIMIA Opran (Mpd €ro HaJu4uu) JHUOO B Cly4ae €ro OTCYTCTBUS
paccMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMUTENIEM OpraHa, MpeaoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY.

Kanobbr wa  pemenuss u  geiictBus  (Oe3neiicTBue) — pabOTHUKA
MHOTO()YHKIIHOHATEHOTO HEHTpa HOJIAI0TCS PYKOBOJHTEIIIO 3TOTO
MHOTO(YHKIIHOHATLHOTO IIEHTPA.

KanoObl Ha pemienuss u aeictBusa (Oe3nelicTBre) MHOTO(GYHKIIMOHATHHOTO
LEHTpa MOJAIOTCS YUYPEIUTEN0 MHOTOQYHKIMOHAIBHOIO LEHTpa WIN JOJKHO-
CTHOMY JIMIy, YIHOJIHOMOYEHHOMY HOPMAaTHUBHBIM IIPAaBOBBIM aKTOM CYyOBEKTa
Poccuiickon @enepanum.

Kanoba na pemenus u aeiictus (0e3aelicTBUE) OT/AEINA, MPETOCTABISIONIETO
MYHULMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OTAENa, MPeIOoCTaBISIOLIErO
MYHULUOAIBHYIO YCIYry, MYHHMIMOAJIBHOIO CIIyXallero, PyKOBOJWTENS OpraHa,
IPETOCTABISIOIEr0 MyHULUIIAJIBHYIO YCIYTy, MOXET OBbITh HalpaBlIeHA IO IOYTE,
yepe3 MHOTOQYHKIIMOHAJIbHBIA IIEHTP, C HCIHOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKaMOHHON cetn «VHTepHEeT», OQUIMAaTBLHOTO caiiTa oprasHa,
IPENTOCTABISAIOIEr0 MyHULMIIAJIBHYIO YCIYTy, €IMHOIO MopTaja rocy1apCTBEHHBIX
U MYHULUIAIBHBIX YCIYr JUOO PErHOHaJbHOrO MOpTaja TOCYJAapCTBEHHBIX U
MYHUILIMINIAJIBHBIX YCIAYT, a TaKXK€ MOXXET OBbIThb MPUHATA MPH JHUYHOM TMpUEMe
3asIBUTEIIS.

Kanoba na pemenust u aerctBusi (6e3nericTBUE) MHOTO(YHKIIMOHATBLHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPAa MOET ObITh HalpaBieHa IO
oyre, C HCIOJb30BAHUEM HMHPOPMALMOHHO-TEIIEKOMMYHUKAIMOHHOM  CETH
«HTepHer», oduIMATIBHOrO caidTa MHOTO(YHKIIMOHAJIBHOTO LEHTpa, €IUHOIO
noprajga TOCyAapCTBEHHBIX M MyHUIUNAIbHBIX yciyr HoBropoackoi obnactu, a
TaK)K€ MOXKET ObITh IPUHSTA MPU JTUYHOM ITPUEME 3aIBUTEIIS.
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5.3.IlopsmoK TO1aYM U paCCMOTPEHUS YKATOOBI.

Kanoba nomxHa coaepxarh:

HAaUMEHOBAaHWE OpraHa, MPEJOCTABISIIOUIEIO0 MYHHUIUNAIbHYIO  YCIYTy,
JOJDKHOCTHOIO JIMIIA OpraHa, MpeAOCTaBIIAIONIEr0 MYHULHUIAIBHYIO YCIYTy,
MYHHIIUIIAJIBHOTO CIY>KAIIer0, MHOTO(QYHKIIMOHATBFHOTO IIEHTPa, €r0 PYKOBOJUTEIS
U (wn) paOOTHUKA, PEIICHUs U JeHCTBUS (0€3/1eMiCTBHE) KOTOPBIX 00XKAIYIOTCS;

dbamuinio, UMs, OT4E€CTBO (MOCJIEAHEE - MPU HAJIUYUU), CBEACHUS O MECTE
YKUTENIbCTBA 3asIBUTENS - (PU3NYECKOro JIMLa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXJICHUS 3asiBUTENSI - IOPUAMYECKOTO JIMIa, a Takxke Homep (Homepa)
KOHTAaKkTHOro TenedoHa, aapec (aapeca) SAEKTPOHHOW MOYTHI (MIPU HATUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

CBeJICHUsI 00 OOKaJlyeMbIX PEIICHHUSIX M JEeUCTBUAX (Oe31elicTBUU) opraHa,
MPEJIOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTry, JODKHOCTHOTO JIMIIa Oprasa,
MIPEIOCTABISIONIEr0 MyHULUMIIATIBHYIO YCIYTy, TUOO0 MYyHUIUMIAIBHOTO CITY>KaIllero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, paOOTHHKA MHOTO(DYHKIMOHAIBHOTO LIEHTPA;

JIOBOJIbI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C pEIICHUEM H
nerctBueM (0e3eiCTBUEM) OpraHa, MpeAoCTaBISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIOIIEr0 MYyHUIMIAIBHYIO YCIyTry, JU0O
MYHUIIMOAIBHOTO  CIIy’Kalllero, MHOTOQYHKIMOHAJIBHOIO LIEHTpa, pabOTHHUKA
MHOTO(QYHKIIMOHAJBHOTO  IEHTpa. 3asBUTENEM MOTYT OBITb MpEACTaBICHBI
JOKYMEHTHI (ITPY HAJIMYUU ), TOATBEPKIAIOIINE TOBOABI 3asIBUTEIS, TUOO UX KOIUH.

5.4.Cpoku pacCMOTPEHHS KaT00bl

Kanoba, mocTynuBIIasi B OpraH, Mpea0CTaBISIONINI MyHUIIUTTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN LEHTP, YYPEAUTENI0 MHOroQyHKIHOHAIBHOTO IEHTpA,
MOJJICKUT PACCMOTPEHUIO B TEUEHUE MATHAMAIATA pabdouuMx JHEH co JHS ee
perucTpanuud, a B cliydae OO0XaJlOBaHMs OTKa3a OpraHa, MPEAOCTaBISIONIIETO
MYHUIIUTIATBHYIO YCIYTy, MHOTO(YHKIIMOHATBLHOTO IIEHTPa, B MpPUEME JOKYMEHTOB
y 3asBHUTENS MO0 B MCIPABICHUU JOMYIICHHBIX OMEYATOK M OIIMOOK WJIM B CITydae
00>aJI0BaHMs HAPYIIEHHUSI YCTAaHOBJICHHOTO CPOKAa TaKWX UCIPABJICHUI - B TEUCHHUE
AT pabovYMX JTHEH CO JTHS €€ PerucTpaluu.

5.5.Pe3ynbpTaT pacCMOTPEHUS KaI0ObI

[To pesynpTaTam paccMOTpEHHS KaloObl MPUHUMAETCA OJHO U3 CIIETYIOIINUX
pELICHUN:

xKaynoba yIOBIETBOpSIETCS, B TOM 4Yucie B (opMe OTMEHBl MPUHSATOTO
pelIeHUs, UCIPABICHUS JONYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yabTare NpPEeAOCTABICHUS MYHUIUNAIBHOW YCIYrd JIOKYMEHTax, BO3Bpara
3asBUTENIO  JIEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHUBHBIMU IpaBOBbIMU akTamu Poccuiickonn ®enepanun, HOPMATUBHBIMU
NpaBOBbIMH akTaMu HOBropojckoil 001acTH, MYHHUIIUNAILHBIMUA MPAaBOBBIMU
aKTaMu;

B y/IOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCA.

5.6.He no3nHee nHs, CIeayromero 3a JHEM IPUHATHS PEUIEHUs, YKa3aHHOTO B
NYHKTE 5.5 HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA, 3asIBUTENIO B MUCbMEHHOU
dbopMe M MO IKEJIAHUIO 3asBUTENS B DSJEKTPOHHOW QopMe HarpasisieTcs
MOTUBUPOBAHHBIA OTBET O pe3yjIbTaTax PacCCMOTPEHHUS KaJ0OBbI.

B cnydae npusHaHus kanoObl TNOAJEXKAlled YIOBIETBOPEHUIO B OTBETE
3asIBUTEIIO0, YKa3aHHOM B a03alle MepBOM HACTOSIIEro MyHKTa, JaeTcs MHpopmanus
O JEUCTBHUAX, OCYIIECTBIISIEMBIX OpPraHOM, MPEAOCTABISAIONIUM MYHHULHUIIAIBHYIO



yCIIyTy, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aifei, mpeayCcMOTPEeHHOM
gyacteto 1.1 crarem 16 ®epepanbHoro 3akoHa Ne 210-®3, B wmemsax
HE3aMEJIMTEIbHOTO  YCTPAHEHUs  BBISBICHHBIX HAPYIIEHWH TOpU  OKa3aHHUH
MYHULMOAIBHOW YCIYrM, a TaKXe IPUHOCATCS W3BUHEHUS 3a JOCTABJICHHBIC
Heyno0CcTBa M yKasbIBaeTcsl WMH(GOpManus O MJaTbHEHIINX JEHCTBUAX, KOTOPBIC
HEO0OXOIMMO COBEPILUTD 3asBUTEIIO B LIEJSAX MOJYyUYEHHUS MYHULIUITAILHON YCIYTH.

B crnydae mpusHaHus kanoObl HE MOAJNEXKANIEH YAOBIECTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B a03ale NEepBOM HACTOSIIEr0 IyHKTa, JarOTCs
apryMEHTUPOBAHHBIE PA3bSICHEHUS O MPUUYMHAX MPUHATOrO pEUICHUS, a TaKKe
uH(popMaIms o NopsAKe 00Kaa0BaHUS IPUHITOTO PEIICHUS.

5.7.B ciny4yae yCTaHOBJIEHHS B XOJE€ WIM IIO PE3yJbTaTaM pPacCMOTPEHMS
kKanoObl NPU3HAKOB COCTaBa  AJMUHUCTPATUBHOIO  MPABOHAPYIICHUS  WIH
NPECTYIUICHUSI JOJDKHOCTHOE JIMIO, HAJCIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
XKano0, He3aMeUIMTENIbHO HaIlpaBiseT MMEIOLMecs MaTepualbl B OpraHbl

IIPOKYpPaTyphl.




3ASBIIEHUE

[Tpunoxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIaMEHTY

O COrjIaCoBaHMHM YCTAHOBKH HH(i)OpMaHHOHHOﬁ BBIBCCKH, ,HH3aﬁH-Hp0€KTa

PasMCIICHUS BBIBCCKHU

1. | B Aamunuctpanuio [lectoBckoro | 2. | 3asBiieHHE PUHATO
MYHHIUIIAJIBHOTO OKpYyra (perucTpanmoHHbIN HOMED)
(mata)
3. | [Ipomy cornacoBath yCTaHOBKY WH(GOPMAallMOHHOW BBIBECKH, JU3AMH-TIPOEKTa pa3Mme-
IIIEHUSI BBIBECKHU:
CPOK pa3MelICHHUs
THT BBIBECKU
BUJ] BBIBECKH
pa3Mep BBIBECKH
HaJIM4YME€ OCBEIIEHUS
aZipec pa3MelleHus
cBeZleHHsT 00 UMy- | KaJacTpoBbIii HoMep OOBEeKTa
LIECTBE, K KOTOPOMY | HEIBUKUMOCTH, B KOTOPOM 3asl-
MPUCOEAUHSIETCST  BbI- | BUTEJb OCYILIECTBIISIET JIEATENb-
BECKa HOCTb
BUJ IIpaBa, Ha KOTOPOM 3asiBU-
TEI0 MPUHAATIEKHUT OOBEKT He-
JIBHKUMOCTH
4. | CBenenus o 3asBUTEIIE
4.1. | nnuBuayanbHbIA MPEeINPUHUMATEIb!
dbamunusi, wMs, OT4ecTBO (IIpH
HAJTUYHH )
JIOKYMEHT, YAOCTOBEPSAIOIINI BU/JL cepus HOMeEp
JUYHOCTD
(aTta BBI- (keM BBIJIaH)
Jlaun)
NHH
TenedoH IS CBS3H
aJipec DJIEKTPOHHOM MOYTHI
MTOYTOBBIN agpec
4.2. | FOpunuueckoe JUIO:
MO0JIHO€ HAUMEHOBaHUE
NHH/OI'PH
aJipec perucTpanuu
TOYTOBBIN aJpec
TenedoH AJis CBSA3H
aJIpeC AIEKTPOHHOMN MOYTHI
5. | IlpencraButensb 3asBUTENS (3aMOJIHIETCS B CIydae MOAAYU 3asBJICHUS MPEICTABUTEIIEM

3asIBUTEIIS):

(hamumusi, UMs, OTYECTBO (TIPH
HaJINIUN)

JIOKYMEHT, YJIOCTOBEPSIOLINN
JUYHOCTH

BU]T

cepust HOMEp




(mara BeITAYM) ‘

(xeM BbIJIaH)

Teﬂeq)OH JJIA CBA3HU

azpec dIEKTPOHHOU IOYTHI

Crnioco0 nosy4yeHusi JOKYMEHTOB:

JIMYHO B YIIOJTHOMOYCHHOM OpPIraHe

Jn49HO B MDI]

B JIMYHOM KabuHere EnuHoro mnoprana
rOCYJIapCTBEHHBIX U MyHULIMIAIbHBIX yC-
JIyT

MOYTOBBIM OTHPABJIICHUEM T10 AJPECY

HepequL JOKYMEHTOB, IIpuJiara€MbIX K 3asABJICHUIO, 00513aHHOCTE IO IMpEACTAaBICHUIO

KOTOPBIX BO3JIOKCHA HA 3aABUTCIIAL

IPaBOYyCTaHABIMBAIOIINE (MIpaBOYAOCTOBEPSIFOIIUE)
JOKYMEHTBI Ha 00BEKT, B KOTOPOM OCYIIECTBIISICT Jes-
TEILHOCTD 3asABUTENb (€CIIM yKa3aHHBIC TOKYMEHTBI (MX
KOIIMM WJIM CBEACHUS, COACPIKAIIMECS B HUX) OTCYTCT-
BYIOT B EJIMHOM TrOCyIapCcTBEHHOM peecTpe HEIBHKHU-
MOCTH)

corjacue COOCTBEHHHMKa (3aKOHHOTO BJaJeiblia) Ha
pasMenieHrue WHGOPMAIMOHHONW BBIBECKH (B clydae
€CJIM JUTsl YCTAaHOBKHU BBIBECKU MCTIOJB3YETCS UMYIIIECT-
BO WHBIX JIHIY)

JA3aNH-TIPOEKT PA3MEILICHUSI BBIBECKH, COCTOSIIUNA W3
MOSICHUTEIbHON YacTH ¢ 0053aTebHBIM YKa3aHHEM TH-
ma ¥ BHUJA BBIBECKH, CO CBEJICHUSMHU O COOTBETCTBHUU
KOHCTPYKIUU TpeOOBaHUSIM TEXHUYECKUX perjaMeH-
TOB, C MH(POPMAITUEH O THITE OCBEIICHHS BBHIBECKH, CBE-
JeHUsl O TpaBaX Ha TOBapHBIA 3HAK M rpaduueckoit
YaCcTH C OTOOpaKEHUEM Pa3MEpOB, CIIOCO0A KPETUICHHSI
BBIBECKH, a TaK)Ke C MPUIIOKEHUEM IBETHBIX (poTorpa-
¢uii Bcero dacana, Ha KOTOPOM ILIAHUPYETCS pa3Mec-
TUTh BBIBECKY, U KOMIIBIOTEPHOTO MOHTa)Ka, MOKa3bl-
BAIOIIETO Pa3MEIICHHE BBIBECKH

JAOKYMCHT, HO,HTBep)KI[aIOH_[I/Iﬁ IIOJIHOMOYHA IIpCACTa-
BUTCIIA 3aaBUTCIIA (HpI/I MNpEACTABJICHUU 3asBJICHUA
MMpeaACTaBUTCIICM 3aHBI/ITeJ'I$I)

OpUTMHAI B  KOJMYECTBE
_ 9K3.Ha __ IL;

KOTIHSI B KOJINYECTBE
_ 9K3.Ha L

OpUTMHAI B  KOJHUYECTBE
_ 9K3.Ha __ IL;

KOTIHSI B KOJINYECTBE
_ 9K3.Ha L

OpUTMHAI B  KOJHUYECTBE
___9K3.Ha __IL;

KOTIHSI B KOJINYECTBE
____9K3.Ha ___ L

OpUTMHA B  KOJHUYECTBE
__ 9K3.Ha __ IL;

KOTIHSI B KOJINYECTBE
___9K3.Ha ___ IL

HepequL JOKYMCHTOB, IIpUJIara€MbIX K 3asBJICHUIO, KOTOPBIC 3adBHUTCJIb BIIPABC MPEI-

CTaBUTh:

BbIIMCKAa U3 EAMHOrO TroCylapCTBEHHOIO peecTpa | OpUrMHal B KOJUYECTBE

IOPUANYECKHX JIML O IOPUIUYECKOM JIMIIE, SABIAIOLIEM- | JK3.Ha I

Cs1 3asIBUTEIIEM KOIIHS B KOJIMYECTBE
_ DK3.Ha I

BBINKMCKA U3 EIMHOro rocyaapcTBEHHOrO peecTpa MH- | OpUTMHAI B KOJMYECTBE

TUBUAYaJdbHBIX  MpeArnpuHuMaTesned o0 HWHAMBU- | 9K3.HA I

NyaJbHOM TNpPEIIpPUHUMATENE, SIBISIOIIEMCS 3asBUTE- | KOMMS B KOJIMYECTBE

aeM _ 9K3.Ha ___ L

CBUJICTENILCTBO HA TOBApPHBIM 3HAK, 3HAK OOCIY)XHBa- | OpUTMHAI B  KOJHMYECTBE

HUWA

9K3. Ha IL;




KOS B KOJIMYECTBE
___DK3.Ha I

PaBOYyCTAHABIMBAIOIINE (MpaBOYIOCTOBEPSIONINE) | OPUTHHAI B KOJHYECTBE

JOKYMEHTBI Ha O0BEKT, B KOTOPOM OCYIIECTBISCT Aes- | 9K3.Ha L

TEIBHOCTH 3asBUTENH (€CTTU YKa3aHHbIC JOKYMEHTHI (MX | KOTHS B KOJIMYECTBE

KOIIMU WM CBEJAEHHUS, COJAEpIKaIMecsd B HUX) UMEIOTCSl | 9K3.Ha I

B ETMHOM rocy1apcTBEHHOM peecTpe HEJIBUKUMOCTH)

[TonTBep:kato cBOE corjiacue, a Takke corjiacue MpeAcTaBIsieMOro MHOMO JIMIIA Ha 00-
paboTKy NepCOHANBHBIX MAHHBIX (COOp, CHCTEMAaTH3alldi0, HAKOIUICHHE, XpaHEHHeE,
yTOUHEeHHE (OOHOBJIEHHE, U3MEHEHUE), UCIIOIb30BaHUE, PACIIPOCTPaHEHUE (B TOM YHUCIIE
nepenavy), o0e3nMYUBaHue, OJIOKMPOBAHUE, YHUUYTOKEHUE TMEPCOHANBHBIX TaHHBIX, a
TaK)Ke MHBIC IEHCTBUSI, HEOOXOIUMBIE 1T 00pabOTKH MEPCOHATBHBIX JAHHBIX B pAMKax
npeaoctaBieHuss AnMuHucTpanued [1ecTOBCKOro MyHHIIMIAIBLHOTO OKpyra (OTaeaoM
apXUTEKTYpbl M TPaJOCTPOUTENIHCTBA), OCYLIECTBISAIONIEH MPEIOCTABICHUE MYHHIIH-
MAJIBHOW YCIIyI'¥, B TOM YKCIIE B aBTOMATU3UPOBAHHOM PEKHUME, BKIIOUYAsl NPUHATHE
peIICHHI Ha UX OCHOBE AJIMHMHHUCTparen [1ecTBOCKOro MyHHUIMITAIbHOTO OKpyra (OT-
JIEJIOM apXUTEKTYPbl U TPAJOCTPOUTENHCTBA), B IIENIAX MPEAOCTABICHUS MYHUIIUIATb-
HOH YCIIyTH

10.

HacrosiiuM Takxke MoATBEPkKAAL0, YTO:

CBECHMSI, YKa3aHHbIE B HACTOSILEM 3asBJICHUH, Ha JaTy MPEACTABIICHUS 3asBICHUS
JIOCTOBEPHBI;

Ipe/iCTaBIeHHbIN(bIE) MPaBOYyCTaHABINBAIOUINI(1E) JOKYMEHT(bI) U UHbIE IOKYMEHTbI
U COZIEPKALLUECS B HUX CBEJICHUS COOTBETCTBYIOT YCTaHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaiiuu TpedOBaHUIM

11.

Iloamuce JlaTa

(monmuce) (pacmudpoBKa MmoanmucH) (mara)




ITpunoxenue Ne 2
K aIMUHUCTPAaTUBHOMY PEIJIaMEHTY

AIMUHUCTPALUA ITECTOBCKOI'O MYHUIIUITAJIBHOI'O OKPYT'A

YBEJOMJIEHHME O COT'JTACOBAHUNN
YCTaHOBKH MH()DOPMAIIMOHHOM BBIBECKH, TU3aNH-TIPOCKTA Pa3MEIICHHUS BEIBECKU

Ne oT

[Tomyuarens coriiacoBaHus:

Twun BeIBECKU:

AJlpec pa3MeIIeHUS:

JlaTra Hauana pazMenieHus:

Jlata OKOHYaHUs pa3MEIICHUS:

JlonoaHuTeNbHAS UHPOPMALIHSA:

(1OMKHOCTD) (moamuch)  (haMuiusi, UMs, OTYECTBO (TIOCIIEIHEE - TP HATHMYHWH))



[Tpunosxxenune Ne 3
K Q/IMUHUCTPATHBHOMY PETJIAMEHTY

AIMHUHUCTPALMA IIECTOBCKOI'O MYHUILIUITAJIBHOI'O OKPYT'A

PEHIEHUE
00 OTKa3e B IPEIOCTAaBICHUHU YCIYTH

oT Ne

1o pe3ynbTraram paccCMOTPEHHUS 3aBICHUS OT Ne Ha
MIPEIOCTaBJIEHNE YCIYTH «Y CTaHOBKAa MH(POPMAIIMOHHOMN BBIBECKHU, COIJIACOBaHHUE AU3aiiH-
MPOEKTa pa3MEIICHHs BHIBECKU» MPUHATO pelieHrne 00 0TKa3e B MPEJOCTaBICHUH YCIYyTH
IO CIEAYIOLUM OCHOBAHUSIM:!

PasbsicHeHne npuunH oTKa3a:
JlononHuTenbHas HHOOpMAIHS:

Bbl BripaBe mOBTOpHO OOPAaTUTHCS B YIOJHOMOUYEHHBIH OpraH C 3asBJIEHHEM O Ipe-
JIOCTaBJICHUNYCIIYTHU MOCJIE YCTPAHEHUS YKAa3aHHBIX HApyLICHUH.

JlaHHBIA OTKa3 MOXKET ObITh 00KaloBaH B JOCYJeOHOM MOpsJKE IMyTEM Harpasiie-
HUS Kajlo0bl BYTIOJIHOMOUYEHHBIN OpraH, a TaKkke B CyZIe0HOM MOPSIJIKE.

(mMOMKHOCTB) (moxmuce) (pamuust, uMs1, 0THECTBO (TIOCIIEIHEE - IPU HATMYHH))



[Tpunoxenue Ne 4
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

AIMUHUCTPALIMA IIECTOBCKOI'O MYHHUILIUITAJIBHOI'O OKPYT A

PEILIEHUE
00 OTKa3e B mpHeMe JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS YCIYTH
OT No
[To pe3ynbraraM pacCMOTPEHUS 3aASBICHUS OT No

Ha MPEIOCTABJICHNE YCIYTH «YCTaHOBKA MH(OPMALlMOHHON BBIBECKH, COTJIACOBAHUE
IU3aiH-TIPOEKTa pa3MEIIeHNs BBIBECKN» MPHUHSITO pelieHne 00 OTKa3e B IpueMe J10-
KyMEHTOB, HEOOXOIUMBIX I MPEJIOCTABICHUS YCIYTH, 10 CIEIyIOIIUM OCHOBaHU-
M

JlonoHUTENbHAST UHPOPMAIIUS:

Br1 BpaBe mMOBTOPHO 0OpaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH ¢ 3asiBJICHU-
€M O MPEAOCTABICHUUYCIYTH MTOCJIE YCTPAHEHUS YKa3aHHBIX HAPYILICHUM.

JlaHHBIN OTKa3 MOXKET ObITh 00KaJIOBaH B OCYJACOHOM MOPSAJIKE MyTEM
HaIpaBJICHUS KOOI BYIIOJTHOMOUYCHHBIM OpraH, a TaK)Ke B CyJ1Ie0HOM MOPSIIAKE.

(momKHOCTS) (Tmomucs) (pammmst, IMst, 0OTIECTBO (TIOCIIEAHEE - TIPU HATHYIH))



[Tpunoxenue Ne 5
K aJMUHUCTPATUBHOMY PETJIAMEHTY

JIM3aliH-IPOEKT pa3MEIICHUS BbIBECKU

Caenenust 00 MHGOPMAIIMOHHOMN BBIBECKE:

Twun BeIBECKH

Bun BeIBeckn

Pa3mep u miomanp

Tun ocsenienus (BHyTpeHHee/
BHEIITHEE)

Agnpec pa3MenieHus

WNudopmanus, coaepxamascs
B BBIBECKE, SIBIISICTCS (DUPMEH-
HbIM HAaUMEHOBAaHUEM, KOM-
MEpYEeCKuM 00O03HaYeHUuEM (B
cllydae OTCYTCTBHUSI 3aperuct-
PUPOBAHHOTO TOBAapHOIO 3Ha-
Ka, 3HaKa 00CITy>KHUBaHUS)

Nudopmanus o mecte pas3me-
IIIEHUS BBIBECKH, CIIOCOOE Kpe-
IUICHUS, OTCTyNaxX OT TPaHMII
37aHMs, IBETE BHIBECKU U T.]I.

dorodukcanus Beero dacaga (10 ycTaHOBKH HH(POPMALIMOHHON BBIBECKH)

®dorodukcanus pparmenTa ¢acaga (10 yCTAaHOBKM MH()OPMAIMOHHOW BbIBEC-

Ku) '

* M opmanus 10KHA OBITh JOCTOBEPHOM U YNTabETEHOM.



YepTex nHHOPMALIMOHHON BBIBECKH C pa3zMepamu 0e3 (pOTONpUBS3ZKY :

dotoMoHTax PparmenTa (acana ¢ ”HGOPMAIIMOHHON BBHIBECKOM (C pazMepamMu

*
U OTCTyIIaMH) :

V3eln kperuieHns HHPOPMALMOHHOMN BBIBECKH |

NudopmarmonHasi BbIBECKAa COOTBETCTBYET TPEOOBAHUSM TEXHUYECKHX PEr-

JJaMCHTOB.

(moamuce) (pacummppoBKa MOIIMHUCH)

* ndopmanus 10KHA ObITh TOCTOBEPHOM U YNTabebHOM.



[Tpunoxxenue Ne 6
K aIMUHHCTPATHBHOMY PETJIaMEHTY

CocraB, mociie0BaTeIbHOCTh U CPOKHU BBITIOJHEHHUS aIMUHUCTPATUBHBIX MpoIeayp (IeHCTBUIA)
MIpU IPEAOCTABICHUN MYHULIMTIATBHON yCIIyTH

OcHoBanue aiis Havana | Cogepkanue agMuHuCTpa- | Cpok Beinodi- | JJomkHoct- | Mecrto BeinonHe- | Kputepun | Pe3ynabTaT aqMUHHCT-
aIMUHUCTPATUBHOU TUBHBIX JEUCTBUN HEHMS aJIMU- [HOE JIMLO, OT-| HASI aAMUHUCTPA- | IPUHITUSA | PATUBHOTO JIECUCTBUS,
POLETYPBI HUCTPATUB- | BETCTBEHHOE TUBHOTO JACHCTBUSI/| peIICHUS croco6 ¢ukcanuu
HBIX JEHUCTBUI| 32 BBIMIOJIHE- | HCIOJIb3yeMas
HUE aIMUHU- | KTHPOpMAaITMOHHAs
CTPaTUBHOIO cucrema
JIEUCTBUSA
1 2 3 4 ) 6 7

1. ITpoBepKa NOKYMEHTOB M PETUCTDALNS 3asIBJICHUS
[loctynnenue  3asB- | [Ipuem u mpoBepka kom- | 1 pabouuii | YOoaHOMO- | YIOJTHOMOYEH- Peructpauuss  3asB-
JICHHSI U JIOKYMEHTOB | IUIEKTHOCTH JIOKYMEHTOB | JICHb (He | YeHHOTO HBII opran / JIEHUSI U JOKYMEHTOB
JUIS. TIPEAOCTABJICHUS | HA  HAJIMYMUE/OTCYTCTBUE | BXOAUT B | oprana, otT-|[UC B 'UC (mpucBoeHue
MYHHIMIIAIBHON yC- | OCHOBaHUM /I OTKa3a oO1uit BETCTBCH- HOMEpa M JaTHpOBa-
Jyru B YIOJHOMO- | B TpUEME JIOKYMEHTOB, | CPOK  TIpe- | HOE 3a mpe- HUE); Ha3Ha4YCHUE
YEHHBI OpraH MPEYyCMOTPEHHBIX NYHK- | JOCTaBJIC- JIOCTaBJIe- JNOJKHOCTHOIO JIMLIA,
TOM 2.8 AJIMUHHUCTPATUB- | HUS YCIYTHU) | HUE MYHHU- OTBETCTBEHHOI'O  3a
HOTO pErjiaMeHTa UITAJILHOU PEAOCTABICHUE MY-
yCIyTH HULUMTAJIBHOW  yCITy-

T, W Tepegadya emy
JIOKYMEHTOB




B ciyuae orcyrctBus oc-
HOBAHUU JJI OTKa3a

B IpHUEME JOKYMEHTOB,
IPEAYyCMOTPEHHBIX IMyHK-
TOM 2.8 AJIMUHUCTpPATUB-
HOTO pEerjiaMeHTa, peru-
cTpalusi 3asBJICHUS B
AJEKTPOHHOM 0aze jJaH-
HBIX IO y4YeTy JTOKYMECH-
TOB

[IpoBepka 3asBieHUA

U JJOKYMEHTOB, MPEICTaB-
JIEHHBIX IS TIOJIy4YeHUS
MYHHUIUIAIBHON YCIYTH

Hanpasnenue 3asBurento
ANIEKTPOHHOTO  cooOIIe-
HUSL O TIpUEME 3asBIICHUS
K PacCMOTPEHHUIO 0O
OTKa3a B MpueMe 3asiBie-
HUSL K PAacCMOTPEHUIO C
000CHOBaHUEM OTKa3a

1 paGouwii
JIeHb (He
BXOJIUT

B OOIIHIA
CPOK TIpe-
JOCTaBJICHUS
YCIIYTH)

JlomkHO-
CTHOE JIU-
no Ynou-
HOMOYEH-
HOTO  Op-
raHa, oOfT-
BETCTBECH-
HOE 3a pe-
TUCTpa-

A0 KO-
pecnon-

JCHITU N

opran/I'IC

Y IIOJTHOMOYEHHBIN

JIOMKHOCT-
HOE JIUIIO
YnojiHoMo-
YEHHOTO Op-
ra”a, OTBET-
CTBEHHOE 3a
MPEI0CTaB-
JICHHE MY-
HHUIATATb-
HOM yCIIyTH

opran/I'IC

YV IIOJTHOMOYEHHBIA

Hanu-
Y1e/0TCYTCTB
e  OCHOBa-
HUN JUIA OT-
Ka3za B Mpue-
M€ JIOKYMEH-
TOB, TMpey-
CMOTPEHHBIX
NyHKTOM 2.8
AIIMUHUCT-
pPaTUBHOTO
periaMeHTa

Hanpasnennoe 3as-
BUTEITIO DJIEKTPOHHOE
COOOIIIeHHE O TMpue-
Me 3asBJICHHS K pac-
CMOTPEHHUIO MO0 OT-
Ka3a B IMpUEME 3asiB-
JIEHUSI K PaccMoTpe-
HUIO




2. Ilon

yeHne ceqennii nocpeacrsoM CMOB

[Taker 3apeructpupo-
BAHHBIX JOKYMEHTOB,
MIOCTYIUBIINAX JOJIK-
HOCTHOMY JIMIy, OT-
BETCTBEHHOMY 3a
[IPEIOCTABIICHUE MY-
HULUITAJIBHOMN YCIIyTH

Hanpasnenue

MCXBCAOMCT-

BCHHBIX 3aIIPpOCOB B OpPraHbl U

OpraHu3aIluu,
ITYHKTE

YKa3aHHbIE B

2.2.2 AnmuHncrpa-

TUBHOT'O pErilaMCcHTa

B nenp pe-
TUCTpaLU
3as1BJICHUSA
U JIOKyMEH-
TOB

JIOJDKHOCT-
HOE  JIMIIO
Ynoaaomo-
YEeHHOT'O
opraHa, OT-
BETCTBEH-
HOE 3a Mpe-
JIOCTaBJIC-
HUE MYHH-
UnajabHON
YCIYTH

Y1oiHOMOYEH-
Heiii opran/I[ UC/
CMDB

OtcyTcTBUE
JIOKYMEHTOB,
HEOOXOIUMBIX
UL TIpeaoc-
TaBJICHUSA MY-
HULIMIAJIbHON
yCIIyTH, Haxo-
TAIAXCS B
pacropsixe-
HUU TocCyaap-
CTBEHHBIX Op-
raHoB (opra-
HU3aIUN)

Hanpasnenue
MEXBEJOMCT-
BEHHOI'O 3aIpoca)
B opransl (opra-
HU3ALMKN), Ipe-
JOCTAaBIIAIOIINE
JTOKYMEHTBI
(cBenenwus), mpe-
IyCMOTpEHHbBIE
nyHKTOM  2.2.2
AJIMUHHCTpA-
TUBHOTO perja-
MEHTa, B TOM
YHUCIIE C HUCIOJb-

30BaHUEM
CMDOB




[lony4yeHue OTBETOB Ha MEXKBE-
NTOMCTBEHHBIE 3aMpPOChl, (OPMHU-
POBaHHE TOJHOTO KOMILJIEKTA,
NTOKYMEHTOB

5 paboumx
JTHEH co JIHS
HarpanJe-
HUSI MEXBe-
JIOMCTBEH-
HOTO 3arpo-
ca B OpraH
WM  opra-
HU3AIIHNIO,
MPEIOCTaB-
JISTIOTITNE
JIOKyMEHT U
uHpopma-
IIUI0, €CJIH
WHBIE CPOKH
HE TIpeny-
CMOTPEHBI
3aKOHO/Ia-
TEJTBCTBOM
P® u cyOnb-
ekra PO

JoJKHO-
CTHOE JIMIIO
VYnonnHo-
MOYEHHOI'O
opraHa, OT-
BETCTBCH-
HOE 3a Ipe-
JIOCTaBJIIC-
HHUE MYHU-
UNaabHON
yCIyTH

YnoiaHOMOYEeH-
Hbiit opran) /I UC/
CMDB

[Tosyuenue pno-
KYMEHTOB (CBe-
JeHN), Heo0-
XOIUMBIX  JJISt
npeaocTaBJe-
HUST ~ MYHUIIU-
MMaJIbHOU  yCIIy-
n’i




3. PaccMoTpeHue JOKyMEHTOB U CBEACHUN

[Taker 3aperucr-
PUPOBAHHBIX  JO-
KYMEHTOB, TOCTY-
MMUBIINX JIOJDKHO-
CTHOMY JIMIly, OT-
BETCTBEHHOMY 3a
MPEI0CTABJICHUE
MYHULIUTIAIIbHON
YCIYTH

IIpoBepka COOTBETCTBUS JOKY-
MEHTOB M CBEIECHHUI TpeOOBAHMU-
M HOPMATHUBHBIX MPABOBbIX aK-
TOB MPEIOCTaBICHUS MYHHIIH-
[AJIBHOMN YCIIYTH

5

THEHN

pabounx

JlomkHO-
CTHOE
JINIIO
YnomaHo-
MOYEH-
HOTO Op-
rafHa, OT-
BETCT-
BCHHOE
3a  Ipe-
JIOCTaB-
JICHHUE
rocyjaap-
CTBEHHO
YCIYTH

YoiHoMo4u€eH-
HbIil opran) / [TYIC

OcHoBaHHUS
JUIS OTKa3a B
npeaocTaBJe-
HUU MYHUIIH-
MAJIBHOU YCIIy-
TH, npemay-
CMOTpPEHHBIE
MyHKTOM 2.9.2
AnMUuHHCTpA-
TUBHOT'O  per-
JJaMEHTA

IIpoekT pe3ynbraTa
MPEeI0CTaBICHUS

MYHULUITAIBHON yC-
ayru  1no  Qopme,
IIPUBEAECHHOU B
npuioxkeHusix Ne 2,
Ne 4 x AnmunHHUCTpa-
TUBHOMY pETJIaMEH-

Ty




4. IIpunsTHe pemeHus

[IpoekT pesynbprara
Mpe0CTaBICHUS
MYHULUTIAIIbHON
yCIIyTH 110 hopme
COIJIACHO TPHUJIO-
skeHnsiM Ne 2, No 4
K AIMUHUCTPATUB-
HOMY perjiaMeHTy

IIpunsaTue pemenus o npenoc-
TaBJICHUSI MYHULIMIIAJIBHOU yC-
Jyrd Uiy o0 oTKa3e B Mpeoc-
TaBJICHUU YCIIyT'H

®opMUpOBAHUE pELIEHUA O
NIPENOCTABIECHUN MYHHIIY-
NajgbHOM YCIIYTH WK 00 OTKa3e
B IPENOCTaBICHUUA MYHUILIU-
MAIBHOU YCIIYTH

1 pabouuit
JIeHb (BKJIIO-
yaeTcsa B 00-

JIOJKHOCTHOE
JULO  YIOJ-
HOMOYEHHOT'O
N CPOK oprasa,  OT-
MPEIOCTaB- | BETCTBEHHOE
JICHUA yCIIy- | 3a npeaoc-
TH) TaBJICHUE MY-
HUILIMIAJIbHOU
YCIyTH;
PykoBoaut
ellb YIOJHOA
MOYCHHOT'O
opraHa) Wiy
UHOE  YMOJI-
HOMOYCHHOE
1M JIUIIO

Yromnaomo-
YeHHBIUN
rad) / TUC

op-

Pesynprar  mpenoc-
TaBJICHUS ~ MYHUIIU-
NaJbHOM YCIYyTH IO
dbopme, NpuBEIECHHON
B IpWIOKEHUSIX Ne 2,
Ne 4 x Apmunucrpa-
TUBHOMY PETJIAMEHTY,
MOJIMMCAHHBIA  YCH-
JICHHOW  KBaM(PUITHU-
POBAHHOM TMOJIKCHIO
PYKOBOJAUTEIEM
YTOITHOMOYEHHOTO
opraHa WJId HWHOIO
YIIOJTHOMOYEHHOTO UM
Jauia

5. Beigava pesysbraTta




dopMupoBaHue u
perucrpauus pe-
3yJapTaTa  MYyHH-
LUITAJIBHOW  yCITy-
I'M, YKa3aHHOTO B
nyHkre 2.3.1 An-
MUHUCTPATUBHOTO
perjlaMeHrTa, B
dbopme 3IIeKTPOH-
HOTO JOKYMEHTA B
I'icC

Perucrpanus pesynbrara | Ilocne okoH-| JIOJKHOCT- | YIIOJTHOMOYEH- Buecenue csenenuin o
OPEAOCTABICHUS  MYHUIU- | YaHUSA [PO- HOE  JIUIO/HbI  OpraH) KOHEYHOM pe3yJIbTaTe
MaJIbHOW YCIIyTH uenypsl npu- Ynomno- |I'MC IIPEIOCTABJICHUS  MY-

HATUSI pellie- MOYEHHOTO HULUMATBHON YCITyTH

HUs opraHa, OT-

(B oO01Mii| BETCTBEH-

CPOK IMpenoc-| HOE 3a Ipe-

TaBJICHUS J0CTaBlIe-

MYHUIIU- HUE TOCY-

NajJbHOM YyC- JHapCTBEH-

JIyTH HE HOU yCIyTH

BKJIIOUAETCS )
Hamnpasnenue B MHOropysk- | B cpoku, yc- JomkHoCT- | YnonHomoueH- | Yka3aHue Brinaya pesynbrara
[[MOHAJLHBIA IIEHTP pPE3yjb- | TAHOBJICHHbIC| HOE  JIUIIO|HBI  OpraH) 3asBUTEJIEM | MYHUIUMAIBHOU YyC-
TaTa MYHULUIIAIBHOW YyCiIy- | coryamieHu- | YnomHo- |ANC MOIL] B 3ampoce| JYrd 3asBUTEIIO B
T, YKa3aHHOTO B IIYHKTE | €M O B3aWUMO-| MOYEHHOTO criocoba BbI{ (opMe OYMaKHOTO
2.3.1  AIMHWHUCTPATUBHOTO | JACHCTBUU opraHa, OT- Tagu pe-| IOKyMEHTa, noa-
periaMenTta, B (opme 3ieK- | Mexay BETCTBEH- 3yJbTaTa TBEPXKJAIOIIET0  CO-
TPOHHOTO JOKYMEHTa, MOJ- | YIOJHOMO- | HOE 3a Mpe- MYHUIH- JepKaHue DIIEK-
MMCAaHHOTO YCWJIEHHON KBa- | YEHHBIM Op- JOCTaBJe- MajJbHOM yC-| TPOHHOTO JOKYMEH-
TUGUIMPOBAHHON JJIEKTPOH- | TAHOM ¥ HUE€ TOCYy- JYyTH B MHO-| Ta, 3aBEPEHHOrO Iie-
HOM TMOJMUCHIO YIIOJHOMO- | MHOTOQYHK- | TapCTBEHHO royHKIIMO- | 4aTbl0 MHOTO(]YHK-
YEHHOT'0 JOJKHOCTHOIO JIMIA | IUOHAJBHBIM | YCIIYTH HaJIbHOM UOHAJILHOIO  IIEH-
YOIHOMOYEHHOTO OpraHa LEHTPOM LEHTpE, a Tpa; BHECEHHUE CBe-

TaKXe IMoJa-
ya 3amnpoca
yepe3 MHO-
royHKIIHO-
HaJIbHBIN
LEHTP

nennid B ['IC o BeI-
naJye pe3yapTara
MYHHUIUITAJIIBHON yC-
JIyTH




Hanpasnenue 3asButento pe-| B genp peru-| Jomknoct-| [TUC Pesynbrar MYHUILIH-
3yJIbTaTa MPENOCTABICHUSA MY-| CTPAlUU pE€- HOE  JIMIIO NajJbHOM YCIIyI'M, Ha-
HULIMIIAJIBHOW YCIIyTH 3yJbTara Y1osnHo- IIPABJICHHBIA  3asBUTE-
B TuuHbIN Kabunet Ha EIII'Y | mpegocraB- | MOYEHHOTO JIIO Ha JTUYHBIN
JICHUs1 MYHHU-| OprasHa, OT- kaobuner Ha EIT'Y
[IUITAJILHON | BETCTBEH-
yCIyTH HOE 3a Ipe-
JOCTaBJIe-
HUE TOCYy-
JAPCTBEHHO
YCIYyTH
6. BHeceHue pe3ylibTaTa MyHUIIMIIAILHOW YCIYTH B PEECTP PEIICHUN
®opmupoBanue u | Buecenne cegeHut o pe- | 1 pabouuit HoixHoct- | [TUC Pesynprar  mpenoc-
perucrpauust pe- | 3yJAbTare  NPEIOCTABICHHS | JEHb HOE  JIMIIO TaBJI€HUS  MYHUIIU-
3yJbTaTa  MYHHU- | MyHULIHNIAIBHOU YCIYTH, Ynomnno- NaJbHOM YCIIYTH, yKa-
UUIIAJIBHOW  YCIy- | YKa3aHHOM B IIyHKTE MOYEHHOTO 3aHHBIA B  IYHKTE
I'M, yKa3aHHoro B | 2.3.]1 AIMHUHHCTPAaTHUBHOIO oprasa, OT- 2.3.1 ApmuHucrpa-
nyHkre 2.3.1 Apn- | permaMeHTta, B peecTp pelle- BETCTBEH- TUBHOTO pPErIAMEHTA
MHUHUCTPATUBHOIO | HUH HOE 3a Ipe- BHECEH B PEECTP
periaMeHrTa, B JIOCTaBJIE-
dbopme DIEKTPOH- HUE TOCY-
HOI'O JIOKyMEHTa B JAPCTBEHHO

'cC

yCIyru







